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PUBLIC MEETING NOTICE AND AGENDA

Date and Time: October 2, 2024, 10:00 AM

Location: Nevada Capitol Building
101 North Carson Street, Old Assembly Chambers
Carson City, Nevada 89701

Video Conference Location: The McCarran Center, Nevada Building
1 State of Nevada Way, Governor's Conference Room
Las Vegas, Nevada 89119

This meeting may be viewed on YouTube.
The video live stream begins at 10:00 am.
https://www.youtube.com/watch?v=dTuWpbgsHc4

AGENDA
1. Call to Order / Roll Call

2. Public Comment the first public comment period is limited to comments on items on the agenda. No action may
be taken upon a matter raised under this public comment period unless the matter itself has been specifically included on the
agenda as an action item. The Chair of the Board has imposed a time limit of three minutes. Public comment may be provided
in person or via telephone. To provide public comment on an item on the agenda via telephone, dial 775-321-6111 or 702-329-
3435. When prompted to provide the meeting ID, please enter 904 000 369#. When the Chair opens the public comment period,
dial *5 to request to be unmuted. To resolve any issues related to dialing in to provide public comment for this meeting, please
call (775) 684-0222.


https://www.youtube.com/watch?v=dTuWpbqsHc4

Approval of the August 13, 2024 and the September 11, 2024 Meeting
Minutes (For possible action)

State Vehicle Purchases (For possible action)

Pursuant to NRS 334.010, no automobile may be purchased by any department,
office, bureau, officer, or employee of the state without prior written consent of the
State Board of Examiners.

# OF NOT TO

AESMSIFINALIS VEHICLES EXCEED:
Departr_nent_ _of Wildlife — Conservation 5 $93,101
Education Division
D_epqrtment of Wildlife — Law Enforcement 5 $96,101
Division
D_epqrtment of Wildlife — Game Management 5 $94,403
Division
Department _of_ _ Wildlife —  Fisheries 1 $55,748
Management Division
Department of Wildlife — Diversity Division 1 $45,172
Department of Wildlife — Habitat Division 3 $141,604

Authorization for an Emergency Contract with a Current and/or
Former State Employee (or possible action)

Department of Transportation

Pursuant to NRS 333.705, subsection 4, the department seeks a favorable
recommendation regarding its determination to use the emergency provision to
contract with former employee Kenneth Siri to manage highway maintenance through
statewide contract #99SWC-NV21-7577 with HAT Limited Partnership dba
Manpower.

Authorization to Contract with a Current and/or Former State
Employee (For possible action)

A. Department of Business and Industry — Office of the Labor Commissioner

Pursuant to NRS 333.705, subsection 1, the Department of Administration,
Purchasing Division requests authority to contract with a former employee Lupita
Martinez to do apprenticeship compliance work for the Department of Business
and Industry, Office of Labor Commissioner through statewide contract #99SWC-
NV21-7577 with HAT Limited Partnership dba Manpower.



B. Department of Conservation and Natural Resources — Division of Water
Resources

Pursuant to NRS 333.705, subsection 1, Department of Administration,
Purchasing Division requests authority to contract with former employee Jon
Benedict to complete review of the final hydrologic model for the Department of
Conservation and Natural Resources, Division of Water Resources through
statewide contract #99SWC-NV21-7576 with Marathon Staffing Group, Inc.

C. Department of Health and Human Services - Division of Public and
Behavioral Health

Pursuant to NRS 333.705, subsection 1, Department of Administration,
Purchasing Division requests authority to contract with former employee Dr. Susan
Loring to transfer knowledge and assist with evaluations for the Department of
Health and Human Services, Division of Public and Behavioral Health through
statewide contract #99SWC-NV20-5284 with Reliable Health Care Services of
Southern Nevada, Inc.

Request for Approval of Proposed State Administration Manual
Changes (For possible action)

Governor’s Finance Office — Budget Division

Pursuant to NRS 353.040 the office requests modifications to the policies and
procedures of the State Board of Examiners adopted and collected in the following
chapters of the State Administrative Manual (SAM). This revision to SAM brings the
SAM into alignment with current business practices, Nevada Administrative Code,
and Neveda Revised Statues.

a. SAM Chapters 0107-3814

Request for a Recommendation of Approval to the Interim Finance
Committee for an Allocation Amount from the Contingency Account

(For possible action)
A. Office of the Military — Division of Emergency Management

Pursuant to NRS 353.268, the division requests a recommendation to the Interim
Finance Committee for an allocation of $306,483 from the Interim Finance
Committee Contingency Account to cover costs associated with providing
supplemental security and enhanced healthcare system availability to Clark
County during the November 2024 Formula One race.



10.

B. Department of Veterans Services

Pursuant to NRS 353.268, the department requests a recommendation to the
Interim Finance Committee for an allocation of $503,938 from the Interim Finance
Committee Contingency Account to cover rental expenses and emergency
replacement costs of the Heating, Ventilation, and Air-Conditioning system at the
Northern Nevada Veterans Home.

Request for Approval to Pay a Stale Claim from the Stale Claims
Account Pursuant to NRS 353.097 (ror possible action)

Department of Corrections

Pursuant to NRS 353.097, subsection 4, the department requests approval to pay a
total of $428,471.42 from the Stale Claims account for a court-ordered settlement for
claims from fiscal years 2019, 2020, 2021, 2022, and 2023.

Request for Approval of Sale or Lease of State Lands (ror possible action)

State Department of Conservation and Natural Resources — Division of State
Lands

Pursuant to NRS 321.335, subsection 2, whenever the State Land Registrar deems
it to be in the best interests of the State of Nevada that any lands owned by the State
and not used or set apart for public purposes be sold or leased, the State Land
Registrar may, with the approval of the State Board of Examiners and the Interim
Finance Committee, cause those lands to be sold or leased.

The State Land Registrar has determined the following state-owned properties are no
longer needed for a public purpose:

A. Grant Sawyer State Office Building
555 East Washington Avenue, Las Vegas

B. Former Fire Marshal Office
2855 South Jones Boulevard, Las Vegas

C. Former NDF Residence & Fire Station
161 Blue Crest Drive, Spring Creek



11.

12.

13.

14.

15.

ADDFOV&' of PrODOSGd Leases (or possible action)

Approval of Proposed Contracts (ror possible action)

Approval of Proposed Master Service Agreements (ror possible action)

Information Iltem — Clerk of the Board Contracts

Pursuant to NRS 333.700, the Clerk of the Board may approve all contract
transactions for amounts less than $100,000. Per direction from the September 14,
2021 meeting of the Board of Examiners, the Board wished to receive an
informational item listing all approvals applicable to the new threshold ($10,000 -
$99,999). Attached is a list of all applicable approvals for contracts and
amendments approved from July 17, 2024 through September 4, 2024.

Information Item Reports

A. Governor’s Finance Office — Budget Division

Pursuant to NRS Chapter 353, the division presents a reconciled fund balance
report for the Tort Claim Fund, Statutory Contingency Account, Stale Claims
Account, Emergency Account, Disaster Relief Account, and the IFC Contingency
Fund as of September 11, 2024 for FY 2024. Additionally, a reconciliation of the
Extradition Coordinator budget account has been prepared at the request of the
Board.

B. State Department of Conservation and Natural Resources — Division of State
Lands — Fiscal Year 2024, 4th Quarter

Pursuant to NRS 321.5954, subsection 4, the State Land Registrar is required to
provide the Board of Examiners quarterly reports regarding lands or interests in
lands transferred, sold, exchanged, or leased under the Tahoe Basin Act program.
This report covers the period of April 1, 2024 through June 30, 2024.

C. Statewide Quarterly Overtime Report — Fiscal Year 2024, 4th Quarter

Pursuant to NRS 284.180, the Department of Administration, Division of Human
Resource Management must prepare and submit quarterly to the Budget Division
of the Office of Finance a report regarding all overtime worked by employees of
the Executive Department during the quarter. The Budget Division shall transmit
quarterly to the Board of Examiners the report and the analysis of the Budget
Division regarding the report. This report covers the period of April 1, 2024 through
June 30, 2024.


http://budget.nv.gov/uploadedFiles/budgetnvgov/content/Meetings/Board_of_Examiners/2024/10-2-2024_Agenda_Item_11_Leases_Summary.pdf
http://budget.nv.gov/uploadedFiles/budgetnvgov/content/Meetings/Board_of_Examiners/2024/10-2-2024_Agenda_Item_12_Contracts_Summary.pdf
http://budget.nv.gov/uploadedFiles/budgetnvgov/content/Meetings/Board_of_Examiners/2024/10-2-2024_Agenda_Item_13_MSA_Summary.pdf
http://budget.nv.gov/uploadedFiles/budgetnvgov/content/Meetings/Board_of_Examiners/2024/10-2-2024_Agenda_Item_14_Info_Contracts_Summary.pdf
http://budget.nv.gov/uploadedFiles/budgetnvgov/content/Meetings/Board_of_Examiners/2024/10-2-2024_Agenda_Item_14_Info_Contracts_Summary.pdf

16. Public Comment nis public comment period is for any matter that is within the jurisdiction of the public body. No
action may be taken upon a matter raised under this public comment period unless the matter itself has been specifically included
on an agenda as an action item. The Chair of the Board has imposed a time limit of three minutes. Public comment may be
provided in person or via telephone. To provide public comment on an item on the agenda via telephone, dial 775-321-6111 or
702-329-3435. When prompted to provide the meeting ID, please enter 904 000 369#. When the Chair opens the public comment
period, dial *5 to request to be unmuted. To resolve any issues related to dialing in to provide public comment for this meeting,
please call (775) 684-0222.

17. Adjournment (For possible action)

NOTE: Items may be considered out of order. The public body may combine two or more agenda items for
consideration. The public body may remove an item from the agenda or delay discussion relating to an item
on the agenda at any time. The public body will limit public comments to three minutes per speaker and may
place other reasonable restrictions on the time, place, and manner of public comments but may not restrict
comments based upon viewpoint. A person may submit comments to be attached to the minutes of the
meeting in writing three business days before the meeting date, in addition to testifying or in lieu of testifying.
Written comments are limited to 2 pages. Written comments may be submitted electronically by email at
dcastillo@finance.nv.gov. We are pleased to make reasonable accommodations for members of the public
who have disabilities and wish to attend the meeting. If special arrangements for the meeting are necessary,
please notify Denice Castillo at (775) 684-0223 as soon as possible and at least two days in advance of the
meeting. If you wish, you may e-mail her at dcastillo@finance.nv.gov. Supporting materials for this meeting
are available at 209 East Musser Street, Suite 200, Carson City, Nevada 89701 or by contacting Denice
Castillo at (775) 684-0223 or by email at dcastillo@finance.nv.gov.

Public Meeting Notice and Agenda Posted at the Following Locations:
1. Blasdel Building, 209 East Musser Street, Suite 200, Carson City, Nevada 89701
2. Internet: https://notice.nv.gov
3. Internet: https://budget.nv.gov/Meetings/Board of Examiners/2024/2024BOE/
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mailto:dcastillo@finance.nv.gov
https://notice.nv.gov/
https://budget.nv.gov/Meetings/Board_of_Examiners/2024/2024BOE/
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MEETING MINUTES

Date and Time: August 13, 2024, 10:00 AM

Location: Old Assembly Chambers of the Capitol Building
101 North Carson Street
Carson City, Nevada 89701

Video Conference Location: 1 Harrahs Court, Governor's Conference Room
Las Vegas, Nevada 89119

MEMBERS PRESENT:
Governor Joe Lombardo
Secretary of State Francisco V. Aguilar

STAFF PRESENT:

Amy Stephenson, Clerk of the Board

David Johnson, Deputy Director, Governor’s Finance Office
Rosalie Bordelove, Board Counsel

OTHERS PRESENT:
Chris Sewell, Director, Department of Employment, Training and Rehabilitation

1. Call to Order / Roll Call

Governor: Let's call to order the State of Nevada Board of Examiners’ meeting scheduled
for today, August 13, 2024 at 10:00 a.m. We will kick it off with the roll call. Ms. Stephenson.

Clerk of the Board: Governor Lombardo.



Governor: Present.
Clerk of the Board: Secretary Aguilar.
Secretary of State: Here.

Clerk of the Board: Let the record reflect that Attorney General Ford is absent and we have
a quorum.

2. Public Comment theirst public comment period is limited to comments on items on the agenda. No action may

be taken upon a matter raised under this public comment period unless the matter itself has been specifically included on the
agenda as an action item. The Chair of the Board has imposed a time limit of three minutes. Public comment may be provided
in person or via telephone. To provide public comment on an item on the agenda via telephone, dial 775-321-6111 or 702-329-
3435. When prompted to provide the meeting ID, please enter 141 725 200#. When the Chair opens the public comment period,
dial *5 to request to be unmuted. To resolve any issues related to dialing in to provide public comment for this meeting, please
call (775) 684-0222.

Governor: We'll move on to agenda item number 2, Public Comment. This is the first
opportunity for public comment. The first public comment period is limited to comments on
items on the agenda. No action may be taken upon a matter raised under this public
comment period unless the matter itself has been specifically included on the agenda as an
action item. | will impose a three-minute time limit to public comment. Public comments may
be provided in person or via telephone. The phone number is 775-321-6111 or 702-329-
3435. The meeting ID number in order to access is 141 725 200#. Do we have any public
comment there in Carson City?

David Johnson: | see no public comment, Governor.

Governor: Do we have any public comment here in Las Vegas? Seeing none.

Do we have anybody on the phone?

David Johnson: No, sir.

Governor: We will close agenda item number 2.

3. Approval of the July 9, 2024 Meeting Minutes (ror possible action)

Governor: Moving on to agenda item number 3, Approval of the July 9, 2024 Meeting
Minutes. Do we have any questions or concerns on the meeting minutes?

Secretary of State: No, motion to approve.

Governor: We have a motion for approval. All those in favor, signify by saying aye. The
motion passes unanimously.



State Vehicle Purchases (For possible action)

Pursuant to NRS 334.010, no automobile may be purchased by any department,
office, bureau, officer, or employee of the state without prior written consent of the
State Board of Examiners.

# OF NOT TO
AGENCY NAME VEHICLES EXCEED:
D_epgrtment of Administration — Fleet Services 5 $370,609
Division

Governor: Moving on to agenda item number 4, State Vehicle Purchases.

Clerk of the Board: There's one request under agenda item number 4. The Department of
Administration, Fleet Services Division requests approval to purchase five replacement
vehicles for a total amount not to exceed $370,609. Are there any questions on this item?

Secretary of State: No questions.

Governor: Are there any questions?

Secretary of State: No, motion to approve.

Governor: We have a motion for approval. All those in favor, signify by saying aye. The
motion passes unanimously.

5.

Authorization for an Emergency Contract with a Current and/or
Former State Employee (or possible action)

A.

Department of Transportation

Pursuant to NRS 333.705, subsection 4, the department seeks a favorable
recommendation regarding its determination to use the emergency provision to
contract with former employee Michelle Austin to provide design, mounting, and
printing services through statewide contract #99SWC-NV21-7577 with HAT
Limited Partnership dba Manpower.

. Department of Transportation

Pursuant to NRS 333.705, subsection 4, the department seeks a favorable
recommendation regarding its determination to use the emergency provision to
contract with former employee Barron Lauderbaugh to serve as interim multimedia
division chief through statewide contract #99SWC-NV21-7577 with HAT Limited
Partnership dba Manpower.



Governor: We'll move on to agenda item number 5, Authorization for an Emergency
Contract with a Current and/or Former State Employee.

Clerk of the Board: There are two requests under this agenda item. The first request is
from the Department of Transportation. Pursuant to NRS 333.705, subsection 4, the
department seeks a favorable recommendation regarding its determination to use the
emergency provision to contract with former employee Michelle Austin to provide design,
mounting, and printing services on a part-time basis through Manpower.

The second request is also from the Department of Transportation. Pursuant to NRS
333.705, subsection 4, the department seeks a favorable recommendation regarding its
determination to use the emergency provision to contract with former employee Barron
Lauderbaugh to also provide design, mounting, and printing services on a part-time basis
through Manpower. Are there any questions on these items?

Governor: Do we have any questions?

Secretary of State: No questions.

Governor: Do we have a motion?

Secretary of State: Motion to approve.

Governor: We have a motion. All those in favor, signify by saying aye. The motion passes
unanimously.

6. Authorization to Contract with a Current and/or Former State
Employee (For possible action)

State Board of Pharmacy

Pursuant to NRS 333.705, subsection 1, the board requests authority to contract with
former employee Ryan Miller to provide training services through Timberwolf, LLC.

Governor: We will move on to agenda item number 6, Authorization to Contract with a
Current and/or Former State Employee.

Clerk of the Board: Thank you, sir. Pursuant to NRS 333.705, subsection 1, the Board of
Pharmacy requests authority to contract with former employee Ryan Miller to provide training
services on a part-time basis through Timberwolf, LLC. Are there any questions on this item?
Governor: Do we have any questions?

Secretary of State: No questions.

Governor: I'll entertain a motion for approval.



Secretary of State: Motion to approve.

Governor: We have a motion. All those in favor, signify by saying aye. The motion passes
unanimously.

7.

Request for the Allocation and Disbursement of Funds for Salary
Adjustments (For possible action)

The 2023 Legislature, through Assembly Bill 522, made appropriations from the
General Fund and the Highway Fund to the Board of Examiners to meet salary
deficiencies that may be created between the appropriated money of the State’s
respective departments, commissions, and agencies and the salary requirements for
the personnel of those departments, commissions, and agencies. The Board of
Examiners, upon recommendation of the Director of the Governor’s Finance Office,
may allocate and disburse amounts, from the appropriate fund, to the departments,
commissions, and agencies of the State for the purpose of paying personnel salary
deficiencies.

The following department, commission, and agency requests for allocations from the
General Fund and/or Highway Fund salary adjustment accounts are recommended
by the Director of Finance:

A. Judicial Discipline Commission

Pursuant to AB 522, section 4 of the 2023 Legislative Session, the commission
requests funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1497 Judicial Discipline Commission $67,233
Total $67,233

B. Office of the Governor

Pursuant to AB 522, section 5 of the 2023 Legislative Session, the office requests
funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1001 Mansion Maintenance $17,281
Total $17,281




C. Department of Tourism and Cultural Affairs

Pursuant to AB 522, section 5 of the 2023 Legislative Session, the department
requests funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
2941 Museums and History Admin $1,728
Total $1,728

D. Office of the Attorney General

Pursuant to AB 522, section 8 of the 2023 Legislative Session, the office requests
funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1348 Tort Claim Fund $22,247
Total $22,247

E. Office of the Military — Division of Emergency Management

Pursuant to AB 522, section 8 of the 2023 Legislative Session, the office requests
funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
3675 Office of Homeland Security $8,379
Total $8,379

F. Department of Health and Human Service — Division of Public and
Behavioral Health

Pursuant to AB 522, sections 4 and 5 of the 2023 Legislative Session, the
department requests funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
3645 Lakes Crossing Center $36,316
Total $36,316




G. Department of Administration — Director’s Office

Pursuant to AB 522, section 8 of the 2023 Legislative Session, the department
requests funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1337 Director’s Office $33,155
Total $33,155

. Department of Administration — State Public Works Division
Pursuant to AB 522, sections 5 and 9 of the 2023 Legislative Session, the
department requests funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1540 SPWD Administration $10,119
1560 Facility Condition and Analysis $25,416
Total $35,535

Department of Sentencing Policy

Pursuant to AB 522, sections 4 and 5 of the 2023 Legislative Session, the
department requests funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1010 Department of Sentencing Policy $15,470
Total $15,470

. Nevada Department of Agriculture

Pursuant to AB 522, sections 4 and 5 of the 2023 Legislative Session, the
department requests funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
4550 Veterinary Medical Services $38,329
Total $38,329




K. Office of the Attorney General

Pursuant to AB 522, section 5 of the 2023 Legislative Session, the office requests
funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1002 Extradition Coordinator $6,888
1030 Administrative Account $809,901
1036 Crime Prevention $8,323
Total $825,112

L. Department of Corrections

Pursuant to AB 522, section 5 of the 2023 Legislative Session, the department
requests funds for salary increases.

GENERAL FUND
BA# BUDGET ACCOUNT NAME ADJUSTMENT
3717 Northern Nevada Correctional Center $439,237
3760 Casa Grande Transitional Housing $262,346
Florence McClure Women’s Correctional $668,233
3761 Center
3762 High Desert State Prison $1,179,748
Total $2,549,564

M. Department of Corrections

Pursuant to AB 522, sections 21 and 22 of the 2023 Legislative Session, the
department requests funds for salary increases.

GENERAL FUND
BA# BUDGET ACCOUNT NAME ADJUSTMENT
3722 Stewart Conservation Camp $30,726
3748 Jean Conservation Camp $104,736
3751 Ely State Prison $1,804,950
3754 Tonopah Conservation Camp $3,849
3761 Florence McClure Women’s Correctional $35,942
Center
3762 High Desert State Prison $94,812
Total $2,075,015




N. Office of the Attorney General

Pursuant to AB 522, section 23 of the 2023 Legislative Session, the office requests

funds for salary increases.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1030 Administrative Account $619,338
1036 Crime Prevention $48,015
1038 Consumer Advocate $10,890
Total $678,243

. Department of Administration — Deferred Compensation

Pursuant to AB 522, section 36, subsection 4, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1017 Deferred Compensation $550
Total $550

. Department of Administration — Administrative Services Division

Pursuant to AB 522, section 36, subsection 4, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1371 Administrative Services Division $7,504
Total $7,504

. Department of Administration — Division of Human Resource Management

Pursuant to AB 522, section 36, subsection 4, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND
BA# BUDGET ACCOUNT NAME ADJUSTMENT
Division of Human Resource
1363 Management $22,993
Total $22,993




R. Department of Administration — Director’s Office

Pursuant to AB 522, section 36, subsection 4, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1337 Director’s Office $1,223
Total $1,223

. Department of Administration — State Public Works Division

Pursuant to AB 522, section 36, subsection 1, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1540 SPWD Administration $558
1560 Facility Condition and Analysis $1,549
Total $2,107

. Department of Administration — Fleet Services Division

Pursuant to AB 522, section 36, subsection 1, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1354 Fleet Services Division $7,777
Total $7,777

. Department of Administration — Mail Services Division

Pursuant to AB 522, section 36, subsection 1, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1346 Mail Services Division $9,716
Total $9,716
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V. Department of Sentencing Policy

Pursuant to AB 522, section 36, subsection 1, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1010 Department of Sentencing Policy $447
Total $447

Nevada System of Higher Education

Pursuant to AB 522, section 36, subsection 3, of the 2023 Legislative Session, the
system requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
2977 NSHE - Special Projects $933.00
2980 University of Nevada, Reno $280,823.00
2982 UNR School of Medicine $22,581.98
2983 Intercollegiate Athletics - UNR $287.00
2985 Statewide Programs - UNR $6,315.24
2986 NSHE System Administration $6,251.00
2987 University of Nevada, Las Vegas $442,472.00
2988 Intercollegiate Athletics - UNLV $5,427.00
2989 Agricultural Experiment Station - UNR $3,166.71
2990 Cooperative Extension Service $963.27
2991 System Computing Center $26,281.00
2992 UNLV Law School $16,295.80
2994 Great Basin College $17,863.36
2996 University Press $430.65
3001 Statewide Programs — UNLV $2,491.00
3002 UNLV Dental School $13,944.45
3003 Business Center North $3,182.28
3004 Business Center South $2,234.38
3005 Nevada State University $21,976.00
3010 Desert Research Institute $10,187.00
3011 College of Southern Nevada $235,894.76
3012 Western Nevada College $23,485.00
3014 UNLV School of Medicine $11,831.39
3018 Truckee Meadows Community College $71,002.00
3221 Health Laboratory and Research $1,852.04
Total $1,228,171.31
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X. Judicial Discipline Commission

AA.

Pursuant to AB 522, section 36, subsection 1, of the 2023 Legislative Session, the
commission requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1497 Judicial Discipline $1,504
Total $1,504

Department of Public Safety — Parole Board

Pursuant to AB 522, section 36, subsection 1, of the 2023 Legislative Session, the
department requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
3800 Parole Board $9,086
Total $9,086

Office of the Attorney General

Pursuant to AB 522, section 36, subsection 4, of the 2023 Legislative Session, the
office requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
Office of the Attorney General — Tort

1348 Claim Fund $2,856
Total $2,856

Office of the Attorney General

Pursuant to AB 522, section 36, subsection 1, of the 2023 Legislative Session, the
office requests funds for the plan to encourage continuity of service.

GENERAL FUND

BA# BUDGET ACCOUNT NAME ADJUSTMENT
1002 Extradition Coordinator $507
1030 Administrative Account $66,391
1036 Crime Prevention $95
Total $67,493
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BB. Office of the Military

Pursuant to AB 522, section 36, subsection 4, of the 2023 Legislative Session, the
office requests funds for the plan to encourage continuity of service.

HIGHWAY FUND
BA# BUDGET ACCOUNT NAME ADJUSTMENT
3675 Military — Homeland Security
$710
Total $710

Governor: We'll move on to agenda item number 7, Request for the Allocation and
Disbursement of Funds for Salary Adjustments.

Clerk of the Board: There are 28 requests under this agenda item. The 2023 Legislature,
through Assembly Bill 522, made appropriations from the General Fund and the Highway
Fund to the Board of Examiners to meet salary deficiencies that may be created between
the appropriated money of the State's respective departments, commissions, and agencies,
and the salary requirements for the personnel of those departments, commissions, and
agencies. Requests A through N relate to salary increases. Requests O through BB relate
to the plan to encourage continuity of service. Are there any questions on any of these items?

Governor: Are there any questions?
Secretary of State: Motion to approve.

Governor: We have a motion for approval. All those in favor, signify by saying aye. The
motion passes unanimously.

8. Request for Approval to Pay a Tort Claim from the Tort Claim Fund
Pursuant to NRS 41.036 (ror possible action)

Pursuant to NRS 41.036, the Office of the Attorney General submits the following Tort
Claim request for approval:

Claimant: Troylette Burton, Thayer Burton and the Estate of Thayer Joseph
Burton

Claim No: TC 21114

Settlement Amount: $975,000

Date of Loss: May 15, 2018

Governor: We'll move on to agenda item number 8, Request for Approval to Pay a Tort
Claim from the Tort Claim Fund Pursuant to NRS 41.036.
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Clerk of the Board: Pursuant to NRS 41.036, the Office of the Attorney General submits
the following Tort Claims request for approval. Claimant: Troylette Burton, Thayer Burton
and the Estate of Thayer Joseph Burton; Claim No: TC 21114; Settlement Amount:
$975,000; Date of Loss was May 15, 2018. Any questions on this item?

Governor: Do we have any questions?
Secretary of State: No questions.
Governor: I'll entertain a motion for approval.
Secretary of State: Motion to approve.

Governor: We have a motion. All those in favor, signify by saying aye. The motion passes
unanimously.

9. Request for Reimbursement from the Statutory Contingency
Account

(For possible action)
Secretary of State’s Office

Pursuant to NRS 298.710, the office requests the Board’s approval for an allocation
of $1,333,707 from the Statutory Contingency Account to reimburse the cost of the
Presidential Preference Primary Election.

Governor: We move on to agenda item number 9, Request for Reimbursement from the
Statutory Contingency Account.

Clerk of the Board: Pursuant to NRS 298.710, the Secretary of State's Office requests the
Board's approval for an allocation of $1,333,707 from the Statutory Contingency Account to
reimburse the cost of the Presidential Preference Primary Election. Are there any questions
on this item?

Secretary of State: The question is, | can make a motion and vote on it. Correct?

Rosalie Bordelove: Yes. Since it's generally within your office and doesn't benefit you
personally.

Governor: I'll motion for approval. All those in favor, signify by saying aye. The motion
passes unanimously.
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10. Approval of Proposed Leases (ror possible action)

Governor: Agenda item number 10, Approval of Proposed Leases.

Clerk of the Board: There are three leases under agenda item number 10 for the approval
by the Board. | would like to note that lease number 1 has been revised from the information
on the agenda. The term end date has been revised from December 31, 2025 to December
31, 2024; and the total amount has been revised from $1,641,222 to $534,916.80.

Governor: Are there any questions or comments?

Secretary of State: No.

Governor: Do you want to make a motion for approval?

Secretary of State: Motion to approve proposed leases with number 1 as revised.

Governor: We have a motion for approval. All those in favor, signify by saying aye. The
motion passes unanimously.

11. Approval of PrOpOSGd Contracts (ror possible action)

Governor: Moving on to agenda item number 11, Approval of Proposed Contracts.

Clerk of the Board: There are 52 contracts under agenda item number 11 for approval by
the Board today. Are there any questions on any of these contracts?

Governor: | have a couple. So, under contract number 3, Secretary of the State's Office.
Secretary, is that the BallotTrax software?

Secretary of State: Itis. Yes. Allissues have been resolved with the vendor.

Governor: Then, under number 49, Department of Employment, Training and Rehabilitation
(DETR). | see | have Director Chris Sewell here. Chris, can you respond to the fact -- is this
the artificial intelligence (Al) functionality?

Chris Sewell: Yes, itis, sir.
Governor: Can you walk me through that?

Chris Sewell: Sure. We've been working with Google for the last year on using Al to write
our decisions for our appeals. Normally, an appeals hearing can last anywhere from an hour
to three or four hours and writing the decision can last a minimum of one hour or more,
depending on how complex it is. Working with Google Al, we can send Google a transcript
of the hearing and Google can then take that transcript and write a decision within five
minutes using Al. Then that decision will be sent back to the hearing officer for review. Next,
and this is extremely important, Al will be writing the decision, but it will be reviewed by the
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hearing officer before any decision is going out. There will be a human looking at that
decision, making sure it is correct and making sure that all the facts are in the decision and
then that hearing officer can make any adjustments and then eventually sign off on that
decision.

So, this is actually going to cut down the amount of time it takes for our appeals hearing
officers enormously on getting done with the hearing. This is going to also improve other
areas in the State. I've talked with Tim Galluzi and he's very interested in using it in other
areas. Another division and he is also interested in using Al to set up issues with medical
determinations and getting those all put together. So, this is a game changer not only for
DETR and citizens of Nevada, but long term, this is cutting edge technology for the State,
and we've been working diligently for about a year on making sure it's correct. We have
policies in place to make sure that no decision, nothing goes out, unless it's reviewed by a
human.

Then, this is what is known as a frozen system, meaning, when you use, for example,
ChatGPT, it goes out on the web, gathers all the information and brings it back in and
answers your question. This is a frozen system. So, when we send something to Google Al,
it's completely segregated, and it's totally fenced off from anything. We've made sure of that.
We have our protocols in place for that, and then it will take what we teach it, and we've been
going through this for the last year, as | said, and then give us an answer back. We've been
using our old hearings as test cases and those have been coming back well above 99%
accuracy. So, now we're ready to take the next step, sign the contract and get this going for
the State.

Governor: Very good. Do you have any questions, Mr. Aguilar?
Secretary of State: No questions. Congratulations.

Governor: No further questions. I'll entertain a motion for approval.
Secretary of State: Motion to approve contracts as presented.

Governor: We have a motion for approval. All those in favor, signify by saying aye. The
motion passes unanimously. Thank you, Chris. | appreciate that.

12. Approval of Proposed Master Service Agreements (ror possible action)

Governor: I'll move on to agenda item number 12, Approval of Proposed Master Service
Agreements.

Clerk of the Board: There are 12 master service agreements under agenda item number
12 for the approval by the Board today. Are there any questions on any of these master
service agreements?

Secretary of State: No questions.
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Governor: I'll entertain a motion.
Secretary of State: Motion to approve.

Governor: We have a motion for approval. All those in favor, signify by saying aye. The
motion passes unanimously.

13. Information Item — Clerk of the Board Contracts

Pursuant to NRS 333.700, the Clerk of the Board may approve all contract
transactions for amounts less than $100,000. Per direction from the September 14,
2021 meeting of the Board of Examiners, the Board wished to receive an
informational item listing all approvals applicable to the new threshold ($10,000 -
$99,999). Attached is a list of all applicable approvals for contracts and
amendments approved from June 12, 2024 through July 16, 2024.

Governor: We will move on to item number 13, Informational Item - Clerk of the Board
Contracts.

Clerk of the Board: There are 80 contracts over $10,000 and under the $100,000 threshold
that were approved by the Clerk of the Board between June 12, 2024 and July 16, 2024.
This item is informational. Are there any questions on any of the contracts?

Secretary of State: No questions.
Governor: No questions. Thank you.
14. Information Item Reports
A. Governor’s Finance Office — Budget Division
Pursuant to NRS Chapter 353, the division presents a reconciled fund balance
report for the Tort Claim Fund, Statutory Contingency Account, Stale Claims
Account, Emergency Account, Disaster Relief Account, and the IFC Contingency
Fund as of July 19, 2024. Additionally, a reconciliation of the Extradition

Coordinator, budget account 1002, has been prepared at the request of the Board.

Below is the available balance for each account prior to any projected outstanding

claims:

Tort Claim Fund 1,584,502.70
Statutory Contingency Account 3,955,493.72
Stale Claims Account 3,754,420.78
Emergency Account 500,000.00

Disaster Relief Account

IFC Contingency Unrestricted General Fund
IFC Contingency Unrestricted Highway Fund
IFC Contingency Restricted General Fund

12,406,726.22
13,177,831.03
1,184,685.35
129,396,724.00

B BB HR BB P
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IFC Contingency Restricted Highway Fund $ 19,142,217.00
Extradition Coordinator Budget Account 1002 $ 20,215.11

B. Department of Motor Vehicles — Complete Streets Program

Pursuant to NRS 482.1825, subsection 2, the department shall certify to the Board
of Examiners the amount of the voluntary contributions collected for each county
by the department and its agents, and that the money has been distributed as
provided in statute. This submittal reports program activities by month for the
fourth quarter of fiscal year 2024 for the period beginning April 1, 2024 and ending
June 30, 2024.

Governor: We'll move on to agenda item number 14, Information Item Reports.

Clerk of the Board: There are two reports under agenda item number 14. The first report
is from the Governor's Finance Office, Budget Division. Pursuant to NRS Chapter 353, the
Governor's Finance Office Budget Division presents a reconciled fund balance report. The
Tort Claim Fund, Statutory Contingency Account, Stale Claims Account, Emergency
Account, Disaster Relief Account, and the IFC Contingency Fund as of July 19, 2024.

The following is the available balance for each account prior to any projected outstanding
claims. Tort Claim Fund is $1,584,502.70. Statutory Contingency Account is $3,955,493.72.
Stale Claims Account is $3,754,420.78. Emergency Account is $500,000. Disaster Relief
Account is $12,406,726.22. IFC Contingency Unrestricted General Fund is $13,177,831.03.
IFC Contingency Unrestricted Highway Fund is $1,184,685.35. IFC Contingency Restricted
General Fund is $129,396,724. IFC Contingency Restricted Highway Fund is $19,142,217.
And the Extradition Coordinator Budget Account is $20,215.11. Are there any questions on
this report? There's one other report.

Governor: Ms. Stephenson, the Wildfire Prevention and/or Remediation or Response, is
that coming out of the Disaster Relief Account?

Clerk of the Board: It's coming out of a few different ones. Yes, more than one.

Governor: So, you said this is not adjusted to include current approvals and/or all recent
activity?

Clerk of the Board: Correct. This is as of July 19, and anything approved today will be
taken from these balances.

Governor: Then, we haven't received the recent billings associated with the recent
responses to the wildfire?

Clerk of the Board: Correct, but | can get you an update, sir.

Governor: No, that's fine. I'll get it via Emergency Management Services. That was just
on 14.A. Correct?
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Clerk of the Board: Correct.
Governor: Any questions there?
Secretary of State: No questions.

Clerk of the Board: The second report is from the Department of Motor Vehicles. Pursuant
to NRS 482.1825, subsection 2, the department shall certify to the Board of Examiners the
amount of the voluntary contributions collected for each County by the department and its
agents, and that the money has been distributed as provided in statute. This submittal reports
program activities by month for the fourth quarter of fiscal year 2024 for the period beginning
April 1, 2024 and ending June 30, 2024. Are there any questions on this report?

Governor: Do you have any questions?

Secretary of State: No questions. | have an informational question. This is random but a
contract with Department of Transportation in the reconstruction of the I-15 — that was closed
for two weekends in a row. They said they weren't able to complete the work on the second
weekend. Are there penalty clauses in that for them when they are unable to complete the
work? | understand they have to now close the freeway again.

Governor: You're asking if there is a penalty clause towards NDOT?
Secretary of State: No, towards the contractor who isn’t responsible for the job.

Clerk of the Board: I'd have to find out on the specific contract. | will get back to you on
that.

Governor: Is there anything else?

Secretary of State: No, that's it. Thank you.

15. Public Comment This public comment period is for any matter that is within the jurisdiction of the public

body. No action may be taken upon a matter raised under this public comment period unless the matter itself has been
specifically included on an agenda as an action item. The Chair of the Board has imposed a time limit of three minutes.
Public comment may be provided in person or via telephone. To provide public comment on an item on the agenda via
telephone, dial 775-321-6111 or 702-329-3435. When prompted to provide the meeting ID, please enter 141 725 200#.
When the Chair opens the public comment period, dial *5 to request to be unmuted. To resolve any issues related to dialing
in to provide public comment for this meeting, please call (775) 684-0222.

Governor: We'll move to the item 15, Public Comment. This is the second opportunity for
public comment. We limit the comments to three minutes. Do we have any public comment
there in Carson City?

David Johnson: No, Governor.

Governor: Do we have any public comment here in Las Vegas? Seeing none.
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Anything online or the phone?
David Johnson: No, sir.
Governor: We will close public comment.
16. Adjournment (or possible action)
Governor: Item 16, | will accept a motion for adjournment.
Secretary of State: Motion to adjourn.

Governor: All those in favor, signify by saying aye. The motion passes unanimously. We
are adjourned. Thank you everybody.
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Governor Joe Lombardo
Chairman

Attorney General Aaron D. Ford
Member

Secretary of State Francisco V. Aguilar
Member

Amy Stephenson
Clerk of the Board

STATE OF NEVADA
BOARD OF EXAMINERS

209 East Musser Street, Room 200 / Carson City, Nevada 89701-4298
Phone: (775) 684-0222 / Fax: (775) 684-0260
http://budget.nv.gov/Meetings

MEETING MINUTES

Date and Time: September 11, 2024, 10:00 AM

Location: Old Assembly Chambers of the Capitol Building
101 North Carson Street
Carson City, Nevada 89701

Video Conference Location: 1 Harrahs Court, Governor's Conference Room
Las Vegas, Nevada 89119

MEMBERS PRESENT:
Secretary of State Francisco V. Aguilar
Attorney General Aaron Ford

STAFF PRESENT:
Amy Stephenson, Clerk of the Board
Greg Ott, Board Counsel

1. Call to Order / Roll Call

Secretary of State: Good morning, everybody. Welcome to the September 11 Board of
Examiners’ meeting at 10:00 a.m. Roll call.

Clerk of the Board: Please note that Governor Lombardo is excused from this meeting.
Attorney General Ford?
Attorney General: Here.

Clerk of the Board: Secretary Aguilar?



Secretary of State: Here.

Clerk of the Board: Let the record reflect we have a quorum.

2. Public Comment the first public comment period is limited to comments on items on the agenda. No action may

be taken upon a matter raised under this public comment period unless the matter itself has been specifically included on the
agenda as an action item. The Chair of the Board has imposed a time limit of three minutes. Public comment may be provided
in person or via telephone. To provide public comment on an item on the agenda via telephone, dial 775-321-6111 or 702-329-
3435. When prompted to provide the meeting ID, please enter 474 777 575#. When the Chair opens the public comment period,
dial *5 to request to be unmuted. To resolve any issues related to dialing in to provide public comment for this meeting, please
call (775) 684-0222.

Secretary of State: Moving to item number two on the agenda, Public Comment. The first
public comment period is limited to comments on items on the agenda. No action may be
taken upon a matter raised under this public comment period unless the matter itself has
been specifically included on the agenda as an action item. Comments will be limited to
three minutes. Public comment may be provided in person or via telephone. To provide
public comment on an item on the agenda via telephone, dial 775-321-6111 or 702-329-
3435. When prompted to provide the meeting ID, enter 474777575#. Dial *5 to request to
be unmuted. Do we have any public comment in Carson City?

Clerk of the Board: We do not, sir.
Secretary of State: Do we have any public comment in Las Vegas? We have none.
Do we have public comment on the telephone?

Clerk of the Board: No, sir.

3. Authorization for an Emergency Contract with a Current and/or
Former State Employee (For possible action)

Governor’s Office — Athletic Commission

Pursuant to NRS 333.705, subsection 4, the commission seeks a favorable
recommendation regarding its determination to use the emergency provision to
contract with former employee Chavez Foger to provide inspector services at NSAC
sanctioned weigh-insufficiency and events.

Secretary of State: Item three has been removed from the agenda. That is correct, Amy,
right?

Clerk of the Board: Yes, sir. Item number three has been withdrawn by the agency.



4. Authorization to Contract with a Current and/or Former State
Employee (For possible action)

Governor’s Office — Athletic Commission

Pursuant to NRS 333.705, subsection 1, the commission requests authority to
contract with a current employee, Charvez Foger, currently serving as Deputy
Administrator with the Real Estate Division of the Department of Business and
Industry, to provide inspector services at Nevada State Athletic Commission
sanctioned weigh-insufficiency and events.

Secretary of State: Moving to item number four, Authorization to Contract with a Current
and/or Former State Employee.

Clerk of the Board: Pursuant to NRS 333.705, subsection 1, the commission requests
authority to contract with a current employee currently serving as a Deputy Administrator
with the Real Estate Division of the Department of Business and Industry to provide inspector
services at Nevada State Athletic Commission sanctioned weigh-ins and events. Are there
any questions on this item?

Secretary of State: Any questions, Attorney General?

Attorney General: None here. Move approval.

Secretary of State: There is a motion. All those in favor of the motion, please say aye.
The motion passes unanimously.

| know how hard the Athletic Commission works. | appreciate all their hard work and best of
luck to you with two of the biggest events in this city in a long time. Good luck.

5. Approval of Proposed Contracts (or possible action)
Secretary of State: Item number five, Approval of Proposed Contracts.

Clerk of the Board: There are six contracts under agenda item number five for approval by
the Board. Are there any questions on any of these contracts?

Secretary of State: Mr. General, do you have any questions?
Attorney General: None here. No, sir. Are you ready for a motion?
Secretary of State: Yes, sir.

Attorney General: | move approval of all six.

Secretary of State: We have a motion. All those in favor, please say aye. The motion
passes unanimously.
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6. Public Comment Tnis public comment period is for any matter that is within the jurisdiction of the public body. No
action may be taken upon a matter raised under this public comment period unless the matter itself has been specifically included
on an agenda as an action item. The Chair of the Board has imposed a time limit of three minutes. Public comment may be
provided in person or via telephone. To provide public comment on an item on the agenda via telephone, dial 775-321-6111 or
702-329-3435. When prompted to provide the meeting ID, please enter 474 777 575#. When the Chair opens the public comment
period, dial *5 to request to be unmuted. To resolve any issues related to dialing in to provide public comment for this meeting,
please call (775) 684-0222.

Secretary of State: Moving on to item number six, Public Comment. This is the second
opportunity for public comments. Comments will be limited to three minutes. Are there any
public comments in Carson City?

Clerk of the Board: None, sir.

Secretary of State: Any public comments here? None in Las Vegas.

Any on the phone?

Clerk of the Board: None on the phone, sir.
Secretary of State: We will close public comment.
7. Adjournment (or possible action)
Secretary of State: Item number seven, Adjournment. Is there a motion to adjourn?
Attorney General: Move to adjourn.

Secretary of State: All those in favor, say aye. The motion passes, meeting adjourned.
Thank you all. Have a great day.



Joe Lombardo

Governor
STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 |www.budget.nv.gov | Fax: (775) 684-0260
Date: August 12, 2024
To: Amy Stephenson, Clerk of the Board
Governor’s Finance Office
From: Dustin Speed, Executive Branch Budget Officer%

Governor’s Finance Office, Budget Division

Subject: BOARD OF EXAMINERS |ACTION ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the next

Board of Examiners’ meeting.

DEPARTMENT OF WILDLIFE - CONSERVATION EDUCATION DIVISION

Agenda Item Write-up:

Pursuant to NRS 334.010, the division requests approval to purchase two replacement

vehicles for a total amount not to exceed $93,101.

Additional Information:

The division is requesting to purchase two replacement vehicles which are being replaced
due to high mileage and age. Funding is available through decision unit E-711 in the

agency'’s fiscal year 2025 budget.

Statutory Authority:
NRS 334.010

REVIEWED: Ejk l

ACTION ITEM:




ALAN JENNE

STATE OF NEVADA Director
DEPARTMENT OF WILDLIFE JORDAN GOSHERT
Deputy Director
% : 6980 Sierra Center Parkway, Suite 120 CALEB MCADOO
e F AT Reno, Nevada 89511 Deputy Director
O e Phone (775) 688-1500 + Fax (775) 688-1595 MIKE SCOTT
Deputy Director
MEMORANDUM
Date: August 1, 2024
To: Dustin Speed, Executive Branch Budget Officer, Governor's Finance Office

From: Jordan Goshert, Deputy Director %/AT‘/W

Subject: Request for BOE Approval to Purchase New Vehicles, BA 4462

Pursuant to the requirements in NRS 334.010, the Nevada Department of Wildlife (NDOW) is seeking
the Board of Examiners’ approval to purchase 2 new vehicles. The agency received funding during the
2023 Legislative Session to replace vehicles eligible for replacement due to high mileage and/or age

as follows:

e Vehicle 1 (4462): 2003 Ford F150 99,250 miles
o Vehicle 2 (4462): 2004 Chevrolet Silverado 164,250 miles

The agency is requesting to replace the above-listed vehicles with a variety of makes and models based
on what the dealership is able to deliver to the agency. The dealership bid sheets have been provided

in the attached BOE vehicle purchase approval requests.

Please feel free to contact me if you have any questions.



Board of Examiners Request for Approval to Purchase a
State Vehicle Pursuant to NRS 334.010

Agency Name: Wildlife Budget Account #: 4462

Contact Name: Jordan Goshert Telephone Number: 775688-1982
Pursuant to NRS 334.010, agencies must receive prior written consent to purchase State vehicles. This applies to all
new and used vehicles. Please provide the following information:

Number of vehicles requested: 2 Amount of the request: $83,100.50

Is the requested vehicle(s) new or used: New
Type of vehicle(s) purchasing e.g. compact sedan, intermediate sedan, SUV, pick up, etc.: Pickup truck

and SUV

Mission of the requested vehicle(s): Replace vehicles with high mileage and repair costs

Were funds legislatively approved for the request? If yes, please provide the decision unit number:

M@ Yes [ JNo E711

Is the requested vehicle(s) an addition to an existing fleet or replacement vehicle(s):

[]___ Addition(s) [W]2__Replacement(s)

Does the requested vehicle(s) comply with “Smart Way” or “Smart Way Elite” requirements pursuant to
SAM 13087 If not, please explain.

Yes

Please Complete for Replacement Vehicles Only:
(For type of vehicle, i.e., compact sedan, intermediate
sedan, SUV, pick up, etc.)

Does this request meet the replacement schedule criteria
pursuant to SAM 1300? If no, explain why the vehicle

is being replaced.
Current Vehicle Information:
Vehicle #1 Model Year: 2003
Odometer Reading: 99,250
Type of Vehicle: Ford F150 s
If the replacement vehicle is an upgrade to the existing
Vehicle #2 Model Year: 2004 vehicle, explain the need for the upgrade.
Odometer Reading: 164,250
Type of Vehicle: Chevrolet Silverado

Please attach an additional sheet if necessary
APPOINTING AUTHORITY APPROVAL:

Qe O0vepd <1124

BOARD OF EXAMINERS’ APPROVAL:

[[] Approved for Purchase [[] Not Approved for Purchase

Board of Examiners Date

Revised 12/26/17




{ “Smart Way or Smart Way Elite" requirements? If not, agency must fill oat Vehicle
Y Y gency

Does this vehicle mee
Order Justification Sheet.

Please print out this page and complete all fields.

Vehicle item No., 2.13 Ram 2500 Crew Cab Short Bed
Make, Model & No.:
Dealer Name: Carson City Dodge Chrysler Jeep
Delivery Location: Reno
Exterior: Billet Interior: Black X Cloth
Vehicle Colors: Silver
Vinyl
Quantity Unit Cost Total Cost
BASE PRICE 1 $47,700 $47,700
(Reno, Carson City or Las Vegas delivery)
SPECIFY OPTIONS: (description) $ 12,269
Diesel Engine; Cummins 1 $8,800
Four Wheel Drive 1 $ 2,700
Integrated Trailer Brake Controlier 1 $ 364
Billet Silver Color - Upcharge 1 $ 272
Skid Plate 1 $133
DELIVERY COST:
(If other than Reno\Carson or Las Vegas) $0 $0
Total purchase price with options 1 $ 59,969
DMV Title and DRS Fee's i $ 28.25 $28.25
GRAND TOTAL: $ 59.997.25




Agency Name & Address:

Nevada Department of Wildlife

ready for delivery:

Registered Owner: 6980 Sierra Center Parkway, Suite 120
Reno, Nevada 89511
Agency Name & Address:

Legal Owner: Nevada Department of Wildlife
6980 Sierra Center Parkway, Suite 120
Reno, Nevada 89511

County Vehicle Based In: Washoe County

Name & Phone of Person Brandon Craig

to contact when vehicle is 775-688-1409




Truck-opron L

STANDARD PAGE - FLEET VEHICLES 99SWC-51495
{Usa sepanste page for each package)
i

i

DEALER NAME: Carson Dodge Chrysier Jesp ) P
Specify State's Vehicle item Number-2.13 Ram 2500 Crew Cab Short Bed 4x7-4x4 Gas ant! Diesel
e e

{i.e. 1.1 Sedan: Full size; 4 door; § passenger) -~ .
Specify MANUFACTURER, Base Price for Base Price for
iODEL NAME, YEAR & BODY MODEL CODE: RENO/CARSON CITY LAS VEGAS
Ram 2500 Crew Cab SWB, 2024, DJ2L81 \547,700.00 $48,100.00
"h-J_

State vehicle miles per gallon (MPG):N/A HD Truck
AND 5/100,000 POWERTRAIN

State manufactures warranty: 3/36,000 COMPREHNSIVE

Specify engine size and emission rating: 6.4 LITER V-8 Gas
ipment Listed: X __Yes No if no, state exceptions:

includes Minimum Standard Equ =

Exterior Color: List available colors:
No Charge-Bright White, Flame Red

$225.00 Upcharge-Deimonico Red, Diamond Black, Patriot Biue

3272.00 Upcharge-Biljét Siver,iGranite Crystal

Spedal production color avallable for $460.00-Call dealer for colors. ]

Seats, Cloth: List availabile colors:

Bilack

[WHEELBASE:140.0

GVW: 10,000¥
(When Applicable)

(When Applicable)

-



ITEMIZED OPTION PAGE ~ FLEET
<+ separale page for sach package)

DEALER NAME: Carson Dodge Chrysler Jeep
DEDUCT AMOUNT

ABS Brake System STD $-
Air Conditioning STD $-
Cruise Controt ST $-
Diesel Engine; Cummins 800.00 _° $-
Engine Block Heater $133.00 $-
Four Wheel Drive (4x4) ( |$2,700.00 ' $-
Heavy Duty Altemator . 5
Hitch Receiver STh . $-
integrated Trailer Brake (1$364.00 $-
Keyless Entry w/Fob (must have power doof tocks) [STD $-
Limited Slip Differential $456.00 5-
Paint, Metallic SEE PAINTS $272-00  [§-
Power Mirrors STD 3-
Power Locks STD $-
Power Seals INFA $-
Power Windows STD $-
Radio. AM/FM Sterec, Cassette Playes AM/FM STD $-
Radio; AM/FM Stereo, Cassetle Player, cD AUX INPUTS I$-
Rear Window Wiper [N/A 5- a
Seats, Vinyl No Charge Replaces Cloth

Vinyl Colors: Black With Diesel Gray ,~ .
Skid Plate (4x4) $133.00 $-
Tilt Steering I STD $-
Tire, Spare, Full Size- STD -
Trailer Tow Mirrors-Manual Telescoping STD - -
Trailer Tow Mirrors-Elect Telescoping M/H LV2]$253.00 3$-
Traiter Tow Hitch STD $
Daytime Running Lamps STD
Front Fog Lamps $180.00 o o

[T 275/70R18E ON OFF ROAD TIRES 4x4 On|$272.00
Rear SlidingWindow SEE GROUP - -
HD Snow Plow Prep Group o $226.00 B
Rear Wheethouse Liners __]$180.00
Uconnect Handsfree 3.0 W/ 5" Screen STD R
220 Amp Alternator . $133.00
Park View Back Up Camera sTO -
$235.00 1

115 V Aux Power Outlet




Vehicie Order Information Form

Does this vehicle meet "Smart Way or Smart Way Elite" requirements? if not, agency must fill out Vehicle
Order Justification Sheet,

Please print out this page and complete all fields.

2024 RAV4 Hybrid LE Hybrid 2.5L 4-Cyl. Engine CVT AWD

Vehicle Item No.,
4435C

Make, Model & No.:

Dealer Name: Carson City Toyota

Delivery Location: Reno

Exterior: Silver interior: Gray X Cloth
Vehicle Colors: Sky Metallic

Vinyl
Quantity Unit Cost Total Cost

BASE PRICE 1 $33,075 $33,075
{Reno, Carson City or Las Vegas delivery)
SPECIFY OPTIONS: (description)
DELIVERY COST: $0 50
(If other than Reno\Carson or Las Vegas)
Total purchase price with options 1 $33,075
OMV Title and DRS Fee’s 1 $ 28.25 $28.25
GRAND TOT AL: $33,103.25




Registered Owner:

Agency Name & Address:

Nevada Department of Wildlife
6980 Sierra Center Parkway, Suite 120
Reno, Nevada 89511

L.egal Owner:

Agency Name & Address:

Nevada Department of Wildlife
6980 Sierra Center Parkway, Suite 120
Reno, Nevada 89511

County Vehicle Basead In:

Washoe County

Name & Phone of Person
to contact when vehicle is
ready for delivery:

Brandon Craig
775-658-1409




.- CARSON CITY

Specify State’s Vehicle item Number: e
(Le. 1.1 Sedan: Full size; 4 door; § psssenger) B . N\

Specify MANUFACTURER, .~ Base Price for \ Base Price for
MODEL NAME, YEAR & BODY MODEL CODE{ RENOI/CARSON CITY LAS VEGAS
2024 4435 Ravé4 Hybrid LE AWD 4X4 \\ $33,075 ) $33,575

State vehicle miles per galion (MPG): \
State manufactures warranty: basic 36months/36,000 miles powertrain 60months €0,000miles

Specify engine size and emission rating: _
includes Minimum Standard Equipment Listed: _x__Yes _____NoIfno, state exceptions:

_ - —
SEE ATTACHED DOCUMENT FOR STANDARD EQUIPTMENT

Exterior Color: List available colors:

Midnight Black Metallic, Blueprint, Biue Flame, Lunar Rock, Ruby Flare Pearl, Magnetic Gray Metallic,

Blizzard Pearl, Super White, Silver Sky Metallic

Interior color

Black, Gray, Nutmeg

GVW: |WHEELBASE 105.9




Joe Lombardo

Governor
STATE OF NEVADA
GOVERNOR’S FINANCE OFFICE
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 12, 2024
To: Amy Stephenson, Clerk of the Board
Governor’s Finance Office
From: Dustin Speed, Executive Branch Budget Officer

Governor’s Finance Office, Budget Division

Subject: BOARD OF EXAMINERS ACTION ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the next

Board of Examiners’ meeting.

DEPARTMENT OF WILDLIFE — LAW ENFORCEMENT DIVISION

Agenda Iltem Write-up:

Pursuant to NRS 334.010, division requests approval to purchase two replacement

vehicles for a total amount not to exceed $96,101.

Additional Information:

The division is requesting to purchase two replacement vehicles which are being replaced
due to high mileage. Funding is available through decision unit E-711 in the agency’s

fiscal year 2025 budget.

Statutory Authority:
NRS 334.010

REVIEWED: [/

ACTION ITEM:




ALAN JENNE

STATE OF NEVADA Director
DEPARTMENT OF WILDLIFE JORDAN GOSHERT
Deputy Director
Y Wl 6980 Sierra Center Parkway, Suite 120 CALEB MCADOO
v T Reno, Nevada 89511 Deputy Director
e Phone (775) 688-1500 + Fax (775) 688-1595 MIKE SCOTT
Deputy Director
MEMORANDUM
Date: August 1, 2024
To: Dustin Speed, Executive Branch Budget Officer, Govemor’s Finance Office
From: Jordan Goshert, Deputy Director /" / q

I
Subject: Request for BOE Approval to Purch ide New Vehicles, BA 4463

n NRS 334.010, the Nevada Department of Wildlife (NDOW) is seeking
2 new vehicles. The agency received funding during the
ligible for replacement due to high mileage and/or age

Pursuant to the requirements i
the Board of Examiners’ approval to purchase
2023 Legislative Session to replace vehicles e

as follows:

e Vehicle 1 (4463): 2015 Ford F250 203,500 miles
¢ Vehicle 2 (4463): 2018 Chevrolet Silverado 136,916 miles

The agency is requesting to replace the above-listed vehicles with a variety of makes and models based
on what the dealership is able to deliver to the agency. The dealership bid sheets have been provided
in the attached BOE vehicle purchase approval requests. Due to the increase cost in vehicles, the
amount of the request is $722.50 above the legislatively approved amount. The Law Enforcement
division will forego purchasing one camper shell to cover the overage.

Please feel free to contact me if you have any questions.



Board of Examiners Request for Approval to Purchase a
State Vehicle Pursuant to NRS 334.010

Agency Name: Wildlife Budget Account #: 4463
Contact Name: Jordan Goshart Telephone Number: 775-688-1982

Pursuant to NRS 334.010, agencies must receive prior written consent to purchase State vehicles. This applies to all
new and used vehicles. Please provide the following information:

Number of vehicles requested: 2 Amount of the request: $96.100.50

Is the requested vehicle(s) new or used: New
Type of vehicle(s) purchasing e.g. compact sedan, intermediate sedan, SUV, pick up, etc.. Two Pickup

trucks

Mission of the requested vehicle(s): Replace trucks with high mileage and repair costs.

Were funds legislatively approved for the request? If yes, please provide the decision unit number:

@ Yes [ INo E711

Is the requested vehicle(s) an addition to an existing fleet or replacement vehicle(s):

] Addition(s) [Ml 2__Replacement(s)
Does the requested vehicle(s) comply with “Smart Way” or “Smart Way Elite” requirements pursuant to
SAM 1308? If not, please explain.

Yes

Please Complete for Replacement Vehicles Only:
(For type of vehicle, i.e., compact sedan, intermediate
sedan, SUV, pick up, etc.)

Does this request meet the replacement schedule criteria
pursuant to SAM 13007 Ifno, explain why the vehicle

is being replaced.

Current Vehicle Information:
Vehicle #1 Model Year: 2015
Odometer Reading: 203,500
Type of Vehicle: Ford F250 AL

SES— If the replacement vehicle is an upgrade to the existing
Vehicle #2 Model Year: 2018 vehicle, explain the need for the upgrade.
Odometer Reading: 136,916
Type of Vehicle: Chevrolet Silverado

Please attach an additional sheet if necessary
APPOINTING AUTHORITY APPROVAL:

feputs Oleehne  2112%

[] Approved for Purchase [ ] Not Approved for Purchase

Board of Examiners Date

Revised 12/26/17




Vehicle Qrder Inf ion For

Does this vehicle meet "Smart Way or Smart Way Elite" requirements? if not, agency must fill out Vehicle
Ogder Justification Sheet.

Please print out this page and complete all fields.

Vehicle ltem No., 2.20 Truck 1 Ton; Full Size; Crew Cab; Long Bed, Single
Make, Model & No.: Rear Wheel

Dealer Name: Champion Chevrolet

Delivery Location: Reno

Exterior: Sterling | Interior: Jet Black X Cloth
Vehicle Colors: Gray Metallic

Vinyl
] Quantity Unit Cost 1 Total Cost
BASE PRICE 2 $45,537 ]| $ 91,074
{Reno, Carson City or Las Vegas delivery)
SPECIFY OPTIONS: (description) $ 4,970
Four Wheel Drive 2 $ 2,485
Total purchase price with options $ 96,044
DMV Title and DRS Fee's 2 $28.25 $ 56.50
GRAND TOTAL: $ 96,100.50
Agency Name & Address:

Nevada Department of Wildlife
6980 Sierra Center Parkway Suite 120,

Registered Owner:
Reno, NV 89511

Agency Name & Address:
Legal Owner: Nevada Department of Wildlife
County Vehicle Based In: Washoe

Name & Phone of Person to | Brandon Craig
contact when vehicle is 775-688-1409

ready for delivery:




STANDARD PAGE ~ BID 99SWC-51495 FLEET VEHICLES

DEALER NAME - Champion Chevrolet

Vehicle item Number: 2.20 - Truck 1 Ton; Full Size; Crew Cab; Long Bed, Single Rear Wheel
5

Specify MANUFACTURER, B i Base Price for
MODEL NAME, YEAR & BODY MODEL CODE: RENO/CARSON CIT LAS VEGAS
2024 Chevrolet Silverado - CC30943 ( $45.537.00 / $45,937.60

State vehicle miles per galion (MPG): NOT RATED

Manufactures Suggested Retail Price(MSRP): $ 50,420.00

State manufactures warranty: 3 YR or 36k Miles Bumper to Bumper & 5 YR or 100k Miles Powertrain

Specify standard engine size and emission rating: 6.6L V-8 Gas Federal Emission

|Includes Minimum Standard Equipment Listed: Yes __X___No i no, state exceptions:
AMFEM STEREO W/ BLUETOOTH STREAMING _ CD PLAYER - Not Available

[Exterior Color: List available colors:
Red Hot, Summit White, Black,

Sterling Gray Metallic

Seats, Cloth: List available colors:
Jet Black

GVW: 11,150{GAS) 11,900(DIESEL) [WHEELBASE: 172.00

Page 1



ITEMIZED OPTION PAGE ~ BID 99SWC-51495 FLEET VEHICLES

‘DEALER NAME - Champion Chevrolet

Vehicle item Number: 2.20 - Truck 1 Ton; Full Size; Crew Cab; Long Bed, Single Rear Wheel

DEDUCT AMOUNT
ABS Brake System 3 STD - N/A
Air Conditioning $ STD $- N/IA
IBackup Camera §STD $- N/A
[Battery, Auxiliary (Req HD Altemator) $135(Sid on Diesel) $- N/A
[Bedliner, Spray In $545.00 $- NIA
[Bluetooth for Phone $ STD 3- N/A
[Cruise Control $ STD $- N/A
[Deep Tint Glass — $176.00 - NIA
Engine, Alt Size 6.6L V-8 Dmax Diesel(Reg Trailer Brak $8,954.00 $- N/A
Engine Block Heater $88.00(Sid on Diesel) $- N/A
Flex Fuel / E85 (Req Integrated Trailer Brake Controller 00 $- N/A
|[Four Whesl Drive $2,485.00 ) $- N/A
[Electronic Transfer Case(Requires 4x4) $- NIA
[Heavy Duty Alternator $132(Gas) $335(Diesel) $- NIA
Intearated Trailer Brake Controller(Req Power Mimrors)  [$242 (Gas) Reg on Diesel $- NIA
Keyless Entry w/Fob (includes Power Mirrors) $571.00 $- N/A
[Keys, Two Additional(4 Total) $595.00 $- N/A
Locking Rear Differential $STD $- N/A
Paint, Metallic STD 3- N/A
[Power Mirrors (Includes Keyless Entry w/Fob) $571.00 $- NJA
[Power Locks $STD $- N/A
[Power Seat(Driver Side)(Reguires Keyless Entry) $515.00 (Inc) Pwr Outlet) $- NJA
[Power Windows $STD $- N/A
[Radio, AM/FM Stereo, CD Player (incl My Link/Bluetooth|[$- N/A $- N/A
[Rear Window Defogger $198.00 $- N/A
Seats, Vinyl $ Avail @ no extra charge $- N/JA
Vinyl Colors: Jet Black
Skid Plate $132.00 5- N/IA
Steps, 4" Black Round $795.00 $- N/A
Tilt Steering $STD $- N/A
Tire, Spare, Full Size $STD $- N/A
Tires, All Terrain $STD $- N/A
[Trailer Tow Mirrors (Not avail with Power Mirtors) $ STD $- NJA
Trailer Tow Mirrors-Power (Requires Power Mirrors) $571.00 $- N/A
Trailer Tow Package {incl 7 & 4 pin connectors) $ STD $- N/A
Upfit Switches Bank of 5 (Shipped Loose) $150.00 $- N/IA

Defivery charge for other than Reno or Las Vegas (L.e. Ely) $ 500.00 flat.

Page 3




Joe Lombardo

Governor
STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 12, 2024
To: Amy Stephenson, Clerk of the Board
Governor’s Finance Office
From: Dustin Speed, Executive Branch Budget Officer

Governor’s Finance Office, Budget Division

Subject: BOARD OF EXAMINERS ACTION| ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the next

Board of Examiners’ meeting.

DEPARTMENT OF WILDLIFE —- GAME MANAGEMENT DIVISION

Agenda ltem Write-up:

Pursuant to NRS 334.010, the division requests approval to purchase two new

replacement vehicles for a total amount not to exceed $94,403.

Additional Information:

The division is requesting to purchase two replacement vehicles which are being replaced
due to high mileage and age. Funding is available through decision unit E-711 and

savings within the equipment category in the agency’s fiscal year 2025 budget.

Statutory Authority:
NRS 334.010

REVIEWED: @’

ACTION ITEM:




ALAN JENNE

STATE OF NEVADA Director
DEPARTMENT OF WILDLIFE JORDAN GOSHERT
Deputy Director
v 6980 Sierra Center Parkway, Suite 120 CALERB MCADOO
S ETaue Reno, Nevada 89511 Deputy Director
S LORIADE Phone (775) 688-1500 « Fax (775) 688-1595 MIKE SCOTT
Deputy Director
MEMORANDUM
Date: August 1, 2024
To: Dustin Speed, Executive Branch Budget Officer, Governor’s Finance Office
|

.

From: Jordan Goshert, Deputy Director ﬁ’ y
Subject: Request for BOE Approval to Purchase New Vehicles, BA 4464

Pursuant to the requirements in NRS 334.010, the Nevada Department of Wildlife (NDOW) is seeking
the Board of Examiners’ approval to purchase 2 new vehicles. The agency received funding during the
2023 Legislative Session to replace vehicles eligible for replacement due to high mileage and/or age

as follows:

e Vehicle 1 (4464): 2012 Ford F250 145,993 miles
o Vehicle 2 (4464): 2015 Chevrolet Silverado 146,964 miles

The agency is requesting to replace the above-listed vehicles with a variety of makes and models based
on what the dealership is able to deliver to the agency. The dealership bid sheets have been provided
in the attached BOE vehicle purchase approval requests. The Game Management division will forgo
purchasing one truck and use the savings to fund the two vehicles requested to purchase.

Please feel free to contact me if you have any questions.



Board of Examiners Request for Approval to Purchase a
State Vehicle Pursuant to NRS 334.010

Agency Name: Wildlife Budget Account #: 4464

Contact Name: Jordan Goshert Telephone Number: 775-688-1982
Pursuant to NRS 334.010, agencies must receive prior written consent to purchase State vehicles. This applies to all
new and used vehicles. Please provide the following information:

Number of vehicles requested: 2 Amount of the request; $34.402.50

Is the requested vehicle(s) new or used: New
Type of vehicle(s) purchasing e.g. compaet sedan, intermediate sedan, SUV, pick up, etc.. Two

Pickup trucks

Mission of the requested vehicle(s): Replace vehicles with high mileage and repair costs.

Were funds legislatively approved for the request? If yes, please provide the decision unit number:

W Yes [ ]Ne E711

Is the requested vehicle(s) an addition to an existing fleet or replacement vehicle(s):

[[]___ Addition(s) [W]2 _Replacement(s)

Does the requested vehicle(s) comply with “Smart Way” or “Smart Way Elite” requirements pursuant to
SAM 1308? If not, please explain.

Yes

Please Complete for Replacement Vehicles Only:
(For type of vehicle, i.e., compact sedan, intermediate
sedan, SUV, pick up, etc.)

Does this request meet the replacement schedule criteria
pursuant to SAM 1300? If no, explain why the vehicle

is being replaced.
Current Vehicle Information:
Vehicle #1 Model Year: 2012
Odometer Reading: 145,993
Type of Vehicle: Ford F250 Yo
If the replacement vehicle is an upgrade to the existing
Vehicle #2 Model Year: 2015 vehicle, explain the need for the upgrade.
Qdometer Reading: 146,964
Type of Vehicle: Chevrolet Silverado

Please attach an additional sheet if necessary
APPOINTING AUTHORITY APPROVAL:

Depuin Doty <24

 Title ! NJ Date
BOARD OF EXAMINERS’ APPROVAL:

[] Approved for Purchase [ ] Not Approved for Purchase

Board of Examiners Date

Revised 12/26/17




Does this vehicle meet “Smart Way or Smart Way Elite” requirements? If not, agency must fill out Vehicle

Vehicle

Order Justification Sheet.

r Information Form

Please print out this page and complete all fields.

Vehicle Item No.,
Make, Model & No.:

2.13 — 34 Ton; Crew Cab; Short Bed

Champion Chevrolet

GRAND TOTAL:

Dealer Name:
Delivery Location: Reno
Exterior: Sterling | Interior: Jet Black X Cloth
Vehicle Colors: Gray Metallic
Vinyl
Quantity Unit Cost Total Cost
BASE PRICE 2 $ 44,688 $ 89,376
(Reno, Carson City or Las Vegas delivery)
SPECIFY OPTIONS: (description) $ 4,970
Four Wheel Drive 2 $ 2,485
$
$
DELIVERY COST: $ $
(If other than Reno\Carson or Las Vegas)
Total purchase price with options $ 94,346
DMV Title and DRS Fee’s 2 $ 28.25 $ 56.50
$ 94,402.50




Agency Name & Address:
Nevada Department of Wildlife
6980 Sierra Center Parkway Suite 120

Registered Owner:
Reno, NV 89511
Agency Name & Address.
Legal Owner: Nevada Department of Wildlife
County Vehicle Based In: Washoe
Name & Phone of Person | Brandon Craig
to contact when vehicle is | 775-688-1409

ready for delivery:




STANDARD PAGE ~ BID 99SWC-S1495 FLEET VEHICLES

DEALER NAME - Champion Chevrolet

Vehicle item Number: 2.13 - Truck 3/4 Ton; Full Size; Crew Cab; Short Bed

- m
Specify MANUFACTURER, ase Price for Base Price for
MODEL NAME, YEAR & BODY MODEL CODE: ENQ/CARSON CITY LAS VEGAS
2025 Chevrolet Silverado - CC20743 K $44,688.00 / $45,088.00

State vehicle miles per gallon (MPG): NOT RATED

Manufactures Suggested Retail Price(MSRP): § 50,795.00

State mahufactures warranty: 3 YR or 36k Miles Bumper to Bumper & 5 YR or 100k Miles Powertrain

Specify standard engine size and emission rating: 6.6L V-8 Gas Federal Emission

Includes Minimum Standard Equipment Listed: Yes __X__ No I no, state exceptions:
AM/EM STEREO W/ BLUETOOTH STREAMING _ CD PLAYER - Not Available

Exterior Color: List available colors:
Red Hat, Summit White, Black,

Sterling Gray Metallic, Lakeshore Blue Metallic

Seats, Cloth: List available colors:
Jet Black

GVW: 10,150(GAS) 10,800(DIESEL) |[WHEELBASE: 158.94




" ITEMIZED OPTION PAGE ~ BID 99SWC-S1495 FLEET VEHICLES

DEALER NAME - Champion Chevrolet

Vehicle Item Number: 2.13 - Truck 3/4 Ton; Full Size; Crew Cab; Short Bed

DEDUCT AMOUNT
ABS Brake System $ STD $- N/A
Air Conditioning $ STD $- N/A
Backup Camera $ STD $- N/IA
Battery, Auxiliary (Req HD Alternator) $135(Std on Diesel) $- N/A
Bediiner, Spray In $545.00 $- N/A
Bluetooth for Phone $STD $- N/IA
Cruise Control $ STD $- N/A
Deep Tint Glass $176.00 $- N/A
Engine, Alt Size 6.6L. V-8 Dmax Diesel $9,490.00 $- N/A
Engine Block Heater $88.00(Std on Diesel) $- N/A
Flex Fuel { E85 $20 $- N/A
Four Wheel Drive $2,485.00 D $- N/A
Electronic Transfer Case{Requires 4x4) STD $- NVA
Heavy Duty Alternator $132(Gas) $335(Diesel) $- N/A
Integrated Trailer Brake Controller $ STD $- N/A
Keyless Entry w/Fob $ STD $- N/A
Keys, Two Additional(4 Total) $595.00 $- N/A
Locking Rear Differential $ STD $-N/A
Paint, Metallic $ STD $- NIA
Power Mirrors(Req Deep Tint Glass & Rear Defogger) $571.00 $- N/A
Power Locks $ STD $- N/A
Power Seat{Driver Side) $515.00 (incl Pwr Qutlet) $- N/A
Power Windows $ STD $- N/A
Radio;, AM/FM Stereo, CD Player (Incl My Link/Bluetooth) $- N/A $- N/A
Rear Window Defogger $198.00 $- N/A
Seats, Vinyl $ Avail @ no extra charge $- N/A
Vinyl Colors: Jet Black

Skid Plate $132.00 $- N/A
Steps, 4" Black Round $795.00 $- N/A
Tilt Steering $STD $-N/A
Tire, Spare, Full Size $STD $- N/A
Tires, All Terrain $200.00 $- N/A
Traiter Tow Mirrors (Not avail with Power Mirrors) $ STD $- N/IA
Trailer Tow Mirrors-Power $571.00 $- N/A
(Req Deep Tint Glass & Rear Defogger)

Trailer Tow Package (Incl 7 & 4 pin connectors) $ STD $- NFA
Upfit Switches Bank of 5 (Shipped Loose) $150.00 $- N/A

Delivery charge for other than Reno or Las Vegas (i.e. Ely) $ 500.00 flat.




Joe Lombardo

Governor
STATE OF NEVADA
GOVERNOR’S FINANCE OFFICE
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 12, 2024
To: Amy Stephenson, Clerk of the Board
Governor’s Finance Office
From: Dustin Speed, Executive Branch Budget Officer

Governor's Finance Office, Budget Division

Subject: BOARD OF EXAMINERS JACTION ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the next

Board of Examiners’ meeting.

DEPARTMENT OF WILDLIFE — FISHERIES MANAGEMENT DIVISION

Agenda Iltem Write-up:

Pursuant to NRS 334.010, the division requests approval to purchase one replacement

vehicle for a total amount not to exceed $55,748.

Additional Information:

The division is requesting to purchase one replacement vehicle which is being replaced
due to high mileage and age. Funding is available through decision unit E-711 and

savings within the equipment category in the agency's fiscal year 2025 budget.

Statutory Authority:
NRS 334.010

REVIEWED: m_/

ACTION ITEM:




ALAN JENNE

STATE OF NEVADA Director
DEPARTMENT OF WILDLIFE JORDAN GOSHERT
Deputy Director
6980 Sierra Center Parkway, Suite 120 CALEB MCADOO
el TALR Reno, Nevada 89511 Deputy Director
B & Phone (775) 688-1500 + Fax (775) 688-1595 MIKE SCOTT
Deputy Director
MEMORANDUM
Date: August 1, 2024
To: Dustin Speed, Executive Branch Budget Officer, Govemor's Finance Office
From: Jordan Goshert, Deputy Director /

Subject: Request for BOE Approval to Purchase New Vehicles, BA 4465

Pursuant to the requirements in NRS 334.010, the Nevada Department of Wildlife (NDOW) is seeking
the Board of Examiners’ approval to purchase 1 new vehicle. The agency received funding during the
2023 Legislative Session to replace vehicles eligible for replacement due to high mileage and/or age

as follows:
¢ Vehicle 1 (4465): 2014 Ford F250 184,924 miles

The agency is requesting to replace the above-listed vehicle with a variety of makes and models based
on what the dealership is able to deliver to the agency. The dealership bid sheet has been provided in
the attached BOE vehicle purchase approval request. The Fisheries Management division will forgo
purchasing one truck and use the savings to fund the vehicle requested to purchase.

Please feel free to contact me if you have any questions.



Board of Examiners Request for Approval to Purchase a
State Vehicle Pursuant to NRS 334.010

Agency Name: Wildlife Budget Account #: 4465

Contact Name; Jordan Goshert Telephone Number: 775-688-1982
Pursuant to NRS 334.010, agencies must receive prior written consent to purchase State vehicles. This applies to all
new and used vehicles. Please provide the following information:

Number of vehicles requested: ' Amount of the request; $55.747-25

Is the requested vehicle(s) new or used: New
Type of vehicle(s) purchasing e.g. compact sedan, intermediate sedan, SUV, pick up, etc.: One

Pickup truck

Mission of the requested vehicle(s): Replace a vehicle with high mileage and repair costs.

Were funds legislatively approved for the request? If yes, please provide the decision unit number:

@ Yes [ INo E711

Is the requested vehicle(s) an addition to an existing fleet or replacement vehicle(s):

[]___Addition(s) [M]' _Replacement(s)

Does the requested vehicle(s) comply with “Smart Way” or “Smart Way Elite” requirements pursuant to
SAM 13082 If not, please explain.

Yes

Please Complete for Replacement Vehicles Only:
(For type of vehicle, i.e., compact sedan, intermediate
sedan, SUV, pick up, etc.)

Does this request meet the replacement schedule criteria
pursuant to SAM 1300? If no, explain why the vehicle
is being replaced.

Current Vehicle Information:
Vehicle #1 Model Year: 2014
Odometer Reading: 184,924

Type of Vehicle: Ford F250 Yes
If the replacement vehicle is an upgrade to the existing

vehicle, explain the need for the upgrade.

Vehicle #2 Model Year:
Odometer Reading:
Type of Vehicle:

Please attach an additional sheet if necessary
APPOINTING AUTHORITY APPROVAL:

X Al Qepuin Siveetoy g [ilzt
Ager]% Appo?hﬁﬁE-Authoﬁty Title - Date
BOARD OF EXAMINERS’ APPROVAL:

D Approved for Purchase [[] Not Approved for Purchase

£

Board of Examiners Date

Revised 12/26/17




Vehicle Order Information Form

Does this vehicle meet “Smart Way or Smart Way Elite” requirements? If not, agency must fill out Vehicle
Order Justification Sheet.

Please print out this page and complete all fields.

Vehicle Item No., 2.5x — F250 — Crew Cab, Shortbed
Make, Model & No.:
Dealer Name: Corwin Ford
Delivery Location: Reno
Exterior: Iconic Interior: Gray X Cloth
Vehicle Colors: Silver
Vinyl
Quantity Unit Cost Total Cost
BASE PRICE 1 $ 54,973 $ 54,973
(Reno, Carson City or Las Vegas delivery)
SPECIFY OPTIONS: (description) $ 746
All Terrain Tires 1 $ 295
FX4 Package with Skid Plates 1 $ 451
$
DELIVERY COST: $ 6
(If other than Reno\Carson or Las Vegas)
Total purchase price with options $ 55,719
DMV Title and DRS Fee’s 1 $28.25 $ 28.25
GRAND TOTAL: $ 55,747.25




Agency Name & Address:
Nevada Department of Wildlife
6980 Sierra Center Parkway Suite 120

Registered Owner:
Reno, NV 89511
Agency Name & Address:
Legal Owner: Nevada Department of Wildlife

County Vehicle Based In: Washoe
Name & Phone of Person | Brandon Craig
to contact when vehicle is | 775-688-1409

ready for delivery:




Corwin Ford Reno - 3600 Kietzke Lane - Reno, NV| , o cocy  s1p EXT / CREW CAB, SHORTBED / LONGBED /

FY24 BID #99SW(-51495 ~ UPDATED CHASSIS
ANDY LUDEL - 776-820-3206 - Corwin Ford Reno - 3600 Kietzke Lane - Reno, NV
RENO / CARSON LAS VEGAS / ELKO
Drive type/ STD. Eng
STANDARD CAB - LONGBED 8 ft.
2.5A | » V8 |FORD F-250 4X2 $52,399 $52,749
axa V8 |FORD F-250 4X4 $54,339 $54,689
a2 | Vs |FORDF-250 4X2 "~ $56,660 ' $57,010
axa Vi |FORD F-250 4X4 —  §56940_ $57,290
2.5B EXTENDED CAB - LONGEED B 1.
axz vs |FORD F-250 4X2 $52,105 $52,455
axa vs |FORD F-250 4X4 §55,105 $55,455
CREW CAB - SHORTBED 6.5 ft.
ax2 vg |FORDF-250 4X2 $51 $51,935
e 73 $55,323
2 . ﬁ{‘ va 3 i R T %5 s
5C S = CREW CAB - LONGBED B ft. _—
ax2 V8 |FORD F-250 4X2 547,889 $48,239
axa ve |FORD F-250 4X4 $55,780 $56,130

Vehicle Warranty: 3 YRS/36000 MILES

STANDARD EQUITMENT INCLUDED
**¥included Stondard Equipment***

6.8 V8, 101A POWER GROUP, POWER LOCKS, POWER WINDOWS, SYNC, CRUISE CONTROLL, STEEL RIMS, SPARE TIRE, REARVIEW

INCLUDES:
CAMERA, DAYTIME RUNNING LIGHTS, ELECTRONIC SOF {4x4 only}, WHITE EXTERIOR, CLOTH GRAY INTERIOR

|twhen Appheabie)

{when Applicable)

Corwin Ford Reno - 3600 Kietzke Lane - Reno, NV

(Aﬂwmmﬁm:ﬂzasmnmnmammammm)

pdditional Options 2 6x - F250 - STD /EXT / CREW CAB, SHORTBED / LONGBED / CHASSIS
BID #995W-51495 ~ UFDATED

6.71. Diesel Engine $9,995
Manual Regen (Diesel Only) $50
Block Heater 5100
7.3L VB GAS $2,045
Backup Camera (required on bed delete on F250/F350) $415
Cab Steps - (Standard Cab) 5320
Cab Steps - {Extended and Crew Cab) $445
Power Take Off { PTQ N/A on 250} $280
All Terrain Tires

FX4 package with Skid Plates 51
Snow Plow upfit 50
Heavy Service Front Suspension package $125
Trailer Brake Controlier $295
Upfitter Switches $165
Additional Key Fobls) $350

Please contact Andy Ludel if you require an option not listed here
SEE A FULL LIST OF OPTIONS AND PRICES

Delivery charge for other than Reno or Las Vegas {i.e. Ely) $ 450 per unit mile.




Joe Lombardo

Governor
STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 12, 2024
To: Amy Stephenson, Clerk of the Board
Governor’s Finance Office
From: Dustin Speed, Executive Branch Budget Officer

Governor’s Finance Office, Budget Division

Subject: BOARD OF EXAMINERS ACTION| ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the next

Board of Examiners’ meeting.

DEPARTMENT OF WILDLIFE - DIVERSITY DIVISION
Agenda Item Write-up:

Pursuant to NRS 334.010, the division requests approval to purchase one replacement

vehicle for a total amount not to exceed $45,172.

Additional Information:

The division is requesting to purchase one replacement vehicle, which is being replaced
due to high mileage and age. Funding is available through decision unit E-711 and

savings within the equipment category in the agency's fiscal year 2025 budget.

Statutory Authority:
NRS 334.010

REVIEWED: M@

ACTION ITEM:




STATE OF NEVADA
DEPARTMENT OF WILDLIFE

6980 Sierra Center Parkway, Suite 120
Reno, Nevada 89511

ALAN JENNE
Director

JORDAN GOSHERT
Deputy Director

CALEB MCADGO
Deputy Director

Governor Phone (775) 688-1500 + Fax (775) 688-1595 m scorT
MEMORANDUM
Date: August 1, 2024
To: Dustin Speed, Executive Branch Budget Officer, Governor's Finance Office
From: Jordan Goshert, Deputy Director

Subject: Request for BOE Approval to Purchase New Vehicles, BA 4466

Pursuant to the requirements in NRS 334.010, the Nevada Department of Wildlife (NDOW) is seeking
the Board of Examiners’ approval to purchase 1 new vehicle. The agency received funding during the
2023 Legislative Session to replace a vehicle eligible for replacement due to high mileage and/or age

as follows:

o Vehicle 1 (4466): 2014 Ford F250 157,284 miles

The agency is requesting to replace the above-listed vehicle with a variety of makes and models based
on what the dealership is able to deliver to the agency. The dealership bid sheet has been providedin

the attached BOE vehicle purchase approval request.

Please feel free to contact me if you have any questions.



Board of Examiners Request for Approval to Purchase a
State Vehicle Pursuant to NRS 334.010

Agency Name: Wildlife Budget Account #: 4466

Contact Name: Jordan Goshert Telephone Number: 775-688-1982
Pursuant to NRS 334.010, agencies must receive prior written consent to purchase State vehicles. This applies to all
new and used vehicles. Please provide the following information:

Number of vehicles requested: Amount of the request: $45.171.25

Is the requested vehicle(s) new or used: New
Type of vehicle(s) purchasing e.g. compact sedan, intermediate sedan, SUV, pick up, etc.: One

Pickup truck

Mission of the requested vehicle(s): Replace a vehicle with high mileage and repair costs.

Were funds legislatively approved for the request? If yes, please provide the decision unit number:

@ Yes [INo E711

Is the requested vehicle(s) an addition to an existing fleet or replacement vehicle(s):

[]___ Addition(s) [W]'__Replacement(s)

Does the requested vehicle(s) comply with “Smart Way” or “Smart Way Elite” requirements pursuant to
SAM 1308? If not, please explain.

Yes

Please Complete for Replacement Vehicles Only:
(For type of vehicle, i.e., compact sedan, intermediate
sedan, SUV, pick up, etc.)

Does this request meet the replacement schedule criteria
pursuant to SAM 1300? If no, explain why the vehicle

is being replaced.
Current Vehicle Information:
Vehicle #1 Model Year: 2014
Odometer Reading: 157,284
Type of Vehicle: Ford F250 b
If the replacement vehicle is an upgrade to the existing
Vehicle #2 Model Year: vehicle, explain the need for the upgrade.
Odometer Reading:
Type of Vehicle:

Please attach an additional sheet if necessary
APPOINTING AUTHORITY APPROVAL:

% i) all Oy Diveetor Z|ilz4
Appointing Authority Title ~J Date

BOARD OF EXAMINERS’ APPROVAL:

[ ] Approved for Purchase [[] Not Approved for Purchase

Board of Examiners Date

Revised 12/26/17




Vehicle Order Information Form

Does this vehicle meet "Smart Way or Smart Way Elite
Order Justification Sheet.

Please print out this page and complete all fields.

" requirements? If not agency must till out Vehicle

Vehicle Item No., 2024 7568 Tacoma TRD Double Cab 4WD
Make, Model & No.:
Dealer Name: Carson City Toyota
Delivery Location: Reno
Exterior: Interior. Cement X Cloth
Vehicle Colors: Celestial Silver Gray, Black
Metallic Vinyl
Quantity Unit Cost Total Cost
BASE PRICE 1 $ 44,895 $ 44,895
(Reno, Carson City or Las Vegas delivery)
SPECIFY OPTIONS: {description) $ 248
All Weather Floor Mats ! $ 248
DELIVERY COST: $ $
(If other than Reno\Carson or Las Vegas)
Total purchase price with options $ 45,143
DMV Tile and DRS Fee's ! $28.25 $28.25
GRAND TOTAL: $45171.25
Agency Name & Address:
Nevada Department of Wildlife

6980 Sierra Center Parkway Suite 120

Registered Owner:
Reno, NV 89511

Agency Name & Address:

Legal Owner: Nevada Department of Wildlife

County Vehicle Based In: Washoe




Name & Phone of Person to
contact when vehicle is
ready for delivery:

Brandon Craig
775-688-1409




1 CARSON CITY

7 CAMPAGNI AUTO GROUP

Specify State's Vehicle ltem Number:

(te. 1.1 Sedan: Full size; 4 door; 6
Specify MANUFACTURER, Base W Base Price for
MODEL NAME, YEAR & BODY MODEL CODE: | RENO/CARSON CITY N LASVEGAS
2024 7568 Tacoma TRD Dcab 4WD ( $44,805 45,495
State vehicie miles per gailon (MPG): X

State manufactures warranty: basic 36months/36,000 miles powertrain 60months 60,000miles

Specify engine size and emission rating: 2.4L Turbo 4cyl
Includes Minimum Standard Equipment Listed: _ x__Yes ___ Nolifno, state exceptions:

[ S =
SEE ATTACHED DOCUMENT FOR STANDARD EQUIPTMENT

Exterior Color: List available colors:

icecap, Celestial Silver Metallic, Underground, Black, SuperSonic Red,Blue Crush Metallic,

Interior color

Cement Gray, Black

GVW: 5600 \WHEELBASE 127.4




(When Applicable)

(When Applicable)

DEALER NAME

OPTION PACKAGE PAGE ~ FLEET

{Use soparate page for each packege)

Specify State's Vehicle item Number:

{i.e. 1.1 Sedan: Full sizs; 4 door; 8 passonger)
Option PacMdeode: $
List Equipment Features Below.
cY Heated Seats $585
DS Tonneau Cover $70
LV LongBed with inverter $ 280
8Q Bed Step $400
CJ Bed Mat $200
PC Premium Paint $ 3425
R3 Silver Tube Steps $600
R2 Black Tube Steps $600
MR Moonroof $850
MF Mud Guards $60
VA Console Safe $395
2T All Westher Floor Mats ____ $248 )
CF Carpet Floor Mats $ 258
EF Premium Audio 14" $ 720
OF TRD Prem. Off Road Pkg $3815
EE Premium audio w/drive connect $ 895
ou TRD OFF Road upgrade pkg $ 4360




Joe Lombardo

Governor
STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 12, 2024
To: Amy Stephenson, Clerk of the Board
Governor's Finance Office
From: Dustin Speed, Executive Branch Budget Officer

Governor's Finance Office, Budget Division

Subject: BOARD OF EXAMINERS ACTION| ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the next

Board of Examiners’ meeting.

DEPARTMENT OF WILDLIFE — HABITAT DIVISION
Agenda Item Write-up:

Pursuant to NRS 334.010, the division requests approval to purchase three replacement

vehicles for a total amount not to exceed $141,604.

Additional Information:

The division is requesting to purchase three replacement vehicles which are being
replaced due to high mileage and age. Funding is available through decision unit E-711
and savings within the equipment category in the agency’s fiscal year 2025 budget.

Statutory Authority:
NRS 334.010

REVIEWED: ®/

ACTION ITEM:




ALAN JENNE

STATE OF NEVADA Director
DEPARTMENT OF WILDLIFE JORDAN GOSHERT
Deputy Director
& 6980 Sierra Center Parkway, Suite 120 CALEB MCADOO
SLVAvAA” Reno, Nevada 89511 Deputy Director
e Phone (775) 688-1500 + Fax (775) 688-1565 MIKE SCOTT
Deputy Director
MEMORANDUM
Date: August 1, 2024
To: Dustin Speed, Executive Branch Budget Officer, Govemor's Finance Office

From: Jordan Goshert, Deputy Director ﬁ‘ /A‘\IM

Subject: Request for BOE Approval to Purchase New Vehicles, BA 4467

Pursuant to the requirements in NRS 334.010, the Nevada Department of Wildlife (NDOW) is seeking
the Board of Examiners’ approval to purchase 3 new vehicles. The agency received funding during the
2023 Legislative Session to replace vehicles eligible for replacement due to high mileage and/or age

as follows:

e Vehicle 1 (4467): 2000 Chevrolet Silverado 142,027 miles
o Vehicle 2 (4467): 2009 Ford F250 156,419 miles
¢ Vehicle 3 (4467): 2002 Ford F250 191,649 miles

The agency is requesting to replace the above-listed vehicles with a variety of makes and models based
on what the dealership is able to deliver to the agency. The dealership bid sheets have been provided

in the attached BOE vehicle purchase approval requests.

Please feel free to contact me if you have any questions.



Board of Examiners Request for Approval to Purchase a
State Vehicle Pursuant fo NRS 334.010

Agency Name; Wildlife Budget Account #: 4467

Contact Name: Jordan Goshert Telephone Number: 775-688-1982
Pursuant to NRS 334,010, agencies must receive prior written consent to purchase State vehicles. This applies to all
new and used vehicles. Please provide the following information:

Number of vehicles requested: 3 Amount of the request: $141.603.75

Is the requested vehicle(s) new or used: New
Type of vehicle(s) purchasing e.g. compact sedan, intermediate sedam, SUV, pick up, efc.: Three

Pickup trucks

Mission of the requested vehicle(s): Replace trucks with high mileage and repair costs.

Were funds legislatively approved for the request? If yes, please provide the decision unit number:

M Yes [ |No E711

Is the requested vehicle(s) an addition to an existing fleet or replacement vehicle(s):

OJ Addition(s) [l 3 Replacement(s)
Does the requested vehicle(s) comply with “Smart Way” or “Smart Way Elite” requirements pursuant to
SAM 13087 If not, please explain.

Yes

Please Complete for Replacement Vehicles Only:

(For type of vehicle, i.e., compact sedan, intermediate Does this request meet the replacement schedule criteria

sedan, SUV, pick up, etc.) pursuant to SAM 13007 If no, explain why the vehicle
is being replaced.

Current Vehicle Information:

Vehicle #1 Model Year: 2000

Odometer Reading: 142,027

Type of Vehicle: Chevrolet Silverado Yoo
If the replacement vehicle is an upgrade to the existing

Vehicle #2 Model Year: 2009 vehicle, explain the need for the upgrade.

Odometer Reading: 156,419

Type of Vehicle: Ford F250

Please attach an additional sheet if necessary

APPOINTING AUTHORITY APPROVAL:

Or-LA it W Y dr

ﬁ;elidy/AppoTn'ﬁﬁgAuthority Title @  ~J Date
BOARD OF EXAMINERS’ APPROVAL:

[ '] Approved for Purchase [] Not Approved for Purchase

Board of Examiners Date

Revised 12/26/17




Current Vehicle Information:

Vehicle #3 Model Year: 2002
Odometer Reading: 191,649
Type of vehicle: Ford F250



Vehicle Order Information

Does this vehicle meet “Smart Way or Smart Way Elite” requirements? If not, agency must fill out Vehicle

Order Justification Sheet.

r'm

Please print out this page and complete all fields.

Vehicle Item No., 2.13 — % Ton; Crew Cab; Short Bed
Make, Model & No.:
Dealer Name: Champion Chevrolet
Delivery Location: Reno
Exterior: Sterling | Interior: Jet Black X Cloth
Vehicle Colors: Gray Metallic
Vinyl
Quantity Unit Cost Total Cost
BASE PRICE 3 $ 44,688 $ 134,064
(Reno, Carson City or Las Vegas delivery)
SPECIFY OPTIONS: (description) $ 7,455
Four Wheel Drive 3 $ 2,485
$
$
DELIVERY COST: $ $
(If other than Reno\Carson or Las Vegas)
Total purchase price with options $ 141,519
DMV Title and DRS Fee's 3 $ 28.25 $ 84.75

GRAND TOTAL:

$ 141,603.75




Registered Owner:

Agency Name & Address:

Nevada Department of Wildlife

6980 Sierra Center Parkway Suite 120
Reno, NV 89511

Agency Name & Address:
Legal Owner: Nevada Department of Wildlife
County Vehicle Based In: | Washoe
Name & Phone of Person | Brandon Craig

to contact when vehicle is
ready for delivery:

775-688-1409




STANDARD PAGE ~ BID 99SWC-51495 FLEET VEHICLES

DEALER NAME - Champion Chevrolet

Vehicle item Number: 2.13 - Truck 3/4 Ton; Full Size; Crew Cab; Short Bed S

)

Specify MANUFACTURER, Base Price for \ Base Price for
MODEL NAME, YEAR & BODY MODEL CODE: RENOJ/CARSON CITY LAS VEGAS

2025 Chevrolet Silverado - CC20743 ( $44,688.00 $45,088.00

State vehicle miles per gallon (MPG): NOT RATED

Manufactures Suggested Retail Price{MSRP): $ 50,795.00

State manufactures warranty: 3 YR or 36k Miles Bumper to Bumper & 5 YR or 100k Miles Powertrain

Specify standard engine size and emission rating: 6.6L V-8 Gas Federal Emission

includes Minimum Standard Equipment Listed: Yes __X___No If no, state exceptions:
AMFM STEREO W/ BLUETOOTH STREAMING _ CD PLAYER - Not Available

Exterior Color: List available colors:
Red Hot, Summit Whie, Black,

Sterling Gray Metallic, Lakeshore Blue Metallic

Seats, Cloth: List available colors:
Jet Black

GVW: 10,150(GAS) 10,800(DIESEL) [WHEELBASE: 158.94

Page 1



ITEMIZED OPTION PAGE ~ BID 99SWC-S1495 FLEET VEHICLES

DEALER NAME - Champion Chevrolet

Vehicle tem Number: 2. 13 - Truck 3/4 Ton; Full Size; Crew Cab; Short Bed

DEDUCT AMOUNT
ABS Brake System $ STD $- N/A
Air Conditioning $ STD $- N/A
Backup Camera $ STD $- N/A
Battery, Auxiliary {Req HD Alternator) $135(Std on Diesel) $- N/A
Bedliner, Spray In $545.00 $- N/A
Bluetooth for Phone $ STD $- N/A
[Cruise Control $ STD $- N/A
[Deep Tint Glass o $176.00 $- N/A
Engine, Alt Size 6.6 V-8 Dmax Diesel $9,490.00 $- N/A
Engine Block Heater $88.00(Std on Diesel) $- N/A
Flex Fuel / EBS £ $- N/A
Four Wheel Drive $2,485.00 D $- N/A
Electronic Transfer Case(Requires 4x4) - o $- N/A
Heavy Duty Alternator $132(Gas) $335(Diesel) $- N/A
Integrated Trailer Brake Controller $ STD $- N/A
Keyless Entry w/Fob $ STD $- N/A
Keys, Two Additional(4 Total) $595.00 $- N/A
Locking Rear Differential $STD $- N/A
Paint, Metallic $ STD $- N/A
Power Mirrors(Req Deep Tint Glass & Rear Defogger) $571.00 $- N/A
Power Locks $ STD $- N/A
Power Seat(Driver Side) $515.00 (Inct Pwr Outlet) $- N/A
Power Windows $ STD $- N/A
Radio; AM/FM Stereo, CD Player (Incl My Link/Bluetooth) [$- N/A $- N/JA
Rear Window Defogger $198.00 $- N/A
Seats, Vinyl $ Avail @ no exira charge $- N/A
Vinyl Colors: Jet Black

Skid Plate $132.00 $- N/A
Steps, 4" Black Round $795.00 $- N/A
Tilt Steering $STD $- N/A
Tire, Spare, Full Size $STD $- N/A
Tires, All Terrain $200.00 $- N/A
Trailer Tow Mirrors (Not avail with Power Mirrors) $ STD $- N/A
Trailer Tow Mirrors-Power $571.00 $- N/A
(Req Deep Tint Glass & Rear Defogger)

Trailer Tow Package (Incl 7 & 4 pin connectors) $ STD $- N/A
Upfit Switches Bank of 5 (Shipped Loose) $150.00 $- N/A

Delivery charge for other than Reno or Las Vegas (i.e. Ely) $ 500.00 flat,

Page 3




Joe Lombardo
Governor

Date:
To:

From:

Subject:

STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division

209 E. Musser Street, Suite 200 I Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260

August 7, 2024

Amy Stephenson, Clerk of the Board
Governor's Finance Office

Matthew Brown, Executive Branch Budget Officer
Governor's Finance Office

BOARD OF EXAMINERS |ACTION ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the
next Board of Examiners meeting.

DEPARTMENT OF TRANSPORTATION

Agenda ltem Write-up:

Pursuant to NRS 333.705,

subsection 4, the department seeks a favorable

recommendation regarding its determination to use the emergency provision to contract
with former employee Kenneth Siri to manage highway maintenance through statewide

contract #99SWC-NV21-7577 with HAT Limited Partnership dba Manpower.

Additional Information:

Mr. Siri retired from the department as Highway Maintenance Manager on July 9, 2023
and is receiving pension benefits. Recruitment has not been successful and there are
insufficient staff to successfully manage the workload in District |. The department intends
to use the emergency provision to contract with Mr. Siri from June 13, 2024 through
October 2, 2024 on a full-time basis up to 40 hours per week.

Statutory Authority:

NRS 333.705 (4)

REVIEWED:

ACTION ITEM:

"




Docusign Envelope ID: 8ECFCB88-8E91-4805-95BF-9D881245BBES

1263 South Stewart Street
E VA DA Carson City, Nevada 89712
Phone: (775) 888-7440
Do T Fax: (775) 888-7201
SAFE AND CONNECTED
5ire ano connecres 2 MEMORANDUM

August 8, 2024

To: Governor’s Finance Office
From: Tracy Larkin Thomason, P.E., Director
Subject: Emergency Request to Contract with a Former NDOT Employee

Kenneth (Lenny) Siri

SUMMARY

In accordance with NRS 333.705(4) “[a] using agency may contract with a person pursuant to
paragraph (a) or (b) of subsection 1 without obtaining the approval of the State Board of
Examiners if the term of the contract is for less than 4 months and the head of the using agency
determines that an emergency exists which necessitates the contract.”

Requesting an emergency contract with Manpower to contract with retired state employee,
Kenneth (Lenny) Siri. Mr. Siri retired from state service on July 9, 2023. Manpower is proposing
to utilize Mr. Siri’s services through the current Contract for Services of Independent Contractors
with Manpower Temporary Services, Mr. Siri will be supporting NDOT’s District | Maintenance
Division in Tonopah Sub-District. Mr. Siri will not be working remotely.

BACKGROUND

Currently, there are insufficient staff and expertise to successfully manage the current and future
workload in District |, especially in the Tonopah Sub-District. The Tonopah Sub-District has had
an Assistant District Engineer vacancy for almost three years with multiple failed recruitments.

Mr. Siri will work as the Highway Maintenance Manager and in this role, he will work with the
Assistant District Engineer in Las Vegas by remaining current on District projects, planning and
organizing the major, complex highway maintenance and equipment safety programs, administer
District maintenance and equipment operations, conduct maintenance inspections of roadways,
roadside facilities, maintenance stations and equipment, respond to inquiries and requests for
assistance from the public, outside agencies, or other department staff; attend public meetings
with city and county officials, the public, landowners, and contractors to provide information and
answer questions pertaining to Department and District maintenance operations and activities.

Due to these regularly occurring activities, hiring Mr. Siri as an emergency hire is the best way to
address this staffing shortage and mitigate the negative impact in District | that will have long
lasting repercussions into the future while we continue to seek a long-term solution to this issue.

RECOMMENDATION

NDOT District | respectfully request your consideration of emergency approval for Manpower
Temporary Services to engage Mr. Siri as a member of their staffing team to augment NDOT'’s
Tonopah Sub-District through the Master Blanket Purchase Order 99SWC-NV21-7577.

M
b L N
L F A

DocuSigned by
I 'l
Eggag)bgl;ﬁikin Thomason, P.E., Director




Docusign Envelope ID: B7842943-3124-4130-9965-27115F57ED2C

STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION

Purchasing Division
515 East Musser Street, Suite 300 | Carson City, Nevada 89701
Phone: 775-684-0170 | Fax: 775-684-0188

Authorization to Contract with a Former Employee

Employee Information

Former Employee Name: Kenneth L. Siri

Former Employee ID Number: | 05871

Former Job Title: Highway Maintenance Manager

Former Employee Agency: Nevada Department of Transportation

Former Class and Grade: Class: 9.103 Grade: 38
Former Employment Dates: From: 9/9/1992 To: 7/9/2023
Requesting Agency: NDOT

Vendor: Manpower, Master Blanket Purchase Order 99SWC-NV21-7577

Please mark which of the following applies and complete Sections ‘A’ through ‘M’ below:

X

Contract is with a former State employee (contractor) or a temporary employment agency providing a former employee.

Contract is with an entity (contractor) other than a temporary employment agency that employs a former State employee
who will be performing any or all of the contracted services.

Summarize scope of contract work.

Work with the Assistant District Engineer in Las Vegas by remaining current on District projects, planning and organizing
major, complex highway maintenance and equipment safety programs, administering District maintenance and equipment
operations, conducting maintenance inspections of roadways, roadside facilities, maintenance stations, and equipment,
respond to inquiries and requests for assistance from the public, outside agencies, or other department staff; attend public
meetings with city and county officials, the public, landowners, and contractors to provide information and answer questions
pertaining to Department and District maintenance operations and activities.

Document former job description.

Under the general direction of and in cooperation with the Assistant District Engineer for maintenance, Highway Maintenance
Managers plan, organize, and direct a major complex highway maintenance system, an equipment safety program for the
assigned District in compliance with State and Federal Laws, rules, and regulations, Department policy and within budgetary

authority.

The Highway Maintenance Manager administers and directs the District maintenance and equipment operations to ensure
achievement of Department and District objectives; the position supervised a variety of staff which included Highway
Maintenance Supervisors, skilled craft workers, Highway Equipment Education and Safety Supervisors, Equipment Operator
Instructors and Equipment Mechanic Supervisors; responded to inquiries from and requests for assistance from the public,

Revised: January 2020 Page 1 of 4




Docusign Envelope ID: B7842943-3124-4130-9965-27115F57ED2C

other governmental agencies and other Divisions within the Department; scheduled and allocated statewide equipment
required to efficiently and effectively accomplished District maintenance projects; developed, set and managed priorities for
the repair of maintenance equipment; assisted the Assistant District Engineer in the preparation of the annual budget and
maintenance work program; assisted the Highway Maintenance Supervisors in scheduling personnel, material and equipment
needs; reviewed the reports generated from the Maintenance Management System to ensure that maintenance activities are
being accomplished in accordance with the MMS budget; conducted maintenance inspections of roadways, roadside facilities,
maintenance stations, and equipment used for safety hazards and to determine condition and appropriate usage and
maintenance solutions; reviewed and projected the workload and made recommendations to the Assistant District Engineer
regarding contracting for services; ensured that appropriate preliminary and progress samples were taken from materials that
were used in maintenance projects and arranged delivery or shipment of material samples to the Materials and Testing
Division or District field labs for appropriate testing.

Is the former employee being hired because of their specialized knowledge of the agency’s operations? Is there a
clause in the contract for transfer of the specialized knowledge of the contracting agency and a timeframe for the

transfer?
C

Yes, efforts to fill the position have yet to be successful, and it will remain open until filled. The critical nature of the
quality control conducted by this position makes it imperative that these duties, specifically, are adequately managed to

successful completion.

Explain why existing State employees within your agency cannot perform this function.

The retirement of this specific former employee has left a major experience gape in the operation of the Tonopah Sub-District.
This region of the State is vast and there is a lack of experienced staff within NDOT who possess the knowledge and
experience to manage the multiple responsibilities of this position. Due to location being rural, it has proven extremely
difficult in recent years to fill vacancies in the Tonopah Sub-District at all levels and an individual with the depth and breadth
of expertise this former employee has developed over the 30+ years of State service would be extremely challenging, if not
impossible to attract to the position in a period of time that would allow for the preservation of the successful operation of
D the maintenance activities if the position were to be left vacant. Safety and efficiency in the operation of the highway system
must always be preserved, and the engagement of this former employee under a contracted agreement will ensure that the
staff, both new and tenured, will be provided the guidance and leadership necessary to achieve these objectives. The position
of Highway Maintenance Manager in the Tonopah Sub-District is a crucial role; one which is not only hard to recruit for, but
also possesses a very long learning curve, which, in the absence of the former employee in a contracted role, may prove
detrimental to the safe and effective operation of the Sub-District. The distance to the Tonopah area from Las Vegas also
makes this role pivotal to the safe operation of the highway system. Finally, there is no existing staff in the Sub-District
currently capable of stepping easily and effectively into this role, nor would it be possible for existing staff to incorporate
these responsibilities into their activities — the experience level, knowledge base and time to do so are simply not available.

Document if the individual overseeing or establishing the contract is related to the contractor. If so, explain the
relationship and why this would not affect independence and why this would not violate NAC 284.750.

E
None, no relevant relationship within the Department.
List contractors’ hourly rate.
F
The contractor’s hourly rate with fees is $59.00 per hour. The contractor’s hourly rate without fees is $47.31 per hour.
List the range of comparable State employee rates.
G
$47.31 (Grade 38) Highway Maintenance Manager
Justify contract rate if it exceeds the maximum employee/employer rate for a comparable State position by more
H than 10 percent (10%). Additionally, has the contract term been limited as a result?

The current rate is essentially the same employee salary with the additional markup due to the overhead etc. for the temp
agency.

Document justification for hiring contractor.

We are actively seeking to fill the vacated position. This temporary placement will serve as a stop-gap measure to assist the
I | Department until the vacancy can be adequately filled and thus avoid negative ramifications within the Department. The
former employee has 30+ years of experience overseeing and completing maintenance tasks, managing all Maintenance
Station daily operations, providing all required documentation for projects and maintenance operations in the Tonopah Sub-
District, and, through this tenured expertise, ensuring compliance with all Department policies.
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Docusign Envelope ID: B7842943-3124-4130-9965-27115F57ED2C

Will the employee be collecting PERS at any time during the contract?

Yes

What is the duration of the contract with the former employee? (Include start and end date)

K Start date: June 13, 2024 End
date: October 2, 2024

Wil the former employee be working full time or part time? If part time, how many hours?

L
Full Time
Is the former employee currently serving on any Boards or Commissions? If yes, identify which Board(s) or
Commission(s).
M
None

Comments — Provide any additional comments:

The Department is grateful that Mr. Siri is willing to come back and assist us by filling the void until his position can be permanently
filled and the incumbent has been adequately trained.
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Approval for Authorization to Contract with a Former Employee:

DocuSigned by:
Traey (arkin. Thomason. 08/08/2024
-B32031E930B041F,.. 1orizing Request Date
8/8/24
Purchasing Administrator Signature (if a Statewide Contract) Date

Det Y DAY

Budget Analyst Signature I Date -‘
Clerk of the Board of Examiners Signature Date
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Joe Lombardo

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

Governor
STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 |www.budget.nv.gov | Fax: (775) 684-0260
Date: August 6, 2024 .
To: Amy Stephenson, Clerk of the Board
Governor's Finance Office
From: Matthew Brown, Executive Branch Budget Officer

Governor's Finance Office
Subject: BOARD OF EXAMINERS |ACTION ITEM

The following describes an action item submitted for placement on the agenda of the
next Board of Examiners meeting.

DEPARTMENT OF ADMINISTRATION — PURCHASING DIVISION

Agenda ltem Write-up:

Pursuant to NRS 333.705, subsection 1, the Department of Administration, Purchasing
Division requests authority to contract with a former employee Lupita Martinez to do
apprenticeship compliance work for the Department of Business and Industry, Office of
Labor Commissioner through statewide contract #99SWC-NV21-7577 with HAT Limited
Partnership dba Manpower.

Additional Information:

Ms. Martinez retired from the office on August 7, 2023 and is receiving pension benefits.
As the interim Chief Investigator, Ms. Martinez will assist the Labor Commissioner, the
State Apprenticeship Director and the agency in developing new Registered
Apprenticeship Programs to increase the apprenticeship pipeline. She will also assist in
training a new Chief Compliance Audit Investigator. She will be working in office. The
office requests to contract with Ms. Martinez from October 3, 2024 through March 29,
2025 on a part-time basis up to 20 hours per week.

Statutory Authority:
NRS 333.705 (1)

REVIEWED: @ .

ACTION ITEM:




STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION

Purchasing Division
515 East Musser Street, Suite 300, Carson City, Nevada 89701
Phone: (775) 684-0170 | Fax: (775) 684-0188

August 6, 2004

MEMORANDUM
To: Matthew Brown
From: Annette Morfin, Purchasing Officer

Subject: CETS Contract 23928 — HAT LTD Partnership dba Manpower
RFP 99SWC-S1406 — Temporary Employment Services

Please find attached a copy of the "Authorization to Contract with a Former Employee” for
Lupita Martinez who Manpower wants to hire. Lupita has recently left state service and
will be collecting PERS.

Manpower is aware that this request will need October BOE approval.

If you have any questions, please contact me at 684-0185 or amorfin@admin.nv.gov



STATE OF NEVADA

JOE LOMBARDO DR. KRISTOPHER SANCHEZ
Governor : Director
PERRY FAIGIN
Deputy Director

MARCEL F. SCHAERER
Deputy Director

DEPARTMENT OF BUSINESS AND INDUSTRY
OFFICE OF THE DIRECTOR
Fiscal Services Unit

MEMORANDUM
DATE: July 31, 2024
TO: Annette Morfin
Purchasing Officer II

FROM: Perry Faigin, Deputy Director
Department of Business and Industry

SUBJECT: Authorization to Contract with a Former Employee — Lupita Martinez

The Department of Business and Industry, Office of the Labor Commissioner (OLC) is
requesting to renew a contract with former employee, Lupita Martinez, through the use of
Manpower Staffing Agency. This request is made in accordance with the State Administrative
Manual Chapter 0323.

In her previous position as the Chief Compliance Audit Investigator (Chief Investigator), Ms.
Martinez performed statewide regulation in accordance with the Apprenticeship Utilization Act
(AUA) (NRS 338.01165), and she provided technical assistance and oversight for apprentice
utilization, Registered Apprenticeship Programs (RAPs) and programs seeking to become RAPs.
Continuing to contract with her would benefit the State and State Apprenticeship Director Toni
Giddens as she works with the Accelerating Nevada Apprenticeships for All (ANAA) grant program
to create new and expand existing RAPs to connect underrepresented individuals to career pathways
in high-demand sectors.

Ms. Martinez will assist in training the newly hired Chief Investigator and will continue to assist
in overseeing the compliance of apprentices on public works and prevailing wage projects, as
required by Nevada Revised Statutes §§ 338 and 610 and Nevada Administrative Code §§ 338 and
610, as well Apprentice Utilization Act changes resulting from Senate Bill 82 (SB82). She will
continue to assist with the ongoing upgrade to the agency’s case management system. She was
part of the upgrade design team and is uniquely qualified to help the agency make the transition
from the old case management system to the new while incorporating the new mandates of SB82.

Carson City: 1830 College Parkway, Suite 100 Carson City, Nevada 89706 - Telephone (775) 684-2999 - Fax (775) 684-2998

Las Vegas: 3300 W. Sahara Avenue, Suite 425 Las Vegas, Nevada 89102 - Telephone (702) 486-2750 - Fax (702) 486-2758
www.business.nv.gov



Ms. Martinez is currently performing work for the OLC under previous authorization that expires
on September 29, 2024, If approved, the current request will allow an extension of her work for
the agency through March 29, 2025, at the same rate of $45.18 per hour. Funding is provided by
the ANAA grant, and all work will occur on site.

Please contact me if additional information or clarification is needed. My phone number is
775-684-2987.

Carson City: 1830 College Parkway, Suite 100 Carson City, Nevada 89706 - Telephone (775) 684-2998 - Fax (775) 684-2998

Las Vegas: 3300 W. Sahara Avenue, Suite 425 Las Vegas, Nevada 89102 - Telephone (702) 486-2750 - Fax (702) 486-2758
www.business.nv.gov



STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION
Purchasing Division

515 East Musser Street, Suite 300 I Carson City, Nevada 89701
Phone: 775-684-0170 | Fax: 775-684-0188

Authorization to Contract with a Former Employee

Employee Information
Former Employee Name: Lupita Martinez
Former Employee ID Number: | 10331
Former Job Title: Chief Compliance Audit Investigator
Former Employee Agency: Office of the Labor Commissioner (Department of Business & Industry)
Former Class and Grade: Class: 11.360 Grade: 37
Former Employment Dates: From: 7/1/1996 To: 8/7/2023
Requesting Agency: Office of the L.abor Commissioner
Vendor: Manpower

Please mark which of the following applies and complete Sections ‘A’ through ‘M’ below:

X

Contract is with a former State employee (contractor) or a temporary employment agency providing a former employee.

Contract is with an entity (contractor) other than a temporary employment agency that employs a former State employee
who will be performing any or all of the contracted services.

Summarize scope of contract work.

Assist with the compliance of apprentice utilization on public works projects and prevailing wage responsibilities of the
Office of the Labor Commissioner as required by Nevada Revised Statutes (NRS) sections 338 and 610 and Nevada

Administrative Code (NAC) sections 338 and 610.

Document former job description.

Supervise investigators and administrative staff and perform investigations and monitoring of wage claims and employment
complaints, apprentice utilization on public works projects, prevailing wage, and misclassifications violations. Review
public works projects and verify compliance with the Apprenticeship Utilization Act. Oversee PEA and PEO applications

and licensing.

Is the former employee being hired because of their specialized knowledge of the agency’s operations? Is there a
clause in the contract for transfer of the specialized knowledge of the contracting agency and a timeframe for the

transfer?

Ms. Martinez has specialized knowledge of the agency’s operations, Nevada statutes and regulations, and case law. She
will help meet the needs of State Apprenticeship Director as she works with the Accelerating Nevada Apprenticeships for
All (ANAA) grant program to create new and expand existing Registered Apprenticeship Programs (RAPs) and to connect
individuals to career pathways in high-demand sectors such as healthcare, teaching and information technology. Her
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assistance with the ANAA grant, which ends June 30, 2025, will be required at least through March 29, 2025. If additional
assistance is needed after that period, the agency may make a new request at the appropriate time.

Explain why existing State employees within your agency cannot perform this function.

Experience is critical to this position, and we need Ms. Martinez’ expertise to continue her work on existing apprenticeship
D development project. Ms. Martinez would continue to provide technical assistance and oversight for the compliance of
RAPs, programs seeking to become registered apprenticeship programs, and apprentice utilization on public works and
prevailing wage projects, as required by Nevada Revised Statutes §§ 338 and 610 and Nevada Administrative Code §§ 338

and 610.

Document if the individual overseeing or establishing the contract is related to the contractor. If so, explain the
relationship and why this would not affect independence and why this would not violate NAC 284.750.

E

There is no relationship.

List contractors’ hourly rate and employee’s hourly rate.
F

Temp Employee hourly rate: $45.18 per hour. Temp Employee Hourly Rate with 25% Admin Fee: $56.48.

List the range of comparable State employee rates. This should include the job title, pay grade and hourly rate.
G

Chief Compliance Auditor Investigator (Chief Investigator), Grade 37, Hourly Rate Range: $30.32 to $45.18.

Justify contract rate if it exceeds the maximum employee/employer rate for a comparable State position by more
a than 10 percent (10%). Additionally, has the contract term been limited as a result?

The contract rate does not exceed the maximum rate.

Document justification for hiring contractor.

1 Continue working with the Labor Commissioner and State Apprenticeship Director to support the development,

modernization, and diversification of new RAPs and expand existing RAPs. Continue to assist with training of the new
Chief Compliance Audit Investigator in apprenticeship programs and utilization. She is uniquely qualified to help the
agency make the transition.

Will the employee be collecting PERS at any time during the contract?

J

Yes.

What is the duration of the contract with the former employee? (Include start and end date)
K

October 3, 2024, to March 29, 2025.

Will the former employee be working full time or part time? If part time, how many hours?
L

Part time. 20 hours per week. Work will be conducted on site (no remote work).

Is the former employee currently serving on any Boards or Commissions? If yes, identify which Board(s) or

Commission(s).
M

No.

Comments — Provide any additional comments:

For this contract hire we will be using authorized ANAA grant funding.
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Approval for Authorization to Contract with a Former Employee:

08/01/2024
Srg-;lature of Agency Head Authorizing Request Date
C><- 8/6/2024
Date

Purchasing Administrator Signature (if a Statewide Contract)

dep A0

Bum

Date 7

Clerk of the Board of Examiners Signature

Revised: January 2024
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Joe Lombardo

Amy Stephenson

Governor Director
David Johnson
Deputy Director
STATE OF NEVADA Curtis Palmer
GOVERNOR'’S FINANCE OFFICE Administrator
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 7, 2024
To: Amy Stephenson, Clerk of the Board
Governor’s Finance Office
From: Matthew Brown, Executive Branch Budget Officer

Governor's Finance Office

Subject: BOARD OF EXAMINERS ACTION ITEM

The following describes an action item submitted for placement on the agenda of the
next Board of Examiners meeting.

DEPARTMENT OF ADMINISTRATION — PURCHASING DIVISION

Agenda ltem Write-up:

Pursuant to NRS 333.705, subsection 1, Department of Administration, Purchasing
Division requests authority to contract with former employee Jon Benedict to complete
review of the final hydrologic model for the Department of Conservation and Natural
Resources, Division of Water Resources through statewide contract #99SWC-NV21-
7576 with Marathon Staffing Group, Inc.

Additional Information:

Mr. Benedict retired from the division as Water Commissioner on June 30, 2023 and is
receiving pension benefits. Mr. Benedict's knowledge and expertise in the US Geological
Survey's hydrologic model and associated processes is needed to transfer knowledge to
new and existing staff and to complete the review of the final model. He will be working
remotely. The office requests to contract with Mr. Benedict from October 14, 2024 through
December 13, 2024 on a part-time basis up to 14 hours per week.

Statutory Authority:
NRS 333.705 (1)

REVIEWED: E

ACTION ITEM:




STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION

Purchasing Division
515 East Musser Street, Suite 300| Carson City, Nevada 89701
Phone: (775) 684-0170 | Fax: (775) 684-0188

August 6, 2024

MEMORANDUM
To: Matthew Brown
From: Annette Morfin, Purchasing Officer

Subject: CETS Contract 23927 — Marathon Staffing Group Inc.
RFP 99SWC-S1406 — Temporary Employment Services

Please find attached a copy of the "Authorization to Contract with a Former Employee” for
Jon Benedict who Marathon wants to hire. Jon recently left state service and is collecting

PERS.

Marathon is aware they will not be able to hire Jon until October BOE approval.

If you have any questions, please contact me at amorfin@admin.nv.gov



STATE OF NEVADA

e e . Department of Conservation and Natural Resources
Nevada Division of Joe Lombardo, Governor

James A. Settelmeyer, Director
WATER RESOU RCES Adam Sullivan, P.E., State Engineer

Date: August 6, 2024

To: Annette Morfin, Purchasing Officer
Department of Administration, Purchasing Division

From: Adam Sullivan, State Engineer
Nevada Division of Water Resources

Subject: Authorization to Contract with Former Employee — Jon Benedict

The Nevada Division of Water Resources is requesting to contract with a former employee, Jon Benedict,
through the use of Marathon Staffing Group, Inc. The request is made in accordance with the State
Administrative Manual Chapter 0323. In his previous position, Mr. Benedict aided in the development
and evaluation of multiple groundwater modeling studies, which were used to help determine the safe
and sustainable amount of groundwater and surface water within certain areas of the State. In particular,
he was responsible for evaluating and reviewing the hydrologic model developed by the US Geological
Survey (USGS) for the middle Humboldt River region to better understand the effects of groundwater
pumping on surface water rights. The Division began this modelling effort in 2015 to assist with
development of a framework to conjunctively manage surface and groundwater resources. The final
report documenting all of this work and the associated model was due to be published by the USGS in
October 2023 but has been delayed and is now expected to be published in the last half of 2024. This
former employee has been working on this effort since the beginning of this project and has completed a
review of the preliminary model report and files but has not yet been able to review the final product.

Mr. Benedict has particular experience with conjunctive management issues around the state and more
specifically in the Humboldt River region where NDWR is focusing its primary conjunctive management
efforts. His experience with some of the hydrogeologic and policy issues associated with conjunctive
management is not directly replaceable, even by hiring a consulting hydrogeologist at a much higher cost.
By utilizing this former employee’s knowledge and familiarity with this complex model, associated report,
and conjunctive management issues, the State and the public will be better served now and into the

future.

Under this contract, Mr. Benedict is expected to complete review of the final model and its associated
report, assist in conducting any related analyses to validate water management scenarios, verify model
output, develop surface water replacement/management tools, and continue to participate in
stakeholder and other related conjunctive management meetings utilizing this and other models. The
majority of this work will be conducted remotely and will require access to State computing resources.
No additional office space is necessary to facilitate work under this contract. This contract will also allow
Mr. Benedict to work with new and existing staff to transfer knowledge about the model and associated
processes. The term of the proposed contract is from October 14, 2024 to December 13, 2024.

901 S. Stewart Street, Suite 2002 + Carson City, Nevada 89701 + p: (775) 684-2800 ¢ f: (775) 684-2811 ¢ water.nv.gov



Please contact Levi Kryder at 775-684-2866 or lkryder@water.nv.gov if additional technical information
or clarification is needed, or Natalie Wood at 775-684-2880 or n.wood@water.nv.gov or Brandon Bishop
at 775-684-2707 or brandon.bishop@dcnr.nv.gov if financial information is needed.




STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION
Purchasing Division
515 East Musser Street, Suite 300 | Carson City, Nevada 89701
Phone: 775-684-0170 | Fax: 775-684-0188

Authorization to Contract with a Former Employee

Employee Information

Former Employee Name: Jon Benedict

Former Employee ID Number: | 53540

Former Job Title: Water Commissioner

Former Employee Agency: DCNR/Division of Water Resources

Former Class and Grade: Class: UC.001 1 Grade: 39
Former Employment Dates: From: 1/7/2014 To: 6/30/2023
Requesting Agency: DCNR/Division of Water Resources

Vendor: Marathon Staffing Group, Inc. (Contract 99SWC-NV21-7576)

Please mark which of the following applies and complete Sections ‘A’ through ‘M’ below:

X

Contract is with a former State employee {contractor) or a temporary employment agency providing a former employee.

Contract is with an entity (contractar) other than a temporary employment agency that employs a former State employee
who will be performing any or all of the contracted services.

Summarize scope of contract work.,

Complete independent review of the USGS middie Humboldt River region hydrologic model and associated report. Also
conduct related analyses to validate water management scenarios, verify model output, participate in stakeholder and other
related technical/outreach meetings, and assist with development of conjunctive management policy.

Document former job description.

The former job description consisted of the following work elements:

#1 Evaluation of Existing Appropriations-Evaluate hydrologic aspects & potential impacts to existing appropriations,
natural systems, & water resources due to new applications for water rights.

#2 Recharge Programs-Day to day oversight of the Recharge Program. Assure compliance with permitting statutes and
reporting requirements, Maintain accurate records of recharge, recovery and storage accounts.

#3 Hydrologic Studies-Complete hydrologic studies that will aid in further defining & clarifying the ground water resources
of hydrographic basins.

#4 Monitoring Programs-Oversee various monitoring programs required of water rights holders that have been required as a
condition of their permits.

#5 Modeling Studies-Aid in the development of hydrologic & ground water modeling studies to establish the safe &
sustainable rate of development of basin groundwater.

#6 Other duties as assigned
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C

G

':_ls the former employee being hired because of their specialized knowledge of the agencyis o;;;'ation;.’ Is there a
| clause in the contract for transfer of the specialized knowledge of the contracting agency and a timeframe for the
| transfer? Bis) : w e L =Rs W et |
The former employee is being hired to retain their specialized knowledge of certain aspects of the agency’s operations, as

described in Question A and the attached memo in order to complete this modeling effort and begin transferring knowledge |

_ to other agency staff. !

Explain why existing State employees within your agency cannot perform this function.

There is currently one other employee within the agency who can perform this function, but that employee was directly i
involved in the development of the model and therefore cannot provide independent review.

- Document if the individual overseeing or establishing the contract is related to the contractor. If so, explain the
relationship and why this would not affect independence and why this would not violate NAC 284.750.
[ b ey e e T o .

|
No, the individual overseeing the contract is not related to the contractor.

e —

List contractors’ hourly rate and employee’s hourly rate. |

= — — _1

| The contractor’s hourly rate will be $68.70, which equates 1o the contract employee receiving $55.00/br.

1

F OO

List the range of comparable State employee rates. This should include the job title, pay grade and hourly rate.

— s

Title: Water Commissioner, Grade 42, Step 7: $49.49/hour

TI Justify contract rate if it exceeds the maximum employee/employer rate for a comparable State position by more
| than 10 percent (10%). Additionally, has the contract term been limited as a result? l

H . The contract rate of $68.70/hour is derived from a base hourly rate of $55.00 multiplied by the Marathon Staffing markup |

of 24.9%. The total rate is much less than that which would be associated with hiring a hydrogeologist from a consulting
company. See additional justification in Item I.

| Document justification for hiring contractor.

Mr. Benedict aided in the development and evaluation of multiple groundwater modeling studies and water resource N
management-related software tools, which were used to help determine the safe and sustainable amount of groundwater and
surface water within certain areas of the State. In particular, he was responsible for evaluating and reviewing the hydrologic |
model developed by the US Geological Survey (USGS) for the middle Humboldt River region to better understand the
effects of groundwater pumping on surface water rights. The final report documenting all of this work and the associated
model was due to be published by the USGS in October 2023, but has been delayed and is now expected to be published
sometime in the last half of 2024. This former employee has completed a review of the preliminary model report and files

but has not yet been able to review the final product,

Mr. Benedict has particular experience with conjunctive management issues around the state and more specifically in the
Humboldt River region where NDWR is focusing its primary conjunctive management efforts. His experience with some of |
the hydrogeologic and policy issues associated with conjunctive management is not directly replaceable, even by hiring a
consulting hydrogeologist at a much higher cost. By utilizing this former employee’s knowledge and familiarity with this
complex model, associated report, and conjunctive management issues, the State and the public will be better served now
. and into the future.

Will the employee be collecting PERS at any time during the contract? I

Yes

What is the duration of the contract with the former employee? (Include start and end date)

— — — —
|

October 14, 2024 to December 13, 2024.

| R |

Will the former employee be working full time or part time? If part time, how many hours? ;
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The former employee will be working part time for an average of about 14 hours per week, and about 22 weeks during the
performance period.

Is the formei-z_ﬁtp—ld;'ee lerently serving on any Boards or Commissions? If yes, identi_fy_ which Board(s) or

Commission(s). : = -

M |
No

Comments — Provide any additional comments:
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Approval for Authorization to Contract with a Former Employee:

Signature df Aéen;y fesd Authorizing Request

=

Purchasing Administrator Signature (if a Statewide Contract}

e | ! -

v

Date

R E————

8/6/2024
Date

CILLT L2

Budget Analyst Signatu

Date

Clerk of the Board of Examiners Signature

Revised: January 2020
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Joe Lombardo

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer

Governor
STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE Administrator
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 |www.budget.nv.gov | Fax: (775) 684-0260
Date: August 8, 2024
To: Amy Stephenson, Clerk of the Board
Governor's Finance Office
From: Matthew Brown, Executive Branch Budget Officer

Governor's Finance Office

Subject: BOARD OF EXAMINERS JACTION ITEM

The following describes an action item submitted for placement on the agenda of the
next Board of Examiners meeting.

DEPARTMENT OF ADMINISTRATION — PURCHASING DIVISION

Agenda ltem Write-up:

Pursuant to NRS 333.705, subsection 1, Department of Administration, Purchasing
Division requests authority to contract with former employee Dr. Susan Loring to transfer
knowledge and assist with evaluations for the Department of Health and Human Services,
Division of Public and Behavioral Health through statewide contract #99SWC-NV20-5284
with Reliable Health Care Services of Southern Nevada, Inc.

Additional Information:

Dr. Loring retired from the division as Licensed Psychologist 1 on June 30, 2024 and is
receiving pension benefits. Licensed Psychologist positions have been difficult to fill and
Dr. Loring’s knowledge and expertise in forensic evaluations is needed until full time staff
can be hired and knowledge can be transferred to them. She will be working in office. The
office requests to contract with Dr. Loring from October 3, 2024 through April 1, 2025 on
a part-time basis up to 20 hours per week.

Statutory Authority:
NRS 333.705 (1)

REVIEWED: %

ACTION ITEM:




STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION
Purchasing Division

515 East Musser Street, Suite 300| Carson City, Nevada 89701
Phone: (775) 684-0170 I Fax: (775) 684-0188

Date: 08/02/2024
MEMORANDUM

To: Lesley Volkov
From: Courtney Dalton, Purchasing Officer 1l
Subject: MSA 99SWC-NV20-5284 Reliable Health Care Services of Southern Nevada, INC

Please find the attached copy of the “Authorization to Contract with a Former Employee”
for Dr. Susan Loring whom the Nevada Department of Public and Behavioral Health is
intending to hire as a Licensed Psychologist 1, who is now employed by Northern Nevada
Adult Mental Health Services (NNAMHS).

Dr. Susan Loring has left state services as of 06/30/2024 and is within the two-year
window and will be collecting PERS.

Thank you,
Courtney Dalton
Purchas_ipg Ofﬁcer |
;(;asl-tggr’llrj?,as(l;;mnvs_ov REC El V ED
atih 02 2024
SJVERNOR’S FINANCE OFFICE

BUDGET DIVISION



DEPARTMENT OF . | Co¥Phinney

Joe Lombardo MPH
g HeALTH AND HUMAN s\ T
s SERVICES ORES o
Director \r Chisf Medlcal
) NEVADA DIVISION of PUBLIC
"and BEHAVIORAL HEALTH
MEMORANDUM
DATE: 8/2/2024
TO: Purchasing Division, Board of Examiners
From: Drew Cross, Statewide Forensic Program Director
RE: Request to authorize contract with a former employee — Dr. Susan Loring

Lakes Crossing Center (LCC) is respectfully requesting you to authorize an MSA (Master Service
Agreement) to contract with a former state employee named Dr. Susan Loring.

The contractor position will augment Lake's Crossing Center in performing forensic evaluations according
to NRS 178.425 et seq. and other related job duties. The contractor will be tasked with completing
evaluations, performing admissions interviews, attending multidisciplinary team and departmental
meetings, and consulting with staff. The contractor is uniquely positioned to provide these services to
LCC, as she has 10 years of experience working as a forensic psychologist and over 30 years as a clinical
psychologist. She has an in-depth understanding of the legal, ethical, and clinical variables necessary to

complete evaluations in a timely manner.

Lake’s Crossing Center
500 Galletti Way e Sparks, NV 89431 e (775) 688-1900 e Fax (775) 688-1909 e dpbh.nv.gov ALL IN

GOOD HEALTH.,



STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION
Purchasing Division
515 East Musser Street, Suite 300 I Carson City, Nevada 89701
Phone: 775-684-0170 | Fax: 775-684-0188

Authorization to Contract with a Former Employee

Employee Information

Former Employee Name: Dr. Susan Loring

Former Employee ID Number: | 30082

Former Job Title: Licensed Psychologist 1

Former Employee Agency: Northern Nevada Adult Mental Health Services (NNAMHS)

Former Class and Grade: Class: 10.170 Grade: 44
¥ormer Employment Dates: From: 02/02/2004 To: 06/30/2024
Requesting Agency: Lake’s Crossing Center
| Vendor: Reliable Health Care Services of Southern Nevada

Please mark which of the following applies and complete Sections ‘A’ through ‘M’ below:

X

Contract is with a former State employee (contractor) or a temporary employment agency providing a former
employee.

Summarize scope of contract work.

—

Dr. Loring will be performing forensic evaluations according to NRS 178.425 et seq.

Document former job description.

A licensed psychologist I is responsible for completing evaluations, performing admissions interviews, attending
multidisciplinary team and departmental meetings, and consulting with staff.

Is the former employee being hired because of their specialized knowledge of the agency’s operations? Is therea
clause in the contract for transfer of the specialized knowledge of the contracting agency and a timeframe for the

transfer?

Yes, Dr. Loring has specialized knowledge of forensic evaluations and is certified to perform the evaluations pursuant to
NRS 178.417. There is no available staff for her to transfer her knowledge to. Lake’s Crossing is making efforts to recruit
evaluators but has not yet been successful and so there is no replacement staff filling her position. If the state position is
filled, Dr. Loring will assist with the training and development of the new employee as needed.

Explain why existing State employees within your agency cannot perform this function.
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Qualified state employees cannot keep up with the evaluation demand. Additional employees will assist in Eelping to
complete reports quicker, which will lead to the individual being discharged from this agency in a timelier manner. This
will help to free up a bed sooner to an individual awaiting inpatient restoration services.

Document if the individual overseeing or establishing the contract is related to the contractor. If so, explain the
relationship and why this would not affect independence and why this would not violate NAC 284.750.

No relation

List contractors® hourly rate and employee’s hourly rate.

The contractor’s hourly rate is $125. The state hourly rate is below.

List the range of comparable State employee rates. This should include the job title, pay grade and hourly rate.

Licensed Psychologist 1, Grade 44, $41.26 - $62.35

Justify contract rate if it exceeds the maximum employee/employer rate for a comparable State position by more

than 10 percent (10%). Additionally, has the contract term been limited as a result?

The contract rate is set to help with recruitment and maintenance of qualified contract staff, especially considering contract

staff do not enjoy the benefits of state employees. The contract rate is consistent across all contract psychologists and

reflects the current local challenges in hiring qualified personnel. The present contract rate through Reliable has resulted in

all psychologists hired via these means in recent years to have remained working at Lake’s Crossing, likely indicating that
the contract rate is a significant part of retaining qualified staff.

Document justification for hiring contractor.

The court orders an individual into the custody of the Division for inpatient restoration treatment of their competency to
stand trial abilities, per NRS 178.400 et seq. Admissions to an inpatient facility should occur within 7 days but this has not
been the case due to full facilities and has resulted in a waitlist. Failure to admit these individuals in a timely manner has
resulted in sanctions, fines, and contempt findings to the Division. Additional staff is one part of addressing this backlog, as
they would assist in evaluations and writing reports. Historically, Lake’s has struggled to meet the demand for treatment, in

part due to lack of qualified staff.

Will the employee be collecting PERS at any time during the contract?

Yes.

What is the duration of the contract with the former employee? (Include start and end date)

Tentative start date is 10/3/2024, end date 04/01/2025

Will the former employee be working full time or part time? If part time, how many hours?

Part time, approximately 15-20 hours per week

"Is the former erﬁployee currently serving on any Boards or Commissions? If yes, identify which Board(s) or
Commission(s).

Not to my knowledge

Comments — Provide any additional comments:
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Approval for Authorization to Contract with a Former Employee:

/JZ 6 ¥ _— ) For Cody Phinney 7/31/2024

Signfiture of Agency Head Authorizing Request Date

81212024
Date

Purchasing Administrator Signature (if a Statewide Contract)

_W  Rept Y Zo2d
Budget Ajalyst Signature Date

Clerk of the Board of Examiners Signature Date
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Joe Lombardo Amy Stephenson

Governor Director
David Johnson
Deputy Director
STATE OF NEVADA Curtis Palmer
GOVERNOR'’S FINANCE OFFICE Administrator
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 14, 2024
To: Amy Stephenson, Clerk of the Board
Governor's Finance Office
From: Aaron Frantz, Executive Branch Budget Officer

Governor’'s Finance Office

Subject: BOARD OF EXAMINERS ACTION| ITEM

The following describes an action item submitted for placement on the agenda of the
next Board of Examiners meeting.

GOVERNOR'’S FINANCE OFFICE

Agenda Item Write-up:

Pursuant to NRS 353.040 the office requests modifications to the State Administrative
Manual (SAM) to match current business practices and to bring SAM into alignment with
Nevada Administrative Code and Neveda Revised Statues.

Additional Information:

The Department of Administration conducted a peer review process to include multiple
departments, agencies, and stakeholders to modemize and simplify SAM. The
Department of Administration, along with the Governor’s Finance Office, reviewed SAM
and drafted requested changes to the document.

Statutory Authority:
NRS 353.040

REVIEWED: i] 2

ACTION ITEM:




Joe Lombardo Joy Grimmer
Governor Director

Bob Ragar
Deputy Director

STATE OF NEVADA

DEPARTMENT OF ADMINISTRATION
515 East Musser Street, Suite 300 | Carson City, Nevada 89701

MEMORANDUM

August 6, 2024

TO: Jim Wells
Deputy Chief of Staff, Governor’s Office

FROM: Joy Grimmer, Director
Department of Administration

SUBJECT: Summary of Draft State Administrative Manual Changes

Over the years small changes in the State Administrative Manual (SAM), Nevada Revised Statutes
(NRS), and Nevada Administrative Code (NAC) did not carry throughout the document. This led
updated changes to conflict with other exiting information in the document, and caused citations
to be inaccurate and broken in the digital document. This update is long overdue, and this is an
effort to reset the document in its entirety.

In an attempt to simplify and modernize SAM to match current business practices, and bring SAM
into alignment with the NAC and NRS, the Department of Administration along with the
Governor’s Finance Office reviewed the document and drafted suggested changes to the document.
Prior to the draft document being sent to the Governor’s Office and the Board of Examiners, the
Department of Administration conducted a peer review process to include multiple Departments,
agencies, and stakeholders. Please see the last page of this document for a list of the peer review
members. The Department sought and received broad buy-in from the members which led to
simplification while maintaining broad professional standards for all to follow.

Below is a summary of the proposed changes to the State Administrative Manual (SAM).

o The sections that relate to purchasing and contracting procedures have been completely
reorganized and rewritten to consolidate information and create procedures that are easily
understood to increase compliance. Information that pertains to processes and procedures
of the Budget Division of the Governor’s Finance Office (GFO) has moved from Section
300 to Section 100, to more clearly differentiate requirements of GFO on behalf of the
Board of Examiners (BOE) versus processes and procedures of State Purchasing,



BOE approval limits are consolidated into Section 107, regardless of contract type. A more
detailed explanation of non-competitive contracts is added in Section 113.

Section 210: Travel Status removes 150% of CONUS rate and allows the Department head
to determine and approve an appropriate rate of reimbursement when there is a host hotel

for a conference, or a special event has raised the GSA significantly.

Section 212: Updated to remove explicit references to Southwest and SWABIZ and to add
information about the corporate business account/ghost card program.

Section 214: Remove section stating reward or bonus flight points shall be used whenever
possible to meet State travel needs.

Section 218: Allow for a gratuity for commercial transportation and allow for scanned
copies of original receipts.

Section 230: Add a requirement for the Clerk of the Board of Examiners to approve or
deny a request for moving expenses within 10 days.

Section 232: Remove the ability of a department to establish a lower reimbursement rate
for moving.

Information pertaining to processes and procedures administered by State Purchasing were
consolidated under Section 300, renamed “Procurement: Contracts and Purchasing.” All
information from Section 1500 has been moved and combined into Section 300.

Section 301: New Introduction section for procurement.

Section 302: New section on federal money and the introduction of contracts versus
subgrants.

Section 303: Provides Certified Contract Manager (CCM) requirements its own section,
including a new requirement that each agency must designate a primary CCM and notify

State Purchasing if they are replaced.

Section 30S: Consolidates various limits for competition on procurement of supplies,
materials, equipment, and services.

Section 306: Provides clear information about emergency purchases.

Other procurement methods are explained in greater detail in Sections 0307 through 0313
(replacing Sections 338, 1512, 1516, 1518, 1550, 1552, and 1554).

Section 314: New section on procurement of software.



Section 315: New section outlining the differences in hosted vs. non-hosted training
events.

Sections 316 and 317: New sections on the repair and maintenance of real property and
equipment.

Section 318: New section defining Invitations to Bid (ITB).

Section 319: New section defining Requests for Proposals (RFP) processes.
Section 320: New section on circumvention of procurement requirements.
Section 321: New section on Post-Award Contract Management.

Section 322: (previously Section 1556): Revised to include all current credit card
programs and a new Special Use Card program type to be used for unique situations such
as Division of Child and Family Services recent exemption.

Section 323 (previously Section 1514): Requisition and Purchase Order policies have been
revised to create a consistent process by requiring all agencies to transition to only purchase
orders issued through the electronic procurement system (NevadaEpro and then Core.NV
after phase 2).

Section 324 (previously Section 1520): Delivery, Receipt, and Inspection.
Section 325: New section on Federal Surplus Property Program

Section 326: New section on Personal Property and Fixed Assets.

Section 327: New section on Surplus property, materials and equipment.

Section 400: Clean up of certain references and agency names. Extensive revision of
section 406, “Electronic Records,” to clarify services and explain procedures for agencies
regarding their management of electronic records. Eliminate section 408 “Electronic
Imaging”, section 409 “Electronic Records Committee” and section 410 “CD Rom

Records”.

Section 500; Outlines current policies and procedures for various State insurance programs
managed by the Risk Management Division. Changes include revisions to internal
insurance programs and claims procedures along with directing agencies to the Attorney
General’s Office for questions regarding the self-insured liability program administered by
that Office. '

Section 504: Provides revisions to building and location reporting procedures to be
consistent with current practice. Incorporates information on the insurance policy for cyber
liability. The revisions provide clarification for internal claim processing and raises internal



agency deductibles for the insurance claims (auto/property) to be more in line with current
program costs due to inflation and premium increases assessed by the State’s Excess
Insurers for both real properties and assets such as vehicles and equipment.

Section 505: New section on Certificates of Insurance (was part of section 504).

Section 516: Provides updates to be consistent with the forms currently utilized by State
Purchasing and clarifies Risk Management’s role within the State contracting process.

Section 1020: Removes language regarding agency participation in the selection of
potential lease sites.

Section 1022: Clarifies the GFO determines rental costs per square foot for State-Owned
Buildings and removes references to non-State owned buildings.

Section 1028: Removes specific temperature levels for buildings and removes the
prohibition on use of portable space heaters.

Section 1200-1210: Provides clarification on State Mail Office hours, processes, and
service availability by region.

Section 1323: New section on telematics in State-owned vehicles.

Section 1408: Updated hours of operations for the entire Fleet Services Division facilities
in Carson City, Las Vegas, and Reno.

Chapter 1500: This chapter was removed and consolidated into Chapters 0100 and 0300.

Chapter 1600: Replace Department of Administration, Division of Enterprise Information
Technology Services (EITS) with Office of the Chief Information Officer (OCIO).

Section 1612: Adds that the CIO issues an Acceptable Use Policy for State-owned
technology resources.

Section 1904: Removes the definition of advanced planning. Adds a qualifier to advanced
planning for projects over $10 million. Removes advanced planning funding for agency
funded projects from the Capital Improvement Program requests.

Section 1904: Removes the requirement prior approval of architectural designs prior to
advertising. Removes the verification of conformance to ADA guidelines.

Section 1908: Increases the threshold for project management from Public Works for
remodeling, repairs and maintenance work from $100,000 to $300,000.

Section 1912: Removes the requirement of State Public Works Division to take necessary
steps to correct Fire Marshall orders in State property if an agency in charge of the property



fails to comply with the order. Removes the requirement to provide the report of
inspections annually to the Board of Examiners.

Section 1912: Removes the personal fine and criminal sanctions for violating a stop work
order issued by the State Public Works Division.

Chapter 2000: Replace Department of Administration, Nevada State Library and
Archives (NSLA) with Nevada State Library, Archives and Public Records (NSLAPR).

Section 2002: Removes the reference to the Nevada Electronic Records Committee.

Section 2004: Revises the hours of service and removes the toll-free in-State phone
number.

Section 2006: Revises the number of copies State agencies have to submit to the State
Publications Distribution Center from 12 to 10. Renames the Services to the Blind and
Physically Handicapped Service to the Nevada Talking Books Services. Removes the
Literacy Coalition Services. Removes the requirement for the borrowing office to pay
return postage for materials received through interlibrary loan. Changes the loan period
from 1-2 weeks to 4 weeks.

Section 2010: Removes the Nevada Literacy Coalition Collections from the available
State Library Collections.

Section 2012: Removes the State Data Center Newsletter from publications of interest.
Section 2014: Removes the detailed services provided by Records Management.
Section 2016: Removes the definitions for Records.

Section 2018: Removes language regarding agency creation of records retention and
disposition schedules, minimum retention periods, principles used to appraise records,
designation of records management officer, Records Disposition Authorization forms,
definitions of records and non-records, and disposal of non-records and replaces it with
language regarding where disposition schedules may be found on the State Records
website, types of dispositions, and periodic review requirements.

Section 2020: Removes language regarding ability to store microfilm and microfiche at
the Records Center, and prioritization of vital records. Adds language requiring at least 1
year remaining before the expiration of the minimum retention period. Replaces the paper
Records Center Accession process with electronic processing through the Records Center
Web Portal. Moved disposition holds to SAM 2024. Changes the 30 day notice of Pending
Disposition of Records to 60 days. Combines access to records from Section 2022.

Section 2022: Deleted with relevant sections relating to access to records moved to
Section 2020. Removes operating hours for the Records Center.



Section 2024: Adds language regarding the deletion of electronic records containing
confidential information. Moves disposition holds from SAM 2020 and adds public
records request to the reasonable grounds for extending the retention of records beyond the
minimum authorized retention period.

Section 2026: Deleted all specific standards and requirements for off-site storage facilities
not owned by the State and refer to the NAC 239.742 for requirements. Adds requirements
for an authorized list for non-State owned storage.

Section 2038: Adds language regarding acceptance of electronic records into the State
Archives and ensuring ongoing accessibility of such documents.

Section 2040: New section on services provided to digitize permanent records from a
variety of formats.

Section 2540: Revised eligible uses of the Reserve for Statutory Contingency Account.

Section 2629: Allows for the reimbursement of obtaining or maintaining a professional
license, registration or certification for permanent full-time employees whose positions are
required by statute, regulation or classification specification to have a specific license or
certification. Reimbursement is limited to the amount of the license and does not apply to
collectively bargained positions unless the collective bargaining agreement specifically
allows for the reimbursement of these types of expenses. It also does not apply to other
licenses, registrations or certifications held by an employee. Continuing education and
training are limited to $250 per employee on an annual basis.

Section 2630: Allows for appropriate decorating of State office common areas if budget
authority exists.

Section 2634: Removes the $150 limit for elected official State Photographs.

Section 2644: Increases the limit for service awards from $50 to $100 and consolidates
Section 2648 regarding plaques for businesses or individuals.

Section 2646: Increases the limit for awards/gifts to volunteers from $50 to $100.
Section 2648: Removed and consolidated with Section 2644.

Section 2650: Requires an agency with water source issues to work with Buildings and
Grounds on a resolution.

Section 2652: Allows for the purchase of appliances for a break room after consultation
with Buildings and Grounds. Prohibits toasters, ovens, and mini refrigerators in State
owned and leased buildings when appliances have been provided by Buildings and
Grounds.



Section 2901 and 2902: Combined sections on accidents.
Section 2903: Moved accident related information to Section 2901.

Section 2905: Reduced the delegation for the payment of tort claims without Board of
Examiners approval from $200,000 to $100,000 to be consistent with other approvals.

Section 2905.1: This section is in NRS 41.0375 and has been combined with Section 2905.
Section 2907.1 and 2907.2: Combined into Section 2907.
Chapter 3000: Changed Office of Grant Procurement to Office of Federal Assistance.

Section 3022: Added requirement to check federal debarred/suspended list for
subawardees. Revise Cash Management Improvement Act language around interest.
Revise subaward and subcontract reporting requirements threshold from $25,000 to
$30,000 in line with the Code of Federal Regulations (2CFR Part 170).

Section 3802: Clarify that the Deferred Compensation program includes the FICA
alternative program for seasonal, temporary and intermittent employees program under 26
U.S.C 3121 (the. Combined with Section 3806 regarding limitations of deductions for a
calendar year. Clarifies that assets in this program are to be managed and held in trust for
the exclusive benefit of the participants only.

Section 3804: Adds language to specify the Committee has authorized the Department of
Administration to serve as the main support to the Committee.

Section 3806: Combined with Section 3802.

Section 3808: Removed the reference to income tax imposed by the State or political
subdivision.

Section 3811: Added definition of FICA Alternative Plan and its purpose. Added a section
on non-State entities ability to participate in the FICA Alternative Plan.

Section 3812: Removes reference to the Nevada System of Higher Education. Added
language that the division is established within the Department of Administration.

Section 3814: Amended to establish the current adopted Administrative process and
establishes the changes made in 2015 when the program consolidated to a single
recordkeeper vendor, and amended the administration of the Program to be unbundled
administration under the direction and administration of the Executive Officer appointed
by the Director of the Department as a result of the passage of SB502 in 2017.



Peer Review Committee

Ellen Crecelius, Deputy Administrator, Department of Health and Human Services
Perry Faigin, Deputy Director, Department of Business and Industry

Dominique Etchegoyhen, Deputy Director, Department of Conservation and Natural Resources
Gideon Davis, Administrator, Department of Administration

Michele Garton, Deputy Administrator, Department of Administration

Mike Strom, Administrator, Department of Administration

Robert Burgess, Administrator, Department of Administration

James Gast, Administrator, Department of Administration

Rob Boehmer, Executive Officer, Department of Administration

Joy Grimmer, Deputy Director, Department of Administration

Kristi Defer, ASO 1V, Department of Public Safety

Jordan Goshert, Deputy Director, Department of Wildlife

William Dawson, Deputy Administrator, Department of Agriculture

Bachera Washington, Administrator, Department of Administration

Kristina Shea, Deputy Director, Department of Corrections

Angela Smith, Deputy Director, Department of Motor Vehicles

Mandy Hagler, Administrator, Department of Administration



REQUEST FOR CHANGES TO THE STATE ADMINISTRATIVE MANUAL (SAM)

Agency Code: 087
Department: ADMINISTRATION

Division (if applicable): DIRECTOR’S OFFICE

Appointing authority: JOY GRIMMER

Agency contact (name, phone and e-mail): JOY GRIMMER,
JOYGRIMMER@ADMIN.NV.GOV

Budget Division Analyst (name. phone and e-mail): ROXANA GIFFORD,
GIFFORDR@FINANCE.NV.GOV

Proposed BOE date: SEPTEMBER 10, 2024

Proposed effective date: UPON APPROVAL

1. Reason/purpose for requested change:
To simplify and modernize SAM to match current business practices, and bring SAM
into alignment with the NAC and NRS.

2. Explain how the recommended change(s) will benefit agencies or create consistencies or

efficiencies, etc. (provide examples if applicable):

Over the years, small changes in the State Administrative Manual (SAM), Nevada
Revised Statutes (NRS), and Nevada Administrative Code (NAC) did not carry
throughout the document. This led updated changes to conflict with other exiting
information in the document and caused citations to be inaccurate and broken in the
digital document. This update is long overdue, and this is an effort to reset the document
in its entirety.

3. Will recommended change have a fiscal impact (if yes, explain): Yes, please see the
attached Revision Summary Memo for brief explanations of changes, including those
with a fiscal impact.

4. Existing and recommended language in SAM (blue bold italics is new language being

proposed and zed-strikethrough is deleted language being proposed). (please provide
requested change as an attachment):

/] ]Ef --S&plwcu g-4-24

Appointing Authority:

BOARD OF EXAMINERS APPROVAL DATE:

(for BOE use only)

Page 2
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STATE ADMINISTRATIVE MANUAL
DRAFT - PROPOSED CHANGES BY THE
DEPARTMENT OF ADMINISTRATION

0000 Introduction

The State Administrative Manual (SAM) is a compilation of policy statements concerning the internal
operations of the State government. Policies are based on authorizing statute or other approved
regulations, although policies may be established in the absence of specific statutes where particular
guidance and instructions are necessary for agencies to conduct business. This manual is published for use
as a guide in conducting State business, and individual departments or divisions within the executive
branch of State government may not establish policies that contradict or supersede the State
Administrative Manual, except where expressly outlined in this document. Departments, divisions,
agencies or other organizations of State government that require more detailed information should
reference the applicable statutes that are cited following many of the policy statements, reference specific
statutes pertaining to the department, agency or office, or contact the Budget Division of the Governor’s
Finance Oftfice (GFO).

This edition of SAM replaces all previous editions.

Questions or comments regarding SAM should be directed to:
The Budget Division of the Governor’s Finance Office

209 E. Musser Street, Room 200 Carson City, NV 89701-4298
(775) 684-0222

Amy Stephenson, Director, Governor’s Finance Office

0002 Purpose

The State Administrative Manual (SAM) presents to all State agencies a single reference source for
policies, procedures, regulations and information issued by the Legislature, the Board of Examiners
(BOE), the Governor’s Finance Office (GFO), the Department of Administration and other contributing
agencies.

0004 Jurisdiction

SAM is an official publication of the Governor’s Finance Office (GFO) and is issued under authority of
the Governor and the Board of Examiners (BOE). (NRS 353.040) The Governor instructs all State
executive agencies to comply with the provisions of this manual to promote economy and efficiency in
the government of the State of Nevada.

0006 Exceptions

Deviations from this manual are permitted only upon approval of the Board of Examiners (BOE) for the
agency requesting the exception. Exceptions approved for one agency may not be used by other agencies
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without BOE approval.

Constitutional agencies with broad powers (e.g., the Nevada System of Higher Education) are expected
to follow these regulations when not in conflict with the Constitution, Nevada Revised Statutes or Board
of Regents' regulations.

0100 Board of Examiners Policies

0102 Placement of Items on the Agenda

Any Board of Examiners (BOE) member is entitled to place items on the agenda, and any Constitutional
Officer of the State of Nevada may request items to be placed on the agenda, upon Clerk of the Board of
Examiners (Clerk) determination that the item is legal and within the jurisdiction of BOE.

0104 Agency Attendance and Notification

A. Board of Examiners (BOE) agenda action items (items denoted as For Possible Action) require
attendance by appropriate agency staff to present their items. Agencies must also be prepared to
present information regarding leases, contracts, and service agreements, which may be pulled on a
case-by-case basis by any Board Member without prior notice. Any Board Member, who wishes to
pull an agenda item for discussion, particularly items generally taken on a consent basis, such as
leases, contracts, and service agreements, shall notify the Clerk prior to the BOE meeting of the items
they wish to be pulled for discussion.

B. The Clerk or their designee shall use their best efforts to notify the appropriate agency of any agenda
item(s) that has been identified by a member of BOE as an item for discussion. However, any agency
with an item noted as For Possible Action, regardless of whether they receive notice that the item has
been pulled for discussion, should have the appropriate staff member(s) present at the BOE meeting
to respond to Board Member questions.

0106 Distribution of Meeting Materials

The Clerk must disseminate meeting materials to each Board Member no less than five business days
before the meeting unless Board Members are notified by the Clerk or their designee.

0107 Approval of Contracts and Amendments

A. The State Board of Examiners (BOE), as defined in NRS 353.010, and the Clerk of the Board of
Examiners (Clerk), as defined in NRS 353.033, are responsible for approval of contracts described
throughout SAM 0100. Regardless of procurement method, contracts for services of independent
contractor, revenue contracts, interlocal contracts, cooperative agreements, and real property leases
require submission to the Governor’s Finance Office (GFO) for approval by BOE, the Clerk, or their
designee prior to execution or extension.

1. Contracts, service agreements, or amendments with an estimated project value of $100,000 or
more require approval at a BOE meeting.
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2. Contracts, service agreements, or amendments with an estimated project value from $2,000 to less
than $100,000 require approval from the Clerk. Contracts between $10,000 and $99,999:-and are
presented to BOE as an informational item.

3. Contracts or service agreements with a value less than $2,000 are exempt from GFO submission
and BOE approval by NRS 333.700(6) and require approval of the agency head or designee.

4. Contracts exclusively for goods are awarded solely by State Purchasing and do not require GFO
submission or BOE approval.

5. Certain statewide contracts include GFO submission and BOE approval, however, most statewide
services require a service agreement with GFO submission for BOE approval pursuant to item 1
or 2 above.

B. The Nevada Department of Transportation is responsible for highway contracts. Highway contracts
are approved by the State Transportation Board and not submitted to GFO or BOE unless such
contracts include the use of current or former employees.

C. The State Public Works Division is responsible for public works contracts. Public works contracts
that are competitively bid are approved by the State Public Works Board and not submitted to GFO
or BOE.

D. Contracts executed by the Housing Division of the Department of Business and Industry are not
required to be submitted to GFO or BOE.

DB-E.  Questions regarding GFO submission and BOE approval requirements should be addressed to
GFO.

0108 Contracts for Services of Independent Contractors

A. A contract for services of an independent contractor is an agreement between the State and an
independent contractor to provide services or combined goods and services pursuant to NRS 333.700.
Contracts for services of an independent contractor require approval according to SAM 0107.
Contracts for services of an independent contractor must be procured in accordance with SAM 0300.

B. An independent contractor is a natural person, firm or corporation who agrees to perform services for
a fixed price according to their or its own methods and without subjection to supervision or control of
the other contracting party, except as to the results of work, and not as to the means by which services
are accomplished.

C. Independent Contractor or Employee

1. The determination as to whether an individual performing services for the State should be treated
as an independent contractor or as a State employee is an important one. That determination can
affect the individual's status in several regards, including treatment by the following.

a. The Internal Revenue Service for tax and Social Security withholding purposes.

b. The U.S. Department of Labor for purposes of overtime calculation under the Fair Labor
Standards Act.

c. Insurance companies providing workers’ compensation coverage relative to coverage for on-
the-job injury; however, if the contractor qualifies as a sole proprietor as defined in NRS

3



Chapter 616A.310, and has elected not to purchase industrial insurance for themself, the sole
proprietor must submit to the contracting agency a signed and notarized affidavit so stating.

d. The Employment Security Department in the determination of unemployment benefits.

e. The courts in determining possible liability to the State of Nevada for their actions.

2. There are several additional factors that should be balanced to determine whether the State, asan
employer, has such control over the worker as to render the relationship one of employment rather
than that of independent contract. The following factors indicate the creation of an employer-
employee relationship rather than that of an independent contractor:

The lack of any completion date, time limit or unit of workdesignation;

The employer's right to hire and fire the person holding the contract;

The payment of a regular salary;

The delegation to the contractor of administrative powers over employees; and/or
The level of control over the means and manner of accomplishment of the work.

°po o

3. A person is not an independent contractor simply because there is an agreement designating them
as such or because the employer permits them considerable discretion and freedom of action. Ifa
person performs services subject to the will and control of the employer, that person is an employee
and their salary must come from the salary category.

4. Agencies unsure whether or not an employee-employer relationship exists in a potential contract
should request the assigned Deputy Attorney General to review the contract for compliance with
the provisions of NRS. An independent contractor is not provided the following:

a. Withholding of income taxes or Social Security bythe State;

b. Participation in group insurance plans which may be available to employees of the State;

c. Participation or contributions by either the independent contractor or the State tothe Public
Employees' Retirement System;

d. Accumulation of vacation or sick leave; or

e. Coverage for unemployment compensation provided by the State.

5. Agencies contemplating the use of State employees as independent contractors must adhere to the
following conditions:

a. Contracts with State employees must meet the criteria for independent contractors outlined
above.

b. All State permanent employees must devote full time attention and effort to State employment
during official duty hours and not to contractual obligations. (NAC 284.766)

c. A State employee shall not enter into a contract with the State in any capacity that may be
construed as an extension of their assigned duties or responsibilities to the State. (NAC
284.754)

d. Contracts with public officers or employees are prohibited in instances in which the officer or
employee has a pecuniary interest. (NRS 281.221)

e. A member of any board, commission or similar body engaged in the profession, occupation,
or business regulated by such board or commission and faculty members of the Nevada System
of Higher Education, may bid on or enter into a contract with any governmental agency if they
are not part of the development of contract plans or specifications, and if they are not personally

4



involved in opening, considering or accepting offers. (NRS 281)

f. A public officer or employee may bid or enter into a contract with any governmental agency
if the contracting process is governed byrules of open competitive bidding or the sources of
supply are limited, and if they are not personally involved in opening, considering, or accepting
offers. (NRS 281)

g. An employee may be disciplined for a violation of NAC 284.738, conflicting activities. An
appointing authority has the power under the regulations to define which activities conflict
with functions of an agency. (NAC 284.650)

h. Unless prohibited by a specific statute, Sstate employees employed by one agency may
lawfully work on contract for another State agency while on annual leave or an unpaid status
from the first agency.

i. Agencies contracting with State employees must provide a written justification as to why this
individual was selected and a written description of the proposed work and the employee's
normal job duties so BOE can make a determination as to whether or not the contract can be
construed as an extension of assigned job duties. Favorable BOE consideration of such requests
would be assisted if the contract service and regular employment of the contractor benefit
different agencies or will be under the supervision of different individuals.

6. While proposed independent contracts are reviewed by the Attorney General as to form under
NRS, that review is only as to the terms of the relationship that appear in the writing presented for
review. If the actual relationship between the worker and the State later changes and does not
comport with that writing, such as if the State subsequently provides office space, secretarial help
or requires the worker to report to a supervisor, the nature of the agreement may well become one
of employment and not contract. For this reason, it is important for agency heads to monitor the
actual work relationships of persons hired pursuant to NRS to ensure that an independent contract
relationship is truly present under the above referenced standards. If there is some doubt as to that
relationship, consult your assigned deputy attorney general.

D. Travel expenses, per diem, and/or other expenses may be paid to an independent contractor if
specifically provided for in the contract. Travel reimbursement must conform to travel policies in
SAM 0200 and specific travel policies of the agency, unless using the contracted vendor’s mileage
rate is more beneficial to the State. In no case will the reimbursement be greater than established per
diem rates.

E. Independent contractors must furnish the agency with evidence certifying the contractor has complied
with the provisions of law regarding providing workers’ compensation coverage. NRS Chapters 616A
to 616D, inclusive.

0109 Cooperative Agreements

A cooperative agreement is an agreement between two or more public agencies for the joint exercise of
powers, privileges and authority, including, but not limited to law enforcement. (NRS 277.080 to 277.170)
In addition to meeting the specific agreement formation requirements set forth in NRS 277.110,
cooperative agreements must be reviewed by the Attorney General's Office and require approval according
to SAM 0107.

0110 Interlocal Contracts



Public agencies may contract with other public agencies to perform any governmental service, activity
or undertaking which any of the public agencies are authorized by law to perform. (NRS 277.180)

Interlocal contracts are distinguished from cooperative agreements in that cooperative agreements are
for the joint exercise of powers, privileges and authority by public agencies and interlocal contracts
are agreements by public agencies to obtain a service from another public agency. Agreements
between two Nevada governmental entities are interlocal contracts just like agreements between a
Nevada governmental entity and a governmental entity located outside of Nevada.

. Interlocal contracts must be reviewed by the Attorney General's Office and require approval according

to SAM 0107. A form interlocal contract is available from the State Purchasing website.

0111 Revenue Contracts

A.

A revenue contract is an agreement where the State will be receiving payments from the vendor. An
example of a revenue contract is when a vendor has a concession agreement with a State Park whereby
a vendor pays the State for the privilege of selling goods or services to park patrons. Revenue contracts
should contain many of the same provisions found in other State contracts. A revenue contract should
also contain language addressing what happens when the vendor fails to make required payments to
the State.

A competitive process should be used to find the vendor who will provide the best value to the State.
The type of competitive process to be used is based on the anticipated revenue from the contract
pursuant to SAM 0305.

Revenue contracts must be reviewed by the Attorney General's Office and require approval according
to SAM 0107. 0 Dollar thresholds for revenue contracts are based on the anticipated revenue from the
contract. For contracts that include both revenue and expense, the project value is the combined total
of both revenue and expense, not the net value of one minus the other.

0112 Leases and Purchases of Real Property

A.

State Offices. The State Public Works Division has authority to lease and equip office space outside
of State buildings whenever sufficient office space cannot be provided within State buildings.
Building leases require approval in accordance with SAM 0107, with the exception of an office space
lease less than one year. (NRS 331.110) The Attorney General shall approve each lease as to form
and compliance with law.

Storage Space. Leased space used strictly for storage is a service contract following normal
contracting requirements.

Land. The Division of State Lands acquires and holds all lands and interests in land owned or required
by the State except the following.

1. Lands or interests used or acquired for highway purposes.
2. Lands or interests the title to which is vested in the Board of Regents of the Nevada System of
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Higher Education.
3. Office buildings leased by the Administrator of the State Public Works Division.
4. Lands used or acquired for the Legislature or its staff.

0113 Non-Competitive Contracts

A.

The State Purchasing Act requires the State to pursue a policy of securing best value and in most
situations that means contracts with independent contractors require competition as described in SAM
0305. (NRS 333.140) Nevada Administrative Code (NAC) defines when that competition must be
formal, and allows for certain exceptions to competitive selection requirements. (NAC 333.150)

Contracts for services specifically exempt from formal competition in Nevada Revised Statute (NRS),
Nevada Administrative Code (NAC), or this State Administrative Manual (SAM) do not require
separate written authorization from State Purchasing. These contracts still generally require informal
competition and/or justification for selecting the chosen vendor.

Proposed contracts for services below formal solicitation thresholds in SAM 0305 Orequire informal
competition. In situations where competition is not practicable, the agency must document that
justification in a memorandum approved by the agency head or designee.

. All other proposed contracts for services require written approval from State Purchasing to waive

competition requirements as described in SAM 0300 generally.

If a non-competitive contract or extension is submitted for inclusion on the agenda, support
documentation submitted to the Governor's Finance Office (GFO) and provided to Board Members
must include authorization or justification of non-competitive procurement.

0114 Retroactive Contracts

A.

In almost all circumstances, agency contracts require Governor’s Finance Office (GFO) submission
and Board of Examiners (BOE) approval prior to the vendor starting work. In rare instances where it
is necessary for a vendor to start work, the agency should notify GFO as soon as practicable.

When an agency submits a retroactive contract for inclusion on the action item agenda, support
documentation submitted to GFO and provided to Board Members must include a memorandum
explaining why the proposed contract should be approved retroactively. The memorandum must be
on agency letterhead and approved by the agency head or designee.

0115 Contracts with State Employees, Former State Employees
and Secondary Employment

A.

Nevada law, as set forth in NRS 333.705, imposes limitations on contracting with current or former
State employees. Contracting with a current or former State employee is a two-part process. The Board



of Examiners (BOE) must approve the proposed contractual relationship with the current or former
State employee and BOE must approve the contract.

1.

An authorization form, available from the State Purchasing website, must be submitted to the
Governor’s Finance Office (GFO). The authorization form and proposed contract may be
considered at the same BOE meeting as separate items on the agenda. In the event the employment
of the person is not approved by the BOE, the contract cannot be considered by BOE and will be
withdrawn from the agenda.

Contracts affecting current or former employees and requiring BOE pre-approval may take the
following forms.

a. A direct contract between a department, division or agency of the State and a current employee
or former employee.

b. A contract with a business or any other entity that employs a current or former employee who
will be performing or producing the contracted services.

c. A contract with a temporary employment service that provides a former State employee to the
State to perform services as a temporary worker.

A person who is a current or former employee may not evade the intent of this section by
performing contract work for the State through creation of a corporation or other business entity.

If an agency will be using a temporary worker to be supplied through a contract with a temporary
employment service, and that person is a current or former State employee, BOE shall not approve
the use of the temporary worker unless BOE determines that:

a. The person provides services not provided by any other employee of the agency-erferwhicha
ertteataborshortage-exists; or

b. A short-term need or unusual economic circumstance exists.

. Exemptions. The requirements for BOE pre-approval of contracts with current employees or former
employees do not apply to the following contracts:

1.

Contracts with a former employee of an agency of this State who is not receiving retirement

benefits under the Public Employees' Retirement System during the duration of the contract un/ess:

a. The job duties are similar to those performed by other employees, or

+-b.The rate of pay under the contract is greater than the salary, including benefits, of an employee
with similar duties.

A contract with a current employee or former employee for 4 months or less, where the executive
head of the department/division/agency determines an emergency exists that necessitates the
contract. (Note: a copy of the contract and a description of the emergency must be submitted to
the BOE. BOE shall review the contract and the description of the emergency and notify the
department, division or agency utilizing this emergency exception whether the BOE would have
approved the contract).

Contracts with Professional engineers employed by the Department of Transportation for a
transportation project entirely funded by federal funds.



Contracts with Nevada System of Higher Education, or a board or commission of the State.

Contracts with a person employed by an entity, which is a provider of services for Medicaid, and
which provides services on a fee for service basis or through managed care.

Contracts for $1 million or more entered into:
a. Pursuant to the established State Plan for Medicaid established pursuant to NRS 422.2717.

b. For financial services
c. Pursuant to the Public Employees' Benefits Program

C. Contracts with Former State Employees.

1.

A former employee is a person who was an employee of any agency of the State at any time less
than 2 years preceding the commencement date of the proposed contract. Hewever-asnoted-abeve;

2 9
a ho N

2. A department, division or agency of the State may seek blanket pre-approvals from BOE for

former employees who work in seasonal, intermittent, or other temporary capacities if the person
will be performing or producing services for which the business or entity is employed. For
example, five seasonal snowplow drivers terminate their employment at the end of winter. The
drivers are later hired by construction companies to drive trucks as part of contracts the companies
have with an agency; in this instance, BOE pre-approval for entering into each contract is required
unless the agency has a blanket pre-approval for the former employees. Blanket pre-approvals
should be rare and must include the need supporting a blanket approval.

D. Contracts with Current Employees.

1.

A current employee is a person who is an employee of an agency of the State. Contracts with
current employees have additional requirements after the BOE has approved both the relationship
and the contract.

State time tracking. Current employees, during the pay period they perform contract or provider
agreement work with the State, must include in their time sheet notes for each day, the specific
times they used flex, sick, compensatory time, annual leave, etc. If contract work is performed
during their standard shift, the employee must document the specific times in the notes and explain
how this was performed during flex time, compensatory leave, annual leave, or non-State paid
time.

Contract time tracking. The contracted employee must document all time (date and time of day)
spent working on the contract and include it in the invoice. Additionally, the employee must
provide a supervisor approved copy of their State time sheet with their invoice.

Current employee's supervisor's responsibilities. The employee's supervisor must compare the
employee's State timekeeping system time sheet to the times per the contract invoice to ensure
contract work was not done during time. The supervisor must sign the time sheet and the invoice
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certifying that contract work was performed during flex time, compensatory leave, annual leave,
or non-State paid time.

Contracting agency responsibilities. The agency must reconcile the current employee's approved
State timekeeping system time sheets to the times noted on the invoices to ensure contract work
was performed during flex time, compensatory leave, annual leave, or non-State paid time.

Secondary Employment. Secondary employment means any external employment or work
activity, with a public or private entity, or self-employment that is in addition to an employee's
position with the State, even while on leave. Secondary employment includes but is not limited to
contracts with the State and work with temporary employment agencies. Any employee with
secondary employment must complete a Secondary Employment Disclosure form, available on
the State Purchasing website, and submit it for approval by the agency head. When an employee
obtains or has a change in their secondary employment, they must submit a Secondary
Employment Disclosure form within 30 calendar days of acceptance and must renew the
Disclosure by July 1st of each year. The agency head must review the form for conflicts with State
employment. Approved forms should be filed in the employee's personnel file.

0116 Additional Requirements for Outside Legal or Professional
Services Relating to Judicial or Administrative Proceedings

A. Professional services shall include consultation or representative services within the professional’s
area of educational expertise performed by licensed medical practitioners as defined in NRS Chapter
439A, attorneys, accountants, engineers, architects, or experts (by education or experience) for
judicial or administrative proceedings. Except as provided in NRS 341, it is the policy of the State of
Nevada to limit and monitor costs associated with the hiring of professional and expert services,
including private attorneys who provide services to the State as independent contractors. Accordingly,
all such contracts, including those between the State, its agencies, boards, and commissions, must
include the following contract terms. Further, no such contract may extend beyond a two-year term
without a contract amendment in accordance with SAM 01210.

1.

Notification of Attorney General's Office. Contractor shall notify and consult with the Attorney
General's Office promptly regarding all significant developments regarding any potential legal
matters or legal services provided under this contract. Should litigation involving potential liability
for the State commence or significantly change during the term of this contract, the Attorney
General's Office shall be immediately informed in writing. Contractor shall promptly advise the
Risk Management Division of the Department of Administration regarding changes in the status
of litigation that may have a fiscal impact on the State.

Copies of Work Products Provided to Attorney General's Office. Contractor shall promptly
provide the Attorney General's Office, 100 N. Carson Street, Carson City, NV 89701-4717, with
copies of final versions of the written work product relevant to any legal matter, including
correspondence and executed counterparts of any original pleadings or other matters of
importance. Contractor shall also provide to the Attorney General's Office written, quarterly
reports summarizing significant developments regarding the subject matter of the contract and
significant services performed under the contract.
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Work Product the Property of the State. All work products of the Contractor resulting from this
contract are the exclusive property of the State. If any work remains in progress at the termination
of this agreement, the Contractor shall surrender originals of all documents, objects or other
tangible items related to the work to the Attorney General's Office.

Conlflicts of Interest. Contractor shall not accept other representation or work known to be in direct
conflict with the subject matter of the contract without prior written approval of the Attorney
General's Office and all attorneys will consult with the Attorney General's Office regarding
potential conflicts of interest, always acting in accordance with the Nevada Rules of Professional
Conduct.

Copies of professional liability insurance will be attached to the contract with proof of policy of
professional liability insurance for errors and omissions that is issued by an admitted insurance
company authorized to transact insurance in the State of Nevada or by an insurance company
authorized to transact surplus lines in the State of Nevada in an amount not less than $1 million,
or as otherwise determined or waived by the Risk Management Division.

Billing. In the absence of an agreed upon flat rate or per diem, contractor shall submit monthly
billings for work performed, billing only for actual time spent performing a task, and not forunit
charge (e.g., no automatic billing of one-third hour for a phone call that may take only five
minutes). In every case all billings shall describe all work performed with particularity and by
whom it was performed.

Billings shall be attached to payment vouchers and processed, as are other claims against the State.
Such billings are subject to the following guidelines.

a. Unless otherwise agreed in advance, it is expected that only one professional from the
contractor organization will attend meetings, depositions and arguments and other necessary
events, although a second person maybe needed for trials and major hearings or meetings.

b. Charges for professional time during travel will not normally be reimbursable unless the time
is actually used performing professional services or as otherwise arranged in advance.

In addition, the State will not pay:

a. Fees for the training of personnel incurred by staffing changes orincreases during the term of
the contract;
Fees for time spent educating junior professionals or associates;

c. Fees for more than ten hours of work per day for anyindividual, except during trial or another
extraordinary event.

Expense Statements — If the contract provides for specific reimbursement for expenses, the
contractor shall submit monthly statements to the Contracting Agency itemizing all expenses for
which reimbursement is claimed. Certain disbursements will not be paid unless agreed to in
advance. These include:

a. Secretarial or word processing services (normal, temporary, or overtime);
b. Photocopy expenses of more than 15 cents per page;
c. Photocopy costs exceeding $2,000 for a single job;
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d. Any other staff charges, such as meals, filing, proofreading, regardless of when incurred;
e. Computer time (other than computer legal research specifically authorized in advance).

10. The State will not reimburse expenses for the following:

a. Local telephone expenses or office supply costs;
b. The costs of first-class travel (travel arrangements should be made in advance to take advantage
of cost-effective discounts or special rates).

11. Disputes. If a civil action is instituted to collect any payment due under this contract or to obtain
performance under this contract, the State as a prevailing party shall recover, as the court deems
appropriate, reasonable attorneys' fees and all costs and disbursements incurred in such action.

0117 State Building Vending Machine Contracts

A.

Business Enterprises of Nevada (BEN) is responsible for contracting for food, beverage, and vending
operations in public buildings pursuant to NRS 426.

Any future contract, renewal of a contract, or amendment of a contract with a vendor who supplies to
a State building a vending machine that dispenses aluminum cans must include: (1) a provision that
requires the vendor to provide a bin or other suitable receptacle for the collection of empty cans; and
(2) a provision that requires the vendor to periodically collect the empty cans for delivery to an
appropriate recycling center or nonprofit organization that collects cans.

0118 Volunteers in State Service

A.

Volunteers in State service should be treated like contract employees and a contract should be
processed. If there is a question as to whether the volunteer should be treated like an independent
contractor, contact the Risk Management Division or your Deputy Attorney General.

If the volunteer is not an independent contractor consider the following legal ramifications of using
volunteers in programs directed by public agencies:

1. Most persons who volunteer their services and participate in a program sponsored by the State of
Nevada are not automatically covered by workers’ compensation coverage. Certain types of
"volunteers" are specifically defined by law to be "employees" and must be covered. (NRS
616A.160 Volunteer Peace Officers)

2. Volunteers may be covered by workers’ compensation under NRS 616A.130.

a. "The process of discretionary coverage under NRS 616.067 is a two-step process by design.
Initially, an insurer must make a determination that such volunteers are to be ‘deemed’
employees, and secondly, the employing organization must elect coverageand comply with the
provisions of Chapter 616 of NRS." (AGO 80-15) Applications for volunteer coverage can be
obtained by calling RiskManagement.

3. When a volunteer is covered under workers' compensation, the State "is relieved from other
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liability for recovery of damages or other compensation for those personal injury, unless otherwise
provided by the terms of Chapters 616A to 616D, inclusive, of Nevada Revised Statutes otherwise
provided." (NRS 616B.612)

The State may be liable for the negligent acts of its volunteers who injure third parties.

The Attorney General may be responsible for defending a volunteer who is sued in civil
proceedings relating to that person's voluntary service.

In most cases, the State will be liable, and the volunteer will be entitled to a defense, if the alleged
wrongful act of the volunteer was done under the direction and control of the State, in good faith,
in furtherance of State business, and within the course and scope of the public duty assumed by
the volunteer.

0119 Contract Formation

A. All services contracts should conform to the form, terms, and conditions set forth in the most current
version of the Contract for Services of an Independent Contractor approved by the Attorney General
or another contract template approved by the Attorney General or State Purchasing. Forms can be
found on the State Purchasing website. The Attorney General or designee must sign each agency
contract for services regardless of dollar value, including revenue contracts and those with no cost to
the State.

B. The approved form contracts contain important legal language, including provisions regarding
warranties, indemnification, choice of law, and insurance. Deviations from the approved legal terms
must be approved by an Attorney General. Deviations from the standard insurance requirements must
be reviewed by Risk Management.

0120 Contract Submission

A. The following procedures should be adhered to when submitting a contract to the Governor’s Finance
Office (GFO) for Board of Examiners (BOE) consideration.

1.

Contracts should be submitted to GFO by the deadline established by the Clerk and disseminated
to agencies via agency memorandums.

Submitted contracts must include a Contract Summary Form. The Contract Summary Form
provides GFO and BOE with an accurate description of the contract document and is published
with the BOE agenda. All information displayed on the summary form must agree with the
contents of the contract. The Contract Summary Form is generated after all the pertinent contract
data is entered into the GFO Contract Entry and Tracking System (CETS). Instructions for CETS
can be found on the GFO website.

Three copies of the contract must be submitted; each copy must include signatures of the Attorney
General or representative, the responsible agency representative, and the contractor. All signature
types are acceptable and signature may be met in counterparts. Executed contract distribution is as
follows: one copy for the Fiscal Analysis Division of the Legislative Counsel Bureau (LCB); one
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copy to be returned to the agency; and one copy for the independent contractor.

4. Access to all contract records, including solicitation documents and proposals shall be maintained
by the soliciting agency the life of the contract plus six (6) years, or for a period of time as
determined by the soliciting agency records retention schedule, whichever is longer.

5. All contractors must have a Nevada State Business License pursuant to NRS 353.007. All
applicable contracts submitted for BOE or Clerk approval must provide satisfactory proof from
the Secretary of State’s Office (SOS) that the contractors have a current Nevada State Business
License (SBL), and if they are a Nevada corporation, LLC, LP, LLP, or LLLP, or non-profit
corporation, that their corporation is active and in good standing. If they are a corporation, LLC,
LP, LLP, or LLLP, or non-profit corporation based out of state, they must be registered as a foreign
equivalent in Nevada, in active status and in good standing. Any business, except non-profit
organizations organized pursuant to NRS Chapters 82 Non-Profit Corporations and Chapter 84
Corporations Sole that qualifies for an exemption from the business license requirement must file
a notice of exemption which will be on record with the Secretary of State’s Office.

0121 Contract Amendments

A.

All contracts requiring Board of Examiners (BOE) review may be amended if such an amendment is
deemed to be in the best interest of the State. Amendments include, but are not limited to, additional
money or time required to complete the scope of work, any change in the basis of payment for the
contract, or any substantive change to the scope of work which would affect the anticipated results of
the contract.

Care should be taken not to attempt to amend a contract in a way that expands the scope of services
beyond what was contemplated in the original solicitation or award. Scope creep can result in the
rejection of a proposed amendment.

An assignment amendment is necessary when a contractor seeks to transfer a contract to a new entity
created by a corporate takeover or merger. This allows the State to conduct due diligence, if needed,
regarding the new corporate elements seeking to contract with the State. For example, if a contractor
working for the State merges with a company on the federal debarment list, the State would deny the
assignment and terminate the contract.

An assignment amendment is not necessary when a contractor merely changes its name or transfers a
contract to an intra-corporate affiliate. However, the contractor must ensure that Secretary of State
business license requirements are still met and that the State Controller's Office has updated

information necessary for payments under the contract to be made to the correctly named entity.

BOE review may determine that it is in the best interest of the State to have a new contract with
another contractor rather than amend the existing contract with the current contractor.

All amendments must include language that clearly identifies the applicable changes/revisions.

Contract amendments require approval in accordance with SAM 0107. The Clerk, or a designee, may,
on behalf of BOE, approve amendments which extend the time of the contract with no additional
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money. The Clerk may also approve contract amendments that change the scope of work if such a
change is deemed to not adversely affect State interests.

. Amendments that propose extending a contract beyond the original term(s) authorized in the
procurement require State Purchasing approval in accordance with SAM 0310.

Amendments are submitted to GFO like a contract in accordance with SAM 01200. In addition to the

documents required in that section, amendment submissions should include one copy of the contract
and any previous amendments.
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0200 Travel

NRS 281.160 outlines State statutes regarding travel and subsistence for State officers, board and
commission members, contractors, and employees, hereinafter referred to collectively as “employees”.
The State Administrative Manual (SAM) seeks to make travel arrangements equitable statewide and includes
requirements for the establishment of internal agency procedures regarding employee travel.

0204 Board of Examiners Travel Policy

A.

E.

The Board of Examiners (BOE) establishes that agencies shall follow the Federal Government’s
travel policy as administered through the U.S. General Services Administration (GSA). In accordance
with NRS 281.160(7) BOE shall establish the rate of reimbursement employees are entitled to receive
while transacting public business. This rate must be the same as the comparable rate established for

employees of the Federal Government. - However-certain-State-pelicies-may-ditfer-and-supersede-the
established-federal guidelines-erpoliey- It is BOE policy that travel should be by the least expensive

method available when such factors as total travel time, salary of employee, availability of agency
cars or Fleet Services Division cars, and costs of transportation are considered.

NRS 281.160 (6) allows an agency to adopt a rate of reimbursement less than the amounts specified
in NRS 281.160 (1) where unusual circumstances make that rate desirable. An agency adopting such
rates must submit their proposed policy to BOE for approval. The lesser rates may not be adopted
until such approval.

A person employed by an agency that has adopted a lesser reimbursement rate shall be reimbursed in
accordance with agency policies.

Employees are eligible for per diem, lodging and/or vehicle rental reimbursements only if they are 50
miles or more from their official duty station, unless the Board of Examiners has approved a policy

for a given department that permits travel reimbursements within 50 miles of the assigned duty station.

Advanced planning for travel will allow for the purchase of airline tickets at discounted rates.

0206 Agency Procedures Regarding Travel

A.

Because of the Variety of sttuations—faced-by-State-ageneiesinternal agency process requirements, it
is important for agencies to adopt agency-specific pelieiesprocedures in accordance with SAM 2416.

The Board of Examlners (BOE) 1nstructs all agencres toearefu-kky—revrew—tra#el—reqmremen%s—aﬁd—te

}egﬁﬁﬁvel—}i—appfex%d—travel—bﬁdget—amher&y— estabhsh procedures regardlng agency employees

accurately requesting, approving, monitoring, and reporting all travel and per diem. These pelicies
procedures should address, but may not be limited to, the following-situatiens:

Required forms and instructions for completion of in-state and out-of-state travel requests.
Approval processes.

Verification for budget authority.

Submittal timeframe requirements for both travel requests and travel claims.

Estimating compensation while traveling.

Nk W=
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6. Travel advances.
7. Procedure exceptions.

0208 Agency Accounting for Travel Expenses

All travel expenses of State employees will be charged to the budget account specifically appropriated
or authorized to provide for the employees' salary and/or travel expenses. The director of the department,
or comparable agency head, paying for the travel must approve exceptions to this rule in advance of the
travel.

0210 Travel Status

A. Employees in travel status shall receive reimbursement that matches the rates established by the
General Services Administration (GSA) for the employee’s primary destination. Maximum per diem
reimbursement rates for lodging, meals, and incidental expenses are established by city/county and
vary by season. State employees are directed to the GSA website http://gsa.gov and the link “Per
Diem Rates” under the “Travel” drop-down menu to locate the mest-current rates. Employees may
receive reimbursement for breakfasts even though continental breakfasts are provided. Employees
shall not claim full meals furnished to them during a conference, meeting, or other work function on
their reimbursement request. Employees may not claim full meals if a meal is offered as part of a
conference, meeting, or other work function even if the employee does not consume the meal offered,
except when the department head has approved an exception when the following applies:

1. Employee has a food allergy and/or dietary restriction that preclude the employee from consuming
the provided meal at a conference, meeting or other work function.

2. If'the condition above exists, agencies may allow employee to claim meal reimbursements for any
meals provided at a conference, meeting or other work function that may pose a health risk to the
employee if consumed.

B. For out-of-state travel, employees are required to submit a Travel Request for approval prior to
making any travel arrangements.

C. Upon approval of the department head, agencies may make exceptions to the rate of reimbursement
for lodging when the—foHewingappliesone of the conditions below exist. The agency head shall

determine and approve an appropriate rate of reimbursement.

1. Lodging is procured at a prearranged place such as a hotel where a meeting,
conference or training session is held.;-e¢

2. Costs have escalated because of special events; lodging within prescribed allowances cannot be
obtained nearby; and costs to commute to/from the nearby location exceed the cost savings from
occupylng less expenswe lodglng




abott—S 2 om—theStatePurchasing Division’s—website—at-http-/purchasingnv.gov/—utilize
statewide contracts for air travel as listed on the State Purchasing website. Due to the fluid nature of the
travel industry, changes to State travel programs will be announced to agencies via All Agency
Memoranda, as well as postings on the State Purchasing website. Agencies are encouraged to establish a
ghost card/State corporate business account (CBA) pursuant to SAM 0322 for purchase of airfare.

0216 Use of Rental Cars

The Fleet Services Division must be used for all in-state motor vehicle travel when an agency car is not
available. Employees should not independently rent vehicles for in-state use; instead, they must utilize
the Fleet Services Division. When traveling out-of-state, rental cars are to be rented from the State-
contracted companies. Visit the State Purchasing website for the names—ofthese—companies—and-the
guidelines on how to access these statewide contracts. When renting from statewide contracts, it is not
necessary to purchase collision damage waivers, as these protections are already included in the negotiated
overriding agreement. Should an employee be required to rent a vehicle outside of these agreements, they
should, if possible, rent the vehicle using a State sponsored credit card, which provides coverage for
physical damage to the rented car.

0218 Travel Reimbursement

A. All claims for travel reimbursement to an individual should be filed on a “Travel Expense
Reimbursement Claim” (TE) form, as developed by each department. TE forms may not contain
claims for expenses associated with travelers other than the traveler indicated on the form, even if the
traveler paid for the other travelers’ expenses. All areas of the TE form must be completed, including:

1. start and end times of journey;
2. destination;
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3. purpose of trip;
4. official duty station; and
5. authenticated signatures

B. If applicable, hotel bills noting the employee name, date(s) of stay, and breakdown of costs by day
are required for all lodging expenses. O Hg :

%@W%Wa%%mﬂ—%%mp&&#&%&l—bﬁ—ln addltlon to the

reimbursable lodging rates, employees may be reimbursed for lodging taxes and fees. Lodging taxes
are limited to the taxes on reimbursable lodging costs. For example, if the maximum lodging rate is
$50 per night, and the traveler elects to stay at a hotel that costs $100 per night, the traveler can only
claim the amount of taxes on $50 which is the maximum authorized lodging amount. Meals will be
reimbursed in accordance with the meals and incidental expense (M&IE) allowance for the primary
destlnatlon Recelpts are not requlred for the M&IE allowance. P—&PSH&&H@SAM—O%%—&&%heafs—aﬁd

C. Employees may be reimbursed for the following:

1. Actual expenses incurred for parking or vehicle storage fees for private automobiles and
commercial transportation costs (i.e., rideshare, taxi, shuttle, etc.). Gratuity will be reimbursed for
commercial transportation costs up to 20%. Receipts are required (scanned copies of original
receipts are acceptable).

2. Other miscellaneous reimbursable business-related expenses including: reasonable baggage fees,
use of internet services, computers and other business machines, conference room rentals, and
official telephone calls/service. Receipts are required (scanned copies of original receipts are
acceptable).

3. Laundry cleaning/pressing services if the employee’s official business related hotel stay is four
(4) consecutive nights or longer. Receipts are required.

4. A meal rate approved by the Board of Examiners (BOE) for employees traveling outside the United
States, commensurate with U.S. Department of State’s meal allowances for foreign cities as listed
in the U.S. Department of State publication, Maximum Travel Per Diem Allowance for Foreign
Areas. The current foreign per diem rates can be accessed at the U.S. Department of State
website.

5. Using their own personal vehicle for the State’s convenience, at the standard mileage
reimbursement rate for which a deduction is allowed for travel for federal income tax. The
Governor’s Finance Office;—Budget—Divisien; shall issue an All-Agency Memorandum
periodically reflecting the current rate in effect at that time.

6. Using their own personal vehicle for their own convenience at one-half the standard mileage
reimbursement rate.

7. Using histhertheir own personal vehicle for any miles driven in excess of histhestheir normal
commute while on official State business. An employee’s normal commute is the roundtrip
mileage between the employee’s residence and their official duty station. Board members traveling
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on State business can list their duty station as their home address.

8. The standard credit card fee for cash advance transactions is reimbursable by the State to the
employee for every authorized advance obtained through the use of an ATM. Said expense
should be treated for budgeting purposes as any other travel expense and should be limited to
one (1) per authorized trip.

9. Additional bank ATM facility charges relating to obtaining an authorized advance from an ATM
are also reimbursable by the State to the employee, and should be limited to one (1) per
authorized trip.

10. Interest charges incurred due to delays beyond the control of the traveler will be travel expenses
reimbursable by the employee’s agency.

The claimant’s signature on the TE form attests to the accuracy of the claim. A supervisor, manager,
or designee must sign the TE form approving the appropriateness of the travel. Travel claims
must be submitted within one month of completion of travel unless prohibited by exceptional
circumstance. An employee cannot sign as the authorizing signature on any travel voucher made
out in histhertheir own name unless that employee is the head of the agency. All TE forms
must be retained either by the travelers’ agency or fiscal agency if electronic or facsimile copies are
used for payment purposes pursuant to SAM 2616 (Supporting Documentation for

ExpenditaresTransactions).

Alternate documentation and/or procedures which provide at least the level of control described in
this section are acceptable, but the documentation must be specified in the agency approved travel
policy. For the purposes of this chapter, a fiscal agency is an organization that performs accounting
transactions and budgeting functions for a given department, division, agency, or office within the
Executive Branch of State government.

0220 Reimbursements for Meals Purchased for Firefighters,
Patients, Wards, or Inmates

A.

The Nevada Division of Forestry, when providing firefighters meals per NRS 472.110, may request
reimbursement for trips that are directly related to the provision of fire meals for firefighters when
the cost of the meal in total is less than or equal to the State per diem rate.

State officers or employees who purchase meals for people in their custody are entitled to
reimbursement for the actual cost of such meals, within the limits established for State employees. A
receipt for each meal purchased must accompany claims for reimbursement. If an agency sends an
unchaperoned or unguarded client to an institution for treatment or care by public conveyance, an
employee of the agency may advance an allowance for meals at the same rate allowed State
employees. Reimbursement for such advance shall be made upon a regular travel claim, with the
receipt waived.

Agencies may, with the approval of the Clerk of the Board of Examiners (Clerk), which is
appealable to the Board of Examiners (BOE), set up petty cash accounts to reimburse employees for
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meals purchased for firefighters, patients, wards, or inmates. A receipt for each meal purchased must
accompany claims for reimbursement to the petty cash account.

0222 Travel Advances from the Agency Budget Account

A. In the event an advance is not available through the use of the State sponsored credit card, a State
employee may be advanced money to cover anticipated travel expenses from the agency budget
account at the discretion of the agency or, in the case of a temporary budget restriction, the Budget
Director of the Governor’s Finance Olffice (GFO).

B. Only State officers and employees may receive a travel advance. Independent contractors are not
eligible to receive travel advances. The agency head, or histhertheir designee, must approve
employees' written requests. The amount advanced must be justified by the circumstances. Travel

advances constitute a lien upon the accrued wages of the requesting employee. (NRS 281.172,
281.173)

C. The procedure for obtaining a travel advance through the agency budget is:

1. If the administrative head or histhertheir designee approves the request, the agency shall process
a voucher for a cash advance for travel in the approved amount in the same manner as other claims
against the State are processed.

2. Unless approved by the Budget Division in advance, all cash advances for travel issued by the
administrative head or histheir designee must be charged to the budget account to which money
was appropriated or authorized for expenditure for the travel.

3. If the administrative head or histhertheir designee cannot process a cash advance for travel
because of a temporary budget restriction, the administrative head may, with the approval of the
Budget Division, forward a copy of the request and approval to the State Treasurer.

4. The administrative head or histhertheir designee must reconcile cash advances to actual travel taken.

0224 State Sponsored Credit Cards for Official Travel Only
A. Fhe-State Department-of- AdministrationState Purchasing has contracted with a provider of credit

card services for travel--related expenses. The State sponsored credit card is for official State travel
only—TFhe-erediteardsareforofficialuse-only, and they should only be used to pay for travel related
expenses. Employees must contact their agency designated Travel Card Administrator (TCA) to
request approval.

B. The payment of the credit card bill is the responsibility of the individual to whom the card is issued

and payment in full is due monthly.tH-is-the-State-ageney’s—responsibilityto-menitor-employees”

eredit-cardactivity-en-amenthly-basis: The agency is responsible for monitoring employees’ credit
card activity monthly. If a State sponsored credit card bill is not paid timely, NRS 281.1745

authorizes the State to withhold from an employee’s paycheck the amount required to pay any
delinquent balance.
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C. Informatron regardrng the State sponsored credrt card program can be found eﬂ—th%ll&rc—hasmg
cr the g tonin SAM

0322 and on the State Purchasrng web51te

0226 Claims and Payments When Credit Cards Have Been Used

A. When an employee who has used a State sponsored credit card for State travel expenses submits a
claim for reimbursable expenses, all-ageneies-the employee’s agency must process the claim timely to
preclude the employee from incurring an interest charge on the credit card account. /n order to process
a claim timely, the traveler shouldSlaims—must-be filed-by the claimtraveler within five days after
returning from travel status. The employee’s agency should take no more than #wefive
businesswetrking days to process the claim.

B. Whenever an employee uses a State sponsored credit card for authorized cash advances and/or travel
expenses and the receipt of histhertheir travel reimbursement may be delayed more than five working
days after the date of the initial submission of the travel reimbursement claim, the administrative head
or histhertheir designee may issue to the employee, for payment to the issuer of that credit card, a
cash advance in the amount of the total travel expenses charged on the State sponsored credit card.

0228 Disposition of State Sponsored Credit Cards upon
Employee’s Change of Employment Status

When an employee who has been issued a credit card for official State travel expenses transfers to a
different agency or leaves State service, the employee’s agency Travel Card Administrator shall suspend
the card within 5 days and cancel the card after the current statement cycle. If the employee is moving
to a new agency, rather than leaving State service altogether, it is at the discretion of the employee’s new
agency to determine if a travel card will be required in their new position.

0230 Travel & Moving Expenses on Transfer or Hire of Employee

A. NRS 281.167 defines State minimum requirements for authorizing reimbursement of travel and
moving expenses with regard to the transfer or hire of State employees. All requests for payment
of travel expenses, subsistence allowances and moving expenses must be submitted to the Clerk
of the Board of Examiners (Clerk) before obligations are incurred. The Clerk will approve or deny
and return the request to the agency within ten (10) days. An estimate of costs to be incurred must
be provided with the request and include the following, at a minimum:

1. A listing of the individual (s) being considered for reimbursement.
2. An explanation of the purpose of the reimbursement including:

a. For new hires,—A an explanation detailing the position's critical need and why this need cannot
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otherwise be filled.
b. For transfers, one of two criteria must be met:

1. An explanation of how the transfer is for the convenience of the State and not for the
convenience of the employee; or

ii. An explanation of the critical need being met by the transfer, including an explanation of
why this need cannot otherwise be filled.

3. The dates the obligations will be incurred.
4. A detailed estimate of the total expenses including an itemization of travel costs, per diem rates
and moving expenses.

Upen-approval-by-the-Clerk-efthe Beard;-eClaims are submitted for payment in the same manner as
other travel claims against the Statefrem-the-ageney sfunds and must include a copy of the approved

request along with supporting=R receipts—must—support for all moving expense reimbursements.
Agencies must ensure that funds are available within their existing budgets.

0232 Moving Expense Reimbursement Eligibility

To be eligible for reimbursement, the following conditions must be met:

A.

The transferring or hiring agency head must approve moving reimbursement, or in the case of a
permanent employee who is transferring between agencies, the head of the agency, board or
commission accepting the employee.

The payment of moving expenses must be justified. For transfers, it must be less expensive for
the agency to pay moving expenses than to pay the employee per diem and travel expenses for new
duty station assignments of short duration.

. The relocation must occur within six months of transfer or appointment.

Except for people newly hired due to critical need, the employee must have achieved permanent status
within the agency, thus being permanent to the agency rather than permanent in position classification.

Where citing “convenience of the State” as justification for the transfer or hire pursuant to SAM 0238,
the agency must show that the transfer is for the convenience of the State and not for the convenience
of the individual.

The move must be for more than fifty (50) miles between duty station or home address, whichever
is less.

Subject to all other conditions of eligibility, the State may, on behalf of those current State employees
with demonstrated financial hardship, pay a vendor directly for moving expenses incurred. For
example, the State may pay the common carrier directly for moving household goods in lieu of
reimbursement to the employee. All requests for a direct payment to a vendor shall be submitted as
part of the request for payment to the Clerk of the Board of Examiners (Clerk) before obligations
are incurred.

23



H. Departments must have policies related to allowances for moving household goods by common
carrier, rental truck or trailer, and mobile home.

0234 Per Diem and Subsistence Allowances for Moving

A—Allowable per diem and subsistence allowances:

+A4. Perdiem will be paid for the actual days in transit not to exceed six (6) days. The employee may
elect to utilize a portion of the total day allocation to locate suitable housing before the move,
with prior approval from the agency head.

B. Per diem and mileage rates allowable for location of housing will only apply to the employee and
spouse and will be reimbursed at the established in-State rates.

C. Allowable per diem shall be equal to regular travel status for the employee and family members.
D. Allowable lodging will be approved as follows:

1. For the employee: Established in-State rates per the GSA schedule.

2. For the spouse: Three-fourths (3/4) of the amount allowed the employee up to the actual.

3. For each additional member of the family: Age twelve or over, three fourths (3/4) of the employee
allowance up to the actual; under age twelve, one-half (1/2) of the employee allowance up to the
actual.

E. Receipts are required for lodging if the family accompanies the employee.

0236 Mileage Allowance for Moving

In addition to the allowances for moving household goods, an agency may pay one-way personal vehicle
mileage from the old to the new place of residence for a maximum of two personal vehicles. The actual
miles travelled are reimbursable at the rate established by the General Services Administration (GSA) for
relocation.

0238 Interview Expenses

A. NRS 281.169 allows an agency to pay for the travel and per diem expenses of the three most
highly rated applicants, for a permanent position with that agency, incurred while those applicants
interview for that position. All requests for travel and per diem expenses must be submitted to the
Clerk of the Board of Examiners (Clerk) before obligations are incurred. An estimate of the costs to
be incurred must be included with the request and include:

1. A list of the individual(s) being considered for reimbursement;
2. The purpose of the reimbursement;
3. The dates the obligations will be incurred; and
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4. A detailed estimate of the total expenses including an itemization of travel costs and per diem
rates.

B. Upon Board of Examiners (BOE) approval, claims are submitted for payment in the same manner
as other travel claims and must include a copy of the approved request. Agencies must ensure that
funds are available within their existing budgets.

C. No reimbursement may be made to an applicant who has been offered the position and declined.
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\ 0300 Procurement: Contracts and Purchasing

0301 Introduction

A.

The State Purchasing Act (NRS 333) governs most purchasing by State executive branch agencies.
Unless specifically exempted by statute, all goods and service procurement and contracting actions
are subject to Chapter 333. The Nevada State Purchasing Division of the Department of
Administration (State Purchasing) is responsible for implementing the provisions of Chapter 333.
Pursuant to NRS 333.140, State Purchasing pursues a policy of obtaining best value for the State.

. In addition to the requirements of SAM 0300, contracts for services of independent contractor

obtained through Chapter 333 are subject to approval by the Board of Examiners (BOE) as described
in SAM 0100.

Professional licensing boards and commissions are included in the Chapter 333 definition of Using
Agencies; even boards and commissions that do not process funds through the State’s accounting

systemintegrated-Finanetal System-(JES) are required to comply with all provisions of NRS 333, NAC
333, and this manual regarding procurement, contracting, and inventory.

Construction contracts for new construction, repair, or reconstruction are considered public works.
More information on public works contracts can be found in SAM 1900. Contracts for normal
operation of a public body or normal property maintenance are service contracts subject to SAM 0305.
Information about State Purchasing process and procedures, including forms and templates, can be
found on the State Purchasing website at https://purchasing.nv.gov.

0302 Spending Federal Money

A.

Nevada law dictates that procurement policies apply regardless of the source of the funds. Federal law
generally requires federal money sent to a state to be spent in accordance with the procurement
policies of that state. See, for example, 2 CFR 200.317.

. When procuring directly with federal money or other grant funds, the agency is expected to follow

the same procurement policies and procedures as it does for any other purchase, with any specific
federal requirements added to State policies and processes.

There are-subtle; technical differences between a vendor with a contract and a subrecipient with a
subgrant which need to be carefully examined. with-the-help-of-agrant-expert-and-legal-counsel
Typically, a subrecipient is a governmental entity or non-profit organization that uses funds to carry
out a program on behalf offer the awarding agency, whereas-and a vendor/contractor provides goods
or services to an agency or their clients. If you are unsure whether a project requires a contract or a
subgrant, elicitwith the help of a grant expert and legal counsel, or -contact the Governor’s Office of
Federal Assistance (OFA) for guidance pursuant to SAM 3000.

0303 Certified Contract Managers
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It is the responsibility of each agency to understand and comply with State procurement and
contracting requirements. To assist agencies with fulfilling this requirement, State Purchasing offers
training on purchasing policies and procedures, called the Nevada Certified Contract Management
(NVCCM) course. The NVCCM is offered free to all public employees in Nevada, includingnetiuast
State employees and officers, but-alse-local governments, Nevada System of Higher Education staff,
and the legislative and judicial branches—as—wel. Initial—certification—lasts—for—tweo—years;

tRecertification is required every two years.

Those who successfully complete the NVCCM course become a Certified Contract Manager (CCM).
Any staff can become a CCM, and State Purchasing encourages everyone to consider certification,
but not every CCM will personally participate in the procurement process.

Each agency is required to identify an internal, professional level position (occupations which require
specialized and theoretical knowledge which is usually acquired through college training or through
work experience and other training which provides comparable knowledge) to serve as their primary
Certified Contract Manager (CCM). The role of primary CCM should be included as part of job
description. The primary CCM is responsible for ensuring agency compliance with the NRS, NAC,
and this State Administrative Manual (SAM) about purchasing and contracting policies and processes.

Each agency head is responsible for designating the primary CCM and notifying State Purchasing if
the primary CCM has been replaced. Until the agency head appoints a primary CCM, the agency head
is ex officio the primary CCM.

The primary CCM or a designee CCM must review and approve each agency contract prior to
submission to the Governor’s Finance Office (GFO) pursuant to SAM 0107.

All formal solicitations must be conducted by a CCM, and State Purchasing encourages agencies to
have a CCM perform all contracting and procurement actions.

0304 Special Approvals

The following procurements require prior approval from certain agencies before any order or solicitation.

A.

New or used passenger-vehicles;tight-trueks-and-vans require Board of Examiners (BOE) approval.
For the purposes of this section, a “vehicle” is any wheeled apparatus that would generally require

a license plate, all-terrain vehicles (ATV), utility task vehicles (UTV), side-by-sides, aircraft,
watercraft, and heavy equipment. Agencies shall refer to SAM 1300 on policies for State Vehicles.

. Information Technology projects with combined goods and services require review and approval

pursuant to SAM 1600.

Computers, laptops, file servers, software and information systems require preapproval pursuant to
SAM 1600.

Telecommunications equipment requires preapproval pursuant to SAM 1600.

Contracts that include credit card payment processing require preapproval from the State Treasurer’s
Office and possibly the Board of Finance (BOF).
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F. Occasionally agencies have a need to evaluate a piece of equipment before it is purchased. These try
and buy acquisitions must be approved in writing by State Purchasing prior to the evaluation period.

0305 Competition Requirements

A. Agencies are generally encouraged to procure under existing contracts before conducting separate
competition and contract.

B. The determination of what type of procurement is appropriate partially depends on the estimated
project value. The estimated project value of a contract is the total potential revenue and/or expense
to the State and partners, customers, and clients. The source of the funds makes no difference, whether
collected from customers or clients as a fee, part of a grant, or a general fund appropriation.

1.

When the State will pay the vendor, the total project value is the total amount that may be paid to
a vendor over the life of the contract.

When the vendor will pay the State, the total project value is the total amount that may be earned
over the life of the contract.

. When the contract includes both revenue and expense, the total project value is the absolute value

of projected revenue plus expected expense, not net value of one subtracted from the other. For
example, on contracts where the vendor provides a service paid for by customer facing fees, the
project value includes those fees as revenue earned by the State and funds expensed by the State-
(e.g., $20,000 in vendor collected fees and $20,000 in expenditures spent supporting the vendor
system is a project with a value of $40,000 not a value of $0.

C. The following dollar limits apply when conducting competition as part of a proposed purchase.

1.

All purchases of goods worth less than $5,000 or services worth less than $25,000 may be made
by agencies after an informal process. See SAM 0313.

Purchases of goods valued at more than $5,000, but less than $50,000 require review by State
Purchasing after an informal process. See SAM 03130.

Purchases of goods of $50,000 or more must be made by State Purchasing using a formal
solicitation process. See SAM 0318 or SAM 03190.

Purchases of services of at least $25,000 but less than $100,000 must be made using a formal
solicitation process. An agency may choose to conduct this formal solicitation itself or ask State
Purchasing to conduct the formal solicitation. See SAM 03190.

Purchases of services of $100,000 or more must be made by State Purchasing using a formal
solicitation process. See SAM 03190.

. When goods and services are combined, the purchase shall be treated as a contract for services. This

requirement helps prevent the problem of splitting goods and services to circumvent the required
approvals based on dollar thresholds.
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G.

It is the Board of Examiners (BOE) general policy that service contracts be solicited every four years.
However, there are often valid reasons for entering into a longer or shorter contract and an agency
may request a different term. State Purchasing makes the final determination on the length of a
proposed contract term and/or inclusion of option years that will yield best value for the State.

State Purchasing shall authorize contracts for leasing equipment unless otherwise specifically
provided by law. (NRS 333.150) Agencies must contact State Purchasing prior to any rental, lease or
time pay agreements for any supplies, material or equipment that are not available on an existing
statewide contract. No rental or lease agreements may be signed without approval of State Purchasing,
except for short-term rentals not exceeding $5,000. Agencies are responsible for ensuring staff
operating rented equipment are appropriately qualified.

Questions regarding solicitation requirements should be addressed to State Purchasing.

0306 Emergency Purchases

A.

Emergency purchases may be made as needed to address a disaster or emergency as declared by the
Governor pursuant to NRS 414.0335 or NRS 414.0345.

. The Purchasing Administrator may authorize an emergency purchase in any situation the Purchasing

Administrator identifies as a threat to the health, safety, or welfare of persons or wildlife in the State.
(NAC 333.114) Agencies shall obtain Purchasing Administrator approval prior to initiating these
emergency purchases, if possible.

Emergency purchases may also be made to protect human life or public property. Purchases to protect
human life or public property may be made without prior authorization from State Purchasing. Such
purchases must be reported to State Purchasing no later than the next business day to obtain post facto
emergency purchase authorization.

Authorized emergency purchases are exempt from formal competition; however, agencies are still
expected to conduct informal competition to the extent practicable. (NRS 333.300(4))

Emergency contracts for services still require Governor’s Finance Office (GFO) submission for Board
of Examiners (BOE) approval pursuant to SAM 0107. A retroactive memorandum is required
pursuant to SAM 0114 if the nature of the emergency requires the vendor to start work prior to
approval.

0307 Preferred Purchase Program

A.

The Preferred Purchase Program, administered by State Purchasing, allows agencies to contract with
approved non-profit groups whose primary purpose is to train and employ individuals with disabilities
to provide a wide range of services including janitorial services, mailing services, package and
assembly, sewing, production of promotional materials, poly bagging, shrink wrapping, document
imaging, and document destruction. (NRS 334.025)
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. Contracts with organizations authorized through Preferred Purchase Program are exempt from

competition normally required by SAM 03050. Preferred Purchase Program contracts require
Governor’s Finance Office (GFO) submission for Board of Examiners (BOE) approval pursuant to
SAM 0107. Additional information about the Preferred Purchase Program is available at:
http://preferredpurchase.nv.gov/.

0308 Statewide Contracts

A.

The easiest way to make a purchase is to use an existing statewide contract. Statewide contracts
(SWC) are contracts executed by State Purchasing for the collective benefit of two or more agencies
(formally known as good of the State contracts and/or master service agreements). Instructions for
use and information about statewide contracts available for use by State agencies and other
governmental entities are available on the State Purchasing website. For State agencies, statewide
contracts can be mandatory, meaning use is required, or permissive, meaning use is optional. (NRS
333.160) Specific exemptions to mandatory contracts can be considered by the Purchasing
Administrator on a case-by-case basis.

The process for using each statewide contract is on the State Purchasing website. Many purchases
from statewide contracts can be made with only a Purchase Order from the electronic procurement
system according to SAM 03230 or via procurement card (PCard) according to SAM 03220, however
projects that include professional services may require a service agreement.

A service agreement is used to document the specific project scope of work and terms and conditions
for purchases under statewide contracts that include services of independent contractor. The service
agreement template is available on the State Purchasing website. The State Purchasing website also
has statewide contract instructions for use, including whether Governor’s Finance Office (GFO)
submission for Board of Examiners (BOE) approval is required pursuant to SAM 0107.

0309 Direct Client Services

A.

Direct client services (DCS) contracts (formerly known as provider agreements) are contracts where
the State pays a vendor to provide a service to a client third party, and that third party or their
representative has input in provider selection. DCS contracts are frequently used by the Department
of Employment, Training and Rehabilitation (DETR) and the Department of Health and Human
Services (DHHS), among other agencies, to provide certain services directly to clients.

State Purchasing facilitates an ongoing, rolling award, Request for Qualifications (RFQ) to identify
and contract with qualified providers of direct client services (DCS). Qualified service and treatment
providers submit a response to the RFQ, and if determined qualified, receive a DCS contract for a
defined term.

. DCS contracts are intended to provide choice to the client whenever possible. The State does not

competitively award DCS contracts, but rather seeks to award contracts to all qualified vendors to
maximize client choice. If an agency is unsure whether a service meets the definition of DCS or should
be competitively solicited, they should contact State Purchasing.
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. To utilize a DCS contract, the agency must complete a written service agreement and process it

through the electronic procurement system as described on the State Purchasing website. Statewide
DCS contracts are submitted to the Governor’s Finance Office (GFO) and Board of Examiners (BOE)
approved upon execution to comply with SAM 0107. DCS service agreements do not require
submission to GFO or additional approval by BOE.

0310 Contract Extension

A.

Contracts are for a fixed term, and in most circumstances the State expects to conduct renewed
competition pursuant to SAM 03050 for a new contract if services are still needed beyond the intended
expiration. Occasionally, contracts include optional extensions as part of the intended term and
enacting an included extension does not require separate authorization from State Purchasing.

In situations where an intended contract term is near completion, and the agency feels it would be in
the best interest of the State to amend a contract, the agency can request written authorization from
State Purchasing to waive competition normally required by SAMO 0305 to allow for a contract
amendment extending the contract term.

The Contract Extension Justification Request form can be found on the State Purchasing website. A
contract extension request must be approved by the agency head or designee prior to submission by a
CCM to State Purchasing for consideration.

Amendments to contracts for services authorized via contract extension justification request require
Board of Examiners (BOE) approval pursuant to SAM 0107 following the amendment process in
SAM 0121.

0311 Use of Another Governmental Solicitation

A.

When the purchasing needs of multiple agencies align, State Purchasing considers a statewide contract
as listed in SAM 03080, but there are also circumstances where an agency need does not rise to the
level of statewide contract, but may align with a different governmental entity. In these situations,
State Purchasing has the authority to enter into a contract pursuant to solicitation for bid or proposal
by other governmental entities pursuant to NRS 333.475 and contracts awarded by the General
Services Administration (GSA) or other federal agencies pursuant to NRS 333.480.

. The Request to Use Another Governmental Solicitation form can be found on the State Purchasing

website. A Request to Use Another Governmental Solicitation must be approved by the agency head
or designee prior to submission by a CCM to State Purchasing for consideration. Additionally, the
Deputy Attorney General representing the agency shall review the project scope of work from the
original solicitation to ensure the projects are substantially similar.

. State Purchasing has a duty to review the original solicitation and ensure it is conducted in an open

and competitive manner like processes and procedures used by State Purchasing.

Contracts for services authorized via another governmental solicitation require Board of Examiners
(BOE) approval pursuant to SAM 0107 and SAM 0113.
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0312 Solicitation Waiver

A.

In exceptional circumstances pursuant to NAC 333.150, the Purchasing Administrator may grant a
solicitation wavier, authorizing an agency to proceed with a contract for services without competition
normally required by SAM 03050.

The Solicitation Waiver Request form can be found on the State Purchasing website. A Solicitation
Waiver Request must be approved by the agency head or designee prior to submission by a CCM to
State Purchasing for consideration.

Contracts for services authorized via solicitation wavier require Board of Examiners (BOE) approval
pursuant to SAM 0107 and SAM 0113.

0313 Informal Solicitation

A.

Informal solicitation is a competition method for purchases below formal solicitation thresholds
described in SAM 03050. Agencies may obtain a template for an informal solicitation from the State
Purchasing website, however use of the template is not required.

Informal solicitation requires an agency to attempt to obtain at least three quotes with documentation
and provide an award justification. Below are some general guidelines for what should be included;
however, this is only a recommendation. Informal solicitation is by definition informal, and the actual
process can vary provided the intent is to document an agency attempt to get competition prior to
making a purchase to ensure best value.

1. In writing. Provide the same information to all prospective vendors at the same time.
Defined award plan. Inform prospective vendors how award will be made—either low price or
providing evaluation criteria.

3. Contract terms and conditions. Provide required insurance and contract terms for review and
acceptance as part of the solicitation.

4. Submission instructions. Inform prospective vendors when and how to submit a response to be
considered for award.

After informal solicitation is complete and a vendor is selected, the method for purchase varies based
on what is being purchased. Contracts for services may require Governor’s Finance Office (GFO)
submission and Board of Examiners (BOE) approval pursuant to SAM 0107. Contracts for goods are
generally a purchase order pursuant to SAM 03230.

0314 Software Agreements

A. With rare exceptions, software is an ongoing purchase commitment—either purchasing a perpetual

software license and then ongoing maintenance and support costs, purchasing annual licensing, or as-
a-service where licensing, maintenance and support are combined. In each method, the State maintains
a long-term relationship with a vendor, and the vendor is responsible for contract compliance on an
ongoing basis.
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. Purchasing through a statewide contract allows for commodification of software licensing, for either

perpetual or annual licensing models. Software licensing purchased through a statewide contract can
generally considered a goods purchase, made on a Purchase Order or PCard, if the purchase is for
standard products similarly available to all customers.

Software when combined with professional services, including onsite implementation, training,
customization, or consulting, is a service project requiring approval pursuant to SAM 0107. Software
related service projects from statewide contracts require a service agreement. Software related service
projects not from statewide contract require normal competition and contract like any other service.

It is possible for acquisition of software outside an existing contract to be deemed a purchase of a
goods if: (1) the software is being purchased off the shelf with no vendor customizations; and (2) it is
a one-time expenditure with no need for ongoing license or maintenance payments. The final
determination as to whether a particular software purchase is treated as a good or a service for
purposes of compliance with Chapter 333 is made by the Purchasing Administrator.

Software agreements present one of the greatest potential threats to the State because of the possibility
of the introduction of malicious code and potential for liability resulting from loss or exposure of data,
including Personal Identifying Information (PII). Agencies should work closely with their Deputy
Attorneys General and information security officer to ensure that software and other information
technology agreements protect the State in the event of a data breach.

0315 Training

A.

Training of State employees or those representing the State at an offsite location, like a conference
registration or registering for a publicly offered training, is considered a purchase of goods and can
be made via PCard, Purchase Order, or travel request. Offsite training does not require a standard
form contract or Governor’s Finance Office (GFO) submission for Board of Examiners (BOE)
approval and can be processed direct by the agency regardless of dollar value.

Onsite training, including at alternate locations temporarily occupied by the State and conferences an
agency is hosting, shall follow the normal services contracting process.

Whether onsite or offsite, training is not exempt from competition requirements, however, there may
be situations where training is unique or specific to the point that competition is not practicable. Non-
competitive offsite training purchases require written justification from the head of the agency. Onsite
training requires the same competition or approval for non-competitive purchase as other service
contracts.

0316 Real Property Repair and Maintenance

A.

All contracts for repair or maintenance of public property require use of a licensed contractor.
Contractors, as defined by NRS 624, must be licensed before they can submit a bid or proposal on
any minor remodeling, repair and maintenance work, pursuant to NRS 624.700 unless specifically
exempt under NRS 624.031. Major construction or repairs with an estimated value over $100,000 are
the authority of the State Public Works Division pursuant to SAM 1900. Where the building is under
control of the Buildings and Grounds Section of the State Public Works Division, see SAM 1004.
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B.

Pursuant to NRS 338.011, normal operations and maintenance of a property follows standard
contracting requirements. Contracts for ongoing maintenance require competition in accordance with
SAM 03050 and approval in accordance with SAM 0107.

Contracts for one-time, non-structural minor remodeling or repair work require are governed by NRS
338.13862 rather than NRS 333. Contracts for one time repair or maintenance require approval in
accordance with SAM 0107 and informal competition as described below.

1. All project requirements and specifications must be provided in writing to at least three licensed
contractors.

a. Award must be made to the lowest responsible bidder based on a firm-fixed-price.
b. If no bids are received, the agency may resolicit or move to negotiations with a licensed
contractor on a time and materials basis.

2. Ifa general contractor has been awarded a contract, each of their subcontractors who will perform
work on the contract that exceeds $50,000 or 1 percent of the proposed project, whichever amount
is greater, shall be required to furnish a bond in an amount to be fixed by the State Public Works
Division as required by NRS 339.025.

The State Public Works Division can assist agencies in drafting specifications and bid proposals,
evaluating bids, and preparing contracts.

0317 Equipment Repair and Maintenance

A.

Contracts for repair and maintenance of equipment, including motor vehicles and other large
equipment, are subject to the same rules as other contracts. Agencies are encouraged to prepare, by
soliciting and awarding ongoing contracts for maintenance and repair of any equipment vital to agency
operations. However, sometimes circumstances necessitate contracts for one-time equipment repairs.
Contracts for equipment repair and maintenance require competition in accordance with SAM 0305
and approval in accordance with SAM 0107, with the exception that warranty work performed at no
cost requires no approval.

Agencies authorizing repairs on State property are required to verify that the contractor maintains
insurance as required by Risk Management prior to start of work.

0318 Invitations to Bid

A.

Invitations to Bid (ITB) are a formal competition method for purchases based on thresholds in SAM
03050. All ITB are offered by State Purchasing in compliance with Chapter 333. ITB are awarded to
the lowest responsible bidder. State Purchasing offers all ITB through the electronic procurement
system.

ITB are generally used to solicit for large one-time purchases and for contracts to provide as-needed
ongoing purchases of supplies, materials, and/or equipment by a single agency. Ongoing contracts,
also called open term contracts (OTC), are solicited for an initial period of two years. If an agency
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estimated need over a two-year term exceeds the formal solicitation threshold in SAM 03050, contact
State Purchasing to conduct an ITB for an OTC. Needs that exist across multiple agencies are
generally met through statewide contracts, see SAM 03080, rather than an ITB for an OTC.

When requesting a purchase via ITB, agencies must specifically describe requested items to ensure
prospective vendors are provided accurate and complete information. Agencies should provide State
Purchasing with whatever information is necessary to obtain the desired type, color, size, shape, or
special characteristic necessary to perform the work intended or produce the desired results.

Agencies must avoid the use of standards that would unnecessarily restrict and diminish competition.
The purpose of an ITB process is to allow the State to benefit from competition. An agency may make
a "no substitute" request for a specific brand of an item; however, such a request must be made in
writing and must prove that only the requested brand will meet agency needs. The Purchasing
Administrator makes the final decision regarding a "no substitute" request.

0319 Requests for Proposals

A.

Requests for Proposals (RFP) are a formal competition method for purchases according to thresholds
described in SAM 03050. RFP are awarded to the highest scoring proposal based on the evaluation
factors and relative weights provided.

All RFP must be offered through the electronic procurement system. Use of the electronic
procurement system helps ensure compliance with the following.

Advertising requirements of NRS 333.310.

Online bidding requirements of NRS 333.313.

Notice of Intent process requirements of NAC 333.170.
Notice of Award process requirements of NAC 333.170.
Appeal process requirements of NRS 333.370.

Public records requirements of NAC 333.185.

ANl e

RFP is the primary method of solicitation for contracts for services and/or contracts for combined
goods and services. Agencies are required by NAC 333.150 to use RFP for agency led solicitations.
State Purchasing often uses RFP for solicitations it conducts, but may also use other solicitation
methods like Request for Qualifications (RFQ), Invitation to Negotiate (ITN), Competitive Proof of
Concept (CPC), or other similar processes as authorized by the Purchasing Administrator.

Depending on the estimated project value or written authorization from State Purchasing, RFP may
be facilitated by State Purchasing or by an agency Certified Contract Manager (CCM). Agencies must
use the approved RFP template or request a State Purchasing facilitated project with an RFP
development from, both of which may be obtained from the State Purchasing website.

For every formal solicitation, the State must identify a single point of contact pursuant to NAC
333.155. The single point of contact must be a CCM pursuant to SAM 0303.

Prior to an RFP being released, the evaluation committee, evaluation factors, and relative weights of
those factors must be determined and approved. Approval for agency led solicitations must be from
the agency head or designee and State Purchasing approves solicitations they lead. The RFP must
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provide the evaluation factors and relative weights to prospective vendors. Details on the composition
of evaluation committees can be found at NRS 333.335(2) and NAC 333.162.

. Agencies are encouraged to present a draft scope of work and RFP to their Deputy Attorney General
for review prior to release. It is also useful to have a purchasing officer from State Purchasing review
the RFP to make sure solicitation requirements are met.

. RFP must include insurance requirements obtained from Risk Management. See SAM 0516.

The State should allow for at least one question and answer period within the RFP timeline. The
agency must receive all questions in writing and respond to all questions in writing via amendment to
the RFP.

An RFP opening is public; however, the only information available is the names of proposing vendors.
Submitted information is confidential and shall only be shared with authorized individuals who have
agreed to confidentiality until award.

. Evaluation committee members agree to participate using the memo available from the State
Purchasing website. Evaluators score each technical proposal individually, giving a score for each
evaluation criteria listed in the RFP. After individual scoring is complete the single point of contact
holds an evaluation committee meeting for discussion of technical proposals and finalizing scoring.
Cost proposals are generally evaluated quantitively, using a formula to determine relative scores. On
larger projects, the RFP may include additional rounds of scoring for presentations, demonstrations,
and/or best and final offers.

. Once evaluation scoring is complete, the individual scores are averaged together for an overall
ranking, and the highest ranked vendor(s) identified. A Notice of Intent to Award (NOI) is issued
through the electronic procurement system, notifying all proposers of the vendor(s) offered the
opportunity to negotiate a final contract.

. Following successful negotiations, a contract is drafted which incorporates the State solicitation
(RFP), the vendor proposal and any written negotiated or clarified items. Agency policy determines
the order that signatures on the contract are obtained. A contract that has been signed by the agency
assigned Deputy Attorney General, the awarded vendor and the agency head is considered ready for
award.

. When a contract has been agreed to, a Notice of Award (NOA) is issued through the electronic
procurement system pursuant to NAC 333.170. The NOA must identify the proposal selected and the
anticipated contract value, must state that the appeal period pursuant to NRS 333.370 has commenced,
and must state the contract is not effective until approved by BOE.

. Pursuant to NRS 333.335 and NAC 333.185, all information pertaining to a formal solicitation
becomes public upon NOA release. Vendor proposals, including unsuccessful proposals, and
evaluation scoring become available to vendors through the electronic procurement system at this
time.

. Pursuant to SAM 0107, awarded contracts usually require Governor’s Finance Office (GFO)
submission for Board of Examiners (BOE) approval prior to final contract execution.
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0320 Circumvention

A.

Circumvention is any agency action taken with perceived intention of trying to avoidexpleit or
undermine the purchasing and contracting requirements.

Exemption from Board of Examiners (BOE) policies in SAM 0100 is not the same as exemption from
State Purchasing requirements of SAM 0300 and vice versa. When entering a contract, both
requirements must be met; agencies are legally obligated to comply with all Governor’s Finance
Office (GFO) submission and BOE approval requirements and all State Purchasing solicitation
requirements.

Purchases shall not be made contrary to requirements set forth in statute, regulation, or SAM, nor
shall purchases be made in such a manner as to circumvent the intent of these requirements, nor shall
related or similar items be purchased separately by splitting purchases or series of smaller purchases
as a device to avoid requirements.

State procurement law and policy exists to ensure the State takes due care in expending public funds
with private organizations. Compliance with the law is about intent. Corruption and maleficence can
occur within the letter of the law while violating the spirit and intent. All public employees have an
ethical duty to act with integrity. If an employee or officer has concerns about an action taken or under
consideration, they are encouraged to report it to the Division of Internal Audits (DIA) of the
Governor’s Finance Office (GFO).

Any purchase and any contract for the purchase of any goods or services made or entered into by any
State officer, department, institution, board, commission, or agency contrary to the provisions of the
Nevada Revised Statutes (NRS), Nevada Administrative Code (NAC), and this State Administrative
Manual (SAM) shall be void. The agency head and the employee who actually made such purchase
or entered into such contract shall be personally liable for the cost of any such purchase. (NRS
333.810)

Violating Nevada law is grounds for an audit finding, potential employee discipline, and potential
individual liability for the contract amount. Additionally, federal law usually requires federal dollars
to be spent in compliance with State procurement law, and failure to comply with Nevada procurement
law can cause purchases to be disallowed and become the responsibility of the State.

0321 Post-Award Contract Management

A.

B.

Contract award and execution is not the end of agency responsibilities; it is the beginning. Once
approved, contracts must be actively managed to make sure the State is getting what is promised in
the contract.

A Certified Contract Manager (CCM), pursuant to SAM 0303, shall be identified as the point of
contact for each active contract or service agreement.

. At a minimum, active contract management includes monitoring vendor performance, tracking

required licensure and insurance, and processing contract amendments.
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Agencies shall maintain contract logs for all agency contracts and service agreements, whether on
paper or in a software system. Each contract log sheet should include agency, vendor, approved
contract authority, approved budget and category authority (initial contract and all amendments),
contract beginning and ending dates, and total contract value. Each order and payment should be
recorded on the log, with the associated document number(s) and a declining balance. Contract
amendments pursuant to SAM 01210 may require submitting the contract log to the Governor’s
Finance Oftfice (GFO).

0322 State Credit Card Programs

A.

State Purchasing maintains mandatory statewide contracts for credit card programs and merchant
accounts. Information and guidelines governing each program can be found on the State Purchasing
website. Agencies shall not establish credit accounts with other merchants or credit providers.

To participate in a credit card program, the agency must establish internal controls pursuant to SAM
2416. Agency internal controls must be submitted to the Division of Internal Audits (DIA) of the
Governor’s Finance Office (GFO) for review and approval.

CREDIT CARD PROGRAM TYPES.

1. PCARD /PROCUREMENT CARD. A Procurement Card or PCard, is a credit card for payment
of claims outside the State’s accounting system—Integrated—FinanetalSystem—ES), with
consolidated monthly billing to the agency that must be paid in full. A PCard is a method of
payment, not a method of procurement. Purchases made with a PCard still require compliance with
SAM 0300 generally for competition and contract. Agency internal controls may authorize certain
purchases without a Purchase Order normally required by SAM 0323 if paying via PCard.

2. TRAVEL CARD / STAFF INDIVIDUAL LIABILITY ACCOUNT (ILA). An ILA/Travel Card
is a credit card for use by an individual employee or officer for expenses related to official State
travel. Travel Card use is further described in SAM 0200 generally.

3. GHOST CARD / STATE CORPORATE BUSINESS ACCOUNT (CBA). A CBA/Ghost Card is
a cardless credit account exclusively used for advanced transportation purchases for official State
travel, with consolidated monthly billing to the agency that must be paid in full.

4. FLEET CARD. A Fleet Card is a credit card for vehicle fuel purchases, with consolidated monthly
billing to the agency that must be paid in full. The Fleet Card program allows for assignment of
cards to specific individuals or vehicles. Further information can be found in SAM 1416.

5. SPECIAL USE CARD. There may be unique situations necessitating payment via credit card that
do not align with the credit card programs listed here. A Special Use Card program may be
requested, and if appropriate, established in coordination with State Purchasing and the Division
of Internal Audits. Justification and process for each Special Use Card program must be
documented in Agency internal controls.

0323 Requisitions and Purchase Orders
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A requisition is an internal document in the electronic procurement system for an agency to request
authorization to make a purchase. Requisition process generally requires budgetary and programmatic
authorization, and agency internal controls may require additional processes or approvals. A
requisition should never be sent to a vendor or outside party, as that may be interpreted as placing an
order. Requisitions are part of ordering from statewide contracts pursuant to SAM 03080, planning
direct client services (DCS) pursuant to SAM 03090, ordering after informal competition pursuant to
SAM 03130, or requesting an Invitation to Bid (ITB) pursuant to SAM 03180.

A Purchase Order (PO) is a written document that defines the types, quantities, and agreed prices for
products or services ordered. A PO can be issued pursuant to an existing contract, agency or statewide,
or a PO can be a stand-alone agreement that becomes a contract when accepted by the vendor. Only
POs issued through the electronic procurement system are allowed.; a4gencies cannot create paper
documents claiming to be a purchase order.

Most purchases require a requisition and PO, however, as part of individual agency internal controls
established pursuant to SAM 2416, an agency can define specific circumstances where a requisition
and/or PO may not be required. Purchases that do not require a requisition and PO may include
purchases made via PCard pursuant to SAM 03220, some purchases made pursuant existing contracts,
and certain utility payments. Purchases that include fixed assets pursuant to SAM 03260 always
require a PO.

A purchase order, once accepted by the vendor, constitutes a contract. Changes to that contract must
be in writing through the electronic procurement system. Failure to comply could negate any legal
recourse the State has regarding a delinquent vendor.

The Purchasing Administrator or a designee may cancel any purchase order or contract procured
pursuant to Chapter 333 if deemed to be in the best interests of the State. An agency can request such
a cancellation. However, the Purchasing Administrator makes the final decision.

0324 Delivery, Receipt, and Inspection

A.

All deliveries shall be subject to inspection at time of delivery. Deliveries that fail in any respect to
meet specifications or conform to vendor sample, or are not in satisfactory condition when received,
shall be subject to rejection.

Deliveries shall be made to the location specified in a purchase order. Freight charges shall be prepaid
to the location of the agency, except when expressly stated on the purchase order.

Within eight business days of receipt of an order, agencies must confirm receipt in the electronic
procurement system pursuant to NAC 333.116.

1. What to do at time of delivery.

a. When accepting a shipment from a third-party delivery agent, verify the number of cartons
listed on the freight bill. Carefully examine each carton for external damage. If damage is
visible, note it on the delivery receipt and have the driver sign your copy.

b. Confirm that products delivered have been ordered by the agency receiving the delivery.

39



c. Immediately after delivery, open all cartons and inspect for merchandise damage. Inspection
must be made, and hidden damage reported to the delivery agent.

d. Verify count. Make certain item quantities align with the packing slip/delivery receipt. Note
any overage or shortage on the packing slip/delivery receipt and have the driver sign your copy
if possible.

e. Sign and date that goods were received on the delivery receipt, purchase order or invoice.

f. Confirm receipt in the electronic procurement system.

2. Steps to take if damage is discovered.

Immediately notify the purchaser or buyer listed on the Purchase Order.

Retain damaged items. All damaged materials and cartons must be held at the point received.

Call carrier to report damage and request inspection.

Confirm call in writing. This is not mandatory but is for the receiver’s protection.

Make certain damaged items remain at the receiving area prior to inspection by carrier.

After carrier-inspector prepares damage report, carefully read it before signing. Forward

damage report to the purchaser or buyer.

g. Continue to retain damaged materials. Damaged material should not be used or disposed of
without written permission by the carrier. Do not return damaged items to shipper without
written authorization from the shipper/supplier.

h. Whenever agencies doubt whether the merchandise received is acceptable, immediate notice

should be given to purchaser or buyer so they may notify the vendor. Such notice should

explain why merchandise does not meet specifications.

me Ao o

3. This procedure must be followed so necessary corrections can be made immediately. Merchandise
should not be returned to the vendor without prior clearance from the purchaser or buyer.

D. In the event a vendor delivers and invoices part of a purchase order, or a portion of one item, the
invoice should be marked "partial delivery,” and partial payments should be made.

E. Agencies must match the purchase order, receipt, and invoice prior to authorizing payment for any
items purchased.

0325 Federal Surplus Property Program

State Purchasing runs the Nevada Federal Surplus Property Program. This program allows State
Purchasing to obtain federal surplus property for State agencies, local governments, and other qualified
entities with no payment being made to the U.S. Government. Federal rules require State Purchasing to
charge the receiving agency a fee, usually about 10% of the current item value, to reimburse program
operating costs.

0326 Personal Property and Fixed Assets

A. Personal property is under the authority of State Purchasing pursuant to NRS 333.220. Real property,
meaning lands and buildings, is under the authority of State Lands. The State Property unit within
State Purchasing is tasked with administration and oversight of process and procedures for inventory
and records of trackable personal property.
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To protect State investment and guard against waste and abuse, certain personal property must be

tracked in the State’s accounting system-JntegratedFinanetal System«(HS) by the agency. Pursuant

to NRS 333.220, each agency must maintain an inventory record of all fixed assets as defined below.
1. Computer equipment, including laptops, desktops, and servers, regardless of acquisition value.

2. Motorized vehicles, including cars, trucks, motorcycles, carts, all-terrain vehicles (ATV), utility
task vehicles (UTV), side-by-sides, aircraft, watercraft, and heavy equipment, regardless of
acquisition value.

3. Weapons, including any item that under normal use can deliver lethal force against a person and/or
any item that is regulated by the Bureau of Alcohol, Tobacco, and Firearms, regardless of
acquisition value.

4. Any other personal property with an expected life of at least two years, that is not consumed in
use, and has a unit cost of at least $5,000.

Each agency shall maintain an inventory of the Fixed Assets in their custody. Inventory records shall
be updated any time custody of a Fixed Asset changes, including items lost or stolen.

Pursuant to SAM 03230, all Fixed Assets shall be procured through the electronic procurement system
with a Purchase Order to ensure the items are issued State ID tags and added to inventory. State ID
tags are issued by State Purchasing when an order is complete. State ID tags are to be attached to the
asset when received by the agency.

In the event an agency acquires personal property that qualifies as a Fixed Asset in any other method,
including donation or forfeiture, the agency shall submit a Property Disposition Report (PDR) to
request the Fixed Assets be issued State ID tags and added to inventory.

Agencies shall conduct a physical inventory and reconcile with the official records in the State’s
accounting system¥ES at least annually. Schedule and procedures are at agency discretion. To provide
separation of duties, State Purchasing cannot perform inventories, but will provide technical
assistance to agencies upon request. As a courtesy, State Purchasing will notify agencies annually to
provide instructions of inventory requirements and procedures.

0327 Surplus

A.

Surplus supplies, materials, or equipment are under the authority of State Purchasing pursuant to NRS
334.030. The State Property unit within State Purchasing is tasked with administration and oversight
of process and procedures for transfer, sale, or disposal of excess supplies, materials, or equipment.

The goal of the surplus program is to allow any governmental entity to take full advantage of the
available surplus properties of any other governmental entity. Surplus is any and all supplies, material,
or equipment, including forfeited property, no longer needed by an agencyregardless of acquisition
cost or condition.

Under no circumstances may surplus be given to employees.
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D. Surplus should be reported to State Purchasing using a Property Disposition Report (PDR), available
from the State Purchasing website. A completed PDR should include a disposition recommendation
and a complete description of the surplus, its condition, and any State ID tag numbers. State
Purchasing shall make the final determination on disposition method, surplus should not be moved
until a written authorization from State Purchasing is received. Disposition options include the
following.

1. Transfer to another agency within State government.

2. Sale or donation to another governmental entity like a city, county, or district pursuant to NRS
334.020.

Sale or donation to a religious, charitable, or educational organization pursuant to NRS 333.195.
Sale or donation to an entity eligible to receive federal surplus pursuant to NRS 333.220.

Sale to the public at auction pursuant to NRS 333.220.

Sale to the public pursuant to NRS 334.040.

Recycling pursuant to NRS 232.007.

Disposal via landfill or another paid disposal method.

XN R

E. Sale of Surplus. State al-ageney-within State;

any-entity-elicible-toreceivefede wrplus-property ublie—Unless otherwise authorized
by the Director of the Department of Administration, the proceeds of a sale, less State Purchasing
service charges and directly billed expenses if applicable, must be deposited in the fund the money to
purchase the supplies, materials or equipment was expended in accordance with the following

procedures.

1. Sale amounts of $100 or less will be retained by State Purchasing to cover costs of picking, storing,
and/or sale.

2. Sale amounts above $100 and less than $1,000 will be deposited in the fund from which the money
to purchase the item(s) was expended. State Purchasing shall retain a service and handling charge
of $100 plus directly billed expenses, if applicable.

3. Sale amounts above $1,000 will be deposited in the fund from which the money to purchase the
item was expended. State Purchasing shall retain a services and handling charge of 10% of the
gross sale price plus directly billed expenses, ifapplicable.

4. Sale of recycled materials shall comply with NRS 232.007.

5. Sale amounts may be based on each individual item sold or an aggregate sale amount of multiple
items purchased from the same fund.

F. Surplus Vehicles. Vehicles as defined in SAM 03260 identified as surplus shall be turned over to State
Purchasing for transfer or sale. The process for turning over a surplus vehicle is as follows.

1. Agency shall complete a Vehicle Turn-in Document, available from the State Purchasing website.

2. Written declaration on a Vehicle Turn-in Document must indicate that the vehicle is surplus and

must be accompanied by the ownership title.

Vehicle Turn-in Document must have an Appointing Authority signature.

The vehicle title should be properly signed off by an authorizedperson.

5. The agency shall clearly note the condition of the vehicle with special attention to defects and
problems.

6. All license plates, decals, official markings, and special equipment (i.e., emergency lights) must

W
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7.
8.

9.

be physically removed and the vehicle must contain at least five gallons of fuel.

Two complete sets of keys must accompany the vehicle.

The Agency shall notify the Attorney General’s Office of vehicle transfers or changes. Insurance
will be maintained by the agency until the vehicle has been sold or transferred.

Towing services for transport of disabled surplus vehicles are available upon request. Towing fees
will be deducted as directly billed expenses from sale proceeds.

G. Surplus Weapons. Weapons, including confiscated or forfeited weapons, as defined in SAM 0326,0
identified as surplus shall be disposed of in accordance with NRS 202.340.

1.

2.

Weapons obtained through the Federal Surplus Property Program which are no longer needed must
be returned to State Purchasing so they can be transferred back to the United States government.
State Purchasing recommends weapons declared surplus by an agency be used for trade to a
properly licensed retailer or wholesaler during procurement of equipment necessary for
performance of agency duties or be transferred to another law enforcement agency.

Weapons reported as beyond useful life will be considered dangerous to the public and designated
for destruction by a method deemed appropriate by the custodial agency. Upon request, State
Purchasing will assist agencies in finding an appropriate means of destruction.

Prior to initiating trade, transfer, or destruction, an agency is required to file a PDR with State
Purchasing containing descriptions, quantities, and serial numbers of surplus weapons. An agency
must also report the weapon descriptions to a forensic services laboratory pursuant to NRS
202.340. Upon receipt of written approval from State Purchasing, the agency may proceed with
destruction and notify State Purchasing within five business days after completion.
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0400 Records

0402 Agency Responsibility for Records

A.

The head of each State agency must make, receive and preserve records containing adequate and
proper documentation of the organization, functions, policies, decisions, procedures and essential
transactions of the agency. The head is responsible and shall be held accountable to provide for
effective controls over the creation, use, maintenance, security, distribution and disposition of these
records by establishing a records management program.

. The head of each State agency shall take the following actions to establish and maintain an agency

records management program:

1.

Issue a directive establishing program objectives, responsibilities, authorities, standards,
guidelines, and instructions.

Control the creation, maintenance, use, and distribution of agency records and information to
ensure that the agency:

Does not accumulate unnecessary records or gather data which do not pertain to the function
of the agency;

Adheres to a records retention and disposition schedule as mandated by NRS 239.080;

Does not create information system forms and reports that collect information inefficiently or
unnecessarily;

Annually reviews all existing forms and reports to determine if they need to be improved or
dispensed with;

Designs forms for computer data entry or information gathering that are easy to complete, read,
transmit, process, retrieve and does not gather information which does not pertain to the
functions of the agency;

Eliminates unnecessary reports, designs reports for ease of use, deletes information on reports
which is not needed, and limits distribution of reports to reduce cost;

Maintains its records in a cost-effective format, which allows for the rapid retrieval and
protection of the information;

Provides for the security of electronic records consistent with the security and disaster recovery
standards and procedures established by the Office of the Chief Information Officer within the
Office of the Governor;

Establishes a written organized filing system which is standardized for all branches of the
agency, provides for the supplies, personnel, and equipment to properly run the filing system,
and provides for an ongoing training program for staff in the use of the filing system;
Provides for the transfer of records to the State Archives of historically valuable information
in accordance with NRS 239.080, 239.090, and 378.250, and

Establishes written procedures for the proper access or denial of access to the public or other
governmental agencies to records that have been declared by law to be confidential.

3. Prior to the creation of electronic records, the head of each State agency must:

Consult with the Office of the Chief Information Officer within the Office of the Governor on the
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implementation of its strategic plan for information resources and information technology, the
purchase and implementation of information technology services, cloud solutions (e.g.,
Function-as-a-Service, Software-as-a-Service applications, Platform-as-a-Service,
Infrastructure-as-a-Service), hardware and software, and the establishment of security and
training programs consistent with NRS 242;

b. Work with the State Records Management program of the Nevada State Library, Archives and
Public Records (NSLAPR) to ensure the proper use, maintenance, retention, preservation, and
disposal of that record, and to implement the procedures outlined in NRS Chapters 239 and
378, and NAC Chapter 239;

c. Establish a records retention and disposition schedule for the record series to be created, in
accordance with NRS 239.080 and NRS 378.255(3)(7) and

d. Create a migration strategy and include this in a written plan for implementation to ensure that
the information will be transferable to another format.

4. The head of each State agency must establish and be responsible and accountable for the
implementation of written safeguards against the unlawful removal, misuse, damage, alteration,
destruction or loss of records. An ongoing training program to teach staff in safeguarding records
must be established. The training program must include:

a. That records in the legal custody of the agency are not to be compromised or destroyed except
in accordance with NRS 239.080 and NAC 239.722; and

b. That penalties are provided in law for the unlawful removal, misuse, damage, alteration,
destruction or loss of records as provided by NRS 205.4765 to 205.481, NRS 239.010 to
239.011, NRS 239.080 to 239.085, NRS 239.300 to 239.330, NRS 378.255(9)(a), NRS
281.180 to 281.190, and NRS 603.080 to 603.090.

5. The head of each State agency must ensure that records are protected from the unlawful removal,
misuse, damage, alteration, destruction or loss. The head of each State agency must inform the
Attorney General of any actual, impending or threatened unlawful act regarding records in the legal
custody of an agency of which they are the head that comes to their attention. With the assistance
of the Attorney General and the Assistant Administrator for Archives and Records, they shall
initiate action as provided by NRS 378.255(9) to recover records that they know or has reason to
believe were unlawfully removed from their agency.

6. The head of each State agency shall take all measures possible to protect the records in their legal
custody from a natural or other disaster. The head shall be responsible and held accountable to
procure the proper supplies, equipment, and personnel to protect the records in the agency’s legal
custody. If any damage occurs to the records, this must be reported to the Assistant Administrator
for Archives and Records. The Assistant Administrator for Archives and Records, as provided by
NRS 378.255(6)(7), shall provide advice and all help possible in saving or restoring damaged
records.

7. As part of the Emergency Management Plan required by the Division of Emergency Management
of the Department of Public Safety, and as allowed by NRS 378.255(6) in cooperation with the
Assistant Administrator for Archives and Records, the head of each State agency must prepare a
disaster recovery plan for the records in the legal custody of the agency. The disaster recovery plan
must include measures staff will take to recover records, regardless of physical format, after a
disaster has occurred. The disaster recovery plan must provide for:
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10.

a. A list of vital records, in order of importance, toward which efforts to protect and recover will
be directed;

b. A list of staff assigned responsibilities and duties to be carried out in case of an emergency;

c. A list of vendors capable of rendering help in an emergency. For electronic records, agencies
must follow the standards established by the Office of the Chief Information Officer within the
Office of the Governor;

d. A list of equipment and supplies, with the location of each, which are to be used by staff in the
recovery of records damaged or threatened by a disaster; and

e. An ongoing training program for staff in disaster preparedness and recovery of damaged or
threatened records.

“Officially filed” means that records have been placed in the legal custody, care and keeping of a
State agency.

Records that have been officially filed with a State agency are subject to the provisions found in
NRS Chapter 239 and NAC Chapter 239, and must be inventoried, appraised, and included on a
records retention schedule.

a. When such records are transferred to the State Archives, legal custody is transferred to the State
Archives as provided in NRS Chapter 378.

b. Ifanapproved records retention schedule provides for the destruction of such records, they may
be destroyed subject to NAC 239.722.

If, in the regular course of business, any agency has kept, received, or made any official State
record and caused the same to be recorded, copied, or reproduced in any physical or electronic
format on any durable medium, the original may be destroyed in the regular course of business
unless prohibited by law. If the original is destroyed, the duplicate of such record shall be deemed
to be the original and must be retained according to an approved records retention schedule.

0404 Records under Custody of the Secretary of State

The Secretary of State has legal custody of the following records:

A.

Election laws and corporation laws of the State of Nevada that have been recorded, compiled, and
distributed.

Official records of election returns, reports and results after final compilation.

Corporation records, trademarks, limited partnerships, etc.

All deeds and conveyances belonging to the State.

The official bond of the State Treasurer as approved by the Board of Examiners (BOE). (SAM-01260)

All written contracts to which the State is a party, unless required to be deposited elsewhere.
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. A record of all commissions and appointments made by the Governor. The Secretary of State must

attest to the Governor's signature thereon and affix the State Seal.
Files and records of licensed ministers.

Rules and regulations of agencies filed pursuant to provisions of the Nevada Administrative
Procedures Act.

Securities agents and dealers licensing and registration records.
A record of all Notary Public appointments.

Statements of financial disclosure for Statewide and multi-county candidates and public officers.
(NRS 281.561)

UCC financing statements and related documents, federal tax liens and utility filings.
After six years many of the records filed with the Secretary of State are transferred to the State

Archives for preservation and research access. They remain in the legal custody of the Secretary of
State. (NRS 378)

0406 Electronic Records

A.

Electronic records (NRS 75.040, NAC 239.906) may be any combination of text, data, graphics,
images, video, or audio information that are created, maintained, modified, communicated, or
transmitted in digital form by a computer or similar system. Electronic records are commonly stored
on a variety of storage media, networks, or in cloud environments. The State envisions maximum
compliance with best practices, while recognizing that we operate in a rapidly changing digital
landscape and defining best practices for electronic records is therefore an iterative and ongoing
process.

Not all electronic information is a record. (NAC 239.705) The technology or medium in which a
document is created, stored, used, or presented does not determine whether it is a record. The content
and context of the information determine if it is a record. State agencies must follow approved
retention schedules to determine what electronic information is a record and to inform their actions
related to the retention and disposition of their records. (NRS 239.080) For example, not all emails
are records. Official correspondence are records, but transitory correspondence are not records.
(General Records Retention Schedule 2009023, 2010033, and 2010034)

A record may exist on any medium, including electronic media. (NRS.75(060)) Therefore, a record
that is native to a computing environment (born digital) is an official record. Electronic copies of
records (such as those digitized from other formats) may be deemed official records if they meet the
criteria set forth in the Nevada Revised Statues. “A reproduction of an image of a record in writing
that has been...saved pursuant to this section shall be deemed to be the original record or writing,
regardless of whether the original exists” (NRS 239.051(1)), provided it is “durable, accurate,
complete and clear.” (NRS 239.051(4)) “A duplicate is admissible to the same extent as an original if
the person or office having custody of the original was authorized to destroy the original after
preparing the duplicate, and in fact did so.” (NRS 52.245)
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. State agencies must ensure government records, regardless of format or physical characteristics, are
managed in compliance with records laws and requirements. (NAC 239.945) Management, retention,
storage, and disposition of electronic records should be done in collaboration with agency information
technology (IT) staff.

. Authenticity and integrity. Agencies must implement procedures to support the legal admissibility of
electronic records by upholding the authenticity and integrity of records in their legal custody.
Agencies must protect records from “unlawful removal, misuse, damage, alteration, destruction or
loss.” (NAC 239.699) Agencies can support the authenticity of electronic records in their custody by
retaining unaltered all system-generated metadata (date created, dates modified, file size, file
extension, etc.). The Archives will contribute to the integrity and authenticity of electronic records by
following best practices to preserve and document the provenance and properties of records, such as
generating hash values when records transfer to the Archives’ custody.

. Accessibility. While records remain in an agency’s legal custody, the agency is responsible for
ensuring continued accessibility and usability of their records by the government and for inspection
by the public. (NRS 239.010 and NRS 239.0107) To that end, records should be reformatted and/or
migrated to supported formats and stored in reliable, accessible systems. Agencies should maintain
associated indexes and/or metadata to facilitate timely retrieval, access, use, transfer, or destruction.

. Storage. Agencies are responsible for working with their IT staff to implement safeguards and
procedures that protect and preserve records to ensure their continued use by the government and
inspection by the public. (NRS 239.010 and NRS 239.0107) Official electronic records should be
stored in secure backed-up environments. The official copy of a State record should not be maintained
on an employee’s hard drive or removable storage media.

. Transfer. Electronic records identified as having permanent value must be transferred to the State
Archives according to the applicable retention schedules and in accordance with procedures
established by the State Library, Archives and Public Records Administrator. (NAC 239.940) To
minimize opportunities to inadvertently compromise the integrity or authenticity of permanent
records, agencies should work with IT and Archives staff to transfer electronic records. Archives, IT,
and agencies must work together to ensure the ongoing accessibility of permanent records. Archives
and IT staff will advise agencies regarding acceptable file formats and conversion of atypical file
formats to ensure ongoing accessibility and use of permanent records.

Destruction. Electronic records may be destroyed only in accordance with applicable retention
schedules. (NRS 239.080) Non-records (NAC 239.051) should be deleted when they are no longer of
use to the agency. Non-permanent records should be deleted when they have met retention. Electronic
records scheduled for secure destruction must be disposed of in a manner that protects confidential
information following federal guidelines for media sanitation. Confidential electronic records
(including all back-ups of such records) must be destroyed in such a manner that the records cannot
be retrieved or reconstructed. (NAC 239.722 and NAC 239.165) Media previously containing
confidential information should not be reused if the previously recorded information could be
recovered from it. It is recommended that agencies keep logs of secure destruction witnessed by staff
who are trained to perform secure destruction. If an electronic record scheduled for destruction is part
of a public records request, audit, investigation, litigation, or anticipated litigation, the record must
not be destroyed until the request, audit, investigation, or litigation is complete.
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0412 Archives and Records, State Library and Archives

The State Library and Archives Administrator is charged by statute to administer Archives and Records.
The Administrator appoints an Assistant Administrator for Archives and Records who is responsible for
maintaining the Archives and Records programs, receiving materials into the Archives from State agencies
deemed to be of historical value, and providing reference and research services. With the approval of the
State Records Committee, material may be returned to the State agency from which it is received if
determination is made that the material is not of historical value.

0414 Nevada System of Higher Education

A. The Board of Regents may establish archives and records management programs with records storage
and archival facilities for each of the separate campuses of the Nevada System of Higher Education.
The Board of Regents is encouraged to do this to provide for efficient preservation of and access to
research and archival records within each campus location. Since each institution is the center of
research functions, the records of that institution should remain with and be preserved by that
institution. The Board of Regents shall furnish information relating to the operation of these programs,
such as names, addresses and phone numbers, to Archives and Records.

B. The Nevada System of Higher Education records management programs shall be responsible for the
inventory and appraisal of record series produced and stored by university agencies. These shall be
placed upon forms authorized by the Archives and Records and shall be submitted for review and
subsequent submission to the State Records Committee. (NRS 239.080)

C. The Board of Regents must provide for the protection of records of the Nevada System of Higher
Education that have been appraised as having archival/research or permanent legal value in storage
facilities that meet the minimum standards set by Archives and Records or transfer the records to
Archives and Records for preservation in the State Archives.

D. All records management and archival programs established by the Board of Regents must adhere to
the minimum standards.

E. Archives and Records shall preserve Board of Regents’ records appraised as having research/archival
and permanent legal values through an approved records retention schedule.

0416 Minutes of Public Bodies

The minutes of public bodies, whether of a public or closed meeting must be created in a written format.
They have been declared by NRS 241.035 to be a permanent record. This does not mean that agencies are
duty bound to preserve these records indefinitely and, in fact, State agencies should not consider
themselves the permanent repository for such records. Special institutions, usually named archives or
special collections have been set up and staffed to handle these types of records. By authority of the
General Records Retention Schedule that was authorized by the State Records Committee in accordance
with NRS 239.080 and NRS 241.035, such records may be transferred to an archival repository and NAC
239.850 describes where such records may be transferred. For executive branch agencies, other than the
Nevada System of Higher Education, the institution to transfer these records to is the Nevada State
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Archives. (see SAM 2038 and NAC 239.850)

0418 Sealing of Records

Procedures for Sealing of Records:

A.

State agencies that have been required by NRS or by a Nevada court of record to seal records must do
so as described in this section. This will ensure the security of the records and compliance with court
orders. These procedures will also ensure that these and any associated records (such as microfilm on
the same roll) will still be legally acceptable as evidence in a Nevada court of record.

Sealing means placing the records in a file system not accessible to the general public, only to
authorized staff. This can be done by designating a locked file drawer cabinet or a file cabinet in a
locked room for deposit. Sealed records can also be sent to the State Records Center (see NAC 239.725
to 239.735).

Authorized staff includes the staff responsible for file maintenance, the agency’s legal counsel and the
agency appointing authority. The actual file contents may only be disclosed by order of the court.
Authorized staff may review the record for administrative purposes. A log must be kept with the
record indicating who had access, for what purpose, when access was made and by what authority.

. After receiving an order from the court, or upon expiration of the time and conditions set forth in law,

the record must be physically removed from the office filing system, and a card placed in the file
system stating what the file is that has been removed, the date it was removed and why it was removed
(cite the court order or legal citation for removal of the record). Place the sealed file in an envelope
or file folder that can be closed. Place the court order or a copy of the NRS citation authorizing sealing
in the envelope or closable file with the record. On the outside of the envelope or file, place a label
identifying the record (number and name of case) and wording to the effect: Sealed by authority of
(cite court order or legal citation). Access by authorized staff or by court order only.

Create a special finding aid for sealed records, listing file name, case number and new location of the
record and other data as needed in order to facilitate retrieval of the record. Authorized staff may
disclose to the public that the agency has sealed records in their legal custody, but no other details,
e.g., the name of the files and location.

If the record to be sealed is on a microfiche, microfilm jacket, aperture card or micro card: remove
the microform from the file system and place it into a closable envelope as described in 1, 2 and 3
above. Replace the microform with an index card stating the name of the record removed, the date it
was removed from the file system and why it was removed.

If the record to be sealed is on roll microfilm, such as reel, cartridge or cassette: either remove the
entire roll from the file system as described above. If only a portion of the roll is to be sealed: cut the
portion to be sealed out of the roll and place it in a closable envelope, etc. as described above. Targets,
certification and a copy of the court order or citation must be microfilmed and spliced between the
roll meeting all requirements found in ANSI/AIIM MS 19 and 42. Splicing must be done in accordance
with ANSI/AIIM MS 18 standards.

Sealed records are not subject to disposition by the Records Retention Schedule described in NRS
239.080. Sealed records may only be disposed of by order of a Nevada court of record. Disposition
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may be destruction of the record or transfer to the State Archives. Contact the State Archives for
appraisal prior to requesting disposition from the court. For purposes of appraisal, Archives and
Records staff from the NSLA are considered authorized staff. Agencies should request court
disposition for all files retained at least 50 years.

0420 Vital Records

A. Vital records are official State records containing information required for a State agency to continue

B.

D.

functioning during a disaster or to re-establish operations after a calamity has ended. Vital records
contain administrative, fiscal, legal and archival values representing the particulars of obligations
incurred by the State. Without these vital records, the daily business of an agency would stop and the
public interest would be endangered because of:

1. Vulnerability to litigation that would endanger the operations of State government;

Vulnerability to the expenses of financial settlements (claims against the State from contracts,

vendor service agreements, purchases and other charges);

Loss of revenue (license and service fees, taxes, investments, etc.);

Disruption of employment records, payroll and benefit services; and

5. Loss of information vital to the public health and well being (hazardous waste, law enforcement,
fire safety, health and welfare services, etc.).

P w

A vital records program prevents the loss of information critical to the continuing operation of State
government. Archives and Records identifies vital records during the inventory process using the
criteria established and may recommend that they be microfilmed with the security copy of the film
stored in an off-site location (preferably in another city) remote from the site of the agency.

State agencies must give priority to the microfilming and protection of vital records within the limits
of their budgets. If money is appropriated for microfilming or the storage of records, those identified
as a vital record shall be dealt with first.

The Records Center must give priority to the storage of official State records that have been identified
as vital records.

0422 Defunct Agencies

A.

Any State official, upon notification of the pending abolishment of the agency by the Legislature,
Governor or department head shall make provisions to protect agency records. The records of State
agencies that have been abolished by law or administrative procedure shall be transferred to Archives
and Records for appraisal and protection, unless otherwise provided. (NRS 281.190) Archives and
Records shall have legal custody of the records of defunct agencies. Records having administrative,
legal and fiscal values shall be maintained in the Records Center until all requirements for disposition
according to a valid records retention schedule have been met. Records appraised with
research/archival value shall be transferred to the State Archives for preservation.

Upon reinstatement or reorganization of an abolished State agency, those records that have been
appraised with legal, fiscal or administrative values and not destroyed may be transferred into the legal
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custody of that State agency. Those records appraised with research/archival value shall remain in
Archives and Records for preservation in the State Archives. (NRS 239.090)

52



0500 Insurance and Risk Management
0502 General

The Risk Manager is responsible for placing all insurance (except Group Life, Self-Insured Liability, and
Accident and Health) required by the State of Nevada. The Risk Manager may also select deductibles
and/or self-insurance when it is economically advantageous to do so. (NRS 331) The Risk Manager is also
responsible to promote and encourage loss prevention and may assign variable deductibles, with due
notice, to agencies or specific locations to promote the loss prevention program.

0503 Self-Funded Liability Program

All self-funded liability claims are handled through the Attorney General's Office. This includes general
liability, automobile liability, watercraft liability, etc. The Attorney General's Office also sets rates and
collects premiums for this program. For information regarding these programs, agencies should contact
the Attorney General’s Office. Self-funded liability programs are not part of the Risk Management
Division.—iability e e e : e St

0504 Insurance and Self-Insurance

A. Property Insurance. This program combines self-funding and commercial insurance to provide
property coverage, subject to certain policy exclusions, on State-owned buildings and contents and
the contents of leased buildings for physical loss or damage. This program also provides coverage for
specialty property including but not limited to communications equipment, mobile equipment, solar
arrays, watercraft and water tanks. Agencies can apply for coverage on their specialty property by
submitting the form called “Supplemental Insurance for State-owned Mobile Equipment and
Miscellaneous Property” located on the Risk Management website. State employees’ personal
property kept or maintained on State property will be “at their own risk” and not covered under the
state property insurance.

B. STATE-OWNED/LEASED BUILDING(S) REPORTING REQUIREMENTS.

1. Agencies must report all changes related to their State-owned buildings including changes in
location, building usage, square footage occupied, and changes to property values to the Risk
Management Division within 60 days of a move, completion of remodeling, construction projects,
or acquisition of new buildings. Those changes must be reported by submitting the form called,
“Request for Property Insurance for New State-Owned Buildings”, located on the Risk
Management website.

2. Agencies that occupy lease locations via private landlord, must report any move to a new leased
location with 60 days of move. The changes must be reported by submitting the form, “Lease
Property Insurance Change”, located on the Risk Management website.

3. Annually, Risk Management will send out the Origami Risk Property Survey. Agencies must
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review their schedule of properties and provide updates. (Buildings and Grounds are responsible
for reporting buildings that they own and/or manage on behalf of their State occupants.)

State Public Works Division (SWPD) or agencies (when the project is not handled by SPWD) shall
notify Risk Management of all new construction projects at the beginning of the project and when
they are completed or substantially completed and occupied. Upon completion of the project,
SPWD shall report to Risk Management, the full details about the building including construction,
occupancy, construction values and any furniture or equipment purchased in conjunction with the
project using the form, “Request for Property Insurance for New State-Owned Buildings” located
on the Risk Management website.

Project managers can request a review of the building plans prior to construction by making a
request via Risk Management to the State’s property insurer regarding plans related to the fire
protection system and/or earthquake protection, prior to initiation of the construction project.

. PROPERTY DEDUCTIBLES.

Property losses are subject to a $+:56010,000 per occurrence deductible.

. A $100 deductible is applicable to the Governor's Mansion.

Specialty equipment including Contractor’s and mobile equipment losses are subject to a
$5;60010,000 per occurrence deductible.

The Risk Manager may increase the deductible at a specific location, with due notice to the agency,
if an agency fails to implement loss prevention recommendations made by the commercial insurer,
in a timely manner, that would prevent or minimize a loss.

. PROPERTY CLAIMS

1.

REPORTING LOSSES: Agencies must report all losses and take prompt action to protect the
property from further damage or loss. In the event of a loss estimated to exceed $25;66650,000,
agencies must contact Risk Management as soon as practicable. Risk Management will contact the
State’s property insurer, who will dispatch a claims adjuster to the scene. Damaged property must
be retained, and all evidence related to the loss preserved until inspected by an adjuster.

Property losses must be reported using the Origami Risk Portal link called, “Submit a Vehicle
Accident/Property Loss Claim”, located on the Risk Management website.

When reporting the loss, agencies should submit the incident details and additional documentation,
such as photographs and estimates of the damages. Losses reported later than 90 calendar days
from the date of loss may not be covered. Losses that result from mysterious disappearance (no
signs of forced entry or losses found during inventory) or resulting from known risks that have not
been corrected may not be covered.

When a loss involves vandalism, theft, or other criminal activity, a copy of the police crime report
must also be forwarded to Risk Management. If an agency experiences repeated or multiple losses
due to inadequate security or protection of equipment, deductibles may be adjusted, or claims
denied with due notice.

Contested claims compensability determinations can be referred to the Risk Manager for review.
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The decision of the Risk Manager will be final and binding.

E. MAKING REPAIRS: Agencies are responsible for affecting the repair or replacement process by
contacting the appropriate parties as soon as possible. These contacts might include Buildings and
Grounds, State Purchasing, State Public Works Division, Governor’s Finance Office or outside
contractors or vendors (following Purchasing and State Public Works Division requirements).

1. Repairs or replacement for significant structural property losses (exceeding $50,000) must be
coordinated with the Risk Management Division and the State Public Works Division, unless a
specific waiver is approved by the Risk Manager. Additionally, claims that require repair or
replacement in excess of $100,000 will be submitted to the State’s outside insurer and subject to
further review by the property insurer adjuster. Repairs must be completed within two years from
the date of loss unless a written waiver is obtained from the Risk Manager.

F. PAYING FOR A LOSS: Agencies are responsible for a $+:50070,000 per occurrence deductible or
an alternate deductible identified by the Risk Manager. Risk Management will pay the lesser amount
of the repair or replacement, excluding any betterment and subject to the exclusions contained in the
commercial excess property insurance policy.

1. Agency Reimbursement. When an agency pays for the entire loss out of its budget, Risk
Management will reimburse it, after submission of the deductible, proof of repair/replacement, and
evidence that the invoices have been paid by the agency. Agencies must submit the
“Reimbursement Request Form™ located on the Risk Management website.

2. Risk Management Direct Vendor Payment. Risk Management can directly pay a
repair/replacement vendor. To do this, it is necessary that Risk Management be forwarded a copy
of related contracts or the original invoices and copies of all estimates and written documentation
from the agency that the work has been completed in an acceptable fashion. The agency must pay
Risk Management the appropriate deductible in advance of payment to vendors.

3. Regardless of payment method, it remains the responsibility of the agency to complete all
necessary paperwork required to affect the repair or replacement of the damaged or destroyed
items. This would include any contracts, purchase requisitions, etc. Risk Management can be
identified as the contracting agency once the SPWD contract is reviewed and approved by the Risk
Manager.

4. In the case of purchase requisitions, agencies should complete the form, except for the budget
coding sections and the authorization signature and forward to Risk Management for completion.
The form must be retained by the requesting agency if electronic or facsimile copies are used for
payment purposes pursuant to SAM 2616.

G. BOILER AND MACHINERY: Provides blanket coverage for damage to boilers, pressure vessels,
etc. at State-owned locations. Agencies are responsible for payment of policy deductible subject to
various deductibles dependent upon size of unit and building square footage. Current deductibles are
located on the Risk Management website. All losses must be reported to Risk Management within 48
hours and all damaged equipment must be kept until Risk Management, or its designee has had an
opportunity to inspect it.
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H. CYBER LIABILITY: Protects agencies from risks relating to information technology infrastructure
and related activities. It also protects agencies should confidential information fall into the wrong
hands, sometimes called a “breach” (whether the information is contained in electronic or hard
copy/written form). In part, the coverage pays monies to address legal issues (i.e., lawsuits/regulatory
fines), conduct forensic investigations, and to pay expenses related to notifying affected individuals
and/or to offer credit monitoring services. The agency suffering the loss should report the incident as
soon as possible but no later than 15 days from time of incident. Complete the claim form called,
“Cyber Claim Form” located on the Risk Management website. Agencies are responsible for paying
Cyber policy deductible of $250,000.

1. Coverage for physical damage to computer equipment is provided under the propertyand contents
insurance policy. Agencies are responsible for a $2,500 deductible per occurrence. All losses
should be reported to Risk Management as soon as possible, but not more than 90 days from the
date of the loss. Reports of losses received beyond 90 days from the date of loss will not be covered.
Mysterious disappearance losses (no sign of forced entry) or losses discovered during inventory
may not be covered. When a loss involves vandalism, theft, or other criminal activity, a copy of
the police crime report must also be forwarded to Risk Management. If an agency experience
repeated or multiple losses due to inadequate security or protection of equipment, deductibles may
be adjusted, or claims denied with due notice. All damaged equipment must be kept until the
insurance company adjuster has had an opportunity to inspect it.

I. COMMERCIAL CRIME INSURANCE (aka Employee Bond): A Public Employees’ Blanket
Bond provides $67,000,000 coverage, subject to a $250,000 agency deductible for loss caused by any
fraudulent or dishonest act committed by an employee acting alone or with others. The policy covers
all employees except those required by statute to furnish an individual bond; employees of the Nevada
System of Higher Education, and employees of the Legislative Counsel Bureau. Coverage for specific
employees is automatically terminated upon discovery of their involvement in any dishonest act
during current or prior employment or having been canceled under a prior bond. Potential claims must
be reported to the Risk Manager as soon as possible, but no later than 15 days upon discovery, so that
reimbursement may be sought from the insurer.

1. Claims Procedures: Due to the sensitivity of an alleged employee dishonesty claim, the Risk
Manager must immediately be notified of any potential claim. The Risk Manager will coordinate
with the Attorney General’s Office prior to filing a claim for losses with the insurance company.

J. AIRCRAFT LIABILITY AND HULL INSURANCE: Provides liability coverage on owned and
non-owned aircraft, and physical damage coverage on fixed wing aircraft and helicopters, subjectto
various deductibles. Policy also provides coverage for unmanned aerial units, aka drones. Agencies
with the above-mentioned aircraft and/or drones must request coverage through Risk Management.
Agencies should contact Risk Management for more information.

K. FINE ARTS/EXHIBIT INSURANCE: Coverage for Fine Arts/Museum exhibits are provided under
a separate policy issued through Lloyds of London along with excess coverage through the State’s
Commercial property and contents insurance policy, subject to certain exclusions. Policy provides
coverage for both owned collections and temporary exhibits(loans). In order for the agency to obtain
coverage for that specialized coverage, agencies should provide an inventory of items and loan
agreement (if applicable) outlining the agreed values for the covered exhibits.
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1. Claims filed under the commercial policy are subject to a policy deductible of $1,000. All losses
should be reported to Risk Management as soon as possible, but not more than 90 calendar days
from the date of the loss. Reports of losses received beyond 90 calendar days from the date of loss
will not be covered. Mysterious disappearance losses (no sign of forced entry) or losses discovered
during inventory may not be covered. When a loss involves vandalism, theft, or other criminal
activity, a copy of the police crime report must be forwarded to Risk Management.

2. The agency must keep the item until the outside insurance adjuster or other designated
representative from Risk Management has had an opportunity to inspect it. All items that are not
able to be repaired become property of the insurance company unless the agency is willing to
accept reimbursement less the salvage value as determined by the insurance company.

. Watercraft: Liability protection for all State-owned watercraft is provided through the Attorney
General’s Office, as part of the self-funded tort claims liability program. There is no separate premium
charge for this coverage. Liability claims relating to watercraft should be reported to the Attorney
General’s Office. Watercraft, related trailers, and equipment may be covered for physical damage,
subject to a $+506170,000 per occurrence deductible. This physical damage hull coverage, whichis
self-funded through the Risk Management Division, is optional and must be elected by any agency
desiring coverage. Agencies should contact Risk Management to place this coverage.

. WORKERS’ COMPENSATION: Pays compensation, medical and other benefits for job related
injuriesand illnesses subject to the requirements of NRS 616 and 617. Please refer also to SAM 0524.

. EXCESS COMMERCIAL GENERAL LIABILITY: Agencies are sometimes required (often as a
requirement of property or equipment lease agreements) to obtain commercial general liability
insurance coverage. This coverage provides limits in addition to those afforded under the Attorney
General’s Office’s administered self-funded liability program and permits the lessor to be named as
additional insured (which cannot be done under the self-funded program). The excess commercial
general liability insurance is procured by the Risk Management Division on behalf of the Attorney
General’s Office. Agencies should contact Risk Management when evidence of this coverage
(certificate of insurance) is required.

. AUTOMOBILE PHYSICAL DAMAGE: The State of Nevada self-funds its automobile physical
damage exposures—there is no insurance company involved. As such, it is particularly important that
agencies do as much as possible to minimize the cost of this program. The Risk Management Division
will provide assistance and guidance, upon request, to agencies to help minimize costs and secure
timely repairs to damaged vehicles. Outstanding claims will be reviewed every 30 to 60 calendar days
and followed-up, as necessary. Agencies will be billed for this coverage at the beginning of the fiscal
year and again before the end of the fiscal year (for any changes with may have occurred throughout the

year).
1. VEHICLE COVERAGE:

a. Comprehensive and Collision: This coverage is offered but not required for State-owned
automobile physical damage. Agencies must elect this coverage if they want their vehicles
insured under this program. Agencies not electing this coverage will be responsible for the
entire amount of any loss to their vehicle. Certain vehicles, which are being commercially
leased on a long-term basis, may also be eligible for coverage under this program.
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b. Liability: All State-owned motor vehicles are required to have automobile liability via the self-
funded auto liability program, administered through the Attorney General's Office.

. HOW TO ADD OR DELETE A VEHICLE: Upon acquisition of a new vehicle, agencies have
30 calendar days during which time physical damage coverage will be automatically in force.
Should a claim be filed on such a vehicle and accepted, the claim (subject to applicable
deductibles) will be paid by Risk Management and premium for self-funded physical damage
insurance will be assessed retroactively back to the date of acquisition. Claims filed on newly
acquired vehicles, which have not been added to the insured vehicle schedule after 30 calendar
days, will not be paid by Risk Management and will be returned to the agency for handling.

a. When agencies turn in vehicles to State Purchasing, insurance coverage will not be dropped
until such time as the vehicle has been sold or until it has been reassigned to another agency.

b. Agencies shall submit all changes (additions, deletions, coverage changes) for physical damage
coverage and liability coverage to the Attorney General's Office Tort Claim Unit (See SAM
2907). The Fleet Changes Form may be found on the Attorney General’s website. Premium is
assessed based on the date of acquisition. Even though the Risk Management Division
administers the self-funded physical damage program, the Attorney General's Office maintains
the database on the self-funded automobile fleet.

. DEDUCTIBLES: Insured vehicle claims, other than Nevada Highway Patrol, are subjectto a
$3061,000 deductible per occurrence for collision and comprehensive losses. Insured vehicles with
the Nevada Highway Patrol are subject to a $56017,200 deductible per occurrence. If another party
caused the damage and Risk Management successfully recovers the total amount of the loss,
deductibles will be waived or reimbursed. Deductibles are subject to change with due notice, at
the discretion of the Risk Manager to promote loss prevention.

. EXCLUSIONS: Claims will be denied if investigation reveals:

a. The vehicle was not being used in the course and scope of employment.
The employee does not possess a current valid driver’s license.

c. The employee was under the influence of alcohol, illegal drugs or prescription drugs with
driving restrictions at the time of an accident.

d. The employee violates provisions within Nevada statutesery or State-administrative codes and
the agency does not have or enforce adequate internal controls and procedures to prevent this
type of activity.

e. The Risk Manager will have the discretion to waive this exclusion if exceptional circumstances
are presented. If a decision is made to cover the physical damage costs under these
circumstances, the Risk Manager will seek reimbursement from the employee.

. REPORTING PROCEDURES: Agencies must report any physical damage to covered vehicles
that exceed the deductible amounts to the Risk Management Office as soon as possible, but not
later than 90 calendar days from the date of damage. Reports must be made utilizing the online
Vehicle Accident Form Origami Risk Portal link called, “Submit a Vehicle Accident/Property Loss
Claim” on the Risk Management website. It must be filled out as completely as possible and
accompanied by three repair estimates and claim documentation such as photos. It is the
responsibility of the agencyto secure and forward to the Risk Management Office all police reports
that are related to a claim. Claims involving another party, which could possibly result in a claim
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against the State, must also be reported to the Attorney General's Office Tort Claim Unit.

GLASS REPAIRS: Ifthe damage is such that a repair, rather than replacement, is needed agencies
are encouraged to make the repair. These repairs usually cost between $30 and $50 and are 100%
reimbursable. Multiple estimates are not required for glass repairs and the usual $3661,000
comprehensive deductible is waived.

GLASS REPLACEMENT: The State of Nevada has agreements with several preferred vendors
in various regions across the State. These agreements are intended to provide the State with
consistently competitive pricing and reduce the administrative burden on agencies.

a. Agencies utilizing these vendors will not be required to obtain competitive bids for automobile
glass replacement. For information regarding the participating vendors and other details of this
program, please contact Risk Management. Agencies unable or unwilling to utilize preferred
glass replacement vendors must obtain three (3) estimates for vehicle glass replacement and
have the glass replaced for the lowest available cost.

b. Exceptions to this rule may be made on a case-by-case basis in rural areas where there are not
three available vendors. Because of the nature of glass replacement claims, agencies may
obtain telephone estimates for windshield and other vehicle glass replacements. However,
these estimates must still be documented for the file. Reimbursement of claims not utilizing
contracted vendors must be made using a Windshield/Glass Loss Report Form RSK-001W,
which also helps to document telephone estimates. These forms are available from Risk
Management.

NUMBER OF BIDS COLLISION DAMAGE: When a State-owned vehicle has been damaged
in a collision, it is the responsibility of the owner-agency to secure three (3) estimates for the repair
of the vehicle, unless a waiver is received from the Risk Manager. Waiver may be granted due to
unique circumstances including but not limited to remote rural locations or specialty work. The
repair must be made using the lowest responsible bid. Reimbursements will be made based on the
low bid, when applicable and cannot include State of Nevada sales tax. Agencies doing their own
repairs will be reimbursed for parts only, subject to the applicable deductible amount. In cases
where contracts are required for repair work pursuant to State Purchasing guidelines and
requirements, and the affected agency does not have sufficient funds to execute a contract for the
repairs, Risk Management may advance the funds for the loss, less the appropriate deductible, to
the agency. Any unused funds that were advanced to an agency must be returned to Risk
Management as soon as possible.

. ANOTHER PARTY IS LIABLE FOR THE DAMAGE: If the vehicle is insured by the State
for loss against physical damage, Risk Management is available to assist agencies with recovering
from the at-fault third party. When another party is responsible for the damage to a State vehicle,
Risk Management will assist the involved agency, if needed, to deal directly with the at-fault third
party’s insurer for the repair of the damaged vehicle. In these situations, the requirement to obtain
three (3) estimates for repair of the vehicle may be waived. In cases where the damage is being
taken care of directly by the other party’s insurer, without going through Risk Management,
agencies must still provide an informational summary, including an accident report and repair
costs, of the loss to Risk Management.

a. If initial subrogation claim is denied or unavailable and the vehicle is insured for
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11

12.

comprehensive and collision loss, Risk Management would pay the loss and would then further
pursue recovery from the adverse party. If Risk Management makes full recovery from the
adverse party, the agency will be reimbursed any deductible they may have paid. For claims
that do not exceed the agency’s deductible, the agency will work directly with the third
party/his insurer for the repair and/or recoveries of monies spent for the repairs to the damaged
State vehicle.

PAYMENT TO VENDORS/REIMBURSEMENT TO AGENCIES:

a. Agency Reimbursement - When an agency pays for the entire loss out of its budget, Risk

Management will reimburse it after submission of the deductible, proof of repair, and evidence

that the mvozces have been pazd by the agency Irfleh%ageney—pays—fer—ﬁ%eﬁfe&%less—e&t—eﬁﬁs

¥e&eh%Ps—Pay&bl%aﬂd%—G—Repeﬁ—e%eaﬁeeled—eheelé—Agencws domg thelr own repairs w1ll

be reimbursed for parts only, subject to the usual deductibles. Reimbursements are typically
accomplished using a journal voucher (for those agencies in the State accounting system) or a
voucher payable/check (for those agencies outside of the State accounting system). Agencies
must submit the “Reimbursement Request Form” located on the Risk Management website
under the Vehicle/Property Claims section on the Property Loss/Damage Procedures page.

b. Risk Management Direct Payment to Vendor. Risk Management can directly pay the vendor.
In order to do this, it is necessary that we have the original invoice, written statement from the
agency with OK to pay which indicates the work has been completed in an acceptable fashion,
copies of the three (3) estimates, and the agency has paid Risk Management the appropriate
deductible amount. Risk Management must have the deductible before they can pay thevendor.

. TOTAL LOSS REPLACEMENTS: An insured vehicle will be deemed to be a total loss when

the cost to repair it (according to the lowest estimate) is 80% or more of the Kelly Blue Book (mid-
range) actual cash value (ACV). Agencies are then responsible for securing a minimum of three
(3) reasonable salvage bids. After this is done and once the deductible is received, Risk
Management will pay the agency the ACV and any related expenses (e.g., towing) that the agency
has paid, less any salvage recovery and deductible amounts. Vehicles may be salvaged via State
Purchasing, as well as through commercial salvage operations. For assistance with this process,
contact Risk Management. Agencies are responsible to use these recovered funds for authorized
expenditures only.

a. In the event a vehicle is “totaled”, the agency must notify Purchasing (to remove the vehicle
from the State inventory) and the Attorney General's Office (to delete the vehicle from self-
funded insurance coverage). Agencies may decide to keep a totaled vehicle (usually for parts).
When they do this, the high salvage bid will still be deducted from the ACV amount. If a
vehicle has been totaled, it will not be insured for physical damage coverage in the future.

TOWING: Towing charges related to an insured comprehensive or collision loss will be
reimbursed, subject to the appropriate per claim deductible. Towing should be limited to getting
the disabled vehicle to the repair shop or to the closest State facility where it can be stored until
such time as a repair can be done or until the vehicle can be sold.
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14.

15.

16.

17.

18.

18-P.

STORAGE. Efforts should be made to minimize the cost of storage of a disabled vehicle in
commercial storage areas. Reasonable storage costs (generally not to exceed 10 calendar days) are
a reimbursable expense. However, if the duration of storage is likely to be lengthy, the agency can
request assistance from the Risk Management Division to move the vehicle to a State-owned
property to minimize storage fees. The Risk Management Division will follow-up with agencies
every 30 to 60 calendar days to determine the status of the repairs. If excessive storage fees are
being accumulated, the agency head will be contacted for appropriate action.

REPLACEMENT VEHICLES/LOSS OF USE: The State's self-funded automobile
comprehensive and collision program does not provide for temporary replacement vehicles (i.e.,
rentals) while the damaged vehicle is being repaired or replaced.

SPECIAL EQUIPMENT: Equipment that is permanently attached to a vehicle is normally
insured for physical damage as part of the vehicle, subject to the usual deductibles; examples of
this would include such things as NHP light bars, external lights, fixed radios, etc. Other equipment
that is in the vehicle, but is not permanently affixed, is insured under the State's property insurance
program (which is subject to a $1556010,000 deductible). Some examples of this type of equipment
include: State issued firearms, cellular phones, portable two-way radios, laptop computers, etc.
Vehicle operators should do whatever is prudent to secure the contents of their vehicle to protect
them from damage or theft.

PERSONAL VEHICLES. When a personal vehicle is used on State business, and is involved in
a collision, the employee will need to file a claim with their personal insurance carrier. Risk
Management does not insure personal vehicles or reimburse for any collision deductibles.

RENTAL VEHICLES. Vehicles must be rented from companies with whom State Purchasing
and Fleet Services Division have negotiated State-wide agreements. It is not necessary for the
agency to purchase additional insurance when renting under those agreements as the negotiated
contract rates include insurance coverage. As such, usage of the negotiated contracts is mandatory.
Any agency renting outside those agreements will be responsible for their own insurance coverage
and for any accident claims.

LEASED VEHICLES: Agency may lease vehicles rather than own them directly. There may be
situations where it is in the best interest of the State for agencies to lease vehicles. When the agency
lease agreement requires that the State insure these vehicles, it is the responsibility of the agency
leasing a vehicle to notify the Attorney General's Office. As with State-owned vehicles, agencies
may elect comprehensive and collision (physical damage) coverage (liability is mandatory) to be
covered for these types of vehicle losses. Unless physical damage coverage has been elected by
the agency, damage to leased vehicles will not be paid by Risk Management; all physical damage
costs and related expenses will become the responsibility of the agency.

Contractors and Mobile Equipment Insurance:- Agencies may insure their contractor’s or

mobile equipment (e.g., backhoes, graders, forklifts, dump trucks, and other large construction type
equipment). Only equipment that is scheduled on the commercial property insurance policy is covered
for loss against physical damage or theft. Agencies should contact Risk Management if this coverage
is desired.

0505 Certificates of Insurance
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A. Inmany business transactions (special events, equipment financing, property leasing, etc.), the State
is required to provide proof of liability or property insurance. Contact Risk Management with the
following information:

1. For liability insurance, the name and complete address of the party requiring the certificate, the
purpose for the document, dates for which coverage is required, additional insured requirements,
if any.

2. For property insurance, the name and complete address of the party requiring the certificate, a
description of the property to be insured, the complete physical address of where the property is
located, the total dollar value of the property, loss payee requirements, if any.

B. Risk Management will promptly arrange to have the evidence of insurance provided the requiring
party.

0510 Premium Payments

All State agencies covered under the various insurance policies and the State self-insurance program will
pay their share of the premiums and administrative fees as determined by the rating plans adopted by the
Budget Division of the Governor’s Finance Office on behalf of the Risk Management Division.
Expenditures shall be made by the Risk Management Division for insurance premiums, self-insured losses
and other expenses that may be necessary. Variable deductibles may be assigned to agencies to promote
loss prevention programs.

0514 Additional Insurance

Agencies with requirements for special insurance coverage for their property or operations must contact
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Risk Management with the particulars. Risk Management will then review the needs and conduct a market
search for available contracts, coverage, and premiums. Agencies will be billed for policies or bonds
coverage placed on their behalf.

0516 Request for Proposals, Contracts, and Agreements

A.

Most contracts and agreements contain insurance requirements and hold harmless (i.e.,
indemnification) provisions which affect the State's liability insurance or self-insurance program. To
ensure adequate protection is provided to the State, the Insurance Schedule (Attachment BB of the
Independent Contractor Contract available at the State Purchasing website), must be completed for
all bid documents or requests for proposals and all contracts above formal competition limits in SAM
0305. Risk Management also provides a sample contract/attachment BB on its website under the
Contracts menu section within the “Insurance Requirement for Contracts” page. See link called,
“Contract for Services of Independent Contractor.”

For small contracts awarded informally, State Purchasing has developed a simplifiedshortform
contract, with the standard insurance requirements already included. The “Short Form
Contract "eentraet form is located within Popular Links section under the Contracting Toolbox link
under the Forms/Template Section. Shertfermisealled~Short Form Contract™

. To further assist agencies, Risk Management has published various standard insurance schedules

based on common scopes of work within a web-based document called “Insurance Requirements for
Contracts Manual”, which can be found under the Contracts menu section within the “Insurance
Requirement for Contracts” page. Modifications from those schedules contained within that manual
are only made if agencies can demonstrate that their contract scope falls outside of the standard
published scope.

. Agencies may request additional assistance from Risk Management for review of hold harmless

language and setting of insurance minimum limits and requirements should their contract have a
specialized scope or circumstances. To obtain that review, copies of the proposed contracts or
agreements along with scope of work, should be forwarded to the Risk Management Division 60
calendar days prior to contract or as soon as possible to allow sufficient time for review and
negotiation of anynecessary changes before contract.

As directed by the Budget Division of the Governor’s Finance Office, contracts are entered into the
Contract Entry and Tracking System (CETS). Within CETS agencies must enter insurance
information regarding the insurance schedule used for their contract. Agencies can request a waiver
of required insurance as directed within CETS. Evidence of the required insurance must be entered
within the insurance compliance section within CETS as well. Risk Management provides centralized
monitoring of contracts to ensure that required insurance specifications are being met and that all
insurance policies are current and placed with insurers acceptable to the State of Nevada.

Sole Proprietors. Effective July 1, 2001, sole proprietors, as defined in NRS 616A.310, contracting
with the State of Nevada may reject workers’ compensation insurance coverage. An Affidavit of
Rejection of Coverage must be executed by the sole proprietor/contractor. The affidavit form is
available from the Office of the Attorney General and the Risk Management Division-effice.
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0518 Inspections

Risk Management and the State's insurance carriers may inspect State facilities. Agencies must do
whatever is reasonable to cooperate with these inspections and shall make all reasonable efforts to comply
with all recommendations in a timely manner. Each agency that is provided a copy of an inspection report
with recommendations must submit a documented action plan within 30 business days to the Risk
Management Division addressing the recommendations. The boiler inspector has the authority to
immediately shut down any boiler that poses an immediate danger to persons or property.

0519 Security

A.

Agencies should take all necessary precautions for the security of their property. Duplicates of
valuable records and frequent backups of electronic data should be made and stored in separate
locations. Special attention should be paid to areas open to the public if there is a potential for loss. In
the event of losses, agencies must promptly do whatever is reasonable to preserve and protect any
salvageable property.

. Personnel should be made aware of their need to protect their personal belongings from theft or other

loss as the State's insurance does not cover such losses.

0520 Property Conservation and Loss Prevention

A. Each department is responsible for loss prevention activities within its agencies. Risk Management is

prepared to assist in coordinating employee/supervisor accident prevention training and set up hazard

recognition surveys. These services are intended to complement, not take the place of agency loss

control efforts.

Agency responsibilities:

1. Alert Risk Management of those operations and activities that could cause losses. Agencies must
also notify Risk Management when there have been significant changes in the use and occupancy

of their facilities.

2. Cooperate with Risk Management in the investigation of claims, accomplishment of various
insurance surveys, and the remediation of unsafe conditions.

3. Review and sign all accident or incident reports before forwarding to Risk Management.

4. Conduct routine and detailed inspections of its properties and fire protection systems.

5. Perform or cause to be performed preventive and corrective maintenance on State properties, to
ensure that properties are not damaged or destroyed due to poor maintenance. Documented records
must be maintained.

6. Water Damage

a. Immediate attention to and correction of water leaks and flood events must be initiated to
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prevent unhealthy fungal growth from occurring.

b. Water intrusion events not corrected within 48 hours can lead to fungal growth.

c. The Risk Manager must be notified when evidence of water damage such as damp carpets,
water stains on walls or multiple ceiling tiles, discoloration, etc., or suspected mold growth is
identified or discovered at either State owned or leased buildings.

d. Agencies must follow the guidelines established by the Risk Manager regarding the
identification, sampling methodology and remediation of water damaged materials and fungal
growth or secondary fungal contamination.

7. Air handling and ventilation systems must be inspected and cleaned on an annual basis. Filters
must be installed and replaced in accordance with the manufacturer’s recommendations.
Documented records of inspections, cleaning and filter changes must be maintained and will be
reviewed periodically.

8. HVAC systems must be tested and balanced, if indicated, at least every five (5) years.

9. Request adequate funding to appropriately maintain agency properties and conduct activities ina
manner that is safe and healthy for employees, clients, and members of the public.

0521 Safety and Health Program

A. Each department is responsible to develop and implement a safety and health program for State of
Nevada employees and volunteers, consistent with the requirements of Nevada Revised Statutes,
Chapter 618 and the guidelines established by the Risk Management Division. The director, or other
titled executive, is responsible to ensure that their department, including anyeaeh divisions; therein,
adheres to the requirements established for ongoing implementation of the program. The Risk
Management Division is responsible to monitor the effectiveness of these programs; review program
activities; publish an annual report including comparative statistical information; provide technical
assistance to agency representatives; and to identify injury trends and high-risk activities, and take the
necessary action to coordinate, develop and implement a plan for risk reduction. The Risk
Management Division is prepared to coordinate general employee/supervisor safety training, assist
with Safety Committee activities, facilitate special projects involving common safety issues among
multiple agencies and provide general assistance for effective program implementation.

B. Division/Department head responsibilities include:

1. Safety Coordinator. Designate a safety coordinator to oversee and facilitate the safety efforts of
their agencies. This coordinator should have direct access to the agency head or deputy; be given
proper authority to ensure that all employees cooperate with the program and be provided ample
time to perform the duties of the position, adjusting requirements of other duties if necessary. Risk
Management must be notified, in writing, of any changes in the assignment of the Agency Safety
Coordinator.

2. Written Safety Program. Develop, maintain, monitor and revise, on an annual basis or as necessary,
a written systematic program of safety and health as outlined by NRS 618.383 and related sections
of Chapter 618 of NRS and NAC. This program must include the following:

a. Policy: A statement outlining the agency's commitment to the program with specific
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responsibilities assigned to all levels of employees to ensure that the various elements of the
program are carried out. Safety responsibilities must be included in work performance
standards.

b. Safety Inspections: Outline of a plan for informal and formal safety inspections to be conducted
on an ongoing basis. Noted hazards must be corrected in a timely manner with responsibilities
for corrective action specifically assigned. Agencies can request assistance from the Risk
Management Division, Safety Consultation and Training Section (SCATS) of the Division of
Industrial Relations or the State Fire Marshal’s Office in completing inspections.

c. Safety Training: Outline of a safety training plan for all employees, including mandatory
training for managers, supervisors, and other agency designated staff which includes applicable
OSHA required training, topics identified by Risk Management and any other safety issues that
have caused recurring injuries within the agency. Annual refresher training should be provided.
Records must be maintained of these training sessions, including a list of attendees, and be
retained for a minimum of three (3) years.

3. Note: Agencies can participate in scheduled safety classes coordinated or provided by the
Risk Management Division, contracted consultants or insurance company representatives,

Safety Consultation and Training Section (SCATS) of the Division of Industrial Relations, or

the State Fire Marshal’s Office in meeting their safety training needs.

a-d. Accident Investigation: All minor, serious and near miss accidents with a potential for injury
must be immediately investigated by the designated employee and an accident investigation
form as prescribed by Risk Management (RM-ACCINV-) completed. The necessary corrective
action to eliminate the cause of the injury must be assigned and completed in the timeliest
manner possible. Copies of accident investigation reports must be forwarded to the Risk
Management Division upon request.

b-e.Safety Rules: Specific safety rules pertinent to the unique circumstances of each agency must
be adopted, revised, and consistently enforced by supervisors.

4-3.Safety Committees — Agencies that have 25 or more employees statewide are required to establish
an internal safety committee. These safety committees must include representatives of employees.
If the employees are represented by a labor organization, the representatives of employees must
be selected by the employees and not appointed by the employer. The committee members, not
appointed by agency management, should elect the chair of the committee. Frequent meetings
should be conducted, but not less than quarterly.

a. Agencies that have locations with 50 or more employees should establish separate committees
or subcommittees to the general committee at these locations.

b. Ifa State building or complex establishes a safety committee, representatives from all agencies
regardless of the size must participate. All agency representatives must participate in scheduled
evacuation drills coordinated by safety committees.

b-c. Agencies with less than 25 employees that are not required to establish a safety committee must
allow for suggestions and input regarding safety issues in their general meetings.

5-4.Alert Risk Management of dangerous situations that are beyond the control of the agency to be
corrected or otherwise be resolved in a timely manner. Examples of this may include lack of
cooperation from another agency that threatens the safety of employees or the general public;
dangerous materials or faulty equipment that cannot be immediately corrected; unforeseen hazards
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or conditions that arise or are discovered for which funds are not available to correct; or existence
of dangerous conditions in buildings or areas of operation that arise during construction or result
from some type of natural disaster.

6-5.Cooperate with Risk Management in the investigation of accidents, unsafe conditions, scheduled
audits of program activities and submit activity reports as requested.

7-6.For additional information refer to NRS 618.295 and Chapter 618 of the Nevada Administrative
Codes.

8.7.Ergonomic Equipment. Identify and request adequate funds to obtain the appropriate equipment
and tools necessary for employees to safely perform their job duties. Standard ergonomic
equipment should be provided to employees who perform sedentary and repetitive motion duties
for greater than 50% of their average workday. This equipment generally includes an adjustable
workstation, adjustable chair, articulating keyboard, headset, wrist rests, footrest, copyholder, and
glare screen. Employees with different physical attributes or who have disabilities may need
special equipment. Consideration should be given to the use of voice activated software systems,
when appropriate, for positions that require extensive data entry. Automated equipment including,
but not limited to, electric staplers and automatic date stamps should be provided whenever
possible to prevent repetitive motion injuries. Agencies should utilize vendors that take appropriate
measurements in recommending equipment/furniture, provide employee/supervisor training, and
utilize credentialed/certified personnel in this assessment/training. In the event that an
unanticipated need arises, an agency can request financial assistance from the Risk Management
Division to prevent immediate injury to an employee. To request financial assistance from Risk
Management, the agency must follow the procedures found within the Risk Management website
under Safety/Ergonomics.

8. Workplace Violence. A specific section must be included in the safety program to address the
prevention of and response to workplace violence, based on the guidelines established by the Risk
Management Division and Attorney General’s Office. Agency management must initiate
immediate intervention when direct threats of violence are reported by employees. Indirect threats,
intimidation, harassment, or hostile behaviors must not be tolerated and must be promptly and
appropriately addressed. If a significant workplace violence incident occurs, agency management
must report it to the Risk Management Division as soon as practical for coordination of appropriate
critical incident stress debriefing for employees and their families. Public statements to the press
should be restricted to specific and appropriate personnel.

9 Note: The Risk Management Division has established a fund to assist agencies in obtaining
fitness for duty exams, upon request and approval, for potentially violent or unsafe employees that
present an imminent and significant security or liability threat to the agency.

10-9. Indoor Air Quality. A specific section must be included in the written safety program to
address the prevention of and response to complaints and reports of indoor air quality problems.
Each agency must follow the policy and guidelines developed and adopted by the Risk Manager.
All investigations related to indoor air quality issues must be coordinated through the Risk
Management Division.

0524 Workers’ Compensation
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A. Policy and Premium. The Risk Management Division is responsible to obtain an insurance policy for
and pay premiums on behalf of all agencies within the Central Payroll System. The Risk Management
Division is the designated representative for all policy and claims issues. Rates are assessed to each
budget account per $100 of payroll through the payroll system. Claim deductibles may be established
and assessed to agencies at the discretion of the Risk Manager, with due notice to affected agencies,
to promote loss prevention and cost control. Premiums due for volunteers, board members, interns,
inmate, cadet or community service workers or any other State employee not paid through the Central
Payroll system are solicited quarterly from identified agencies.

1. Agency Responsibilities:

a. Notify Risk Management when there is a change in the nature of work being performed, a new
budget is added or an existing budget inactivated, a Board or Commission is established, or
volunteers, interns, inmates, cadets, or community service workers are utilized at any time
during a quarter.

b. Submit quarterly reports and premium payments to Risk Management as requested for
volunteers, board members, interns, inmates, cadets, community service workers or other
employees not paid through the Central Payroll System.

c. Provide updated applications, job descriptions and Memoranda of Understanding as requested
by Risk Management.

d. Maintain a roster of volunteers, inmates, community service workers, interns, cadets, or board
members not paid through the Central Payroll System.

B. Managed Care Organizations. Injured employees, who reside in a county where the commercial
insurance company has established managed care for workers’ compensation, are required to seek
medical treatment for injuries and occupational diseases from a physician contracted with the
Managed Care Organization, unless there is not a provider within 20 miles of the employee’s
residence.

1. Agency Responsibilities:

a. Provide information to employees on their rights and responsibilities regarding the Managed
Care Organization and maintain an updated list of physicians included on the panel.
b. Assist employees, as necessary, in obtaining information and medical treatment.

C. Claims Reporting. Employees are required to immediately report all injuries and accidents to their
supervisor, regardless of the degree of injury. They must complete a Notice of Injury (C-1 form)
within 7 days of any injury or accident that occurs on the job for which immediate medical treatment
is not obtained as per NRS 616C.015. Failure to complete this form in the required time frame will
result in the possibility of any claim submitted for an injury thereafter to be denied.

1. Agency Responsibilities:

a. MaintainPrevide a sufficient supply of current C-1 forms;utilizing the-ecorreetreviston; at all
locations and operations for easy access by employees.

b. Educate employees on their responsibility to complete this form and the consequences of
refusing to complete it.
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Notify the insurer when the required Notice of Injury Form (C-1) was not completed within
the required seven days if a claim is submitted after this time period.

Send a copy of the C-1 Form to the insurer only if a claim has been initiated.

Maintain records of all C-1 forms for three (3) years.

Ensure that employees losing time from work due to their injury do not receive both
compensation benefits from the insurer and full-accrued leave concurrently. Employees can
use their accrued leave to make up the difference between their compensation benefits and
regular salary; however, they cannot receive more than 100% of theirregular wage. A leave
choice option form can be obtained from Risk Management to assist agencies in complying
with this requirement. Once completed the form is to be provided to the insurer.

Supervisors must document an investigation of all accidents. All completed accident
investigation forms will be forwarded to Risk Management. The investigation form will be
forwarded to the insurer should the employee seek medical attention.

When appropriate, employees should be directed to or assisted in obtaining prompt medical
attention.

Agency supervisors or other designated representatives are required to complete, in its entirety,
and submit a Employers' Report of Injury (C-3 Form) to the insurer within six (6) business
days after the receipt of a Physician's Report of Injury (C-4 Form) for an employee who has
sought medical treatment for an on-the-job injury or occupational disease. Employers who fail
to return this form within the established time frame are subject to a fine from the Division of
Industrial Relations.

2. Note: Ideally this form should be completed at the time the employee reports the injury and
states their intent to seek medical treatment. This report can be faxed to expedite this process.

If the validity of the claim is doubted or there are extenuating circumstances, the agency is
expected to provide complete and detailed information at the time the C-3 form is submitted.

b-k.Forward a copy of all C-3 Forms to Risk Management.
el If an accident results in a serious injury, fatality, or requires hospitalization, the Risk

Management Division and the Occupational Safety and Health Enforcement Section of the
Division of Industrial Relations must be called immediately (within eight hours of notification
of accident).

D. Claims Management

1.

Each agency head must assign a designated employee to act as the workers’ compensation liaison,
to review and monitor all claimsactivity. The guidelines established by the Risk Management
Division must be followed.

Ifthe agency has factual information that the employee has a preexisting condition that could have
affected the severity of the resulting injury or occupational disease and this was not noted on the
C-4 form, this information should be forwarded to the Risk Management Division and the insurer
with a request for Subsequent Injury Review.

The designated workers’ compensation liaison shall work closely with the insurer/third-party
administrator, to ensure that all claims are being handled promptly and efficiently.

4. Technical assistance and/or representation at the hearing/appeal is available from Risk
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Management, upon request, when sensitive, serious, or complex claims issues arise. The Risk
Management Division may initiate hearings and appeals when the potential for a high cost or
precedent setting claim issue occurs. Agencies shall cooperate with the Risk Management Division
when this action occurs.

. Early Return to Work Program

I.

All agencies must follow the guidelines of the Early Return-to-Work Program developed by the
Risk Management Division and closely monitor the progress of the injured employee to assist in
the speedy return to work.

Modified duty must be provided whenever possible.-and i/f the agency cannot accommodate the
injured employee, the agency must contact Risk Management Division and the Division of Human
Resources ManagementState Persennel to locate appropriate modified duty within another agency.
Refer to Nevada Administrative Code 284.600-6008 for additional requirements.

Injured employees who are unable to return to their former position have reemployment rights
within the department orf-the division that-they are injured in, for up to a maximum of one year.
NAC 284.6014-6019.

Agencies must interview injured employees unable to return to their former positions;-frem inother
Bdepartments that are referred by the Division of Human Resources Management, and give
special consideration to hiring them for vacant positions that they are qualified to perform.

. Employees on temporary assignment as per NAC 284.6004 may be extended beyond the 90-day

limitation providing the injured employee is performing 51 percent or more of their regular job
duties. The extension shall be limited to one additional 90 days.

Agencies who have employees who were injured on the job and subsequently miss 30 consecutive
days of work due to that injury will be assessed a $1,000 deductible by the Risk Management
Division. Catastrophic or unusual claims will be considered on a case-by-case basis.

. Contagious Diseases

1.

Agencies that have employees who are considered to be “occupationally exposed” to blood borne
pathogens in accordance with 29 CFR 1910.1030 must establish an exposure control plan. The
plan will be specific to each site within their agency. Procedures for reporting exposures and
subsequent testing within 72 hours as per NRS 617 will be addressed in the exposure control plan.

Agencies which have employees who are required to be tested for contagious diseases asper NRS
616C.052 shall ensure they have written procedures to comply with this statute. Each agency must
request adequate funding to pay for the required screening tests.

. Employee Medical Examinations/Services

1.

The Risk Management Division is responsible to secure and oversee statewide contracts with
medical providers/clinics on behalf of all agencies who are required to provide physical exams for
police/fire employees pursuant to NRS 617.455 and 617.457, and other medical exams, screening
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tests or immunizations required by OSHA, EPA or DOT for all agencies who are required to
provide these services.

. Each agency that is required to provide these exams must utilize the contracted providers.

. Each agency must follow the guidelines established by the Risk Management Division for the
types and frequency of exams, screening tests or immunizations.

. Each agency must request adequate funding to pay for the required medical exams, screening tests
or immunizations.

. Agencies who have employees in the job positions as identified in NRS 617.135 shall ensure the
duties of employer as defined in NAC 617.080 are followed with individuals who are identified to
have predisposing risk factors for heart and lung disease. Agencies must cooperate with the Risk
Management Division in matters dealing with their employee’s predisposing risk factors, including
the delivery of correspondence from Risk Management to employees with identified risk factors
and returning an acknowledgment receipt form for the correspondence to Risk Management within
60 business days.

. Each agency that has employees who are required to have physicals under NRS 617.445 and
617.457, shall establish procedures related to the physical exam process based on the guidelines
developed by the Risk Management Division and for personnel who are determined to be unfit for
duty by the evaluating physician.

. Hearing examination results must meet the Council for Accreditation in Occupation Hearing
Conservation guidelines for the ability to hear normal speech (55dB threshold at frequencies 500
Hz, 1000 Hz, and 2000 Hz in the better ear with hearing aids). Hearing level thresholds less than
55db in the better ear are expected to jeopardize an employee’s ability to safelyperform their job
duties. Agencies must develop procedures to address fitness for duty issues when levels do not
meet this threshold.

. Hearing examinations conducted pursuant to NRS 617.454 that identify a standard threshold shift
of 10dB at frequencies 2000Hz, 3000Hz, and 4000Hz shall be referred to an appropriate medical
specialist in accordance with 29 CFR 1910.95.
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0600 Administrative Procedures

0602 General

The Nevada Administrative Procedure Act, NRS Chapter 233B, sets minimum procedures for (1)
regulation-making and (2) adjudication by agencies of State government. The Nevada Administrative
Procedure Act is particularly concerned with providing greater public awareness of and participation in
administrative rulemaking.

0604 Application

The Nevada Administrative Procedure Act applies to all agencies in the executive branch of State
government authorized to make regulations or to determine contested cases, with certain statutory
exceptions NRS 233B.039.

0608 Regulation-Making Authority

To the extent authorized by law, each agency may adopt reasonable regulations to aid it in carrying out
the functions assigned to it and shall adopt such regulations necessary to the proper execution of those
functions. Regulations implement legislative policy and therefore must be consistent with that policy.
Administrative regulations must be within the statutory rulemaking authority of the agency, and cannot
contradict or conflict with the statutes they are intended to implement. Furthermore, an agency must have
specific authority authorizing it to charge or collect a fee before a regulation imposing any such fee may be
enacted.

0609 Effect of Regulations

If adopted and filed in accordance with the provisions of the Nevada Administrative Procedure Act,
the following regulations have the force of law and must be enforced by all peace officers:

1. The Nevada Administrative Code; and
2. Temporary and emergency regulations

0610 Regulation-Making Procedure

Administrative regulations must be adopted in compliance with statutory rulemaking procedures set forth
in the Administrative Procedure Act. Agencies should consult the Attorney General when adopting
regulations. The Attorney General’s Office publishes the Nevada Administrative Rulemaking Manual
that explains the law in greater detail. Administrative Rulemaking
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0700 Open Meeting Law
0702 Intent

Public bodies working on behalf of Nevada citizens must conform to statutory requirements in open
meetings under an agenda that provides full notice and disclosure of discussion topics and any possible
action. These requirements are set forth in the Nevada Open Meeting Law, NRS Chapter 241.“In
enacting this chapter, the Legislature finds and declares that all public bodies exist to aid in the conduct
of the people's business. It is the intent of the law that their actions be taken openly and that their
deliberations be conducted openly.” (NRS 241.010)

0706 Application

A. With limited exceptions, “all meetings of public bodies must be open and public, and all persons must
be permitted to attend any meeting of these public bodies.” NRS 241.020(1) The Open Meeting Law
applies to public bodies as defined in statute NRS 241.015.

B. The Nevada Administrative Procedure Act, NRS 233B, requires all workshops and public hearings
held for the adoption of regulations to be conducted in conformance with the Open Meeting Law
NRS 233B.061. This requirement applies to any agency regardless of whether it is a public body or
headed by a single individual.

C. A committee, subcommittee or advisory body that is given the task of making decisions for or making
recommendations to a public body is covered by the Open Meeting Law.

0708 Notice

NRS 241.020 includes detailed requirements for the contents of a public notice and meeting agenda,
together with posting requirements. Agendas must include a clear and complete statement of the topics
scheduled to be considered during the meeting. NRS 241.020(2)(d)(1) Agendas must also include a list
describing the items on which action may be taken and clearly denoting that action may be taken on
those items. NRS 241.020(2)(d)(2) Public bodies should submit all public notice and meeting agendas
for review by the Attorney General prior to posting.

0710 Emergencies

NRS 241.020(2) allows public bodies to conduct an emergency meeting or consider an emergency item
without complying with the statutory requirement of providing public notice at least three (3) business
days prior to the meeting, but all other requirements of the Open Meeting Law apply. The emergency
rule may be used only when immediate action is required and the circumstances were unforeseen. (NRS
241.020(10)) Public bodies should not hold an emergency meeting or consider an emergency item
without first consulting the Attorney General as to whether the basis for an emergency exists.

0712 Exemptions
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There are specific statutory exemptions and exceptions to the Open Meeting Law; public bodies should
consult the Attorney General as to whether an exemption or exception applies.

0716 Void Actions

The action of any public body taken in violation of the Open Meeting Law is void. (NRS 241.036)

0718 Enforcement

The Attorney General has the statutory authority to investigate and prosecute violations of the Open
Meeting Law. (NRS 241.039) Complaints alleging a violation can be filed with the Attorney General.
File a Complaint.

0724 Conclusion

A. The Nevada Open Meeting Law is clearly intended to further open government in Nevada. This
objective is essential to a democratic society that depends upon a well-informed citizenry. Every
public body in this State has both a legal and moral duty to faithfully observe the Open Meeting
Law and to take all reasonable steps to insure public access to its deliberations and actions. Sometimes
the particular facts surrounding a meeting will present a close question of law. In those cases, the
Attorney General offers the following advice: “If in doubt, open the meeting.”

B. The Attorney General’s Office makes available the Nevada Open Meeting Law Manual that explains
the law in greater detail. If you require additional information concerning the Open Meeting Law,
contact the Attorney General's Office to request a copy of the Nevada Open Meeting Law Manual
or go online to http://ag.state.nv.us
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1000 Buildings and Grounds

1002 Serving the Capitol

The Buildings and Grounds Section of the State Public Works Division (SPWD) provides maintenance
and emergency services in the Carson City Capitol Complex as well as in Reno and Las Vegas.

1004 Scope of Services
The Buildings and Grounds Section is concerned with the safety, health and working conditions of all State
employees. Buildings and Grounds maintenance duties include carpentry, construction, plumbing,

landscape, irrigation, janitorial services, electrical work, heating, ventilating and air conditioning.

The Buildings and Grounds Division is responsible for minor improvements and repairs not within the
scope of the Professional Services Section of the State Public Works Division.

1006 Procedure for Service

Written requests for major repairs or services specific to Buildings and Grounds properties (refer to
sSection 1012-fertisting) shall be made in writing to the Buildings and Grounds Section using approved
forms. For minor repairs, services, or emergencies, in Reno or Carson City, telephone the StatePublie

Werks Diviston{SPWD) at 775-684-1800 and in Southern Nevada telephone the Buildings and Grounds
Section at (702) 486-4300. If the emergency involves life-safety call 911.

1008 Care of Buildings

Buildings, rooms, basements, floors, windows, furniture, and other items are to be kept clean, orderly and
presentable as befitting public property. Conditions should be as such to reduce fire hazard to a minimum.

1010 Inspections
State-Publie Werks Diviston{SPWD) employees periodically inspect State-owned property.

1012 Maintenance, General

The Buildings and Grounds Section maintains all State buildings, grounds and properties not otherwise
provided for by law.

1014 Janitorial Service

Most State-owned buildings are cleaned by a contracted janitorial service. Desks will be cleaned upon
request only if all objects are removed from the desk surface. Janitors are under specific instructions not
to clean those portions of the desks that have papers and/or objects left upon them.
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1016 Craft Services

The Buildings and Grounds Section performs electrical, carpentry, flooring, concrete repair and
replacement, painting and plumbing services and property maintenance. the—SeetionBuildings and
Grounds employees are skilled tradesmen and are assigned to repair duties accordingly. Some work,
particularly extensive remodeling, may be contracted. Buildings and Grounds is authorized to charge for
materials, parts, and a labor rate for all extra services requested by agencies, such as remodeling, moving,
installing fixtures and equipment such as shelf building, etc.

1020 Leases

The Administrator of the State Publie-WerksDiviston-{SPWD5 has authority to lease office space for State
agencies and departments and approves and issues all leases for State leased office space. (NRS 331.110)
Leases that extend beyond a one-year term require approval of the Board of Examiners (BOE) (SAM
0112). When an agency determines a need for office space and has budget authority, a Space Request
Form must first be completed and submitted to Leasing and-Services. The Space Request Form is available
from the SPWD website at http://bandg.state.nv.us (click on “Services” then “Leasing Program”). The
SPWD will determine whether the agency will be housed in leased or State-owned space.

The-exeeption-to-this-Seetion—1020-is-a-requirement for storage-space-If a lease is solely forthe storage

space and does not involve staff being located at orard utilizing office space within the storage unit, the
rental agreement can be negotiated and approved (by following contract procurement procedures) directly
by the requesting agency.

Note: SPWD does not provide leasing services for the Nevada System of Higher Education or State
Boards that are exempt from State financial administration laws.

1022 Rent Charges for State Owned Buildings

A. The Administrator-of-the-State Publiec Werks Divisten-Governor’s Finance Olffice determines the rent
cost per square foot; based upon the calculated rentable spacearea occupied by each agency, as
determined by the Leasing Services Section of the SPWD, and the total yearly charge to each agency.
Based upon the type of space rented, Eeach agency shall pay the appropriate amount to the Leasing
Services Section’s operating fund.

B. The leaserate is expressed as a cost per square foot per month. This is the most common manner of
expressing rent rateslease or service charges and provides comparability with non-State-owned
buildings’ costs. All State-owned buildings have the same lease-rate for the type of space rented
(unless otherwise allowed). Contact the Leasing Services Section if there are any questions on the
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1024 Office Space

The Buildings and Grounds Section must supply suitable and sufficient office space for all State agencies
and officials. Agency needs should be brought to the attention of the Divisien Leasing Services Section.
Administrative officials should make every effort to efficiently utilize all space available to them.

1026 Protection of State Property

The Administrator of the SPWDStatePublie WerksDiviston with the assistance of the Department-of
Publie-Safety”s Capitol Police of the Department of Public Safety have the authority to prevent any
unlawful activity or damage to any State property under histhertheir supervision and control to protect the

safety of any persons on that property. (NRS 331.140)

1028 Energy Conservation

The Buildings and Grounds Section has an energy conservation program involving State-owned and leased
buildings. The following guidelines are to be followed:

1. Building temperatures should-be 3 AR :
F—in—the—summerare managed by Bulldmgs and Grounds for optlmum energy eﬁ“ iciency and
comfort; and

2. General office ambient lighting levels are to be kept between 25 and 60-foot candle power. Desk
top levels in the range of 50 to 70-foot candles may be attained through the use of task lighting if
needed.

1030 Energy Information and Assistance

The Buildings and Grounds Section, upon request, will provide information and assistance to any agency,
bureau, commission, department or division engaged in the management, planning, utilization and
distribution of energy.

1032 Recycling of Aluminum Cans
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Until such a time as the contract provisions described in SAM 0117 require a vendor to provide for the
recycling of aluminum cans, the divistenSPIWD shall provide for the collection and recycling of aluminum
cans in State buildings having a vending machine that dispenses soft drinks in aluminum cans.
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1200 Mail Service
1202 General

The Administrator of the Mail Services Division supervises mail service for all State offices, departments
and agencies located in Carson City, Las Vegas and Reno. All State agencies shall use the services
provided by the Mail Services Division unless the Director of the Department of Administration provides
specific exemption. Requests for exemption must be submitted in writing to the Director of the Department
of Administration and contain a business justification for the exemption. Exemptions are valid for the
duration of a biennium and must be renewed as part of the budget building process.

1204 Revenues to Department of Administration Communications
Fund

The Mail Services Division is supported from charges to the using customer agencies.

1206 U.S. Mail Service

A. The outgoing mail is picked up when mail is delivered, usually one pickup in the morning and-ene
prekup-in-the-earbyor afternoon. There is no late afternoon pickup after 3:00 p.m. The Mail Services
Division will handle small mailings delayed beyond pickup time until 3:30 p.m. if delivered to the

mail facility. Fhere-isne-late-afternoonpickup-

B. The Mail Services Division will apply only applicable postage to each piece of mail. Such markings
as “bound printed matter,” “priority mail,” “parcel post,” “media mail,” “non-machinable,” “library
mail,” etc. must be applied before mail is picked up.

9 ¢

C. Certified mail, registered mail and return receipts are handled for departments, but the relevant postal
sticker, identifying the specific type of mailing, must be affixed on the mailing by customer agencies.
Each mailing must have the recipient’s name and address, sender’s return address and the applicable
postal form completely filled out and affixed to the mailing.

D. Agencies must have a budget account number above the return address of each mail piece to ensure
that postage is correctly charged to that account. Agencies that require a special eemputercharge
breakdown within their budget (for example, charges to special grant funding) should contact the
Department of Administration, Administrative Services Division and Mail Services, for special
account numbers prior to the mailing job being completed.

E. The Mail Services Division does not handle personal mail. Any personal mail sent through the
mailroom will not be delivered.

F. The mailroom hours in Carson City are 6 a.m. to 5 p.m. daily except Saturdays, Sundays or holidays.

The mailroom hours in Las Vegas are 7:30 a.m. to 5 p.m. daily except Saturdays, Sundays and
holidays.
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G. All printing orders for envelopes, mailers, or forms must be reviewed by the Mail Services Division
before printing to ensure the order meets postal regulations.

H. State agencies using services provided by the Mail Services Division are billed each month—with
certain-large-accounts-billedin-advancefor-postage. Claims are expected to be submitted before the
10th of each month. Agency charges are made for postage, salaries of mailroom personnel and
operating expenses.

I. Anagency's share of the latter expenses will be determined by the dollar volume of postage used. Any
questions on billings should be directed to tze Department of Administration, Administrative Services
Division. For additional detailed information regarding charges, such as class of mail, please contact
Mail Services at mail to: mailservices@admin.nv.gov.

1208 Mailing Hints, Economies

A. Please give Mail Services as much advance notice as possible for mailing projects and complete a
work order form and submit it to mailservices@admin.nv.gov. This form should be completed with
appropriate contact information, budget account number to be charged, the amount of pieces to be
processed, date to be completed, and any other special instructions.

B. Typical turnaround time on your mailing pieces will be 48 to 96 hours, depending on the size of your
mailing job. On high volume jobs, please call ahead for proper preparation of materials and to
establish a turnaround time.

C. Use standard fonts for letter-size mail (12 pt Courier recommended)-te-recetve-postage-discounts.

D. If an agency needs to send mail from a rural area, please contact Mail Services to have postage
emailed through Pitney Ship Pro.

Dﬁ%ﬁGﬁ—&t—Qﬁé}—é%éL—LSéO—feHﬁef%mfeﬂ%&ﬁeﬂ— Place labels for extra services above the delzvery

address and to the right of the return address, or to the left of the postage.

F. In most cases, do not use priority mail or special delivery on Fridays or the day before a holiday.
Regular mail will serve just as well to most destinations.

G. Use certified mail rather than registered mail whenever possible, unless sending international mail.

VePy—efteHjﬁst—as—fast—If shlppmg thumb a’rlves please mark the envelope as “non- machmable 7

I. All outgoing mail to be insured must have all proper forms filled out and attached to the mail piece(s).
J. Do not send books first class, if possible. They may be mailed at a media mail rate.
K. Nine-digit or five-digit ZIP codes must be used on every piece of mail.

L. Do not stack inter-office or stamped mail in with outgoing mail.
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M. International letters should be kept separate (airmail and surface mail).

N. When sending large packages or boxes via commercial carrier (e.g., Fed Ex, UPS, etc), designate the
type of service if sending other than regular ground. If the package(s) is to be insured, please designate
the value.

P-O.  All letters must not have any text appearing below the address block.

1210 Inter-Departmental Mail

A. The Mail Services Division offers inter-departmental mail service to all participating agencies in
Carson City, Las Vegas, and Reno. Mail going to agencies outside our service area or to non-
participating agencies must be mailed via the U.S. Postal Service. Further information regarding inter-
departmental mail service can be found #+-the Mail-Guide-er-by calling the Mail Services Division, at
775-684-1860 in Carson City, or 702-486-2485 in Las Vegas.

B. If your agency is not currently participating in interdepartmental mailing but would like to sign up,
please notify Mail Services at mailservices@admin.nv.gov.

C. Interoffice mail services are charged per budget account at the beginning of the fiscal year. Any
mailstops added during the fiscal year will be added and charged in the following budget cycle.

D. Agencies that choose not participate in interoffice mail are welcome to drop off interoffice mail for
participating agencies. Additionally, mail going to the USPS and needing postage added can be
dropped off to the northern or southern facility to have postage applied and charged back to the
proper budget account.

E. Addressing Interdepartmental Mail

1. To avoid delays in delivery or potential return of your inter-departmental mail, be sure to address
your mail pieces properly by including:

The recipient’s agency fully written out (do not use an acronym,).

The destination city (e.g., Carson City, Las Vegas, Reno).

The recipient’s first and last name.

The sending agency, name of sender, and budget account number.

Many agencies have Finance, Personnel, Accounting, etc., so please be specific.
Please limit the use of abbreviations.

SR AN TR
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g Many agencies have northern and southern offices, please be specific to the location you are
mailing to (CC for Carson City, LV for Las Vegas, and Reno).

Interdepartmental mailing is not available in rural areas such as Elko, Ely, Fallon, Lovelock, etc.
If your office is in a rural area, mail needs to be sent via USPS. A list of participating agencies,
their addresses, and budget account numbers (BA#) can be provided by Mail Services upon
request.

Interdepartmental correspondence should be placed in reusable envelopes. The previous address
should be marked out when the new address is applied.

If using a different envelope than a reusable envelope, please follow the same addressing
instructions above, but make sure to indicate that it is “interdepartmental.”

Packages weighing over 25 pounds will be sent via FedEx ground.

High-value and breakable items such as computers, laptops, and monitors are not recommended
for interdepartmental mailing and should be sent via FedEx Ground with proper insurance.

The Mail Services Division will not be held liable for any damaged items in interdepartmental
transit.

+:8.Each agency must have incoming and outgoing mail baskets.

2.9.Inter-departmental and outgoing mail should be separated and labeled to facilitate pickups and

deliveries. Further information regarding inter-departmental mail service, or any of the other types
of services offered by Mail Services Division, can be obtained by calling the Mail Services
Division, at 775-684-1860 in Carson City, or 702-486-2485 in Las Vegas or emailing them at
mailservices@admin.nv.gov.
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1300 State Vehicles

1302 Policy

A.

All State-owned vehicles shall be used only for authorized official business and driven by qualified
and authorized personnel in a safe and courteous manner. Smoking in State-owned motor vehicles is
strictly prohibited.

To avoid violations of State policy prohibiting the use of State vehicles for non-State use, agency
heads are urged to remind their employees who utilize State-owned motor vehicles of the provisions
of NRS 204.080.

The policies outlined in this chapter are applicable to all State vehicles, whether agency-owned or
Fleet Services-owned. Please see SAM 1400 for policies and procedures specific to Fleet Services
rental vehicles.

1305 Insurance Coverage & Defensive Driving Requirement

A.

A State-owned vehicle will be covered for auto physical damage when driven by any State employee,
temporary employee, board member, commissioner, volunteer, contracted employee or those working
in conjunction with the State of Nevada while conducting official State business and within the course
and scope of employment.

The Defensive Driving course is required for all executive branch employees whose job functions
require driving a State-owned vehicle for State business. Employees and other authorized drivers
should refer to the Risk Management Division website for further details at http://risk.nv.gov/.

1307 Texting While Driving a State Vehicle

A.

Pursuant to NRS 484B.165, a person shall not drive a motor vehicle while using an electronic wireless
communications device to write, send, or read a text-based communication. Furthermore, hand-held
mobile phone conversations and accessing the Internet are also prohibited. As used in this section
“write, send, or read a text-based communication” means using an -electronic wireless
communications device to manually communicate with any person using a text-based communication,
including, but not limited to, communications referred to as a text message, instant message, or e-
mail.

This does not apply to a driver who is:

1. Reporting a medical emergency, safety hazard, or criminal activity;

2. Using a voice operated navigation system affixed to the vehicle or those riding in
autonomous vehicles;

3. Using citizen band or other two-way radios that require a license and have a separate hand-held
microphone;

4. A law enforcement officer, firefighter, or emergency medical professional acting within the scope
of their employment;
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5. Conducting hands-free wireless interpersonal voice only communication that does not require
manual entry, except to activate, deactivate, or initiate a feature or function.

1309 Insurance

C.

The State of Nevada is self-insured.

Please access the Risk Management website for a matrix illustrating the different levels of
insurance coverage.

Insurance questions should be directed to the Risk Management Division.

1310 Identification of State Vehicles

All State owned or leased motor vehicles must be labeled with the words “State of Nevada” and “For
Official Use Only” in plain lettering. The following requirements are the minimum standards:

A.

D.

Exempt license plates or a license plate that identifies the vehicle as a State vehicle; for example, a
“DOT” plate.

Vehicles equipped with exempt plates must have at a minimum one of the following: window decals
or decals placed on the outside of the vehicle; or license plate frames labeled with the words “State

Vehicle” and “For Official Use Only.”

Window decals must be placed in an appropriate area of the front and rear window that ensures the
decals do not obstruct the driver’s view.

Refer to SAM 1312 for exemptions.

1311 Home Storage of State Vehicles

A. Ttis the policy of the Board of Examiners (BOE) that the home storage of State vehicles be authorized

in certain circumstances. However, this approval will be limited by individual justification based on
convenience and benefit to the State, rather than the authorized driver. The department head or their
designee is authorized to approve home storage of State vehicles for their respective department. Each
department head shall establish policies outlining the process and the justification for the approval.
The department must retain all documentation relevant to the policy per their department’s records
retention schedule. In general, home storage may be authorized only when less costly to the State or
when a State vehicle must be used by the employee because the vehicle is specially marked or
equipped.

Per the Internal Revenue Service (IRS), home storage of a State vehicle is considered a form of
compensation in some circumstances. A vehicle that is used by an employee exclusively for
business purposes is treated as a working condition fringe benefit. If an employer-provided vehicle
is used for both business and personal purposes, the personal use is considered taxable wages to the
employees. As a result, agencies should review the IRS website for current IRS rules. In particular,
IRS Publications 15-B and 5137 (IRS Fringe Benefit Guide) should be consulted.
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Home storage of State vehicles may be authorized only if the following apply:

1. The department has verified that the justification meets IRS guidelines for non-taxable fringe
benefits.

2. The agency is unable to provide adequate, secure storage for the vehicle and the vehicle is at
substantial risk if not stored at an employee’s home during non-working hours; or

3. The officer or employee is directed, in writing, by the head of the agency to which the vehicle is
assigned, or their designee, to keep the vehicle at their residence because their duties include
responding to conditions that regularly require an immediate response; or

4. The employee operates out of their home.

. Authorization may be given for items three and four only if demonstrated, to the satisfaction of the

department head or their designee, that it is less costly to the State to assign a State vehicle than to
reimburse the employee for the use of their personal vehicle. This requirement does not apply
for items three and four if the vehicle carries or is equipped with special equipment needed to
perform duties directly related to the employee’s job and the employee is in an emergency
response capacity after normal working hours.

The department head or their designee must give written approval for the permanent assignment of
vehicles to an employee for home storage and a list of those approvals, with justification, must be
submitted to the Director of the Department of Administration on or before January 1 of each year
together with a report on the value, for federal income tax purposes, of commuting trips made by
employees in State vehicles. This report will be made on a form designated by the Director of the
Department of Administration. In order to have a complete record, a response from the agency
is required even if there are no vehicles authorized for home storage.

Special Note for Law Enforcement Agencies:

+ IRS policy indicates that use of clearly marked police, fire, or public safety officer vehicles by
public safety officers is a qualified non-personal use vehicle if, among other stipulations, the employee
must always be on call and the employer prohibits personal use other than commuting. Unmarked law
enforcement vehicles may be qualified non-personal use vehicles if the vehicle is used by a full-time
law enforcement officer authorized to carry firearms, execute warrants, and make arrests, among other
requirements. Any State law enforcement agency is responsible for consulting the IRS policies in
the development of its own agency policy, and for conforming to those federal policies.

1312 Provision for Unmarked Automobiles

A.

The approval for and use of unmarked motor vehicles by State employees shall be granted to the
director of each respective department. Such requests are only authorized to be granted for

vehicles used in law enforcement activities. AH-otherrequestsmust-be-submitted-to-and-approved
by—the-department-head—The director of each department shall establish policies that define the

approval process within their respective department and retain that documentation per the
department’s records retention schedule.

Exemptions: unmarked vehicles are exempt from the labeling requirements outlined in Section 1310.
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C. New undercover cars are to be purchased from existing contracts, but options may be approved so as
to avoid an institutional look.

1314 Purchase of State Vehicles

A= Agencies must follow NRS 334.010 and SAM 0300 when purchasing vehicles, including:

1.

Agencies must complete a Board of Examiners Request for Approval to Purchase a State Vehicle
form and submit to the Governor’s Finance Office.

Fleets based in Clark County or Nye County may be subject to the alternative fuel vehicle
purchase requirements of the federal Energy Policy Act of 1992 (Public Law 102-486). The
Nevada Governor’s Office of Energy reports on Energy Policy Act compliance for the State
fleet to the U.S. Department of Energy and can provide guidance on meeting vehicle purchase
requirements.

Vehicles with a police package are recommended for all law enforcement work. Agencies should
reference NRS 484A.480 prior to purchasing emergency lights to ensure lights are authorized.

State agencies are required to utilize the contracts awarded by the State Purchasing for Fleet,
Alternative Fuel and Police vehicles and submit a Vehicle Order Form with their requisition to
State Purchasing.

1316 Vehicle Replacement Policy

A.

State vehicles shall be at least 10 years old or have a minimum of 100,000 miles (for sedans)/125,000
miles (for SUVs, vans, and trucks) at the time of replacement.

Because of the variety of situations faced by agencies, agencies may adopt an alternative policy where
unusual circumstances justify replacing a vehicle sooner. An agency adopting an alternative policy
must submit their proposed policy and its justification to its budget analyst within the Governor’s
Finance Office for review and approval by the Board of Examiners (BOE). The alternative policy may
not be adopted until such approval by BOE. Alternative replacement policies shall be attached to an
agency budget request during each budget building cycle.

B-C. Agencies should, to the extent possible, rotate vehicles with low mileage in order to maximize the
use of State vehicles and budgetary resources.

1318 Maintenance

All State-owned and Fleet Services Division leased vehicles must be maintained at a level that meets or
exceeds the vehicle manufacturer’s recommended maintenance schedule. Please see SAM 1412 for
specific requirements regarding regular maintenance of Fleet Service monthly rental vehicles.

1320 Records
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Agencies are required to maintain vehicle maintenance records for agency-owned vehicles. Records must
be established and maintained for each vehicle the agency owns or leases from an outside vendor.
Agencies are required to maintain the manufacturer’s maintenance requirements or schedules for agency-
owned and leased vehicles. Agencies leasing vehicles from Fleet Services Division are exempt
from this requirement.

1322 Complaint Procedure

A.

Direct all complaints concerning misuse of State automobiles to the Fleet Services Division
Administrator who will then notify the agency head regarding possible misuse of a State vehicle. If
the vehicle is a Fleet Services Division vehicle assigned to an agency, the agency head, together with
the Fleet Services Division, shall investigate the complaint, discuss the complaint with the offender's
supervisor, ascertain that all facts are obtained and take any appropriate supervisory action.

. The agency head will promptly communicate with the complaining party to assure themhim that the

State appreciates the matter being brought to the State’s attentionir—interest and that
appropriatedesires-to-take action will be taken where warranted.

1323 Telematics

A.

The State hasPurpose—Teo established a-statevaderequirements—tor-theuse-oltelematics-eguipment
and-data-asseectated-with-State-of NevadaFleet-vehieles—The vehicle telematic-system program is-useé

to monitor State ef Newvada-vehicle location and activities. The intent of the program is to;-which-witt
1mpr0ve employee safety, create 0perat1onal andefﬁc—reney energy efﬁc1enczesy, and reduce costs

eeeﬂemy—aﬂd—eﬂngyL&&nsfeP T hzs pollcy wzll be admznzstered in compllance wzth all State federal

and local laws.

Seepe—Theis vehicle telematic programuntversal-peliey applies to all employees operating a State of
NevadaFleet vehicle equipped with a telematic device.

1. Employees have no reasonable expectation of privacy while using a State--efNevada—owned

vehicle.
2. The State ef Newvada-reserves the right to use telematics data to monitor State--efNevada-owned
vehicles.
a. WhilemMonitoring may take place on a regular or random basis.
b. stTelematic data is collected for the leea%}enﬂﬂelactwmes of all State-ef Nevada-Fleet Services
owned vehiclesTelem 5 2 e 0

yehieles, including location, speed path of travel route stopping, maneuvering severity, idle
and park time, vehicle break downs, and scheduled maintenance needs.

c. The State efNevada—may uses this information for a range of purposes that benefit both
employees who drive State vehicles, employee passengers, and the public-and-must-be—used
S el

d. Telematics data may be used to address operational training and performance management
issues (e.g., driving unsafely, using a State vehicle in violation of any law or policy, or for an
unacceptable use). Employees who use State property in an unauthorized manner may be
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subject to corrective or disciplinary action.

Telematic information gathered-may be available for review by authorized personnel, whieh
may-includinge Fleet Coordinators, managers;-Human Resource representatives, supervisors
and managers, etherState-ageneiessuch-asthe-Office-of Risk Management, Fleet Services
Divisten, Attorney General’s Office, and, in the event of a claim or litigation, third parties-n
the-event-ofaclatmsubmisstons-erhtigation.

i. Access to the data produced by the telematics system will be strictly controlled and securely

maintained at all times by any authorized user.

ii. Printed reports must be securely maintained with tightly controlled access.

iii. Distribution of telematics data should not occur without approval from an agency human
resources representatlve or appomtmg authorlly

.

v na—dDisclosure of
telematlcs lnformatlon w%en—app#epﬁaée—to thlrd partles mcludzngsuek—a& law
enforcement, #for administrative or legal proceedings,-and when otherwise necessary to
respond to claims, to protect the State’s legitimate interests or the health and safety of
others, or as required by law are subject to applicable statutes and regulations.

3. Data from telematic systems are maintained by the State-Ageney-Fleet Services DivisonManager
and purged based on the State retention policy, except when subject to a legal hold.

4. SupervisorResponsibilities—Department directors, managers, and Supervisors responsible for
overseeing authorized State-of-Nevadatieetvehicte-drivers are responsible for,

a.
b.
c.

d.

Informing employees that all driving is monitored by telematics,

Creating a telematics data and driver performance review process.

Reviewing data to determine how drivers are behaving in variable traffic, road and weather
conditions,

Enforcing compliance with this-pelicy-and-ageney-specific-gnidance-around-authorized use of
State-ef-Nevada vehicles.

5. Tampering or Altering Telematic System:

a.

b.

Tampering with or altering the physical telematics equipment in a State of-Nevada-vehicle is
prohibited.

Tampering with or altering the telematics equipment by intentionally blocking or interfering
with the electrical systems, wireless signal, or satellite receiver/antennae is prohibited.
Attempting to repair or adjust the telematics system in a State-leet vehicle is prohibited.
NRS205274 Employees who believe that the telematics system in a State Fleet vehicle is not
working properly should report the malfunction immediately to the agency vehicle
coordinator.
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1400 Fleet Services Division

1402 Purpose

The Fleet Services Division provides safe, efficient, environmentally friendly, and cost-effective
transportation solutions to State employees.

1404 Policy

To ensure economical utilization of State-owned vehicles, eliminate unauthorized use of State-owned
vehicles, provide a ready means of transportation for State employees on State business, reduce the need
for use of private vehicles on official State business and to provide central administration for maintenance,
care and operation.

1405 Services Provided

The Fleet Services Division provides the following services:

I.

SNk w

Long-term assigned vehicles. Fleet Services maintains a diverse inventory of vehicles for agency
use,

Short-term assigned vehicles for daily use. Fleet Services maintains a diverse inventory of vehicles
for agency use;-

Maintenance and repairs;

Fueling network;

Washing facilities,; and

Vehicle acquisition and disposal.

7. Agencies utilizing vehicles owned by their respective department may utilize any of the services
provided by the Fleet Services Division on a charge-back basis.

1406 Fleet Services Charges and Monthly Trip Reporting

A. Vehicle usage is charged either on a daily basis or on a monthly basis. Daily rates apply on a 24-hour
basis. For specific rate or billing information contact the Fleet Services Division at 775-684-1880 or
reference the Fleet Services website https://motorpool.nv.gov/

B. Fleet Services will not be responsible for reimbursement of vehicle expenses resulting from:

S

running out of fuel,

charges for lost or misplaced keys;

parking charges;

towing, when not a result of mechanical failure;

failure to obtain fuel at designated State fuel facilities (except for emergencies); or
citations issued for violations of traffic laws or parking ordinances.
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Agencies assigned vehicles on a monthly basis must submit a Fleet Services Monthly Trip report form
MP-3 to the Carson City Fleet Services Office within five business days after the end of the month.
Failure to submit timely reports will result in a late fee assessment for each day late and may result in
vehicles being reassigned. In the event circumstances prevent timely submission, contact the Fleet
Services Administrator in advance to request a time extension.

1407 Vehicle Utilization Requirements

A.

The utilization policy is applicable to any motor vehicle which is self-propelled (but not operated
on rails), used upon a highway for the purpose of transporting persons or property with a gross
vehicle weight rating (GVWR) of 8500 pounds or less. GVWR is the maximum allowable total mass
of a road vehicle or trailer when loaded (i.e., including the weight of the vehicle itself plus fuel,
passengers, cargo, and trailer tongue weight).

. Agencies are required to assign each vehicle that is operated within the span of their control to a

specific utilization group. This policy applies to all vehicles that are owned or leased by any
department, division or agency. Agencies are required to notify Fleet Services of the utilization group
to which the vehicle has been assigned.

. The utilization table and agency fleet assessment worksheet are available by accessing the

following links: Fleet Assessment Worksheet and Vehicle Utilization Table

. Agencies that have assigned monthly rentals in Group 1 (Pooled Administrative Vehicles),-ard Group

2 (Individually Assigned Administrative Vehicles) and Group 3 (Maintenance/Contractors
Equipment) must adhere to the minimum usage requirements each year. The Fleet Services Division
is responsible for monitoring each agency’s minimum usage. Monthly vehicle usage data is required

to be reported to Fleet Services by each agency (please-see SAM 14006). Failureto-—reporttimely
and-aceurately-mayresultinreassignment-ofageney-vehieles—Fleet Services will send each agency

formal notification of any monthly rental vehicles that are not meeting the usage standards. Failure
to utilize Group 1, 2, or 3 vehicles at a minimum level may result in reassignment of those vehicles
to another agency by the Fleet Services Division.

Any agencies that cannot utilize its Group 1, 2, or 3 vehicles at the minimum level must demonstrate
a mission-critical need to retain the vehicle and must request an exemption to the usage requirements
from the Board of Examiners (BOE). Exemption requests must be in the form of a memorandum
from the agency to BOE with a copy to the Fleet Services Division. Eatture-If an exemption is notte

requested-a-time-exemption from or approved by BOE, and there is a together-with-failure to maintain
the minimum required usage-ef-the—vehiele, the agency vehicle will beresult—in reassignedment-of

ageney-vehieles by the Fleet Services Division.

Agencies that have vehicles to be assigned to either Group 4 (Public Safety) or Group 5 (Specialty)
that are NOT exempt from the usage guidelines must request an exemption to the usage requirements
from BOE. This includes vehicles leased from the Fleet Services Division and assigned to individual
agencies. Those agencies are responsible for seeking their own exemptions after being notified that
they must do so by the Fleet Services Division.

1408 Facility Hours of Operation

93



Note: The office hours listed are subject to change. Please call the Fleet Services office you will be utilizing
for current hours of operation.

A. Reno

2550 Terminal Way, Reno NV 89502

Phone: 775-688-1325

Fax: 775-688-1309

Email: rnomp@-admin.nv.gov

Hours: 7:00 a.m. to 75:00 p.m. Monday through Friday

B. Carson City
750 East King Street, Carson City, NV 89701

Phone: 775-684-1880

Fax: 775-684-1888

Email: ccempool@admin.nv.gov

Hours: 7:00 a.m. to 75:00 p.m. Monday through Friday

C. Las Vegas
7060 La Cienega St. Las Vegas, NV 89119

Phone: 702-486-7050

Fax: 702-486-7042

Email: lvmp@admin.nv.gov

Hours: 7:00 a.m. to 7:365.00 p.m. Monday through Friday

1410 How to Request a Vehicle

A. Short-term assignments—30 calendar days or less:

1.

Reservations may be made online at http://fleetres.nv.gov or

2. Email a Fleet Services Rental Request form (MP-2) to the location where you will be picking up

the vehicle.

At times, Fleet Services may have insufficient vehicles to cover anticipated rentals. At these times,
Fleet Services utilizes outside rental car agencies to provide additional vehicles.

Fleet Services will make all arrangements for rental vehicles and assume responsibility for the
necessary paperwork when the vehicles are reserved through the Fleet Services Division.

The Fleet Services Division will not assume liability for payment for rental cars booked directly
with the rental company by the agency.

B. Long-Term Assignment — Assigned on a Monthly Basis

1.

(98]

Requests for long-term assignment should be included in the agency biennial budget request. This
will allow the Fleet Services Division a chance to review the available inventory and adjust as
needed to provide for the request.

Submit a Fleet Services Vehicle Request form (MP-5) to the Carson City Fleet Services office.

If the request was not included in the agency budget request, every attempt will be made to fulfill
requests as inventory levels permit.
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1412 Care and Maintenance of Fleet Services Vehicles

A. Refer to the Fleet Services Vehicle Use Manual for the care and maintenance of State vehicles.
Vehicle use manuals are located in the glove box of each fleet services vehicle. Copies may also be
downloaded from the fleet services website https://motorpool.nv.gcov/attptfleetservicesnv-eov

B. Fleet Services is not responsible for notifying agencies that their assigned vehicles are scheduled for
maintenance. Agencies are responsible for returning their assigned vehicles to Fleet Services for any
required maintenance. Agency failure to cooperate with regular maintenance schedules may result in
the agency assigned fuel cards being temporarily shut down or possible reassignment of agency
vehicles by the Fleet Services Division.

1414 Insurance and Accident Reporting

A. All accidents or incidents involving a Fleet Services vehicle must be reported within 48 hours to the
Fleet Services Division and to the Tort Claims Manager of the Office of the Attorney General.

1. Accident refers to any collision involving a State vehicle with a pedestrian, other vehicle or other
fixed or stationary object, whether or not any physical damage or bodily injury occurs.

2. Incident refers to non-accident personal injury or physical damage, i.e., vandalism, window or
body damage from flying objects, lost or stolen vehicle parts or accessories, vehicle body damage
from tire snow chains, etc.

GarseﬁrGHy—An acc1dent report packet is located in the glove box of each Vehlcle Acc1dents reports
may be downloaded from the fleet services website htitps./motorpool.nv.gov/

1415 Driver Responsibility

A. EmpleyeeResponsibitities—Employees who operate a State of Nevada vehicle are responsible for the
following:

1. Maintaining, in their possession while operating a State-owned vehicle, a valid, non-restrictive
drivers license of the appropriate class for the vehicle they are driving;

2. Obeying all traffic laws and associated regulations;

3. Adjusting behavior to account for variable traffic, road and weather conditions;

4. Reporting to their employer any traffic citations received or accidents occurring in a State-owned
vehicle;

5. Reporting to their employer any medical condition that may impact their ability to safely operate
an agency State of Nevada vehicle;

6. Paying any traffic or parking citations received in a State--of-Nevada-owned vehicle;and

7. Usmg the State-—ef—Nev&da—owned vehlcles only for proper work—related purposes.

defeﬂswel—yLFallure to observe aH—Fleet Serv1ces p011c1es Whlle operatlng a State owned Vehlcle may
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subject the individual to liability for vehicle expenses incurred and/or revocation of Fleet Services
privileges.

Smoking is prohibited in all Fleet Services vehicles. A fee will be charged for cleaning vehicles that
have been smoked in and drivers smoking in vehicles may be reported to their agency head.

The Defensive Driving course is required for all executive branch employees whose job functions
require driving a Fleet Services rental vehicle for State business. Reference the Risk Management
Division website for further details and exceptions at http://risk.state.nv.us.

1416 Vehicle Fuel and Service Available to Other Agencies

A.

D.

Fleet Services utilizes the Department of Transportation (NDOT) fueling network and the current
State contracted fuel provider’s commercial card lock fueling network. For current information please
contact your local Fleet Services office or reference the Fleet Services website
https://motorpool.nv.gov/attp:/leetsrvicesnv-gov

Since both the NDOT fueling network and the commercial card lock fueling network are accessible,
two fuel cards are assigned to each individual Fleet Services vehicle and are prohibited to be used for
any other vehicle than which the card is assigned. The Fleet Services Division will monitor all fuel
card transactions and will notify agencies of any misuse of fuel cards. Agencies will be charged for
unauthorized purchases and may be reported to the Attorney General’s Office.

Agencies shall not use fuel cards for normal vehicle maintenance or the purchase of auto parts, tires
or accessories without the expressed authorization of the Fleet Services Division. Agencies will be

billed for all unauthorized fuel card charges.

Lost or stolen fuel cards must be reported immediately to the Fleet Services Division.

1418 Energy Management

A.

The Fleet Services Division, by law, must incorporate alternatively fueled vehicles into the fleet. Fleet
Services has traditionally been proactive in purchasing, utilizing and advocating the use of alternative
fueled vehicles. Fleet Services is proactive in exploring and embracing all future alternative fuel
opportunities. Please direct any questions or concerns to the Fleet Services Administrator.

. Agencies assigned alternative fueled vehicles must use the approved alternative fuel in these vehicles

while operating in Clark and Washoe counties.
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1600 Information Technology

1602 General

Chapter 242 of the Nevada Revised Statutes authorized the creation of the Governor’s Office of the Chief
Information Officer (OCIO) for the coordinated, orderly and economical processing of information in
State government, to ensure economical use of information systems and to prevent the unnecessary
proliferation of equipment and personnel among the various agencies. The purpose of the OCIO is to
perform information services for agencies and to provide technical advice but not administrative control
of the information systems within agencies.

The OCIO provides the following services:

A.

Communication Systems: Provides primary public safety communication infrastructure support for
State agencies, federal and local public safety entities operating in Nevada. Also provides
communication transport services, microwave communication channels, mountaintop communication
site space and engineering.

Computer Operations: Provides computer-processing services (24 x 7 x 365) using various
computing platforms, including mainframe and server farm. Also provides hosting of server hardware
for agencies.

Data Networking (SilverNet): OCIO statewide data network providing high-speed/broadband
network connectivity services for State agencies, local and county governments. Secure services
include high-speed internet access, dialup and Virtual Private Network connectivity.

Database Administration: Provides comprehensive database and information management services
for the executive branch of State government. This includes database and information administration
services such as database design and support, and specialized and multi-user data file design and
management.

Documentation: Coordinates departmental and statewide IT policies, standards and procedures and
the online State Telephone Directory.

Internet Services: Hosts websites and web applications. Also provides specialized web functions
such as e-mail and online conferencing.

Strategic Planning: Identifies and documents the IT vision, supporting strategies, and guiding
principles to meet current State business needs and support long-term strategies.

Capacity Planning: Forecasts technology resource needs for mainframe, internet, network, server
farm and storage for the State. Coordinates with users to ensure that enterprise capacity and
performance needs are met.

Agency Planning: Consults with customer agencies in their development of IT Strategy plans.
Technical assistance and workshops are also provided for completing the Technology Investment

Reguest{HHR)-Notification (TIN) document.
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Policy: Responsible for developing an enterprise-wide IT strategic plan as well as policies and
standards for the information systems and the IT infrastructure of the executive branch of State
government.

Production Services: Coordinates off-line processing for customer agencies’ business applications
and report generation.

IT Governance: Supports the Governor’s IT Governance committee structure. Guides agencies in
transitioning through the IT investment lifecycle, which involves project planning, vendor and
resource acquisition, project implementation and agency accountability. This includes guidance in
acquiring appropriate professional project management and quality assurance resources.

. Security: Provides information security and contingency planning consulting services for agencies.

Also provides project oversight on all security aspects of I'T projects.

Software Design and Development: Provides all aspects of software systems development,
including project design and analysis, programming, installation, documentation and maintenance.
Provides web development, administration and support of agency websites. Applications can be
developed on a complete range of platforms from mainframe systems to the latest web-enabled
applications. Provides team leads for software consultants and assists in drafting and overseeing
software deliverables. Additionally, programmers provide technical support on all aspects of program
and software development and can assist as technical advisers.

Technical Support: Provides installation and maintenance of Local Area Networks (LAN), PCs and
related hardware system software.

Webpage Presence: The Web Development Unit ef-AD&D-assists agencies with all aspects of their
office’s internet presence. This unit offers new development of websites for agencies with no web
presence, continuous maintenance of existing websites and training of agency employees if requested.
The web unit is proactive in developing and implementing procedures for agencies to offer new web
technologies as they become available and making it possible for all agencies to be able to offer them
with minimal expense and effort.

Voice/Telephone: Coordinates agency telephone system design, installation and maintenance, system
administration of the State Telephone System, issuing of phone cards, toll-free numbers; phone and
data wiring installation, moves, adds, changes of telecommunications equipment; cellular and paging
services and State Operator assistance.

1604 Responsibility

The Office-ofthe-Chietnformation-Officer(OCIO ’s) major responsibilities are:

A.

B.

To provide IT systems/services to agencies. See NRS 242.115 and 242.131 for exemptions.

To develop policies, procedures, standards and regulations for the procurement, development,
implementation, and maintenance of information technology and systems within the executive branch
and for elected officials.
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To establish and maintain a statewide information infrastructure that provides easy access to
government information for everyone authorized to use it.

To assist agencies in the selection of solutions for their information needs that meet established
standards.

To develop standards to ensure information systems security and disaster recovery.

To create and publish strategic plans for information technology for the executive branch and elected
officials.

To provide guidance to agencies in developing short and long-term information systems plans.

To provide guidance to agencies in developing their information technology budgets for appropriate
OCIO services.

1606 Funding

A.

The OCIO operates as an Internal Service Fund. All funding is received through billings for user
services or assessments.

Annually, the OCIO establishes billing rates for the services provided by the operating divisions.
These rates are developed in accordance with federal ratemaking standards and are monitored on a
monthly basis. Adjustments are made to the established rates as needed, but usually no more often
than annually.

1608 How and When to Utilize Services

A.

Executive branch agencies and elected officials should contact the Office-ofthe ChiefInformation
Offieer(OCIOj at the time of initial planning for any information system/project regardless of
technology being considered (voice, data, image, video, etc.). This includes the telephone equipment,

local telephone service and long-distance telephone service. Requests for such services should be
initiated by contacting the OCIO Help Desk at (775) 684-4333.

. The OCIO and an agency requesting services will jointly develop a needs assessment. The needs

assessment will specify the scope of the required services, projected growth of services needed and
the corresponding budget required for service.

1610 Hardware Repair and Maintenance

Agencies that do not have in-house repair and maintenance resources should call the OCIO help desk
immediately when assistance is needed. OCIO staff or contractual assistance will be provided.

1612 Policy, Procedures, Standards and Guidelines
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The Chief Information Officer is responsible for developing policy, procedures, standards and guidelines
for information technology activities within the executive branch. The most current policies, standards and
procedures are posted to the OCIO’s website. This includes an Acceptable Use Policy for State-owned
technology resources, including but not limited to, computers, tablets, and cellular devices.

1614 Telephone Toll Calls

Toll calls should be held to an absolute minimum. Agencies should institute proper internal controls of toll
calls in order to verify toll billing. Personal long distance calls including 900 service are not to be placed
from State telephones at State expense.

1616 Cellular Telephones

A. Each department of the State of Nevada must develop a cellular telephone, portable tablet, or other
mobile device policy that meets the department’s specific needs regarding the necessary use of such
devices for work-related activities while operating within budget authority, addressing the potential

legal issues regardlng access to the record of the devices’ use, and—bemg—eempham—w&h—th%&ta{%s

: : — ensuring
compliance wzth any federal or State regulatzons that apply to elther the device, data user, or agency,
and being compliant with State personnel rules associated with requiring employees to be available
for contact after their regular working hours.

B. The departmental policy must fully address security issues and must specifically identify criteria to
determine eligibility to receive a cellular telephone, portable tablet, or other mobile device at sState
expense or a stipend for the use of a personal device. There must be a compelling reason directly
related to efficiencies to be gained and the employee’s job duties and responsibilities that necessitates
a cellular telephone, tablet, or other mobile device for business purposes.

C. There are three (3) acceptable methods to provide for employee use of a cell phone, tablet, or other
mobile device:

1. State issued device — the agency provides the employee with an approved State device pursuant to
the statewide contract for such services and pays the monthly charges directly to the service
provider. The device remains the property of the State and the employee must comply with all
policies regarding personal use of State devices. If the employee’s personal use of the device
results in additional costs to the State, the employee must reimburse the State for such charges at
least monthly. Agencies must take care to choose the appropriate plan level for the needed use for
State purposes. This may include prepaid phones that only include voice services. Upon separation
from the agency that issued the device, the employee shall return the device. Departmental policy
must include acknowledgement of receipt of device and terms and conditions of use that should be
retained in employee file.
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F.

2. Stipend paid by State for employee using personal device for State purposes — the State pays an
employee a monthly stipend to use their personal device to conduct State business. The base plan
cost is understood to include cellular telephone, internet, and/or data services. The employee is
responsible for contracting with a service provider, paying for any initial plan charges, the cost of
the device, and paying the monthly bills. The State is not responsible for any penalties should the
employee terminate the contract with the service provider.

Because the cellular telephone, tablet or other mobile device is owned personally by the employee,
the employee may use the device for both personal and business purposes as needed. Use of the
device in any manner contrary to local, State or federal laws will constitute misuse and will result
in immediate termination of the stipend. The device must adhere to State and agency security
standards when used to conduct State business, and to transmit and/or store State data. The
stipend will not be taxable to the employee and will not be reported on their W-2, Wage and Tax
Statement. The stipend amount will be established by each Bdepartment director when they
develop the policy for their respective Bdepartment.

3. Employee voluntarily uses personal device to conduct State business without compensation. 7he
device must adhere to State and agency security standards when used to conduct State business,
and to transmit and/or store State data.

Employees must be aware that it is possible the record of use for any device used for State business
could be considered a public record.

Regardless of the reimbursement method used, each employee using a device for State business or
connected to State IT infrastructure must sign an “Acceptable Use Agreement” and an “Agreement
for Use of a Mobile Device.” The respective Bdepartment policy must be attached to each “Acceptable
Use Agreement” and “Agreement for Use of a Mobile Device” and shall be retained in the employee’s
file.

An agency may rescind a State-issued device or stipend at any time if the business necessity or budget
authority no longer exists. .

B-G. Employees are expected to comply with all applicable laws regarding the use of cellular devices

while operating a motor vehicle. Each department policy shall include a reference to SAM 1307.

1618 Technology Investments

A. A Technology Investment is defined as the implementation of IT improvements, enhancements,

replacements or other expenditures (e.g., cloud services, computer, telecommunications, or other
information technology services or equipment) through any funding mechanism or added value using
IT services provided by a vendor, the OCIO or an agency. Technology investments can be for existing
systems or new solutions. Contact the Technology Investment Notification (TIN) Administrator with
any questions. Refer to TIN procedures and instructions posted on the OCIO’s IT Investments website
at http://it.nv.gov /tin/ea_home/. Any executive branch agency wishing to invest in an IT project that
costs more than $50,000 must develop a business case with the TIN form.

The TIN forms addressed in the posted instructions are required for executive branch agencies as part
of their biennial budget process as well as for interim funding of IT projects. This Technology
Investment information is required regardless of the funding source (including grant funding), as well
as in situations where the funding already exists and the agency is requesting authority for
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expenditure. This also applies to projects mandated by either the federal government or the Nevada
State Legislature. Agencies with federally funded and mandated interim projects should contact the
OCIO for guidance on how to best proceed regarding potentially concurrent TIN and Procurement
Request for Proposal (RFP) processes.

C. Agencies preparing IT contracts for the BOE should contact the OCIO regarding TIN requirements.
New contracts related to an IT project may require a TIN and other additional information. In cases
when work programs fund more than $50,000 of an IT project, the agency should consult with the
OCIO to see if technology investment forms are required.

D. Al IT Investments in cloud services less than the $50,000 Technology Investment Notification (TIN)
threshold are to be reported to the OCIO via the Cloud Investment Notification (CIN) process due to
potential security ramifications and the possibility of solution duplication without adequate review.
IT Investments in cloud services include, but are not limited to:

Software-as-a-Service — applications;
Platform-as-a-Service — application platforms;
Function-as-a-Service; and
Infrastructure-as-a-Service — cloud infrastructure.

=

E. Refer to CIN procedures and instructions posted on the OCIO’s IT Investments website at
http://it.nv.gov.

F. Every agency submitting a request for a Technology Investment that is=meets one of the criteria below
must present its project to the Nevada IT Strategic Planning Committee (ITSPC). During the biennial
budget session, this committee will submit its recommendations to the Governor’s Finance Olffice
regarding the prioritization and inclusion of IT projects in the biennial budget.

1. An investment of $500,000 in value or more, or
2. Critical in nature to State operations, or
3. Significant risk of adverse consequences to the State of Nevada.

Nracan Nrote o the Nevuad

1620 Project Management Quality Assurance and Project
Oversight

A. All IT projects as defined below must have a qualified IT Project Manager, a Quality Assurance
Manager, and Project Oversight staff assigned to the project. The level of resources for these services
must be budgeted in accordance with accepted IT industry standards and included in the TIN, and if
funded, utilized specifically for these services. This requirement does not apply to:

1. Projects for ongoing / routine replacement of existing hardware (PCs, routers, servers, etc.) and

software (upgrades, releases, licenses, etc.)
2. Projects of short duration where:
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Vendor or internal involvement is at a minimum
There is only minor component reconfiguration
Installation is only within the agency

Purchases are internal to the agency

The project is transparent to the users

°po o

B. A qualified Project Manager is an individual who meets or exceeds the experience and credentials as
outlined in the IT Project Manager Qualification and Selection Standard 9.12 developed by the State
of Nevada Information Technology Project Oversight Committee.

C. The OCIO should be contacted if there are questions regarding what constitutes a qualified Project
Manager or Quality Assurance Manager.

D. The purpose of Project Oversight is to determine that a qualified project manager is assigned to the
project, the project is being managed in compliance with the project plan, that sound management
practices are being observed, that the project is adequately staffed, schedules are reasonable and are
being met, and to identify and take action to assist in remediation of risky and potentially unsuccessful
project activities and problem situations at the earliest possible time.

1622 Utilization of OCIO Services as Budgeted

Executive branch agencies that have approved OCIO funding, whether through the legislative budget
process or via work programmed funds added in the interim, must use the funding for that purpose. If an
agency believes an exception is warranted, the agency must submit a written request to the Chief
Information Officer (CIO). The CIO and the Governor’s Finance Office must approve this request. The
Governor’s Finance Office will notify the requesting agency of the decision.

1624 Grant Applications with I'T Components

All executive branch agencies applying for grants that have IT components must submit the IT portion of
their grant application to the OCIO for review and approval prior to submittal of the grant. Also, if the
grant contains funding for IT positions, the requested funds must be based on standard usage of hourly
rates, rather than salaries for dedicated positions. This will ensure that the IT component is technically
feasible, within State standards and the funding requested is adequate to accomplish the project.

1626 Contracts for I'T Services

Prior to submitting a contract for IT services to the Board of Examiners (BOE) for approval, agencies
must submit the contract to the OCIO for review and approval. Agencies are encouraged to schedule that
review prior to obtaining signatures on the contract documents, thus avoiding delays resulting from
modifications to the documents. Contracts related to IT projects must adhere to section 1618 regarding
TINs and CINFWHEs. Signatures are obtained electronically by utilizing the Nevada Executive Budget
System (NEBS), Contract Entry and Tracking System (CETS) Module.
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1700 Attorney General

1702 General Responsibility

A.

The Attorney General and their duly appointed deputies are the attorneys for all State elected and
appointed officials, boards, departments, agencies, commissions and institutions except when other
counsel is specifically authorized by special legislation. (NRS 228.110) The authority and duties of
the Attorney General are generally set forth in NRS Chapter 228 but can be found throughout the
Nevada Revised Statutes and common law. (NRS 228)

. Prior to the imposition of any suspension, demotion or termination of an employee, an appointing

authority must first consult with the Attorney General regarding the proposed discipline.

1704 Services Available

A.

The Office of the Attorney General provides a broad range of legal services pursuant to its legal
authority. Agencies should be proactive in consulting the Attorney General on potential legal
issues and requesting general legal advice.

Unlike general legal advice, formal attorney general opinions issued pursuant to NRS 228.150 are
issued on behalf of the State. They are not designated for exclusive use by a specific organization or
governmental official and may therefore be published at the Attorney General’s discretion. These
requests may only be made by the Governor; the Secretary of State; the State Controller; the State
Treasurer; the Director of the Department of Corrections; the head of a State department, agency,
board or commission; a district attorney; or a city attorney. A request for a formal opinion may not
be withdrawn after the formal opinion process has begun.

The Attorney General also publishes numerous manuals, resource materials, and official opinions on
questions of law. These materials are available at the Attorney General’s website.

. State officers and employees should not seek legal advice or representation in personal matters from

the Attorney General. Nevada law generally prohibits the Attorney General and deputy attorneys
general from engaging in the private practice of law. (NRS 228.070(3); NRS 228.080(3)) Limited
exceptions exist for (1) the Attorney General’s Office of Military Legal Assistance, which facilitates
pro bono legal assistance in civil matters to current and former military personnel in this state (NRS
288.660); and (2) the uncompensated representation of indigent persons in non-criminal legal matters.
(NRS 7.065; 7.105)

1706 Requests for Services

Requests for any service requiring a written statement by the Attorney General should be made in
writing. All facts should be included as clearly and concisely as possible. Be clear as to what service is
requested.

1708 Reimbursement for Services
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The Attorney General may charge all agencies not supported by the State General Fund for all service and
costs their office provides to those agencies. This is accomplished either through the Attorney General
Cost Allocation Plan or through direct billings to the agency. (NRS 228.113)

1710 Service of Process

The Attorney General should be immediately notified whenever any State department, agency, board or
commission is served with a complaint in federal or state court, or served with a petition for judicial
review, or otherwise presented with legal documents, since service must be effected in strict compliance
with all applicable rules and statutes, including FRCP 4(j)(2), NRCP 4, NRS 41.031(2), and NRS
233B.130(2), which includes service upon the Attorney General. This is necessary to allow a prompt
determination of any counterclaims and defenses that may be asserted and to ensure a timely response
and / or appearance.

105



1800 Printing

1802 General

A.

Nevada Revised Statutes (Chapter 344) provides that all State printing and binding may be done on a
competitive basis. It is in the best interest of the State of Nevada to do business with the State Printing
Office of the Legislative Counsel Bureau whenever possible. State Printing offers all services,
including complete offset printing, digital printing, copying, binding and finishing operations.

For all jobs with an expected expense of $999.99 and under, the agency may utilize the services of
any printing vendor, including State Printing. For all jobs with an expected expense between
$1,000.00 and $4,999.00, the agency must obtain at least three (3) quotes, one of which must be
State Printing. If an agency so chooses, it may directly utilize State Printing at any amount
under $4,999.99 without obtaining outside quotes. For anticipated amounts above $5,000.00, the
agency must direct their purchase through State Purchasing pursuant to SAM 0300. In soliciting quotes
or bids, State Purchasing must always solicit a quote or bid from State Printing.

1804 Ordering

A.

When ordering, agencies should place orders as far in advance as possible. If orders are time-sensitive,
agencies should specify the date requested for completion of the order. Printers typically charge a
premium for rush orders.

In order to prevent delays in processing and producing printing orders, please include a completed
State Printing Specification Form with your order and a sample of the product when ordering from
State Printing. Use the State Printing Specification Form as a guide when ordering from outside
printers.

The submission of clear copy with the order will help to avoid delays and errors in production of your
printed project. If there is a State Printing form number on the form, please include it with the
order when ordering from State Printing. Contact State Printing at 775-684-6950 or
printing(@]lcb.state.nv.us for additional information.

On jobs canceled before completion, printers will typically bill to cover the cost of labor and material
used before the cancellation notice.

1820 Preparation of Materials

A.

Proper preparation of materials and copy can mean less expensive corrections, more accurate
estimates and faster printing service regardless of the vendor. The following are suggestions to help
agencies keep printing costs down.

1. Edit the copy and not the proof. The most expensive item in the cost of printing occurs when
corrections are made in the galley or page proof. The actual cost of alterations will increase the
printing bill. Therefore, make all "author's alterations" in the manuscript before it is set in type.

2. Typed copy or digital file is preferred, preferably in the finished size of the product.
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[98)

Be certain copy will fit the allotted area when space is limited.

4. Check carefully for uniform style, punctuation, spelling, capitalization, figures, names, dates,
amounts of money and statistics.

5. Furnish all copy, black and white, digital files, photographs, pictures, drawings and negatives

together when possible.

Give complete specifications, including sample when possible, and date desired.

7. If uncertain as to publication practices, please call 775-684-6950 with any questions.

.O\

1822 Manuscripts

Manuscript sheets should be of uniform size, preferably the size of the product. All pages should be
numbered consecutively.

1824 Electronic or Digital Copy

Digital copy files can be submitted via e-mail or on computer disk: Zip disks, or CD ROM disks can be
accepted by most printers. Files should be provided in EPS, TIF, or PDF format with all fonts, graphics
and/or resource files embedded. If fonts or resource files are not included the order will be delayed.
Most printers support PC and MAC platforms.

1834 Reading Proofs

Proofs should be read, signed and returned promptly. Holding proofs for an extended period of time
will delay the completion of your printing order. It is the customer’s responsibility to make sure proofs
are correct, as the order will be printed per the proof.

1836 Billing

Printing charges for agencies utilizing State Printing will be based on quote or bid, where applicable, or
where no quote or bid was requested on established hourly rates.

1840 Specifications

A. To complete the State Printing order form, fill in all applicable specifications on the Printing
Specification Sheet or Quick Print order form. Other printers will normally have similar forms,; if
they do not, use the State Printing forms as a guide. Regardless of the vendor, the following
information must be indicated on your order form:

1. Finish size of completed job (state width of form first, then length; example: letterhead is 8 1/2 x
11 inches not 11 x 8 1/2 inches)

2. Color and Weight of Stock (bond, cover, index, ledger, Bristol, NCR, and gummed stocks)
3. Page Count

4. Color of Ink (provide a sample of the color or select a color at the vendor)

5. Fold (Size)

6. Binding

7. Perforated (Indicate Position)

107



8. 1 or2-Sided

9. Punching (indicate position, space between holes, center to center and size of holes

10. Padding (how many sheets or sets in each pad)

11. Quantity (express in pieces or sets—multiple forms; do not express the quantity in the number of
pads

12. Cover (where a publication requires a separate cover, paper color should be specified; cover
samples are normally available at the vendor upon request)

13. Numbered jobs (checks, receipts, etc.) must have the starting number and the ending number
provided

B. Completion of work will normally be facilitated and duplication of efforts avoided if each
department will arrange for one person to make all inquiries concerning work in progress.

1846 Other Services

Printers perform various finishing work, including assembling, stapling, drilling, folding and various
binding procedures. While folding equipment will execute most types of basic folds, it is advisable to
contact the printer for advice on specific folding needs.

1850 Printing Authorization

Normal departmental authorization procedures should be followed when ordering printing services.
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1900 Szate Public Works DivisionBeard-
1902 General

A. The State Public Works Division (SPWD) consists of the Administrator, the State Public Works Board
(SPWB), the Publie-WerksProfessional Services Section, Code and Enforcement Section, and the
Bulldmgs and Grounds Sectlon Ih%S%a&LP&bhc—Weﬂes—Dwme&emmsts—ef—th%Dﬁeeter—ef—the

Me%d—The DHH—S}G-HSPWD and BeadePWB are respon51ble for developmg the Capltal
Improvement Program and the SPWBBeard recommends to the Governor the priority of all proposed
projects. Fhe—Diviston’sSPWD staff supports the Governor in providing the Governor’s
recommendation to the Legislature.

B. FheDwvistenSPWD also provides all State departments;-beards-and-commisstons with architectural
and engineering services for the construction of any building constructed on State property or on
property held in trust for any division of State government, or for which money has been appropriated
by the Leglslature -of allocated by the Interlm Finance Commlttee or otherwise funded by the Agency

: aty g Nitdhte. All departments—beafds—aﬂd
commissions arc requ1red and authorlzed to use such services for new building construction,

remodeling or major repairs. (NRS34+453-and 341144 The following are exempted from this

requirement.

1. Buildings used in maintaining highways, and

B2 Improvements, other than nonresidential buildings with more than 1,000 square feet in
floor area, made in State parks by the State Department of Conservation and Natural Resources
or by the Department of Wildlife.

C. Services may consist of:

Advance planning;

Designing;

Estimating of costs;

Preparation of bidding documents;

Project management and Inspection of construction work; and
Building official for State-owned facilities.

AN e

D. The BivistenSPWD may retain private-praetiee-architects and engineers to prepare bid documents if
the BivistenSPWD deems such action desirable. The cost of such consulting services and the cost of
all architectural and engineering services shall be charged against the appropriations made by the
Legislature or other funds allocated to the project.

E. The BivisionSPWD may delegate its authority for project management services for some projects to
other State-agencies. All requests for Delegation of Authority shall be directed to the Administrator.
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Any agency that receives Delegation of Authority from the BivisterSPWD must comply with NRS
338, including bidding and prevailing wage requirements.

1904 Capital Improvement Program

A. Before October 1 of each even-numbered year, the BeardSPWB must submit its recommendations for
capital improvement projects in the next biennium to the Governor. The Administrator supports the
Governor’s recommendations and prepares the Capital Improvement Program for Legislative
approval. To develop its recommendations, every State department,—beard—and—cemmission i1s
allowedreguested to submit its requests for new building construction, remodeling, or major repairs.
Included in their requests, all proposed work should include any maintenance, repair, or replacement
projects greater than $300,000. All Americans with Disabilities Act (ADA), Roofing, Advance

Planning, Underground Storage Tank, Mold Abatement and Indoor Air Quality projects should also
be requested in the Capital Improvement Program. Proposed maintenance work such as painting,
carpeting, drapes, are not considered capital improvements and should be requested in the agency
operating budgets (SAM-2508). Interior improvements that include items like carpeting and drapes
have code smoke and flame spread requlrements and therefore are required to be submitted to the
State Fire Marshal for approval he AH e hieh

B. February 1 of the even year the State Public Works Division (SPWD) posts a link on its website for
agencies to submit their CIP requests, which are due by April 1. The failure of an agency to meet time
deadlines or to properly complete all required documentation might result in the State Public Works
Board (SPWB) refusing to consider the request.

C. The Dw+s+enSP WD also has the authorlty to conduct advanced plannlng for future pI‘O] ects. -T—hetefm

It is the pohcy of the D-H’-l-S—tGﬁSPWD to perform advance plannlng for pI’O_]eCtS with an estlmated
constructlon cost of $10 Million or more when practzcable An&&genwdes&mg—te—&s&th&seﬂ%es

ﬂeed—beeemes—apparent—At the dlscretlon of the vars&enSP WD advanced plannlng fundlng may be

available during the biennium.

1906 New Construction

Except as otherwise specified in Section 1902, the BivistenSPWD; has final authority to approve the
architecture of all bulldlngs plans de51gns types of construction, major repairs and de51gns of
landscapmg o e sen : - R




1908 Remodeling, Repairs, and Maintenance Work

Remodeling, repairs and maintenance work of a non-structural nature financed with agency operating
funds and estimated to cost less than $+300,000 do not need the project management services of the Publie
WetksDivistonSPWD and may be made by the agency controlling the building. However, all remodeling
projects; on State land or land held in trust for any division of the State government; must be reviewed by
the Publie-Werks DivisionSPWD to ensure code compliance through plan check and inspection services.
Non-structural alterations mean alterations that do not affect the safety of the building and do not change,

in any manner, its structural elements.-See-SAM-0300-forcontract-and bidding requirements:
1910 Acceptance of Grants and Contracts

On projects requiring the services of the Publie Werks DivistonSPWD and-which have not been approved
or authorized by the Legislature, the DivisionSPWD is required to seek approval of the Interim Finance
Committee (/FC) before proceeding with the work. The DivistenSPWD may, with the approval of faterim
Finanee-Committee/FC when the Legislature is not in regular or special session, or with the approval of
the Legislature; by concurrent resolution; when the Legislature is in regular or special session, use grants
of money for the design and construction of public buildings for which no appropriation has been made by
the Legislature. Grants of money may also be used for the additional acquisition, design and construction
of public buildings for which the original legislative appropriation made no provisions. (NRS 341.121)

1912 Inspection of State Buildings

The DivisionSPWD has developed a Facility Condition Assessment Group to carry out required
inspections of all State buildings. The function of the PivisionsSPWD Facility Condition Assessment
Group is to coordinate a statewide series of inspections of State buildings relating to roofing, compliance
with the Americans with Disabilities Act, fire safety, and other issues relating to the safety of State

employees and the geneml publlc (NRS 341. ] 28) %&Dms&e&s—req—t&red—tmaened&e&kb#mseeet—aﬂ—&ate

Br%élafshal—lnspectlons are of cr1t1ca1 1mp0rtance as they ald in the development of future requests for
capital improvement funding. Reports of such inspections, including findings and recommendations, shall

be submitted to the approprzate State agency—&nd—a—mma—l—ly—t@—#te—Beaﬁd—Qf—E—xan% %&D&st&eﬂ—has
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1914 Building Official Role

A. Regardless of the source of funding, the Deputy Administrator for Compliance and Code Enforcement
shall serve as the bBuilding eOfficial for all buildings and structures on property of the State or held
in trust for any division of the State government. When acting as the Building Official, the Deputy
Administrator for Compliance and Code Enforcement shall have authority to issue stop work orders
based upon reasons of health, safety, violations of building codes, other laws or regulations, or for
fallure to obtam an approprlate bu11d1ng permlt from the -D-HHS-}GHSPWD Sfeafe%empleyees—aﬂd#e?

weﬂee?depaﬂd—may—aiseb%s&bjeekt&%ﬂﬂmal—s&neheﬂs—All agencies of the State shall coordmate
with the B+vistenSPWD in the design, construction, tenant improvements and remodels of buildings

or structures subject to the requirements of this section. Coordination shall include obtaining a permit
and approvals on all design work prior to advertising any project for bid or prior to the institution of
any other contractor procurement method. (2003 —Chapter404—and—NRS 3410051 hH)—(NRS
341.100(9)) The Deputy Administrator for Compliance and Code Enforcement is the Building
Official even for those projects exempted under Section 1902 if they are constructed on State land.

B. Any construction activity on lands not owned by the State is governed by the local building
jurisdiction. Approvals, permits and inspections may be required by the local building jurisdiction;
therefore, it is advised that the agency contact them for their requirements.

C. The SPWDPB+visten is a fee-based agency. Fees are charged for-and-therefore investigation, plan
check, permit, and inspection fees-are-charged-for-these-services. Early contact should be made with
the Division prior to the institution of any new construction or remodeling projects.

1916 Emergency Contract Authority

If the BivisioenSPWD determines that an emergency exists, a contract, or contracts, necessary to contend

with the emergency may be let without complying with the provisions of NRS338(2003Chapter 401
NRS 338.011 and NAC 341.151. Any State-agency believing that the condition of a State building or

structure warrants the issuance of an emergency construction contract should immediately notify the
Administrator of the State Publie- Werks DivisionSPWD.
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2000 Nevada State Library, Archives and Public Records
2002 NSLAPR Functions

The Nevada State Library,-and Archives and Public Records (NSLAPR) is a division of the Department
of Administration. The NSLAPR exists to meet the information and research needs of State government;

to coordinate and supplement a State network of library resources for Nevada; and to preserve, maintain
and coordinate State and local government records and archives. Archives and Records works with the
State Historical Records Advisory Board and the State Records Committee to ensure proper maintenance
of and access to Nevada government records. UEh%Ne\ﬁada—E-leetfemc—Pceeefds—Gemm&te%sewes—m—an

The L1brary works w1th the State Counc1l on L1brar1es and L1teracy in surveying and reporting on the
status of libraries and literacy programs in Nevada and in making recommendations "to foster and further
the establishment and proper maintenance of superior libraries." (NRS 380A.011) The Library administers
federal and State funds to local libraries. (NRS 378.081(h), 378.087 and 378.100)

2004 NSLAPR Location, Hours of Service

The offices of NSLAPR are in the State Library and Archives Building at 100 N. Stewart Street, Carson
City, NV 89701-4285. Hours are €9:00 a.m. to 5$3:00 p.m., Monday through Friday with the exception of
legal holidays. iPh%tel—l-ffeeﬁtm&ber—m-Stat%rs—Lﬂ%@-gﬁ-%%&

2006 State Library Services

A. Library. The Library provides visitors access to its collections. Access services ineclade—a
professtonally-statfedreference-deskstaff include professional librarians and highly trained library
assistants who cover the reference desk, reply to email inquiries, and Ask-A-Librarian queries. The
Library directly loans materlals to visitors Who are Nevada re51dents w1th a vahd Nevada 11brary card
The Library vide 5 cd by anothe
l—kbfa%jyhth&t—s&bseﬂbes—te—th%ﬂteﬂtbf&gl—heaﬁ—Gede borrows and lends materzals Wlth Zlbrarles
around the country as part of the Interlibrary Loan Program. The Library provides in-depth reference
and research serv1ces to Nevada State government personnel and Nevada re51dents The Library

e an—It provides

teehmeal—asststaﬂe&te—leeai—geveﬂmg—beées—consultzng to Izbrarzes 11brar1ans hbrary boards and
State controlled institutions threugh-consulting serviees-on aspects of library and information services

technology, eenstruction-and-continuing-edueationand professional development.

B. Reference and Research Services. A staff of professional librarians provides reference and research
services by utilizing its collections, databases, and other information sources to supply requested
information. (NRS 378.080(d))

C. State Publications Distribution Center. The Library provides a State Publications Distribution
Center to acquire, index and distribute State, city and county publications. NRS 378.180 requires
every State agency to deposit with the State Publications Distribution Center ten (10)+2 copies of each
publication that was published, printed or copied by the State agency itself or by a private printer, or
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by the State Printing Division. Every local government shall, upon release, deposit with the State
Publications Distribution Center at least six (6) copies of each of its publications. If the publication is
in an electronic format or medium, the sState agency or local government shall notify the State
Publications Distribution Center of such release and provide the Center with access to the Publication.

D. Nevada State Data Center. The Library, through contract with the U.S. Bureau of Census, is the
State Data Center for Census information. The Library and State Data Center affiliates receive and
disseminate census information to State government agencies and citizens.

E. Services to the Blind and Physically Handicapped Nevada Talking Books Services. The Library
also pr0V1des services to Nevada’ s blind and phy&ea%ha%ﬁeapped—thm&g%ﬁh&l%eg&e&ai—]:rb%&%y

dzsabled through the T alkzng Book Servzces program. T his program provzdes equitable access to
reading materials for qualifying Nevada residents in audio and braille and the devices on which to
play them. Staff assists patrons with all aspects of the program. Most books are provided by the
National Library Services, Library of Congress. The Talking Book Services supplements this
collection by recording titles in audio of local interest.

G-F. Loan Services. The primary clientele of the Nevada State Library and-A+rehives-are State officials,
State employees and Nevada eitizensresidents. The Library lends material to any elientpatron with a
valid library card from any Nevada library without charge. State employees located outside Carson
City may receive library materials on request through interlibrary loan. The-borrowingofficepays
retara-postage—Materials on loan are subject to recall. Materials are loaned for a period of +-2 four
(4) weeks, with renewal privileges that can be made by telephone. Materials not found in the State
Library collection may be requested on interlibrary loan from libraries in the United States and
worldwide. Such loans may include handling postage or other charges that the leanl/ending library
charges.

H-G. Technical Assistance. The Library assists and cooperates in the development of a statewide
informational service network of public, academic, school and special libraries to facilitate access by
all citizens to the-State’s library resources. Access to all library catalogs statewide and to major
licensed databases is provided via the Internet. Extensive information is available from the State
Library,-and Archives and Public Records Homepage.

2010 State Library Collections

The Library is the official office of record for public access to proposed, temporary, emergency and
permanent regulations of State government. The Library collects a wide variety of materials, in all formats,
to meet reference and information needs of State agencies and to enable it to act as a resource center to
other libraries within the State. All materials are selected according to a written seleetiencollection
development policy.
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. Reference Collection. The Library has bibliographies, encyclopedias, indexes, directories,
yearbooks, handbooks, federal, State and local government publications as well as access to
commercially available databases en-ED-Rem-and via the Internet and other materials necessary to
perform in-depth reference and research services. Subjects of particular interest to State agencies
include statistical and demographic data, business and personnel management information, federal
and State laws, rules and regulations, public affairs and administration, government, grantsmanship
writing, etc.

. Nevada Collection. The Library keeps books, periodicals, newspapers and other publications about

Nevada and coordinates collections with other divistons—of—the—Department—of Cultural

Affairsagencies throughout State government.

. Library Science/Archives Administration. The Library has an in-depth collection of materials on
library science, archives, records management, mierographies-and conservation to aid in promoting
library, archives and records management development throughout the State. Areas of special interest
are standards, administration, planning, training, financing, building and preservation.

. Government Publications. The Library keeps federal, State and local government publications. As
a selective federal depository, the Library provides access to publications and databases available
through the GevernmentPrinting-Officefromfederal-ageneiesFederal Depository Library Program.
The State and local publication collections provide access to publications printed by the State Printing
Office and individual Nevada State and local government agencies.

2012 State Library and Archives Publications of Interest to State
Offices

A. Nevada Library Directory and Statistics. 7/e directory tincludes al-public, special, academic and

school libraries in Nevada. Statistics are available for Nevada public libraries who participate in the
Public Library Services (PLS).

. Library Services and Technology Act (LSTA) State Plan for Nevada. Contains the legal
authorization and agreements for State participation in federal funding under the Library-Services-and
Teehnology—Aet. Aetaal-pProgram activity and five year projected planning for statewide library
development are presented therein.

. Nevada State Library,-and Archives and Public Records Master Plan. Issued biennially, provides
a five-year plan of development for the NSLAPR.

2014 Records: State Records Management Services
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The State Records Management program establishes the standards, procedures and practices for managing
public records and serves as the primary records management resource for State and local governments. It
provides State and local governmental agencies with analytical support and consultations, using records
and information management controls, on the creation, maintenance, and disposition of all records. For
questions about agency records retention or storage, visit the State Records office in Carson City, call 775-

684-3411 or vzszt the State Records website. TheRecordsManagementProgram-services-inelude:
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K=A. Records retention and disposition schedules (NAC 239.926) identify the length of time official
State records (NAC 239.705) must be retained before final disposition, which includes destruction or
transfer to the State Archives. The approved State Agency Retention Schedules and the General
Records Retention Schedule are available on the State Records website.
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B. Disposition Schedule Statements:

C.

~

bl

Destroy (destruction of non-confidential records, which may be deleted or recycled)

Destroy Securely, which is to destroy in such a manner that the records cannot be reconstructed
per NAC 239.722.

Permanent, Transfer to the State Archives

Permanent, Retained by Agency

Retention Schedule Revision:

1.

2.

Records officers should periodically review agency retention schedule to determine if all records

of the agency (NAC 239.705) are addressed in the schedule.

Reviews of agency schedules should occur after every legislative session, or at a minimum every

five years.

Records officers may request amendments or revisions to the agency schedule at any time. Reasons

for amendments or revisions may include but are not limited to:

a. The creation of new record series;

b. Changes implemented through Nevada Revised Statutes (NRS) or Nevada Administrative Code
(NAC); or

c. Reorganization of an agency or office.

Instruction and guidance on the scheduling process, as well as a change request form, are

available on the Nevada State Library, Archives and Public Records website:

https://nsla.nv.gov/state_records_services.

2020 Storing Records in the State Records Center
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. Executive branch agencies, constitutional officers, and boards and commissions may transfer any
official records (as defined in NAC 239.705) to the State Records Center (hereafter Records Center)
for storage. The records must be assigned to a records disposition authorization (RDA), in
accordance with NRS 239.080. The records must have a minimum of one year of their retention period
remaining. The Records Center accepts paper records that are not duplicated elsewhere. Paper
records that have been microfilmed, placed on microfiche, or digitized and stored electronically may
not be stored in the Records Center.

. All records storage requests are processed electronically through the Records Center Web Portal.
For information on the Web Portal, visit the website for the State Records Center. All boxes and
records stored in the Records Center must be in compliance with the State Records Center Policy and
Procedures. Boxes or records not in compliance cannot be accepted for storage.

Official records stored in the Records Center remain in the legal custody of the agency that
transferred the records.

. Each agency must maintain an Authorization List identifying all agency staff with rights to access
agency records stored in the Records Center. Updates to lists may be submitted at any time. Agencies
should review and update Authorization Lists annually. Access to records is limited to staff authorized
by the agency. The Authorization List form is available on the State Records Center website.
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E. The State Records Center runs an annual report identifying records in its possession which are no
longer required as indicated by the approved agency records retention schedule or the General
Records Retention Schedule and should be scheduled for destruction. A Disposition Notice is sent to
the Records Officer of each agency annually containing a list of records in the State Records Center
scheduled for destruction.

1. The agency is given 60 days to respond to the Disposition Notice. The agency may justify retention
on the records for a disposition hold or withdraw them from the State Records Center.

k2. If no response is received from the agency, records stored in the Records Center will be
destroyed after the 60 day time period.

2024 Records: Destruction of Official State Records

A. Official Staterecords must not be destroyed witheut-an-appreved Records RetentionSchedule-until

destruction has been authorized by a Records Retention and Disposition Schedule (hereafter
Schedule) approved by the Committee to Approve Schedules for the Retention and Disposition of
Official State Records (hereafter the Committee). Records must only be destroyed in accordance with
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an approved schedule. (NRS 239.080) Recoerds-thathave beenappraised-as-havingarchival- value-must

feteﬁﬁeﬁ—er—tfan&feﬂe—th%&at%ehwes—Destrucnon of Gconﬁdentlal records m&st—b%des&eyed—m
accordanee-with- NAC 239722 — regardless of format, must be done is such a manner as to ensure
there is no reasonable risk that the information may be recovered. (NAC 239.722) Agencies must
work closely with information technology staff to guarantee that electronic records containing

confidential information are destroyed in a manner which ensures that the information contained in
the record cannot be retrieved or reconstructed. (NAC 239.722 and NAC 239.165) See also SAM 0406

Electronic Records.

C. A “disposition hold” pauses the regularly scheduled destruction of records. Records may not be
destroyed if any litigation, investigation, audit, public records request, or other official action
involving the record is initiated before the retention period expires. If an agency has a disposition
hold on some records, the agency records officer must immediately request an extension for the
storage of the records by contacting the Records Center staff and submitting a letter including
evidence of the hold to the State Records Manager. The records placed on hold must be retained until
the completion of the action and the resolution of all issues that arise from the action.

2026 Records: Storage of Records in Space of Facility Other than
the State Records Center

A. To the extent possible, inactive and semi-active official State records shall be housed in permanent
State-owned facilities, such as the State Records Centerswhich-meetthestandards-deseribed-here. Any
official records stored by a State agency in a non-State owned space must receive written permission
from the person designated by the State Library, Archives and Public Records Administrator (NAC
239.740), and the facility must meet the conditions of storage described in NAC 239.742.

B. Only authorized personnel may access State records. If records are stored in a non-State owned

space, an authorization list must be maintained for that facility as it is for the Records Center in SAM
2020(D).
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. The Nevada State Archives is the official State repository mandated with responsibility to assist State
agencies with the preservation of inactive government records of enduring historical value. (NRS
378.240) For information about agency historical records, call the State Archives at 775-684-3310,
visit the Research Room at 100 N. Stewart Street in Carson City, Nevada, or visit the State Archives
website.

. Records that have been appraised as having archival value must be submitted to the State Archives.
Records accessioned into the State Archives are in the legal custody of the State Archives except as
provided by law. (NRS 378.250, 378.260, and 378.320)

. Transfer procedures are available on the State Archives website. Agencies should consult applicable
retention schedules to determine which records are eligible for transfer. 1f an agency does not have
a records retention schedule and kasholds records of historical value (as defined in NAC 239.597),
Archives and Records Management staff eanwill appraise the records. Unscheduled records or records
scheduled for destruction on schedules older than three years may have historical value. State
Archives-andReeords can receive these records under NRS 378.250.

JA a

. The State Archives accepts electronic records identified as possessing historical value (as defined in
NAC 239.597), and will collaborate with agencies and information technology staff in preserving
these records. (NAC 239.940(1)). At the time of transfer of electronic records, the agency must
provide all appropriate system documentation (such as a description of operating systems, special
hardware, or software needed to render the transferred files) and a description of the records’ content
and arrangement (such as the record types, record dates, file formats, and a file directory).
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The Archives will follow best practices to preserve and document the provenance and properties of
records. The Archives, information technology professionals, and agencies should work together to
ensure the ongoing accessibility of permanent records. Archives and information technology staff will
advise agencies regarding acceptable file formats and conversion of atypical file formats to ensure
ongoing accessibility and use of permanent records. See also SAM 0406 Electronic Records
Management.

2040 Imaging and Preservation Services

A.

Imaging and Preservation Services (IPS) provides digitization services to Nevada State and local
governmental agencies. (NRS 378.255) For information about Imaging and Preservation Services,
visit the office at 100 N. Stewart Street in Carson City, call 775-684-3414, or visit the IPS website.

IPS converts long term and permanent records (including but not limited to lose paper, bound paper
volumes, microfiche, microfilm, glass plates, photographic prints, negatives, and slides) to digital
format. Services include digitization of oversized records (such as maps and plans) and fragile
historical records. Upon request, IPS also provides on-site consultations and recommendations about
national digitization standards for agencies to employ when digitizing their own records.
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2400 Division of Internal Audits

2401 Overview

The Division of Internal Audits (D/A4#vsten) consists of:

1.

Executive Branch Audits. Audits agencies’ programs and statewide processes, such as
contracting, debt collections and use of federal funds, to improve efficiency and effectiveness;
reviews the implementation status of Legislative audit recommendations. Trains agency personnel
in internal controls and assists agencies with developing written fiscal policies and procedures.

Compliance Review. Examines agencies’ internal processes and transactions to determine
adequacy of internal controls and compliance with fiscal laws, regulations and guidelines.

2402 Executive Branch Audits

A. Audits

1. NRS 353A.075 provides which records and information must be made available to the D/4#vsion.

2. NRS 353A.085 outlines the submission of preliminary findings and recommendations to the
audited agency and the timeframe for and contents of the agency response to the findings and
recommendations. Agencies should include a timetable for addressing implementation of
recommendations in their response. This statute also provides that a final report be submitted to
the Executive Branch Audit Committee (EBACemmittee) and the head of the audited agency.

3. NRS 353A.055(2) addresses limitations of the D/A+visten to provide certain services.

4. NRS 353A.085(3) and 353A.100 provide for the confidentiality of reports and working papers of

the D/A4#vision.

B. Follow-ups

1.

NRS 353A.090 requires, within six months after the audit report is submitted, the Administrator
of D/A+vistern (Administrator) to inform the Exeeutive-Braneh-Audit-Committee and the head of
the audited agency if appropriate corrective actions are being taken. In order to meet the statutory
deadlines, forty-five (45) days prior to the six month reporting deadline, the agency will provide a
recommendation status report with supporting documentation to the Administrator. The report
should outline the actions taken to implement each recommendation. Additionally, when
recommendations are not fully implemented, the agency shall provide revised dates of completion.
Recommendation status shall be described as:

a. Fully implemented. The agency took all actions necessary to satisfy the recommendation as of
the date of the status report.

b. Partially implemented. The agency took some actions to satisfy the recommendation, but not
all necessary actions to implement the audit finding as of the date of the status report.

c. No action. The agency did not take any action on the recommendation as of the date of the
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status report.
2. The DiA#vsien will continue to follow up with the agency annually until recommendations are
fully implemented or deemed no longer applicable. The Administrator will report the results of
annual follow-ups to the EBACemmittee and the head of the audited agency.

C. Training and Internal Controls

1. Provides trainings to agency personnel responsible for administrating budgetary accounts pursuant
to NAC 353A.100. Training results are summarized in a separate report to each agency.

2. Develops, documents, and maintains the uniform system of internal accounting and administrative
controls as required by NRS 353A.020.

3. Assists agencies with designing policies and procedures that comply with the uniform system
of internal accounting and administrative controls as required by NRS 353A.020.

4. Reviews agencies’ submitted Report on Internal Controls, summarizes results and reports as
required by NRS 353A.025.

D. State Fraud, Waste, and Abuse Hotline. The Hotline, established pursuant to NRS 353A4.049, is to be
used to report fraud waste, or abuse of State money, or federal money received and distributed by an
agency. Ineiden A

conﬁdentlal Hot—I:hne number is (775 687 0150) %heﬂﬁ%es%&bhshed—paﬁ&aﬂt—te—N-RS

aﬁekd%smbt&eé—by—aﬂ—ageney—Callers should leave a detalled message and contact 1nf0rmat10n The
identity of the caller will remain confidential.

2404 Implementation of Legislative Audit Recommendations

A. NRS 218G.250(1)(c) requires State agencies, other than elected officers of the State, to submit a plan
for corrective action to the Director of the Governor’s Finance Office (GFO) within 60 working days
after receipt of notification an audit has been accepted by the Legislative Commission or Audit
Subcommittee if the audit contains recommendations for corrective action. The agency should also
submit a copy of the plan to the Administrator and to the Legislative Auditor.

B. NRS 218G.270(2) requires the Gevernor’s—Finanee—Office to report on the status of the
implementation of Legislative Audit recommendations within six months after the period for
submission of the plan for corrective action. In order to meet statutory deadlines, 45 days prior to the
six-month reporting deadline, the agency shall provide the D/4#vision with a status report along with
supporting documentation indicating the status for each recommendation included in the plan for
corrective action. Recommendation status shall be described as:

1. Fully implemented. The agency took all actions necessary to satisfy the recommendation as of the
date of the status report.

2. Partially implemented. The agency took some actions to satisfy the recommendation, but not all
necessary actions to implement the audit finding as of the date of the status report.
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3. No action. The agency did not take any action on the recommendation as of the date of the status
report.

C. NRS 218G.260 allows the Director of the Gevernor’s-Finanee-Offiee to take certain actions if an
agency refuses to submit or implement a corrective plan of action.

2406 Audit Reports

NRS 353.325 requires a State agency receiving an audit report to submit the report and any response by
the agency to the Geverner’s-Finanee-Offiee within 10 days of receipt and allows for certain uses of the
report, including the opinion and any findings in the audit report, without consent of the auditor. Under
this provision, agencies should also submit the results of federal monitoring site visit review reports as
well as any other correspondence that requires an agency response or corrective action plan. Submission
of the report to the Administrator satisfies this requirement.

2414 Compliance Review

A. The Compliance Review section is responsible for testing State agency expenditures to determine their
correctness in accordance with NRS 353.090.

B. An agency shall provide copies of or make available its written policies and procedures as well as
access to its records upon request from Compliance Review section staff.

C. Reviews the agency to determine compliance with internal control standards, written policies and
procedures and applicable laws and regulations. This consists of reviewing agency policies and
procedures, observing operating procedures, interviewing agency personnel and testing transactions.
Reviews may be on-site or conducted remotely. Staff may employ any reasonable techniques to
determine agency compliance in the processing of its transactions.

D. Upon completion of the review and/or evaluation, Compliance Review may issue findings of non-
compliance or recommendations for improvements to the agency.

E. Within ten (10) business days after receipt of the preliminary findings and recommendations, the head
of the reviewed agency shall provide a written response to the Administrator, including a statement
of acceptance, explanation or rebuttal concerning the findings or recommendations, and a timetable
for implementing any required corrective actions.

F. Reasons for not addressing any recommendation shall be justified in writing to the Administrator and
made available to the Director of the Geverner’s-Finanee-Office.

2416 Internal Control

A. NRS 353A.020 requires the Director of the Gewvernor’s—Finanee-Office, in consultation with the
Exeeutive-Branch Audit Committee and the Legislative Auditor, to adopt a uniform system of internal
accounting and administrative control and requires each agency to develop written procedures to carry
out its system of internal accounting and administrative control.
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B. The purpose of internal control is to help ensure that the following objectives are being achieved:

1.

Effectiveness and efficiency of operations

2. Reliability of financial reporting

3.

Compliance with applicable laws and regulations

C. There are five standards of internal control:

Control Environment: Management and employees should establish and maintain an environment
throughout the organization that sets a positive and supportive attitude toward internal control and
conscientious management.

Risk Assessment: Internal control should provide for an assessment of the risks the agency faces
from both external and internal sources.

Control Activities: Policies, procedures, techniques and mechanisms implemented by management
to address all levels and all functions of an agency covering operational, financial reporting and
compliance issues.

Information and Communication: Information should be recorded and communicated to
management and others within the entity who need it in a form and within a time frame that enables
them to carry out their internal control and other responsibilities.

Monitoring: Internal control monitoring should assess the quality of performance over time and
ensure that the audit findings and other issues are promptly resolved.

D. Refer to the DIA#ssten’s website—page. Developing Written Procedures for guidance in the
development and documentation of agency policies and procedures for compliance with the State’s
uniform system of internal accounting and administrative control and minimum internal control
guidelines.

2418 Agency Review/Evaluation and Biennial Reports

A. NRS 353A.025 requires each agency to periodically review its system of internal accounting and
administrative control. To meet the requirements of this statute, each agency is required to perform,
at a minimum, a biennial internal control review and evaluation to identify potential areas of
weaknesses and non-compliance. The review should include:

1.

2.

3.

An evaluation of the agency’s actual procedures by completing the Self-Assessment Questionnaire
(SAQ) and comparing agency written procedures to the SAQ to ensure written procedures address
all possible processes. This evaluation should include observation and interview of persons
involved with each fiscal process.

A comparison of the actual procedures used by agency staff to agency’s written procedures.

A sample test of each type of transaction processed by the agency. Agencies may use the
transaction testing checklist available on the D/A4+viston’s website-page — Forms and Resources or
an equivalent document.
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4. The SAQ and the transaction testing checklist must be maintained by the agency, but does not need
to be submitted to the D/A4+vision.

. Upon completion of the above evaluations, each agency shall address any areas of weakness or non-
compliance and document a corrective action plan. Findings and corrective action plans should be
summarized on the Report on Internal Controls. For departments with multiple divisions or agencies,
findings and corrective action plans for each division or agency should be summarized on one
departmental Report on Internal Controls. Findings and corrective actions should by identified by
individual agencies. The Report on Internal Controls should be submitted to the Director of the
Gevernor’s-Finanee-Offiee on or before July 1 of each even-numbered calendar year. Submission of
the report to the D/A Administrator-efthe Division satisfies this requirement.

. Some agencies use a centralized fiscal office to perform their fiscal and accounting services. A
centralized fiscal office may complete one SAQ for all the agencies it assists as long as the procedures
used by the centralized fiscal office are the same for all agencies for whom it provides services. Both
the Department Director over the centralized fiscal office and the lead supervisor of the centralized
fiscal office must sign the SAQ. An agency using a centralized fiscal office must still complete a SAQ
for any procedures it performs directly, and must coordinate with the centralized fiscal office to ensure
all applicable questions are answered. The centralized fiscal office must make any agency for which
it provides services aware of any non-compliance noted in the SAQ.

. The DIA#vision summarizes agencies’ findings and corrective action plans and identifies any agencies
not submitting the Report of Internal Controls in a report issued per NRS 353A.025.

. Useful Links:

1. Self-Assessment Questionnaire (SAQ)
2. Sample Transaction Testing Checklist
3. Biennial Report Instructions

4. Biennial Report on Internal Controls
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2500 Budgeting

2502 State Budget Act

A.

The Budget Division of the Governor’s Finance Office (GFO) is responsible for administering the
provisions of NRS 353.150 to 353.246, the State Budget Act, except NRS 353.226 to 353.229. The
State Budget Act requires the Chief of the Budget Division to, among other duties:

1. Appraise the quantity and quality of services rendered by each agency in the Eexecutive
branchBepartment of State Government and the needs for such services or any new services.

2. Prepare the executive budget report for the Governor.

3. Prepare a proposed budget for the Eexecutive branchDBepartment for the next two fiscal years (a
biennium), which must include a complete financial plan and must set forth all proposed
expenditures for the administration, operation and maintenance of the departments, institutions
and agencies of the Eexecutive branchDepartment.

4. Examine and approve work programs and allotments to the agencies in the Eexecutive
branchBepartment and changes therein.

5. Do and perform such other and further duties relative to the development and submission of an
adequate proposed budget for the Eexecutive branchbDepartment.

This chapter describes policies and procedures for agencies to adhere to in order for the Chief of the
Budget Division to carry out their duties and responsibilities.

2504 Budget Exclusions

A.

The State Budget Act does not apply to the Public Employees' Retirement System, the Jjudicial
Bbranch, the Tahoe Regional Planning Agency or the Elegislative Bbranch. These entities submit
their budgets to the Legislature in the same format as the Executive Budget unless otherwise directed
by the Legislative Commission. (NRS 353.246) The revenues and expenditures of the exempt
agencies will be incorporated in the Executive Budget. (NRS 353.210)

In addition, most boards and commissions are not subject to the Budget Act and do not submit
their budgets to the Budget Division for transmission to the Legislature.

2506 Budget Preparation

The Budget Division issues biennial budget instructions to all agencies in the executive branch every even
numbered year and posts a copy of the instructions on the Budget Division website. The budget
instructions contain detailed instructions on how agencies are to prepare their budget requests. The
instructions also contain a timetable of important dates applicable to the submittal of agency request
budgets.

132



2508 Budget Presentations with the Director of the Governor’s
Finance Office

Agencies will have an opportunity to present their Agency Request budget to the Director of the
Gevernor’ s Finanee-Offiee{GFO), the Governor’s Office, their assigned Executive Branch Budget Officer
(EBBOj)-within the Budget Division, and the Legislative Counsel Bureau, Fiscal Analysis Division after
submitting their budget. These budget presentations are scheduled by the Budget Division.

2510 Priorities and Performance Based Budgeting

A.

Priorities and Performance Based Budgeting is the process of mapping expenses at the budget
account level to the goals and priorities identified by the Governor. Performance based budgeting
identifies the services the State provides and measures the effectiveness and efficiency of delivering
the outcomes. The Governor’s Office determines the strategic planning framework, which may
include strategic priorities, core functions of government, mission driven goals, and objectives to
achieve. Agencies’ performance measures should support the statewide objectives.

Performance measures should reflect the extent to which the budget as presented will enable the
agency to achieve the goals and objectives of the Executive Budget. Performance metrics should be
constructed to encourage performance improvement, effectiveness, efficiency and appropriate levels
of internal controls. Performance measures gauge success or identify shortcomings and monitor
progress toward goals.

The performance measurement data in the Executive Budget must be reliable. Numerical entries,
percentages, and rates exhibited in the measurement indicators should reflect and support the agency
request. Furthermore, agencies must be prepared to indicate the impact of individual
Eenhancement decision units on the overall measurement indicators. For example, if an agency
enhancement request includes enough support to accommodate 100% of a given indicator and either
the Budget Division or the Legislature reduces the amount of the request, the agency must be prepared
to show what effect that reduction would have on that measurement indicator, i.e., 85%, 75%, etc.

As the performance measures are developed for the biennial budget, agencies should consider the
following questions:

1. Are your performance measures SMART? (Specific, Measurable, Attainable, Realistic, Timely)
2. s the data computed the same way every year?
3. Does the data accurately quantify the performance measures described in the Executive Budget?

In an effort to provide satisfactory answers to these questions, agencies must adhere to the following
requirements:

1. Develop written procedures on how the performance measures are computed. Include the formulas
and information on where the data is obtained and which reports are used, if applicable. Consider
using program-wide totals rather than averaging large and small programs.

2. Assign both fiscal and program staff the responsibility of reviewing the performance measurement
procedures and ensure that they are followed.

3. Retain the records used in computing performance measures for three fiscal years.
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2512 Operation and Maintenance for Capital Improvements

A.

The proposed budget submitted to the Legislature must include a separate statement of the anticipated
expense, including personnel, for the operation and maintenance of each capital improvement
constructed during the current biennium and thereafter which is to be used during those fiscal years
or future fiscal years. Included in the statement will be the proposed source of funding. If the
preliminary proposal is approved, the agency may proceed with the development of a complete cost
estimate for inclusion in the agency request. (NRS 353.185(6))

In order to be included in the Governor’s recommended capital improvement budget, or before
constmctton begzns for a prevzously approved capztal zmprovement pm]ect T—hrs—meaﬁs—ehat—ehe

Drvrsreﬂﬂ%&st—hwefundrng for the operation and maintenance of the 1mprovement must be obtazned
for the fiscal year in Wthh construction 1is completed—m—erder—te—b%meluded—m—th%@eveme%s

eapr—‘eal—ﬂmprevemem—prejeets This requlrement applles to the constructzon of a capztal zmprovement
subject to the supervision of the State Public Works Division.

2514 Bill Draft Requests

A.

By law, the Legislative Counsel Bureau (LCB) is required to advise and assist agencies and
departments in the preparation of measures to be submitted to the Legislature. eExcept as provided
in subsections 2 and 3 of NRS 218D.175, LCB is prohibited from preparing proposed legislation for
any agency of the executive branch of the State government for introduction at any regular session
of the Legislature, unless the request is approved by the Governor or a designated member of his
staff and transmitted to LCBthe Legislative-Counsel on or before August 1% preceding the convening
of the session. (NRS—218D175) A request submitted on or after August 2 is late and must be
approved by the Legislative Commission before it can be drafted. (NRS 218D.105)

. To provide a systematic review and correlation of requests within the framework of the strategic

planning and budget process, all bill draft requests (BDRs) must be submitted through the Budget
Divisien-ofthe Gevernor's-Finanee-Offiee in the format as prescribed by the Director of the GFO. All
BDRs must be entered in the NEBS BDR module. The Director will set appropriate submittal
deadlines to allow adequate time for review and action.

Requests must be designated as either:

1. Budget ie., necessary to 1mp1ement the proposed budget
; § -6 - g o—statutesCorrective, i.e.,
necessary to address issues wzthln existing statutes that are hindering agency efficiency or mission
compliance; or-
2—

3. Poley-Substantive—+e—all-otherrequestsCore, must align with the Governor’s Plan/Policy

Matrix.
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. This will help expedlte the review process and facilitate the bill drafting. If agencies are not

sure if a request is Heusekeeping—or—SubstantiveCorrective or Core, include it with the
CoreSubstantive requests. Agencies must submit a separate request for each BDR and each bill must

be limited to one subject, but may contain proposed revisions regarding more than one NRS section
that relates to the single subject of the proposed bill.

Introduction of Legislation

1. All agencyies™Bill-DraftRequests{ BDRs)-that—are drafted by the Legislative Counsel Bureau
will be divided between the Majority Leader of the Senate and the Speaker of the Assembly.

2. If an agency wishes to make changes to a BDRBiH-Draft Reguest, notify the Governor’s Office
immediately. If the change is approved, the Governor’s Office will notify the Legislative-Counsel
Bureau as soon as possible. Agencies may track the introduction and progress of legislation on the
Legislature’s website as well as utilizing the Legislature’s online bill tracking.

2516 Fiscal Notes

A.

Fiscal notes are an analysis required by statute that is prepared by an Eexecutive Bbranch agency or
local government that estimates the changes to revenues and/or expenditures that would be realized if
the proposed legislation is passed. The Fiscal Analysis Division of the Legislative Counsel Burean
¢LCBj is responsible for ensuring that every bill that appears to have a determinate fiscal impact to
the State (i.e., tax impact, budgetary impact, transfers to local government, etc.) has a fiscal note
associated with the “As Introduced” version of the legislation. The threshold for requiring a fiscal
note is $2,000 of either revenue decrease or expenditure increase. The Fiscal Analysis Division is
responsible for notifying the Eexecutive Bbranch, boards and commissions, and/or local governments
to prepare the necessary fiscal notes where warranted. (NRS 218D.400 — 218D.495)

NRS 218D.430 outlines requirements for fiscal notes. Fiscal notes are not required for bills or joint
resolutions that pertain exclusively to the Executive Budget. The fiscal note must contain a
reliable estimate of the anticipated change in appropriation authority or fiscal liability of State revenue
under the bill or joint resolution including, to the extent possible, a projection of such changes in
future biennia.

Agencies must complete and return fiscal notes to LCB within five (5) business days, which includes
the review by the Geverner’s-Finanee-Office. The Fiscal Analysis Division will provide a fiscal note
due date when issuing a request for a fiscal note. Agencies must be prepared to discuss their fiscal
note when the bill is heard by a committee. Agencies should track the bills for which they have
prepared fiscal notes, to see if any amendments change the fiscal note, and be prepared to
communicate with LCB staff or the membership of any legislative committee regarding changes to
fiscal impact.

2518 Contacting the Governor’s Finance Office

A.

Each Executive Branch Budget Officer within the Budget Division is assigned to specific agencies.
Agencies should contact their assigned budget officer for assistance on budgeting, work program and
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position control matters. Specific staff assignments are published on the Geverner’s-Finanee-Office
website.

Questions concerning agency audits and internal controls should be directed to the Division of

Internal Audits. A staff directory for Internal Audits is also available on the Gevernor’s-Finanee
Offiee website.

2520 Fiscal Year Opening and Closing

A.

Prior to the start of any given fiscal year, the Director of the GFO, on behalf of the Governor, provides
the Controller’s Office with an electronic file of the Eexecutive Bepartmentbranch’s legislatively
approved budget (work program) to download into the State’s accounting systemCentreHer’s
IntegratedFinanetal-System(HES). Non-executive budget accounts require a work program at the
beginning of each fiscal year to establish the account in the State’s accounting system¥ES. Agencies
should compare the information in the State’s accounting systemBS with their Legislatively
Approved budget reports in the Nevada Executive Budget System (NEBS) to ensure i#HES is accurate.
Contact your assigned budget officer if there are discrepancies.

Once all transactions have been posted for a fiscal year, agencies must complete the State fFiscal
yYear eEnd (SFYE) closing process. The Controller’s Office requires agencies to complete the State
Fiseal Year End(SFYE) closing document form at the end of each State fiscal year for all budget
accounts, including non-executive accounts. Each fiscal year, the Controller’s Office publishes
guidance on the closing process, including deadlines for posting transactions.

The SFYE closing document module and instruction manual is available on the GFO website.
Agencies are required to prepare and submit a budget cash closing reconciliation with their SFYE
submittal. The template for the cash reconciliation is found on the GFO website under Budget Forms.

2522 Year End Reversions

Except for the balance in any proprietary fund and appropriated or authorized reserves, any balance
remaining at the end of a fiscal year in a budget account of an agency, department or institution of
the State-efNewvada, reverts to the source of funding supporting the agency, department or institution. If
that source of funding is federal money or a source of revenue the use of which is restricted by statute,
then the balance may be authorized for expenditure under a work program for the subsequent fiscal year
in accordance with the provisions of NRS Chapter 353.

2524 Work Program Revisions

A.

A work program is the document used to request changes to a legislatively approved budget or to
establish a budget for a non-executive budget account. It identifies the proposed sources of funds to
be received by an agency and shows a plan of how the money is to be spent. It must be self-supporting.
NRS 353.220 describes the procedure for work programs, including the thresholds for IFC approval.

. To assist agencies, the GFO publishes the Work Program Manual that explains the purpose of work

programs and procedures to complete a work program. The GFO also publishes a decision tree related
to IFC thresholds for work programs; under the Forms menu on the website. In limited circumstances,
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agencies may, with the approval of the Governor, process work programs due to an emergency, as
defined in NRS 353.263(1), to ensure protection of life and property. Emergencys-and-these work
programs must be reported to the HaterimFinance—Committee(IFC) at its next meeting after the work
program processes. (NRS 353.220(5)(a)) Similarly, “expeditious action” work programs may be
processed with the approval of the Governor and the GFO. If an expeditious action work program
is approved, and-IFC has 15 days after the request is submitted to—the HEC-to consider the work
program. (NRS 353.220(5)(b))

2526 Authority to Accept Gifts and Grants

NRS 353.335 provides the authority for agencies to accept gifts and grants other than those that
are already included in the legislatively approved budget. Agencies should follow the general
guidelines listed below, and consult the statute and their assigned Executive Branch Budget Officer
as necessary to determine how to proceed with any work programs. New governmental grants less
than or equal to $200,000 are—ablemay be added to a budget account via work program without

approval by the InterimFinanece Committee(IFC), but those over $200,000 require IFC approval.

B-B. Non-governmental gifts or grants less than or equal to $200,000 may be added to a budget account

via work program without IFC approval, but those over $200,000 require IFC approval. However, if
a work program requiring IFC approval is not necessary, agencies may still have to provide an
informationalaction item for IFC’s consideration.

E-C.  When agencies receive a grant (typically a block grant) from the federal government that requires

a public hearing, NRS 353.337 allows agencies to submit the item to IFC in lieu of a public hearing
in accordance with NRS 241.

E-D. This section does not apply to:

1. The Nevada System of Higher Education;

2. The Department of Health and Human Services while acting as the State health planning and
development agency pursuant to paragraph (d) of subsection 2 of NRS 439A.081 or for donations,
gifts or grants to be disbursed pursuant to NRS 433.395 or NRS 435.490;

3. Legal services provided on a pro bono basis by an attorney or law firm engaged in private practice
of law to the State of Nevada or any officer, agency or employee in the Executive Department of
the State Government pursuant to a contract for legal services enter into by or at the request of the
Attorney General in accordance with NRS 228.112 to 228.1127, inclusive;

4. Artifacts donated to the Department of Tourism and Cultural Affairs.
5. The initial $250,000 received by the Department of Wildlife pursuant to subsection 1 of NRS
501.3585 as a gift, donation, bequest or devise, or combination thereof, for an unanticipated

emergency event, as defined in NRS 501.3585; or

6. A gift or grant that will be deposited in a budget account that consist of money which is not
appropriated by or authorized for expenditure by the Legislature.
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2528 Interim Finance Contingency Account

A.

Agencies qualifying under the provisions of NRS 353.268 shall submit a request to the Board of
Examiners (BOE) for an allocation from the InterimFinance-Committee(IFC) Contingency Account.
Requests for an allocation from the IFC Contingency Account must be for an emergency use to
supplement regular legislative appropriations that fail to cover unforeseen expenses and to meet
expenses pursuant to requirements of law, or as provided by specific statute.

. A memorandum from the department, division, or agency to the Director of the Geverner’s-Finanee

Offiee is required, explaining why the allocation from the IFC Contingency Account is necessary. In
addition to athe memorandum—reguesting—an—aloeation, agencies must submit a non-IFC work
program feran-aleeation-as backup fo the request. The work program is non-IFC because the request
for an allocation from the IF'C Contingency Account aHleeation-is agendized as an action item at the
IFC meeting where it is considered.

The BOE will review the request for an allocation from the IFC Contingency Account and make a
recommendation to the IFC regarding the requested-alloeation. If the BOE recommends approval of
an allocation from the eJEIF C Contmgency Accountmentes, BOE w111 forward the recommendation to
the IFC.; whieh : rine-thattThe IFC is not bound by
the recommenda‘uon of the BOE

2530 Sale or Lease of State Land

With the approval of the Beard-of Examiners{BOE) and the InterimFinance Committee(IFC), the State
Land Registrar may sel/ale or lease any lands owned by the State. (NRS 321.335)

2532 Obligation of Unauthorized Funds

A.

It is unlawful for any State officer, commissioner, head of any State department or other employee
whether elected or appointed, to expend more money than the sum specifically appropriated or
authorized by the Legislature or approved under the provisions of NRS 353.220 to 353.335 for any
such office, commission or department. It is also unlawful to bind, or attempt to bind, the State or any
fund or department in any amount in excess of the specific amount provided by law for any purpose
whatever.

Any officer, elective or appointive, who violates any of these provisions, shall be guilty of
malfeasance in office. All other persons shall be guilty of a misdemeanor. (NRS 353.260)

Agencies are responsible for tracking their revenues and expenditures throughout the fiscal year and
must ensure that they have sufficient budgetary authority and/or cash prior to obligating or expending
any funds.

2534 Petty Cash Accounts

Pursuant to NRS 353.252, the BOE may delegate to its Clerk the authority agenetes-may-submit-written
requests-to-the-Clerk-of the Board-of Examiners;to approve requests for petty cash accounts of not more
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than $500. The Director of the GFO is the Clerk of the BOE. AFhe-ageney’s-written request for a petty
cash account must define the purpose for which itthepettyeash-aeeount will be used and theprevide
ageney-s budgeted resources that-willto replenish the account. Claims-to-replenish-the-account-must-be

processed-as-other-elaims-against the-State-are-paid—The Clerk will maintain a log by agency and amount
of all petty cash accounts that arehe/she approveds on behalf of the Board.

2536 Board of Examiners Emergency Account

Agencies funded with General Fund appropriations may apply to the Beard-ef Examiners(BOE) for an
additional appropriation if the purpose of the additional funding constitutes an emergency as defined in
NRS 353.263. Emergency includes certain damages to buildings and their mechanical and electrical
systems when immediate repairs are necessary to maintain the integrity of the structure or its

systems.below:

2538 Disaster Relief Account

A. When natural disasters (including, but not limited to: fire, flood, earthquake, civil disturbance) result
in severe property damage and/or injury to persons that requires immediate action to protect
health, safety and welfare, agencies may have access to the Disaster Relief Account. (NRS 353.2705
— 2771) Unlike the Emergency Account in SAM 253 6éiseussed-above, Disaster Relief Account funds
may be provided to agencies that are not funded with General Fund appropriations.

B. Both State agencies and local governments may be provided grants or loans from the Disaster Relief
Account, after contacting the Division of Emergency Management (DEM) for assistance in
conducting an assessment of the damages resulting from a disaster event. The DEM will then assess
the-damage-and-determine whether the event constitutes a disaster for which grants or loans may be
made from the Disaster Relief Account, and if determined appropriate,—H-se;-the- DEM will, after
coordination with the Department of Taxation, submit the request for a grant or loan to the Beard-ef

Examiners{(BOE) for approval. 1f appreved-by-the BOE recommends approval, the request will be

submitted to InterimFHinanece Committee(IFC for finalmust-alse approvale of any grants or loans
made-from the Disaster Relief Account.

2540 Board of Examiners Reserve for Statutory Contingency
Account

A. The Beard-of Examiners{BOE) administers the Reserve for Statutory Contingency Account to cover
specific claims that are obligations of the State and eligible claims for which the legislative
appropriation is depleted. NRS 353.264
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B. The BOE and-has delegated approval authority to itsthe Clerk (the Director of the GFO)efthe Board

of Examiners{Clerl), or their designee, approval-effor payment of allowable claims under $50,000
%h&%%eaﬁe%%bl&m&der—N—RS%é%% Clalms over $5 0, 000 must be approved by the BOE at one of

C. The following outlines the extent to which Reserve for Statutory Contingency Account funds may

be used and the applicable—ander—which statute—these-elatms-are-eligible-per NRS353.264:
 Obligati lor Nevada Revised S :

1. Specific obligations of the State:

+-a.41.03435 Employment of special counsel by the Attorney General. This statute allows federal
grants or funding other than General Fund, if available, to be used before the Statutory
Contingency Fund-

b. 41.0347 Defense of State officers or employees

2-¢.41.950 Claims arising from wrongful conviction

3.d.621.025 Claims arising from Interstate Compact on Juveniles

4-e.176.485 Costs of specified death penalty-related investigations

5.f- 179.310 Rewards for the apprehension of robbers

6-2.212.040 Expenses for the recapture and return escaped prisoners

7-h.212.050 Rewards for the apprehension of escaped prisoners

8-i. 212.070 Costs of prosecution related to prisoner escapes or crimes committed in prison

9.j. 281.174 Unpaid travel advances

+0-k. 282.290 and 282.330 Restitution of losses suffered by local entities on surety bonds issued

under prior law
+H-I 282.315 Costs of investigations of losses due to negligence or malfeasance of public
officers or employees

J%m 293 253 Costs of publlshlng proposed Statew1de ballot questions and explanations

n. 293.405 Costs of recount; commencement and completion of recount; limitation on
additional recount:

0. 298.710 Cost of presidential preference primary election

Hp.  304.230 Cost of special election not consolidated

+5-g. 353.120 Specified refunds that cannot be paid from the account in which the deposit
was originally made

+6.r.  353.262 Reimbursement of terminal leave pay up to $12,000 for unused Sick Leave
and unused annual leave:

+%s.  412.154 Attorney General’s costs for defense of members of the Nevada National Guard
in active service to the State

18-t.  475.235 Fire Department claims for fighting fires on State property

19:2. Eligible expenses when legislative appropriations areregular-budgetis depleted:

a. 07.155 Public Defender compensation

b. 34.750 Attorney fees for indigent petitioners, if Public Defender cannot pay claims

c. 41.0349 Indemnification of present or former public officers, employees or legislators, if the
Fund for Insurance Premiums cannot pay claims
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d. 41.037 Tort claims against the State, if the Fund for Insurance Premiums cannot pay claims

e. 176A.640 Expenses of returning arrested probationer to court, if Parole and Probation
Division cannot pay claims

f.  179.225 Extradition costs, if the Attorney General cannot pay claims

g. 213.153 Expenses for return of parole violators, if Parole and Probations Division cannot pay
claims

h. 353.264 Forestry Division reimbursement involving the protection of life and property
(NRS Chapter 472)

i.  535.030 Dangerous dam conditions

2542 Position Control

A. Position control refers to the maintenance of the records of the number and type of authorized
positions within each budget account in the Executive Budget. The Budget Division is responsible
for updating the records in the State stategrated Finanetal System— Hhuman Rresources systemHS—
HR) as position changes occur. Prior to agency budget building, the Budget Division will load HS—
HR-records from the human resources system into the Nevada Executive Budget System (NEBS). As
part of the Budget Instructions, the Budget Division requires agencies to reconcile their positions
between NEBS and the human resources system¥ES—HR. The Budget Division publishes a Budget
Building Manual which provides detailed steps to follow when reconciling positions. The manual
can be found on the GFO website. During the biennium, agencies may need to add positions or
reclassify them. The Division of Human Resource Management (DHRM) is responsible for the
management of the State’s classification systemereation—efnew—elass—sertes;—reelassification—of

pesttions—orreallocation—of-existing—elass pursuant to NRS 284.160.—Fhe- DHRM-isregulated-by
NevadaAdministrative Code-(INAC284- NAC 284.126 outlines the process for creating a new class,

reclassifying a position, or reallocating an existing class.

B. The Budget Division is responsible for ensuring sufficient budget authority exists for any requests for
new positions or reclassification of existing positions. Once budget authority is verified and DHRM
determines the applicable class series, the Budget Division creates the new position or updates the
existing position in the human resources systemHES—HR. Establishment of a position and issuance
of a position control number by the Budget Division does not determine the classification of the
position. This is the responsibility of the DHRM->s—responsibility. A-new-elassorreallocationofa

ario ad Aan on ad h ho NHRN e megq o 1 hon tho ndino

2544 Legislative Approval for Occupational Group Changes
Pursuant to NRS 353.224, agencies must have the Legislature or IaterimFinance—Committee(IFC)
approval to change a position from one occupational group to another. The DHRM will submit the request

to IFC on behalf of the agency once they determine the applicable class and the Budget Division has
determined funding is available.

2546 Statewide Cost Allocation Plan (SWCAP)
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A. The State of Nevada prepares a Central Services Cost Allocation Plan in compliance with federal
guidelines. The cost allocation requirements for state governments have been consolidated with other
federal guidance at 2 CFR Part 200;-+replacing-what-waspreviouslty known-as-Cireular A-87. Cost
allocation guidance is issued by the federal Office of Management and Budget. Each state’s central
cost allocation plan assesses all programs their share of costs for central services. The federal guidance
explains allowable costs and the allocation basis for the costs to be identified to each State
agency that benefits from central services. This benefit may be a direct benefit, e.g., computer
services, or an indirect benefit, e.g., Controller’s Office accounting services. The procedures followed
and approved for each type of cost may result in an allocation of the costs where there is no actual,
direct usage by an agency, but only an indirect benefit. The plan is reviewed, negotiated and
approved by the State’s federal cognizant agency, the Division of Cost Allocation, U.S. Department
of Health and Human Services. All departments have been allocated costs on the basis of the same
allocation method for each statewide cost function.

B. Each agency assessed a charge in the Statewide Cost Allocation Plan has a special category identified
as State Cost Allocation included in its budget (Category 88). Agencies must recover the amounts
shown in this category and those amounts are remitted to the General Fund.

C. Agencies can recover these costs, where applicable, through additional billings of federal programs
for costs to federal grants and contracts, increased fees and increased assessments to those benefiting
from the services. Since the methods of potential recovery vary significantly from agency to agency,
specific statewide instructions cannot be developed. However, Statewide Cost Allocation
assessments should be treated no differently than any other agency cost. The State’s federal cognizant
agent has approved these assessments. The assessments should be allocated or charged to agency
programs the same way agency direct costs or other overhead costs are charged. This could mean that
the indirect costs are allocated to programs on the basis of the program total direct costs, salaries and
wages, full-time equivalent (FTE) counts, clients served or other basis that is currently used by each
agency to recover costs. It is important that all programs be included in the base for the costs to be
equitably assessed. If past cost can be claimed, retroactive claims should be developed.

D. The amount shown in Category 88 as Statewide Cost Allocation represents the non-General Fund
share of the total cost in the federally-approved Statewide Cost Allocation Plan. The Administrative
Services Division of the Department of Administration will automatically draw these funds from the
participating budget accounts. The costs reflected in Category 88 may not reflect the total costs
approved for each budget account. Agencies should pay only that amount which has been included in
Category 88 for each year of the biennium. However, agencies that prepare their own federally-
approved indirect cost plans should use the total SWCAP allocated to the agency in their submissions
to the federal government. The total amounts can be found on the Department of Administration,
Administrative Services website. If there are any questions related to the amount to be included
in an individual agency’s federally-approved cost recovery plan submission, please contact the
Administrative Services Division for assistance.

2548 Attorney General Cost Allocation Plan (AGCAP)

A. The State prepares a cost recovery plan for the services provided by the Office of the Attorney General
for submission to the federal government. Each agency that utilizes the services of the Attorney
General will have its share of the total costs placed into a dedicated category during each budget cycle.
The AGCAP is budgeted in Category 89 (AG Cost Allocation Plan).
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B. A budget’s total AGCAP bill represents both the costs allocable to General Fund and non-General
Fund revenues within that budget. In this way, the AGCAP differs from the SWCAP. The SWCAP
is a recovery mechanism for the General Fund, while the AGCAP is a billing procedure for the
Attorney General’s clients. The Office of the Attorney General will automatically draw these funds
from participating budget accounts.

C. If an agency has questions about the basis for its AGCAP, questions may be directed to the Office of
the Attorney General.
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2600 Claims
2601 Authority

The Board of Examiners (BOE) is created in the Nevada Constitution Article 5, Section 21. More
information regarding claims and BOE can be found in Nevada Revised Statutes Chapter 353.

2602 State Accounting System

A. The State maintains an accounting system to track the receipt and expenditure of funds.

B. Cash Receipt (CR) documents should be keyed into the accounting system on the same day the funds
are deposited at the bank, but in no circumstance shall they be entered in more than two business days
after the deposit has been made.

C. Expenditure documents (purchase orders, payment vouchers and receipts of goods) and adjustment
documents (journal vouchers) should be keyed into the accounting system timely in order to process
orders and payments and maintain accurate accounting of the-State’s revenues and expenditures.

D. The State maintains a set of accounting policies and procedures for the use of the accounting system
which are issued by the State Controller and are available on-line at the following link:
http://scointranet.nv.gov/component/edocman/?task=document.viewdoc&id=573 &Itemid=0

2610 Review of Each Individual Claim by Board of Examiners Not
Required

The Boeard-of Examiners{BOE) does not generally act on individual claims. Newvada-Revised-Statutes
353.090 allows BOE to adopt regulations providing for the use of sampling procedures and post audit
techniques for determining the correctness of claims for payment from the State pursuant to an
appropriation or authorization by the Legislature. The BOFeard has set up rules for the Compliance
Review section in the Division of Internal Audits to follow regarding test samples of agencies’ fiscal
transactions for compliance with statutes, laws, regulations and internal control standards. Exceptional
transactions may be referred to BOE for its action.

2614 Invoices

A. Invoice is a document issued by a vendor showing the character, quantity, price, terms, nature of
delivery and other particulars of goods sold or of services rendered.

B. All invoices are to be processed for payment following the vendor’s standard payment terms unless a
discount for early payment is offered. Payments should generally be made within 30 calendar days
of invoice date.

2616 Supporting Documentation for Transactions
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A. Agencies (or the agency providing fiscal services for the agency) should use General Ledger account
coding in accordance with Controller’s Office Account Policies-and Procedures-and-astisted-in-the

bbb ne o L bl L

B. Departments, agencies, or offices of State government, as well as any boards/commissions utilizing
the State accounting system (or the agency providing fiscal services for same) shall maintain original
documentation:

1. Justifying each expenditure, including purchase orders, original invoices, receiving documents and
any other original evidence documenting the State’s obligation to pay the claim,;

2. Justifying each non-expenditure transaction, including check copies, deposit slip copies or any
other original evidence supporting the posting of the transaction;

3. If original documentation is not available, the documentation retained should indicate it is to be
used as original documentation.

C. When deviating from standard procedures, written explanations should be included with supporting
documentation.

D. Each transaction must have support that is signed or initialed by the agency’s approving authority.
Facsimile signatures or initials, or scanned signatures or initials are acceptable in lieu of original
signatures.

E. Employees requesting reimbursement for out-of-pocket expenses for items purchased on behalf of the

State must submit the invoice and proof of payment or a signed statement which certifies the invoice
has been paid. Employees must not approve their own claims unless they are the head of the agency.

2622 Stale Claims

A. Stale claim is defined in NRS 353.097(1).

B. Pursuant to statute, the BOEState Board-of Examiners may authorize its Clerk (the Director of the
Governor’s Finance Office), or a person designated by the Clerk, to approve stale claims on behalf of
the BOFEeard. The BOFEeard has authorized the Clerk to approve all-stale claims. The Clerk may
request approval from the BOE for exceptional transactions. Pursuant to statute, agencies may pay
from the appropriate budget account in the current fiscal year (i.e., the budget account from which the
claim would have been paid had it been received prior to the close of the fiscal year), if funding is
available, a stale claim of the State agency which is:

1. Less than $100; or
2. For medical expenses pursuant to a claim from a third-party administrator; or
3. For payroll expenses.

C. All other stale claims must be submitted to the Budget Division for approval.

D. When submitting a stale claim, the agency must specify whether the stale claim will be paid from
agency resources or from the Stale Claims Account established pursuant to NRS 353.097(2). In some
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cases, partial payment may be made from the Stale Claims Account and partial payment from the
current year funds of the budget account where the claim was incurred.

Payment of stale claims from the Stale Claims Account for an agency may not exceed the amount
reverted by that agency for the fiscal year during which the claims were incurred. If the stale claims
of an agency exceed the amount reverted for the fiscal year in which the obligations represented by
the stale claims were incurred, the State agency may:

1. Pay the balance from the appropriate budget account with current year funds; or

2. If savings cannot be generated to cover the stale claims expenditure within the current fiscal year,
request Interim Finance Committee Contingency Account funds or, if the Legislature is in session,
a supplemental appropriation.

Stale claims from available federal grants or from a permanent fund other than the State General Fund
or the State Highway Fund may be paid from the appropriate budget account with current year funds
once approved. For non-General Fund or non-Highway Fund stale claims, the payment from current
year funds cannot exceed the amount that was available to pay the claim in the account at the close of
the fiscal year in which the obligation was incurred.

2624 Clerk's Authority

A.

Agencies requesting funding from the Stale Claims Account, the Emergency Account or the Reserve
for Statutory Contingency Account must submit a written request including the reasons the funds are
needed and copies of supporting documents that demonstrate the need for the funds as well as the
timing and cause of the request.

If the submission falls within thresholds approved by the BOFEeard-of Examiners for designation to
the Clerk, the Clerk will review and approve or deny the request. If the agency disagrees with the
Clerk’s determination, the agency may appeal the decision to the BOFEeard-of Examiners.

If the submission is outside of the thresholds delegated to the Clerk, the request will be placed on the
next BOFEeard-of Examiners agenda for consideration.

2626 Subscriptions

A.

Subscriptions for the purchase of books, magazines, newspapers, newsletters, films, software
instructions or other publications shall be in the name of the agency and the position, not in the name
of the incumbent. All subscriptions must be relevant to the operations of the agency.

Payment of new or renewal subscriptions, for up to two years, may be made in the fiscal year in which
the original subscription begins or the renewal invoice is received. The subscription period does not
need to coincide with the States fiscal year.

2628 Professional Association Dues

A.

Professional association dues for individual State employees are not an allowable State expense.
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B. State funds may be used to pay for professional association dues if:

1. The State employee is eligible by virtue of the unique State position held;
2. The membership is institutional; and
3. There are demonstrable benefits accruing to the State rather than the individual.

2629 Professional Licensure and Continuing Professional
Education Costs

A. Where applicable, the State abides by federal and State laws and accreditation requirements regarding
licensure, registration and certification of employees. Any employee whose position requires a
license, registration or certification must obtain and maintain an active license, registration or
certification unless:

1. -tThere is an exception in statute and the employee meets the conditions for the exception, or

A2 tThe director of the agency is able to and has, for good cause, waived the requirement for
a period of time in order for the employee to obtain the license, registration or certification.
Exceptions and waivers must be properly documented and justified, and employees must obtain
the license, registration or certification within the timeframe allowed by the exception or the
waiver.

B. For positions which are required by statute, regulation or for which the classification specifications
reqmre a Pprofessmnal hcense&fe regzstmtlon or certlﬁcatlon costs for emﬁleyees—whesweb

te—be%h—mmal—eests—t&obtammg the hcense reglstratlon or certlﬁcatlon as well as renewal costs for

employees-to maintain the license, registration or certification are reimbursable expenses subject to

budget availability of the agency.

1. This provision only applies to permanent full-time employees who have worked for the State for at
least one (1) year.

2. This provision does not apply to employees under a collective bargaining agreement unless the
agreement specifically provides for the reimbursement of professional licenses, registrations or
certificationseredentials-orlicensure.

3. This provision only applies to licenses, registrations or certifications required for the position. If
the employee has other licenses, registrations or certifications that are not required by statute,
regulation or the classification specification, they are not a reimbursable expense.

B-4. The reimbursement is limited to the amount of the license, registration or certification.
Other costs, including late fees, are not reimbursable expenses.

C. The State encourages employees to keep their job skills current, and the continuing education and
training of employees is an allowable expense, up to $250 annually;-subjeetto-budget-availability;-as
leng—as if the continuing education or training relates to the employee’s work assignments and/or
benefits the agency for which the employee works.

1. Continuing education and training expenses are subject to budget availability of the agency for
which the employee works.

2. Continuing education and training expenses may include the reimbursement of college tuition for
which the final grade is a “C” or higher. Textbooks and other expenses are not reimbursable.

3. Continuing education credits for the sole purpose of renewing licensure or other professional

certification are not reimbursablean-atewable-expense.
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4. RConference registration fees for-conferences;—elasses—or-otherformal-epportunities—for—skill

feffesh&}eﬁt—aﬁd—&ew%ﬂemg—are permissible expenses if:
. —expenses—as—ong—as—eContinuing professional education credits are only incidental to

attendance, and
b. The name and dates of the conference, and the employee's name are listed on the registration
receipt; and

i. An employee participates in the program or gives a presentation; or
ii. An employee must attend as part of his/her State duties, or

il The events or other activities are related to or sponsored by State economic
development or tourism marketing, -

2630 Decorating Offices

A. 1Tt is the policy of the State to furnish offices with appropriate furniture and equipment for the
position.

B. To the extent budgetary authority is available for this purpose, expenses for decorating common areas

of State offices are allowable. Decorations must be appropriate to the agency and for a government

office.

Personal decorations are not an allowable State expense.

No live plants are permitted in any State owned or leased building.

Hanging of items on building walls is permitted only if the wall display will be permanent to the State

or Department, and the work is completed by Buildings and Grounds.

SRR

2632 Meeting Room Rentals

Meeting rooms are available in State or government-owned buildings throughout the State. Agencies
should explore the availability and allowable use of all such facilities prior to incurring expenses relating
to the rental of meeting rooms.

2634 Portrait Photographs

State policy prohibits payment of claims for portrait photography with the exception of full-time elected
officials who are entltled to one ofﬁ01al State photograph durmg their term in ofﬁce if funds are available.

2636 Refreshments/Host Fund
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A. Refreshments served to individuals in offices or to attendees of meetings, receptions or other activities
associated with State economic development or tourism marketing are allowable expenditures only if
the agency has a legislatively approved host fund or the activity is financed with non-public revenues
such as registration fees charged to individual conference attendees.

B. Agencies which have a legislatively approved host fund may conduct activities associated with State
economic development or tourism marketing, and incur actual costs such as transportation, lodging
and food/refreshments for hosted dignitaries and/or client attendees. Host funds cannot be used to
purchase alcoholic beverages. The person or persons hosting such dignitaries or client attendees may
be reimbursed for the actual cost of their meal associated with the hosted event. Normal and
reasonable gratuities paid to service providers at agency directed, produced or hosted functions are
allowable expenditures. All claims must be approved by the department head or authorized
representative, and any claim in excess of $5.00 must be substantiated by receipts and accompanied
by a detailed expense report.

C. Host funds may not be used for normal agency social functions or as adjuncts to an agency’s normal
course of business (e.g., board meetings or grant review panels).

D. In certain cases, the Legislature may authorize food expenditures without specifically authorizing a
Host Fund. Agencies may not expend any State funds on food without legislative approval.

2638 Conference Hosting

Agencies may charge registration fees to finance contracts or other costs related to organizing seminars
or conferences at State owned or non-State owned facilities. If refreshments served to attendees and/or
lodging and meals for seminar or conference participants exceed State rates, the agency shall provide
documentation that the contract costs are not coming directly from funds originally under control of the
State-agency. State-adgencies may pay the registration fees for employees only if they meet the criteria
under Section 2629.

2640 Sales and Use Tax

Sales and use tax is not paid on purchases made within the State or purchases shipped in from another
state. Sales and use tax may be reimbursed to an employee when claimed as an out-of-pocket expense.

2644 Service Awards and Plaques

A. The Governor or head of an agency may present service awards to State employees.—+: A service
award means a suitable symbol, other than money, for faithful and exceptional public service.

1—Thecostofeach-award- doesnotexceed-$50:-and

B. Plaques may be presented to new or expanded businesses or to individuals in appreciation of their
contributions to the State.
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C. The costs for service awards and plaques:

1.  MustThe-costofeachaward-does not exceed $10050.and
2. Must come from existing budgetary authority theThe Office of the Governor or the agency has

suffietentfunds that is available for such costsewards.
3. Are not allowed to be included in their requested budget.

c—

2646 Awards/Gifts to Volunteers

A. Individuals performing a service for a particular agency on a voluntary basis and for which they are
not otherwise compensated may be presented with an award/gift from that agency if:
1. The service performed is on the individual's own time and is not in the normal course of theirkis
employment;
2. The cost of each award/gift does not exceed $70056; and
3. The agency has sufficient funds available for such awards/gifts.
3
4.B.  Members of a State board or commission are not eligible under the definition of a volunteer.

2650 Purchase of Bottled Water

Generally, the purchase of bottled water is not an allowable expense.

If a State agency believes there are health related issues associated with either the source of domestic
water or the inadequacy of the domestic water delivery system, the agency must work with Buildings and
Grounds to determine if the issue can be resolved. If the issue cannot be resolved, the agency may submit

justification of the need to purchase bottled water to the Governor’s Finance Office.the-ageney s-assigned
Exeeutive BranchBudgetOfficer. Any approved justification must be kept on file at the respective agency

and attached to each biennial budget submission.

The purchase of paper cups is only permitted when the public is the consumer.

2652 Break Room Supplies
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The purchase of break room supplies is not an allowable expense. Break room supplies include, but are
not limited to: appliances; eleaningsupphies:-coffee; napkins; cups; plates; and utensils.

The purchase of break room appliances is an allowable expense. The purchase of break room appliances
must be in consultation with Buildings and Grounds to ensure the building can handle the appliances
being purchased and the appliances purchased meet energy efficiency requirements. Once purchased, the

appliances will be owned by Buildings and Grounds.

Toasters, ovens, and mini refrigerators are prohibited in State owned and leased buildings when
appliances have been provided by Buildings and Grounds.

2656 Medical Malpractice Insurance

Medical professionals in State employment are not required to carry medical malpractice insurance as the
State indemnifies those employees for acts or omissions carried out in their duty as State employees.
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2700 Reserved
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2800 Reserved
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2900 Tort Claims
2901 Whe-te-Talk-to-Abeut Autemebile-Accidents

A. Automobile Accidents:

Al Damage to the Vehicles of Others and Bodily Injury. The Tort Claims Administrator in the
Office of Attorney General handles claims for damages to property (other than State owned
vehicles or property) or for injuries to people who are not State employees. The telephone number
is 775-684-1263.

B2 Damage to vehicles Rented by the State. Please refer to SAM 0504.

3. Injured State Employees. Claims for injuries to State employees in automobile accidents
while on State business should be referred to the Risk Management Division. The telephone
number is 775-687-6522.

bA. Damage to State Vehicles or Property. Risk Management handles claims for damages to
State vehicles or property. The telephone number is 775-687-67221750

ES. Accidents with an Employee-Owned Vehicle. Injury and damages to third parties arising
out of the use of an employee’s vehicle on State business are the responsibility of the employee
and theirhis insurance company. These must be reported to the employee’s insurance company and
the Tort Claims Administrator at 775-684-1263. The State will contribute to the settlement of a
claim payment after the employee’s insurance limits have been exhausted.

6. Damage to an Employee-Owned Vehicle while on State business. (See SAM 0504.)
7. In the event of an accident:

a. Notify the proper authority, e.g., local law enforcement agency or fire department, if
applicable.

b. Call your supervisor as soon as possible.

c. If a Fleet Services Division Vehicle is involved, the Fleet Services Division shall also be
notified.

d. You must complete the vehicle accident report — RSK001. A copy should be in the packet in the
glove compartment of the State vehicle.

e. You should also gather all relevant facts, take photos, tag and preserve any evidence and
forward copies to the Tort Claims Administrator at 100 N. Carson St., Carson City Nevada
89701 and Risk Management at 201 S Roop Street, Suite 201., Carson City, Nevada 89701 as
they become available.

f. You must cooperate in the investigation of any claim by the Olffice of the Attorney General or
its contract adjusters.

B. Other types of accidents:
1. These claims typically include slip and falls on State premises, people who lose money because
documents were not properly processed and civil rights violations. The Tort Claims Administrator
in the Office of Attorney General handles these claims. The telephone number is 775-684-1263.
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2. Injured State Employees. Claims for injuries to State employees while at work should be referred
to the Risk Management Division. The telephone number is 775-687-6722.

3. In the event of an accident, other than an automobile accident:

a. An incident report must be completed on any occurrence that could become a claim against
the State.

b. Use TC-2 “Potential Liability Form.” Please provide the names and addresses of any
witnesses. Please indicate if you or any other State employee knew of the hazard that caused
the accident. Any material evidence must be preserved. Forward the completed form to the Tort
Claims Administrator in the Office of Attorney General.

c. Any person who directly contacts an agency concerning a claim or potential claim shall be
referred to the Tort Claims Administrator at 775-684-1263 for further handling.

2903 Whe-to Talkte-AboutInmate Claims

Claims of less than $500 are evaluated, then denied or paid by the Department of CorrectionsPrisons. They
must be filed within six months of the date of loss. Claims for damages more than $500 will be evaluated
by the Department of CorrectionsPrisens and forwarded with a recommendation to the Attorney General's
Office for consideration of payment or denial.
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2905 Autherity-te-Paying Claims

A. The Board of Examiners (BOE) has authorized the Office of the Attorney General to pay fort claims
under $2700,000. Payment of claims over $2100,000 er+rere-must be approved by the BOEeard-of

e

B. Pursuant to NRS 41.0375, any agreements to settle a claim or action brought under NRS 41.031 is a
public record.

2906 State Duty to Defend Employees

A. When civil action is brought against a State employee, the employee is usually entitled to a defense
by the Office of the Attorney General's—Offiee. Should a judgment be entered against him as an
individual, the employee is usually entitled to indemnification. (NRS 41.0305 to 41.039)

B. When ajudgment is entered against a present or former employee of the State, the State will indemnify

him unless:

1. The person failed to submit a timely request for a defense;

2. The person failed to cooperate in good faith in the defense of the action;

3. The act or omission of the person was not within the scope of his public duty; or
4. The act or omission of the person was wanton or malicious.
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2907 Automobile Insurances;Adding-and-Deleting Coverage

A. Adding or deleting coverage. All agencies must notify the Office of Attorney General in writing of
any vehicle additions or deletions. Use the “Fleet Insurance Changes Form”. The following
information must be included for your vehicle insurance to be processed. Without complete
information, your form will be returned unprocessed.

Year

Make

Model

Vehicle identification number (VIN)

License plate number

Coverage requested (liability is mandatory, physical damage coverage is optional)
Effective date of change

Agency

Budget account number from which the auto insurance premium is paid

O XN B WD =

B. Proof of insurance cards. Automobile Liability Insurance for State Vehicles. The State is self-insured
for automobile liability. NRS 485.370 exempts the State from the need to carry proof on insurance
cards in its vehicles.

9.C.  Liability insurance on leased or rented vehicles. State Purchasing has negotiated overriding
rental agreements. Vehicles must be rented under these agreements. The rental company provides the
State with liability insurance under these agreements.

2908 Insurance Premiums

A. The Office of the Attorney General calculates liability rates for the State. Agencies are billed based on
their legislatively approved full-time equivalent positions, the number of automobiles they have, and
their claims history as determined by the Office of the Attorney General.
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B. State Boards shall be billed based on their legislatively approved full-time equivalent positions, the
number of Board members at the same rate as full-time equivalent positions, the number of
automobiles they have, and their claims history as determined by the Office of the Attorney General.

C. All agencies covered under the State’s self-insured auto and general liability programs must pay their

share of the premiums and administrative fees as determined by the rating plan adopted by the Office
of the Attorney General.

2909 Loss Prevention

A. Each department or agency is responsible for its own loss prevention. The Office of the Attorney
General will assist the agency as requested.

B. The agency must cooperate with the Office of Attorney General in the investigation of claims, loss
prevention surveys and the remediation of unsafe conditions.
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3000 Grant Requirements

3002 Purpose

This chapter assists executive branch agencies in complying with federal and State law, regulation, and
procedure as they relate to grants and cooperative agreements. This chapter is intended to provide a broad

policy overview. Detailed information on grant administrationhew-te-applyfer-and-administergrants is
found in the Nevada Grant Manual, available on the Office of Federal AssistanceGrantProcurement;

GeeiaéJr&aﬂeﬁ—aﬂd—Ma&agemem—s wcbsite Additionally, grant terms are defined in the State Grant Policy

3004 Intergovernmental Review and Notification

The Office of Federal Assistance (OFA)GrantProcurement,—Coordination—andManagement(Grant

Office)withinthe Department-of-Administration acts as the authority on grants in Nevada providing
technical assistance for grant development and management. The OF ANevada-Grant-Office is designated

as Nevada’s Single Point of Contact under the Federal Executive Order 12372, Intergovernmental Review
of Federal Programs. This designation is intended to strengthen coordination and foster intergovernmental
partnerships. To this end, a number of notifications are required for both federal and State grant awards as
described in the Nevada Grant Policy Manual. Pursuant to NRS 223.48032.225, State agencies are
required to notify the OFAGrant-Offiee of any grants for which agencies apply and receive, as well as the
amount unexpended by the end of the grant performance period.

3008 State Clearinghouse

Nevada State Clearinghouse, within the Department of Conservation and Natural Resources State Lands
Division, administers the State’s review process of federal direct development and grant-in-aid projects.
The review process coordinates the preparation of comments for federal agencies on public land transfers,
military activities and major development projects requiring environmental impact analysis. State
Clearinghouse operations are authorized by Federal Presidential Executive Order 12372,
Intergovernmental Review of Federal Programs issued in 1982. This order implements Section 201 and
Title IV of the Intergovernmental Cooperation Act of 1968 and Section 204 of the Demonstration Cities
and Metropolitan Development Act of 1966. They also help implement Section 102 (2) (¢) of the National
Environmental Policy Act of 1969. State agencies engaged in direct development projects that are subject
to review under the National Environmental Policy Act of 1969 must submit a copy of each project
document (Environmental Assessments or Environmental Impact Statements) to the Nevada State
Clearinghouse, or send the address of the website on which the document is posted.

3018 Pre-Award Processes

A. Prior to the submission of an application and acceptance of a grant award, an agency must ensure that
internal controls and a financial management system are in place to adequately manage funds and
activities. Prior to grant proposal submission, an internal review must be completed to determine if
appropriate resources are available to commence and maintain program activities. Furthermore, the
agency must determine that it has the authority to submit the application on the State’s behalf.
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B.

If the internalOnee-this review determines appropriate resources are available to maintain the program

and the agency has authority to submit a grant application on the State’s behalfhas-been-completed,

take-the folowing-steps below are guidelines forwhen-preparingte writinge a grant proposal refer to
the Nevada Grant Manual for additional guidance on preparing for and managing a successful grant

application.

Identify the problem, gap in service, or need;

Determine measurable goals and objectives;

Define an approach or methodology to meet the goals and to solve the problem;

Catalog all available resources and additional resources needed for the proposed project;

Create a timeline for completion; and

Develop a reasonable budget for the activities 1nv01ved in the proposal, including 1nd1rect costs, if

%hey—&r%apphcable. : ; Fan-aEency

| l fiallne alloeab] .
7. ldentify any regquired—match,—er—ether cost sharing, oras—wel-as—any malntenance of effort*
requzrements of the gmnt and Lﬁaﬁphe&bl%aﬂﬁ&m%%&aﬁe&eﬁeffe%pfe%eﬁeq&&%s—a—sm%%

S S

8. Create an evaluatlon plan for contmuous quahty 1mprovement and sustalnablhty

*fapplicable—aA maintenance of effort provision requires the Stateastate to maintain its financial
supporteentribution to a program for some period of time, and may require future legislative

appropriations at a certain level at-the-same-amonnt-durinetheproject-timeline.

Subaward vs. Contract. Prior to submitting a federal grant application, the best practice is to
determine whether awarded funds will be passed through to subrecipients or contracted to vendors.
Agencies should evaluate the substance of the relationship and make a case-by-case determination
using the guidelines in the Nevada Grant—Peliey Manual. If an entity is determined to be a
contractor/vendor, an agency must use Nevada’s procurement policy and procedures in SAM 0300. 1f
an entity is determined to be a subrecipient, SAM 3022 applies.

3022 Post Award Processes

A.

Pursuant to NRS 353.245, each agency must provide a copy of its grant application and its grant
awards to both the Governor’s Finance Office and the Legislative Counsel Bureau’s Fiscal Analysis
Division.

An agency may not incur expenditures without proper budget authority. Therefore, agencies must
budget for the grant award if it was not approved as part of the legislatively approved budget. Changes
to existing budget authority are completed through work program requests. (see SAM 2524) The
information on the notice of grant award and the submitted application will assist in the completion
of the work program documents. Also, the completion and submission of a Job Number Maintenance
Form (KTLOPS-35) to the Controller’s Office is necessary to ensure appropriate tracking of revenue
and expenditures for each award.

Unless authorizing language specifically prohibits it, an agency may use awarded grant funds to:

1. directly implement projects to carry out specified program objectives;
2. subaward to another organization; and/or
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3. contract with a vendor to deliver goods and services.

D. AwardSubaward Procedures. The policies belows—exeerptedfrom-the Nevada-Grant Peliey Manual;

outline the procedures forthat-must-be-used-by-ageneies—when issuing subawards-erState-funded
subawards. Dev1at10ns from these pohcles shouldm&s{ be Justlﬁed—by—Nev&da—Rev}sed—Sfeafeu{e&

documented,

and retalned in the agency records.

1. Agencies must develop a Notice of Funding Opportunity for interested parties to ensure the
required and necessary information is included in any applications or proposals required by the
agency.

2. Unless subgrantees were specifically identified in the grant application, the best practice for
distribution of grant funds to other State agencies, tribal, and/or nonprofit entities is to conduct a
competitive process. The competitive process involves a group of subject matter experts ranking
the proposals. Final allocation is based on the ranking and justification from the awarding agency.
Agencies not using a competitive process should document the reasons why.

3. State and federal regulations require the disclosure of conflict of interest for evaluators
participating in the process of ranking competitive proposals. For non-competitive grant programs,
the person with authority to determine the final distribution must provide a conflict-of-interest
disclosure.

4. The completion of a risk assessment is required before issuing a subaward agreement. The
awarding state-agency is responsible for evaluating each subrecipient to determine the risk of
noncompliance with the applicable federal and/or State statutes, regulations, and terms of the
subaward. Timeliness is critical to the risk assessment process mandated by 2 Code of Federal
Regulations (CFR) 200.519.

5. Prior to issuing a final subaward, the agency must ensure the recipient is not on the federal System
for Award Management Excluded Parties list for debarment and/or suspension.

5-6.With few exceptions, agencies must make grant payments for expenditures on a reimbursement
basis. Reimbursement requires the submission of correct and complete source documentation to
back up all expenditures incurred in the implementation of the approved project, and an accurately
completed fiscal report. Reimbursements to subrecipients must occur within 30 calendar days of
the receipt of the request/fiscal report by the awarding agency.

6-7.Grant agreements must be amended whenever changes to the original approved document occurs.
This includes the obligation, compensation, and expiration date. The changes to the key personnel
found in the original grant agreement also require an amendment.

7-8.State agencies with authority to pass through funding to other entities are requiredbeceresubjeet
to therespensibiity-efmonitoring subrecipientsfor compliance with applicable federal and state
requ1rements for grants Bﬁ%—&h«%ﬁgﬂﬁeaﬂe%ef—kh%mfem%ﬂeﬁ—@e&&eted—fmm—ehe

aAnnual review of subrecipient
Single Audlt Reports %%apﬁfepfm{%subfeekp*e&ts—ls eﬂ%ef—eh%mest—kmpeﬁam—eemphaﬂee
requiredments. Alseragencies must monitor subrecipients to determine the progress made against
goals and indicators of performance fo determine—Meniteringreveals whether the desired results
are occurring, confirms the implementation is on track and that the results measured are the direct
and short-term consequences of program activities.

E. Reporting. An agency receiving grant funds must follow the established policies and procedures for
distribution, submission and review of the required fiscal and program reports. Agencies must also
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comply with any reporting requirements identified in statute or legislation. Best practices and forms
are available by contacting the Grant-OfficeOFA.

1.

In addition to financial reporting, performance reporting is also important. Performance reports
reflect the activities accomplished in furtherance of the grant objectives and highlight community
impact. Performance reporting may include compliance data to ensure that program activities meet
federal and State regulations. Performance reporting also maintains transparency, and may be used
to leverage additional awards in the future.

In preparation of the State’s Single Audit Report and to confirm the information about grant awards
from each agency, the State Controller’s Office relies on the agency to certify that the information
about grants it manages is correct as reflected at that time in the State’s financial management
system. It is important that agencies provide information on the Controller’s Single Audit
Reporting Form in a timely fashion so that the State Controller may complete its Schedule of
Expenditures of Federal Awards.

F. State Agency Reimbursement via Federal Draw Down

I.

A draw down or draw is the process used by State agencies to request reimbursement of federal
grant expenditures from the federal awarding agency. Draws require anState agencyies to notify
the State Treasurer’s Office by completing a Federal Draw Request Form located at Nevada
Treasurer's Website, creating a cash receipt (CR) document—CR> in the State’s financial
management systemfiseal-system—(Advantage) and placing it on “hold.” The Treasurer’s Office
will access the appropriate federal portal and perform the draw. Statedn agencyies that draws
directly from a federal agency;ageneies must also submit an Incoming Funds Notification form
found at the Nevada Treasurer's Website, create the CR in the financial management
systemidvantage, and place it on “hold.”

The federal Cash Management Improvement Act requires the federal government and the states to
minimize the time between transfer of federal funds and payments made by the states for federal

grant program purposes. Eerageneies-drawing grantsthismeans-thatadgencies must time draws
of federal funds to minimize the time between deposits-effederal-funds-in-the-State’s-aceount and

disbursements-ef-these—funds—forprogrampurpeses. Drawing federal funds too soon incurs an

interest liability toOtherwise; the federal government; drawing them too late costs the State with

reduced interest earned on its cash balancesma%b%emﬂieé%e—th%ﬂ%erest—ﬁem—ﬂ%day—th%swe

G. Federal Funding Accountability and Transparency Act Reporting

1.

An agency that passes funds through to a subrecipient or contractor for an amount greater than
$2530,000 is required to report the transaction by the end of the month following the month in
which the agency awards the subaward or contractwithin—30—ealendar—days—of-the—written
obligatien using the Federal Funding Accountability and Transparency Act Subaward Reporting
System (FSRS). The FSRS reporting tool is used by federal recipients to capture and report
subaward and executive compensation data about their subawards. The website for the FSRS

portal zsweb-fepeftmg—skte www.fsrs. gov ;Eh%FedePal—Sﬁbawafd—RepeﬁmgSys%er&éFSRS}ﬂs—the




+

3024 Closeout

A. Grant closeout includes, but is not limited to, the following tasks:

1. Completion of any final draws of funds;
2. Completion of the final program report; and
3. Completion of the final financial report.

B. Reconciliation of expenditures, including subawards, is essential to grant closeout. Subawards close

as projects are completed or at the end of their performance period-and-all-theirpending-items-are
selved.

C. A balance remaining on an federal award that will not be used is called a deobligation. Agencies
should minimizeNevada’s-goealiste deobligationsezere-doHars to the federal government. Deobligated
Efunds being-deebligated-to a federal awarding agency must be reported to the OF AState-Grant-Office.

D. State agencies must confirm the completion of all applicable administrative actions and all mandatory
work required by a federal grant award or any other award, as outlined in the Nevada Grant Peliey
Manual. All grant, subgrant and contract documentation for fiscal and program activities must be kept
for a minimum of three (3) years from the date of the final reimbursement request.
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3500 Group Insurance

3502 Public Agency Contributions to Group Insurance

A.

The monthly employer subsidy for group life, accident or health coverage for participating public
officers and their dependents is funded by an assessment to each State department, commission or
public agency which employs an officer or employee where the position is filled and the incumbent
is enrolled in the program.

The Budget Division of the Governor’s Finance Office determines the methodology and calculates
the allocation amount to be paid by each budget account to finance the State contribution for retiree
premiums.

3504 Coverage Optional for State Officers and Employees

A.

Nothing in the group insurance law makes it compulsory for any officer or employee to accept or
join the Public Employees' Benefits Program PEBP), or to assign wages or salary or to authorize
deductions from wages or salary in payment for the program. (NRS 287.048)

. If an employee wants to decline coverage, he must notify both the PEBP and the employee’s agency

human resources staff and complete an enrollment form and an employment status transaction to
decline coverage.

When an employee declines group insurance coverage, he is declining coverage for medical, dental,
vision, life insurance, and long-term disability benefits.

The Publie-Employees—BenefitsProgram provides additional information regarding the plan and
benefits which can be obtained from the Publie-EmployeesBenefits-Pregram by calling Member
Services at 775-684-7000 or (800) 326-5496 or by visiting their website at http://pebp.state.nv.us.

3514 Enrollment

Information regarding enrollment and eligibility for both employees and dependents is available from the
Division of Human Resources Management in the State of Nevada Employee Handbook:

http://hr.nv.gov/uploadedFiles/hrnvgov/Content/Resources/Publications/Employee_Handbook.pdf

or from the PEBP Member Services:

775-6984-7000 or 800-326-5496 or http://pebp.state.nv.us

3538 Payment of Premiums

A.

An overpayment of premium may occur due to:

1. Clerical error.
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2. Employee or retiree reporting changes after the payroll center's cutoff for changes on current
month's deduction on their paycheck.

3. Employee or retiree failing to make timely notification that a dependent is no longer eligible for
coverage or a new dependent is eligible for coverage.

B. When an overpayment of premium occurs, credit may only be taken at the same rate at which the
overpayment occurred and is:

1. Credited to the payroll center on their next month's premium statement during the current policy
year if the participant is an active employee. The payroll center will be responsible for returning
money to the employee.

2. Refunded directly to the payer if the participant is a retiree or other qualified self-paying party.

Not pro-rated. Coverage is based on a full calendar month beginning on the first and ending on

the last day of the month, and premiums paid for a month during which the employee terminates

service on any date, for any reason are not considered an overpayment.

(98]
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3600 Retirement

3602 General

The Public Employees’ Retirement System (PERS) is open to employees of State agencies, political
subdivisions, irrigation districts and entities classified as "public employers" under statute. (NRS
286.070, 286.290-293) The retirement program includes benefits for service retirement, disability
retirement and benefits for survivors. This section provides a brief overview of PERS membership
requirements and benefits. Detailed information should be obtained at the PERS website in order to
understand the benefits, rights and responsibilities of each State member. In addition, NRS 286
and NAC 286 cover public employee retirement benefits, and may also be consulted.

3604 Membership

A. Only employees of a public employer are eligible to participate in the Public Employees’ Retirement
System. (NRS 286.290) Persons employed on or after July 1, 1977 in positions considered to be
half time or more according to the full-time work schedule established for that public employer,
must become members of the System. (NRS 286.293) People elected or appointed to elective
positions after July 1, 1975 except to boards or commissions, unless otherwise excluded, and members
of the Nevada Gaming Commission appointed on or after July 1, 1999, are required to be members.
A person who is employed by the Legislature or the Legislative Counsel Bureau on or after January
1, 1981, and who is already vested or contributing to the System, is required to participate. (NRS
286.293)

B. An employee's membership in the System terminates upon the member's death, withdrawal of the
member's personal contributions and/or distribution of the portion of mandatory employer-pay
contributions submitted on theirkis behalf, or receipt of retirement or disability allowances by the
member.

3606 Employee Defined

A. For the purposes of this chapterseetion, an employee is a public officer of the State or its political
subdivisions. Any person whose compensation is provided by the public employer and who is under
the direction or control of officers of the public employer is an employee.

B. The Public Employees’ Retirement Board shall determine who is an employee under this definition.

3608 Part-Time Employees

Persons employed in positions considered to be half time or less according to the full-time work
schedule established for that public employer are not eligible for membership in the system. These
employees must be enrolled in the FICA alternative program. Contact the Division of Human Resource
Management for additional information.

3610 Persons Ineligible for Membership
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Independent contractors or persons rendering professional services on a fee, retainer, or contract basis;
Substitute teachers and students who are employed by the institution that they attend;

Retired employees who are employed by a participating public employer, except as provided in NRS
286.523;

Members of boards or commissions of the State or its political subdivisions when such boards or
commissions are advisory or directive and when membership is not compensated except for expenses
incurred;

Inmates of State institutions even though they may be receiving compensation for services performed
for the institution;

District Judges and Supreme Court Justices who are first elected or appointed on or after July 1, 1977,
who are not enrolled in the System at the time of election or appointment;

Members of the professional staff of the Nevada System of Higher Education who are employed on
or after July 1, 1977 except as provided in NRS 286.520;

People assigned to intermittent or temporary positions unless the assignment exceeds six months,
except as provided in NRS 286.293;

Nurses who are not full-time employees, are paid an hourly wage on a daily basis, do not receive the
employee benefits received by other employees of the same employer and do not work a regular
schedule or are requested to work for a shift at a time.

3612 Retirement Funds

A.

All funds received as employee/employer and employer-pay retirement contributions, except for
police officers and firemen, are deposited in the Public Employees' Retirement Fund. (NRS 286.220)

. All funds received as employee/employer and employer-pay retirement contributions for police

officers and firemen are deposited in the Police and Firemen's Retirement Fund. (NRS 286.225)

PERSTheBeard provides individual accounts for each member. Each account shows the member's
contributions to the respective Fund and any legally authorized changes in the amount. (NRS 286.260)

3616 Amount of Contributions

Contributions made by the State for members, as well as members’ own contributions (if the employee
has chosen the “shared” contributions option) are actuarially determined for both police/fire members
and regular members, and the contribution is approved each biennium by the Legislature. If a State
employee chooses the employee/employer shared contribution plan, the State shall match the
employee’s contribution.
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3618 Vesting

Vesting refers to the time period necessary for a member to work in order to earn the right to receive a
PERS benefit. Any participating member employed for five (5) or more continuous years is considered
vested. If an employee leaves employment before retirement age, theyhe/she may leave the accrued
contribution with the PERSSystem. Then, when the employee reaches retirement age, theyhe/she may
receive the benefits earned during public employment.

3620 Benefits Calculation

A. The amount of retirement allowance received is based upon three factors: (1) service credit years; (2)
average compensation of the highest 36 consecutive months of salary; and (3) selection of retirement
option and age of employee (and/or beneficiary) at retirement.

B. Employees should note that there are different Summary Plan Descriptions for PERS members based
upon hire date. Employees should consult the PERS website and click on Publications to review the
Summary Plan Description pertinent to the employee’s membership date cohort to better
understand their own benefits.

3622 Purchase of Service

Any member who has at least five service credit years may purchase up to five years of service. The
member must pay the full actuarial cost of the purchased years of service, as actuarially determined for
the employee’s age and average compensation at the time of purchase. (NRS 286.300-3007) Payment
for purchased years of service credit may be made in a lump sum or by installment agreement.

3624 Termination of Service

If a member's employment is terminated, theyhe/she may withdraw theirhisther personal contributions
and/or receive a distribution of the mandatory employer-pay contributions submitted on his behalf by his
public employer to the Public Employees' Retirement Fund. No withdrawal or distribution may be made
while on leave without pay.

3628 Repayment of Refunded Contributions

A. Whenever a member who withdrew the amount credited to theirhisther account returns to the service
of a public employer participating in the System and remains a contributing member for six months,
that employee may:

1. Make repayment in a lump sum plus the actuarially assumed interest rate per annum, from the
date of withdrawal of the contributions to the date of repayment; or
2. With the approval of the Executive Officer, enter into a payroll deduction agreement containing a

schedule of payments to repay the withdrawn contributions.

B. Service credit will not be restored until payment is made in full by the employee.
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3630 Disability Retirement Allowances

A member with at least five (5) years of creditable service who becomes totally unable to perform
theirkisther current job or any comparable job for which they arehe/she-is qualified, because of injury or
mental or physical illness of a permanent nature, is eligible to apply for a disability retirement allowance.
The member must be employed by a public employer at the time of application for disability retirement.

3632 Survivor Benefits

A.

There are numerous options for PERS members to reduce their lifetime retirement benefit in order to
provide a benefit to a named beneficiary after the primary member’s death. Again, members should
consult the relevant Summary Plan Description to evaluate their options.

If an active member dies with at least two years of service credit, that member’s spouse/domestic
partner and/or children are paid monthly survivor benefits based upon the primary member’s years
of service credit at the time of death. Dependent children are paid their benefit until age 18 or
age 23 if the children remain unmarried, full-time students.

3634 Agency Purchase of Service Credits

A.

Pursuant to NRS 286.3007, a State agency may pay the cost of purchasing credit for service on
behalf of a member if:

1. The agency entered into an agreement with the member under which the member was
employed upon the condition that the employer pay the cost of purchasing the credit; and

2. The agreement to purchase the credit is in writing, becomes part of the personnel records of the
employee and is approved in advance by the Board of Examiners.

If a State agency is authorized to purchase credit for a member, it shall not do so until the member has
completed one year of service in its employ.

If a State agency is required to reduce the number of its employees, it shall purchase credit for service
pursuant to NRS 286.300 for any member who:

Is eligible to purchase credit;

Is eligible to retire or will be made eligible by the purchase of the credit;
Agrees to retire upon completion of the purchase; and

Has been employed by the agency for five (5) or more years.

PR

. The percentage of service credit purchased by a State agency, if a State agency is required to purchase

credit due to a reduction in employees, is five percent (5%) of the cost of purchasing the credit and
an additional five percent (5%,) of the cost for each year that the person has been employed by the
agency in excess of the minimum requirement of five (5) years.
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3700 Unemployment Compensation

3702 General

All State and local employees are covered by unemployment compensation insurance. (NRS 612)

3704 Employer Defined

Employers required to provide unemployment insurance include:

"This State, or any political subdivision thereof, or any instrumentality of this State or its political
subdivisions which is owned by this State or one or more of its political subdivisions alone or in
conjunction with one or more other states or political subdivisions thereof." (NRS 612.115)

3706 Covered Employment

Covered employment includes all service performed as an employee of the State except:

As an elected official;

As a member of a legislative body, or a member of the judiciary;

As a member of the Nevada National Guard or the Nevada Air National Guard;

In employment serving on a temporary basis in case of fire, storm, snow, earthquake, flood or

similar emergency;

5. In a position designated by law as a major non-tenured policy making or advisory position, or a
policy making or advisory position which ordinarily does not require more than eight (8) hours per
week;

6. As a client in a facility conducted for the purpose of carrying out a program of rehabilitation for
persons whose earning capacity is impaired by age or physical or mental deficiency;

7. As part of an unemployment work-relief or work-training program; or

8. As an inmate of a custodial or penal institution.

=

3708 Unemployment Compensation Assessment

A. State law provides that State agencies may reimburse the Unemployment Compensation Fund for all
benefits paid on behalf of the State for former employees in lieu of making quarterly contributions.
The State has chosen the reimbursement method.

B. In order to provide enough money to reimburse the Unemployment Compensation Fund, each agency
will be assessed a percentage of projected gross salaries each year.

3710 Unemployment Benefits

All questions concerning benefits should be directed to the Department of Employment, Training and
Rehabilitation, Division of Employment Security, Benefits Section at 775-684-0420 in Carson City.
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3800 Deferred Compensation

3802 Authority; Deductions from Payroll; Limitations

A. Pursuant to NRS 287.320, Fthe State, including institutions under the efNevada-and-the-Board of
Regents of the Nevada System of Higher Education,-are-autherized-bylaw-te may agree with itsany
of-their employees to defer compensation due to them and reduce their current taxable income in
accordance with athe program authorized by federal law, including but not limited to, 26 U.S.C 401(a),
401(k), 403(b),—er 457(b), or 3121 (FICA Alternative Plan). Except for a program set up under
26U.S.C. 403(b) by the Board of Regents, this Program must be-and approved by the Committee to
Administer the Public Employees’ Deferred Compensation Program (Deferred Compensation
Committee).

49%6b}—wrtheut—€emmrtte%appre¥a-l—Accordmg to the Progmmp}aﬁ the employer shall w1thhold the
amount of compensation-that an employee has d1rected the employer to defer—Gemﬁeﬂsaﬁen—may—be

withheld-or-dedueted from their payroll-in—-a

participating-employee. The amount of compensatzon set aszde by the employer under the program durzng
any calendar year may not exceed the amount authorized by 26 U.S.C. 401(a), 401(k), 403(b) or 457(b).

B. The employer may invest the withheld money in any investment approved by the Deferred

Compensation Committee-on-Deferred-Compensation.
C. All compensatron amounts deferred pursuant to the pregram—aﬂ—preper&aﬂd—ﬂghts—pureh&sed—wrth

Program’s adopted plan documents must be held in trust for the exclusive benefit of the participants
in the Program and their beneficiaries. NRS 287.320.

3804 Deferred Compensation Committee

A. The Governor is—autherized—to—appoints Members to—a—eommittee—to—administer the Deferred
Compensation CommitteePregram. The responsibilities of the Deferred Compensation Committee’s
are outlined in NRS 287.330. With the approval of the Governor, the Deferred Compensation
Commiittee has authorized the Department of Administration to administer the day-to-day duties of

the Program respeﬂﬁb*ht}es—me}uée




B. The Deferred Compensation Committee, —and individual mMembers and the Department of
Administration staff are not liable for any decision relating to investments if the Deferred
Compensation Committee has:

1. Obtained the advice of qualified counsel in investments;
2. Established proper objectives and policies relating to investments; and
3. Discharged its duties regarding the decision:

a. Solely in the interest of the participants in the program; and

b. With the care, skill, prudence and diligence test that, under the circumstances existing at the
time of the decision, a prudent person who is familiar with similar investments would use while
acting in a similar capacity in conducting an enterprise of similar character and purpose.

4. Selected at least one Record Keeper that will provide record keeping services for the program.
5. Solicited proposals from qualified Record Keepers at least once every five years.

3808 Federal Requirements

No program becomes effective, and no deferral may be made until the program meets the requirements of

26 U. S C 401(a) and 457(b) for ehglblllty I—neem%defeﬁed—d-%ﬁg—a—}%ﬂed—m—w%eh—ﬂe—meem%ax—ts

3810 Program in Addition to Retirement or Pension Program

The Deferred-Compensation—Program must be established in addition to other retirement, pension or
benefit systems established by the State or Nevada System of Higher Education and does not supersede,
make inoperative, or reduce benefits provided by the Public Employees' Retirement System or by any
other retirement, pension or benefit program established by law.

3811 FICA Alternative Plan
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A. The Federal Insurance Contributions Act (FICA) Alternative Plan is a substitute for Social Security
coverage permitted by the federal Omnibus Budget Reconciliation Act of 1990. It is used in lieu of
Social Security for part-time, seasonal, temporary employees or other employees not eligible for
participation in the Public Employees’ Retirement System or the University of Nevada Retirement
Program.

1. All State ef Newvada-employees hired after December 31, 2003, or employees of the Nevada System

of Higher Education hired after June 30, 2005—whe—af%mehgﬂa}%fer—paﬁ+erpa&en—m—th%llabhe
Empleyees—Ret&emefH—Sysfeem must part1c1pate in the plan sponsored F ICA Alternatlve Plan

A2, All State employees hlred before January 1 2004 or employees of the Nevada System of
Higher Education hired before July 1, 2005, may participate in the plan sponsored FICA
Alternative Plan

B. Each affected employee must select a Record Keeper to administer theirhis sponsored FICA
Alternative Plan prior to participation if the program contracts with more than one Record Keeper.

C. Any Government entity within the State may apply to participate in the State of Nevada FICA
Alternative Program.  Their participation must be approved by the Deferred Compensation
Commiittee, and the necessary adoption agreements and interlocal contract prescribed by the State
must be executed. The entity must also agree to adhere to the rules and guidelines established by the
Deferred Compensation Committee and the Department of Administration Staff.

3812 Use of Appropriated Money Forbidden

No State money may be spent on the administration of the pProgram except as compensation for

employees who participated in the administration as part of their regular duties, including without
limitation:

1. Members of the Committee; and
2. Employees of the State-agen A :
Department of Admmzstratzon appomted to admlnlster the pProgram

3814 Administration

ho M ap o afa o mnen an_h ale ad Ronnrd K oana a he nrag m Lyirtha
infermation—can-be-obtainedfrom-each-payreleenter—The Director of the Department of Administration
appoints the Executive Officer of the Deferred Compensation Committee who is responsible for the day-to-
day administration of the Program. The Executive Olfficer serves as the main support to the Deferred
Compensation Committee.
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Joe Lombardo

Amy Stephenson

Governor Director
David Johnson
Deputy Director
STATE OF NEVADA Curtis Palmer
GOVERNOR'’S FINANCE OFFICE Administrator
Budget Division
209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260
Date: August 14, 2024
To: Amy Stephenson, Clerk of the Board
Governor’s Finance Office
From: Theresa Bawden, Executive Branch Budget Officer
Budget Division

Subject: BOARD OF EXAMINERS |ACTION ITEM

The following describes an action item submitted for placement on the agenda of the next
Board of Examiners meeting:

OFFICE OF THE MILITARY - DIVISION OF EMERGENCY MANAGEMENT

Agenda ltem Write-up:

Pursuant to NRS 353.268, the division requests a recommendation to the Interim Finance
Committee for an allocation of $306,483 from the Interim Finance Committee
Contingency Account to cover costs associated with providing supplemental security and
enhanced healthcare system availability to Clark County during the November 2024
Formula One race.

Additional Information:

From 2018 through 2022 the Governor authorized the use of Nevada Guard personnel to
support Clark County with its security needs surrounding the New Year's Eve celebration
activities planned for the Las Vegas area. This year the division is coordinating available
resources with the county in advance of the November 2024 Formula One race and will
again call upon the Nevada Guard to assist with county-wide security needs.

Statutory Authority:
NRS 353.268




. S i
£ L)?t'll? Nevada Division of Emergency Management / Homeland Security

%
= ¥ :
‘\\/@;{! Prevent » Protect » Mitigate + Respond » Recover

N L

To: Governor Lombardo through channels
X o . Digitally signed by David Wm.
From: David Fogerson, Administrator David Wm. Fogerson Fogerson
Date: 2024,04.18 11:54:16 -07°00°

Subject: Clark County Request for Las Vegas Grand Prix Assistance
Date: April 18, 2024

Clark County Office of Emergency Management has asked for Nevada to support the
collaborative local government effort for the Las Vegas Grand Prix. The Division has reviewed
this request with Clark County and the Nevada National Guard. General Berry has provided his
concurrence with Clark’s ask for state active duty. This ask is ten personnel fewer than last year.
As you are aware of the impacts of this event, | will spare the explanation and get to the ask
with our recommendation to you. If you approve the recommendation, we will place it on the

Interim Finance Committee agenda for funding approval.

Ask- fro m Clark County

= e e———

Qur Recommendation

NVNG Civil Support Team

'NVNG to support hosp_itél_s_é; done for New

Years Eve on a smaller scale

visibility deterrent

' aﬁpor_t hospital rgquest: cost to Nevada

Support: no cost to Nevada

ﬁ-pp;r?Q_quuest?);t to Nevada

Costs for the recommended support comes to $306,482.55. This cost is an estimate based
upon the highest wage as the Guard system uses standard DOD prices. It is our expectation
actual costs will be less. These costs include the soldiers and airman, travel, their subsidence,

command and control module, and Office of the Military and Division support to thesc events.

2478 Fairview Drive » Carson City, Nevada 89701 « 775.687.0300
Major General Ondra L. Berry, The Adjutant General * David Wm. Fogerson, Chief



We have used the following truth table to base our recommendations to you:

Pro's Con's

e Support of large revenue sources for * Impact to Nevada's contingency fund
Nevada and southern Nevada local » Added use ofthe NVNG which
governments. distracts from the required trainings

e Exercise state and local government to maintain their readiness for the
interactions with Nevada National Guard. warfighting mission.

» Provide a known resource deficit in * Continued reliance upon state support
hospitals to tie in with hospital area as opposed to special events paying their
command established by Clark way for local government management
County Fire. of events.

e Provide Metro with additional forces to ¢ Continued stress on Division of
supplement their two shift staffing Emergency Management and NVNG in
model. performing their normal roles

e Protects our investment in the Strip and and additional responsibilities
our desire to be a tourism based without additional personnel.
Destination. e Special events should fundtheir

« Identifies capabilities localgovernment additional resource needs: local
lacks and must shore up in future events. government partners in Southern

« Engages the locally executed, stated Nevada should bill venue for their
guided, and federally supported mantra: stand by's associated with the events.
we fill holes local governments cannot
fill.

Please let us know if you have any questions about this ask. Please let us know how you would

like us to proceed.



State of Nevada Work Program

WP Number: C70398 FY 2025
[:]Add Original Work Program IEModify Work Program BUDGET DIVISION USE ONLY
DATE.
APPROVED ON BEHALF OF
DATE____|FUND AGENCY |BUDGET _|DEPT/DIV/BUDGET NAME [HE GOVERNOR BY
07/31/24 101 654 3673 MILITARY - DIVISION OF EMERGENCY
MANAGEMENT
Funds Available
Budgetary [Description WP Amount |Revenue |Description WP Amount |Current Revised
GLs (2501 GLs (3000 Authority Authority
- 2599) - 4999)
4654 TRANSFER FROM INTERIM 306,483 0 306,483
FINANCE
Subtotal Budgetary General Ledgers 0 Subtotal Revenue General Ledgers(RB) 306,483 306,483
Total Budgetary & Revenue GLs 306,483
Expenditures
CAT Amount CAT Amount Remarks
12 306.483 This work program requests authority to receive an IFC
Contingency Fund allocation to cover costs associated with the
request from Clark County for the Nevada National Guard to
provide security to protect public safety during the upcoming
Formula 1 event in Las Vegas.
Sub Total Category
Expenditures 306,483
Total Budgetary General Ledgers and .
Category Expenditures (AP) 306,483 jfranc5h

Authorized Signature

08/14/24

Date

Controller's Office Approval

Does not require Interim Finance approval since IFC Action Item for IFC Contingency Funds




Joe Lombardo
Governor

STATE OF NEVADA

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer

GOVERNOR'’S FINANCE OFFICE Administrator

Budget Division

209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260

Date: September 23, 2024

To: Amy Stephenson, Clerk of the Board
Governor's Finance Office

From: Shayne Powell, Executive Branch Budget Officer
Budget Division

Subject: BOARD OF EXAMINERS |ACTION| ITEM

The following describes an action item submitted for placement on the agenda of the next
Board of Examiners meeting:

DEPARTMENT OF VETERANS SERVICES

Agenda ltem Write-up:

Pursuant to NRS 353.268, the department requests a recommendation to the Interim
Finance Committee for an allocation of $503,938 from the Interim Finance Committee
Contingency Account to cover rental expenses and emergency replacement costs of the
Heating, Ventilation, and Air-Conditioning system at the Northern Nevada Veterans

Home.

Additional Information:

The HVAC system at the home has been failing and the department has been renting
temporary cooling units to keep the residents comfortable and comply with federal and
state laws. The department requests the emergency replacement of the failed unit. The
IFC contingency request of $503,938 consists of $150,000 for temporary chiller rental,
$307,772 for a replacement unit with installation, and $46,166 for construction costs. This

request relates to work program #C72518.

Statutory Authority:
NRS 353.268

REVIEWED: O

ACTION ITEM:




Joe Lombardo

STATE OF NEVADA
NEVADA DEPARTMENT OF VETERANS SERVICES
6630 South McCarran Blvd, Building C, Suite 204
Reno, Nevada 89509
(775) 688-1653 » Fax (775) 688-1656

September 23, 2024

To: Shayne Powell, Budget Officer |
Governor's Finance Office

From: Mary Devine, Director
Nevada Department of Veterans Services

Subject: Request for IFC Unrestricted Contingency Funds — Work Program #C72518

Pursuant to NRS 353.268, the Department of Veterans Services is requesting an allocation by the
Interim Finance Committee from the Contingency Account to provide funds emergency replacement

of failed and critically necessary HVAC equipment (central chiller plant) and rental of temporary
equipment until final replacement can be made at the Northern Nevada Veterans Home in Sparks.

This contingency request is for $503,938; $150,000 for temporary chiller rental, repair cost of

$307,772, and $46,166 for construction contingency. We kindly request $503,938 in IFC unrestricted
contingency funds to solve this life safety issue.

L N
Mary Devine
Director
N D e Nevada Department of Veterans Services
{775) 825-9850

(

www.veterans,nv.gov
"Serving Nevada's Heroes"



State of Nevada Work Program

WP Number: C72518 FY 2025
I:Add Original Work Program EModify Work Program FUBGETDISIONESEONE
DATE
APPROVED ON BEHALF OF
DATE____|FUND AGENCY |BUDGET _|DEPT/DIV/BUDGET NAME ['HE GOVERNORBY
09/23/24 101 240 2569 NDVS - NORTHERN NEVADA VETERANS HOME
ACCOUNT
Funds Available
Budgetary |Description WP Amount |Revenue |Description WP Amount |Current Revised
GLs (2501 Gls (3000 Authority Authority
- 2599) - 4999)
4654 TRANSFER FROM INTERIM 503,938 0 503,938
FINANCE
Subtotal Budgetary General Ledgers 0 Subtotal Revenue General Ledgers(RB) 503,938 503,938
Total Budgetary & Revenue GLs 503,938
Expenditures
CAT Amount CAT Amount Remarks
07 503,938 This work program requests the addition of Interim Finance
Committee Contingency Funds to fund the emergency
replacement of failed and critically necessary HVAC equipment
(central chiller plant) and rental of temporary equipment until
repairs can be made at the Northern Nevada Veterans Home in
Sparks.
Sub Total Category
Expenditures 503,938
Total Budgetary General Ledgers and .
Category Expenditures (AP) 503,938 jtheil

Does not require Interim Finance approval since IFC Action ltem

Authorized Signature

09/23/24
Date

Controller's Office Approval




Joe Lombardo
Governor

Date:
To:

From:

Subject:

STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division

209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260

September 10, 2024

Amy Stephenson, Clerk of the Board
Governor’s Finance Office

Vince Young Brown, Executive Branch Budget Officer
Governor's Finance Office

BOARD OF EXAMINERS |ACTION| ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the
next Board of Examiners meeting.

DEPARTMENT OF CORRECTIONS

Agenda Item Write-up:

Pursuant to NRS 353.097, subsection 4, the department requests approval to pay a total
of $428,471.42 from the Stale Claims account for a court-ordered settlement for claims
from fiscal years 2019, 2020, 2021, 2022, and 2023.

Additional Information:

The department requests approval to pay a court-ordered settlement dated April 11, 2023
from the Stale Claims account. The settiement is a result of a wrongful termination for the
amounts listed below:

FY 2019: $8,646.39

FY 2020: $100,455.26
FY 2021: $103,872.73
FY 2022: $104,629.84
FY 2023: $110,867.20

Statutory Authority:

NRS 353.097 (4)

REVIEWED: i&

ACTION ITEM:




Terrel Gregory Stale Claims Totals

FY 2019 $8,646.39
TOTAL  $8,646.39

FY 2020 $4,045.87
FY 2020 $96,409.39
TOTAL $100,455.26

FY 2021 $103,872.73
TOTAL $103,872.73

Fy 2022 $3,333.04
FY 2022 $101,296.80
TOTAL $104,629.84

FY 2023 $110,867.20
TOTAL $110,867.20

TOTAL $428,471.42




STALE CLAIM REQUEST

Amy Stephenson, Clerk of the Board of Examiners

- 2.! 7,%7} 2|

TO:;
Governor's Flnance Office, Budget Division
Budd Mtlazzo, Executive Branch Budget Officer R E C E iVE D ,
FROM: Kristina Shea, Chief of Fiscal Services P 1
Nevada Department of Corrections ok 0 292‘!
. GOVERNOR'S FINANCE OFFICE
SUBIECT:  Stale Claim for State Fiscal Year - | Y149 l BUDGET DIVISION

The attached Invoice Is a valid claim for expenditures incurre
all the associated biiling and payment records for this claim,

state and that clalm was not pald in the indicated fiscal year or any subse
Please review and provide your authorization to pay this stale claim as

supporting documentation is attached for your review,

d In the above indicated flscal year. We have reviewed and reconciled
and our research verifies that this is an open and valid clalm against the

quent fiscal year. A copy of this analysis and the

indicated below:

Vendor/Employee Name: Terrel Gregory
Vendor/Employee Number: 36265
Invoice Number: PAYROLL STALE CLAIM

Original Budget, Fund and Category Information

05/27/2019- 06/30/2019
8,646.39

Invoice/Term Date:

Involce/Claim Amount:

stale Claim Budget, Fund and Category Information

Budget Fund Category Amount Budget Fund Category Amount
3762 101 01 8,646.39 4888 101 10 S bHb 35
Total $ 8,646.39 Total $Bbub -39
Explanations - Reason for Stale Clalm: Settlement- Back-pay owed
Subject to Not Subject
Retirement to Retirement
Rates effective:
Salary Amount: 08/04/23 $ 6,696.92 $ .
6L Fringe Beneflt Amounts: Rate:
5750 REGI 0.03110 208.27 0.0000
5840 Medicare 0.01450 97.11 -
5800 Unemployment 0.00000 - -
5200 Workers' Comp 0.03800 254.48 -
5300 Retirement PPO1 0.20750 1,389,61
Total Fringe: $ 1,949.47 $ -
Total Amount Claiming: $ 8,646,39 S :

N

Authorized to pay from current fiscal year Acct? Yor N
[Indicate If full or partial payment from current year funds]

L

/[~

APPROVED

By Candice Williams at 11:44 am, Sep 10, 2024

.
K/ ((C'Qéf/)ue/ Z’/-/ 2 / g;/

BOARD OF EXAMINERS /BUDGET OFFICE USE ONLY
Approval for payment from

alo\202:4
Budget Analyst Date
Clerk of the Board Date T

Note: Clatms from the General Fund Stale Clalms account over
$1,000 require Clerk approval

Rev 10/22/2021




STALE CLAIM REQUEST

TO! Amy Stephenson, Clerk of the Board of Examlners

ore 2\2B 20215

Governor's Finance Office, Budget Division

Budd Milazzo, Executive Branch Budget Officer

FROM: Kristina Shea, Chief of Fiscal Services
Nevada Department of Corrections
SUBJECT:  Stale Claim for State Flscal Year - [ FY20

The attached Invoice Is a valid claim for expenditures Incur

indicated below:

all the associated billing and payment records for this claim, and our research verifies that this is an open and valid claim against the
state and that claim was not palid In the indicated fiscal year or any subsequent fiscal year. A copy of this analysis and the
supporting documentation is attached for your review. Please review and provide your authorization to pay this stale claim as

red in the ahove indicated fiscal year. We have reviewed and reconciled

Vendor/Employee Name: Terrel Gregory

Vendor/Employee Number: 36265

Involce/Term Date: 7/01/2019-7/14/2019

Invoice Number: PAYROLL STALE CLAIM

Invoice/Claim Amount:  $ 4,045.87

Orlginal Budget, Fund and Category Information

Stale Claim Budget, Fund and Category Information

Budget Fund Category Amount Budget Fund Category Amount
3762 101 01 4,045.87 4888 101 10 L s BF
Total $  4,045.87 | Total $ L ous -89
Explanations - Reason for Stale Claim: Settlement- Back-pay owed
Subject to Not Subject
Retirement to Retirement
Rates effeclive;
Salary Amount: 08/04/23 2,792.00 407.09
6l Fringe Benefit Amounts: Rate:
5750 REGI 0.03110 86.83 12.6605
5840 Medicare 0,01450 40.48 5.9028
5800 Unemployment 0.00000 - -
5200 Workers' Comp 0.03800 106.10 15.4694
5300 Retirement PPO1 0.20750 579.34
Total Fringe: 812,75 34,03
Total Amount Claiming: 3,604.75 441.12

Authorized to pay from current fiscal year Acct? Y or N

N

{Indicate If full or partial payment from current year funds]

BOARD OF EXAMINERS /BUDGET OFFICE USE ONLY
Approval for payment from

2t
/ \\ ﬂf&/ % o

APPROVED

By Candice Williams at 12:29 pm, Sep 10, 2024

Fun B/A SO
alWwo\zo24
Budget Analyst Date
Clerk of the Board Date __,

Note: Clalms from the General Fund Stale Claims account over
$1,000 require Clerk approval

Rev 10/22/2021



TO: Amy Stephenson, Clerk of the Board of Examiners
Governor's Finance Office, Budget Division
Budd Milazzo, Executive Branch Budget Officer
FROM: Kristina Shea, Chief of Fiscal Services
Nevada Department of Corrections
SUBJECT:  Stale Clalm for State Fiscal Year - FYZ0 I

STALE CLAIM REQUEST

DATE: 2.\ 2.%’\ 2024

The attached invoice is a valid claim for expenditures incurre
all the associated billing and payment records for this claim,

d In the above indicated fiscal year. We have reviewed and reconci
and our research verifies that this is an open and valid claim againsti
state and that claim was not paid in the indicated fiscal year or any subsequent fiscal year. A copy of this analysis and the
supporting documentation is attached for your review. Please review and provide your authorization to pay this stale claim as

indicated below:

Vendor/Employee Name:
Vendor/Employee Number:

Invoice Number:

Terrel Gregory

36265
PAYROLL STALE CLAIM

Original Budget, Fund and Category Information

7/15/2019- 6/30/2020
96,405.39

Invoice/Term Date:

Invoice/Claim Amount:  $

stale Claim Budget, Fund and Category Information

Budget Fund Category Amount Budget Fund Category Amount
3762 101 01 96,409.39 4388 101 10 ab, koA S
Total $  96,409.39 Total $a6, 4O 39
Explanations - Reason for Stele Claim: Settlement- Back-pay owed FER‘,’D CH’(}
Subject to Not Suhject
Retlrement to Retirement
Rates effecllve:
Salary Amount: 08/04/23 $ 72,718.40 $ 1,489.19
6L Fringe Benefit Amounts: Rate:
5750 REGI 0.03110 2,261.54 46,3138
5840 Medicare 0.01450 1,054.42 21.5933
5800 Unemployment 0.00000 - -
5200 Workers' Comp 0.03800 2,763.30 56,5892
5300 Retirement PPO1 0.22000 15,998.05
Total Fringe: $ 22,077.31 $ 124.50
Total Amount Claiming: s 94,795.71 $ 1,613.69

Authorlzed to pay from current fiscal year Acct? Y or N

IIndicate if full or partial payment from current year funds]

A

A ot

APPROVED

By Candice Williams at 12:29 pm, Sep 10, 2024

BOARD OF EXAMINERS /BUDGET OFFICE USE ONLY
Approval for payment from

o
ESNe N Alo\ 024
Budget Analyst Date
Clerk of the Board Date

Note: Clalms from the General Fund Stale Clalms account over
$1,000 requlre Clerk approvat

Rev 10/22/2021



STALE CLAIM REQUEST

TO! Amy Stephenson, Clerk of the Board of Examiners
Governor's Finance Office, Budget Division
Budd Milazzo, Executive Branch Budget Officer
FROM: Kristina Shea, Chief of Fiscal Services
Nevada Department of Corrections
SUBJECT: Stale Clalrn for State Fiscal Year - F\‘ (A

DATE: 2\ 2%\ 20244

all the assoclated billing and payment records for this clalm,
state and that claim was not paid in the indicated fiscal
supporting documentation is attached for your review.
indicated below:

The attached involce Is avalld claim for expenditures Incurred In the above Indicated fiscal year. We have reviewed and reconciled
and our research verifies that this Is an open and valld claim agalnst the

year or any subsequent fiscal year. A copy of this analysls and the
please review and provide your authorization to pay this stale claim as

Vendor/Employee Name: Terrel Gregory

Vendor/Employee Number: 36265 (nvoice/Term Date:

PAYROLL STALE CLAIM

Invoice Number: Invoice/Clatm Amount:

Orlginal Budget, Fund and Category Information

7/01/2020- 6/30/2021 |

$

103,872,

Stale Claim Budget, Fund and Category information

Budget Fund Category Amount Budget Fund Category Amount
3762 101 01 103,872.73 4888 101 10 [163,332.43].
|
Total $  103,872.73 Total $103,542-13!
Explanations - Reason for Stale Claim: Settlement- Back-pay owed
Subject to Not Subject
Retirement to Retirement
Rates effective:
Salary Amount: 08/04/23 $ 77,921.28 5 2,117.52
Gl Fringe Benefit Amounts: Rate:
5750 REGI 0.03110 2,423.35 65.8549
5840 Medicare 0.01450 1,129.86 30.7040
5800 Unemployment 0.00000 - -
5200 Workers' Comp 0.03800 2,961.01 80.4658
5300 Retirement PPO1 0.22000 17,142.68 )
Total Fringe: $ 23,656.90 $ 177.02
Total Amount Clalming: $ 101,578.18 $ 2,294.54

Authorized to pay from current fiscal year Acct? Yor N
[indicate If full or partial payment from current year funds]

BOARD OF EXAMINERS /BUDGET OFFICE USE ONLY
Approval for payment from

A

_

APPROVED

$1,000 require Clerk approval

1 BTN
& o ) aliolo2y
&
}\\ / | A LA Budget Analyst Date
/ ) Clerk of the Board Date

Note: Clalms from the General Fund Stale Clalms account over

By Candice Williams at 12:30 pm, Sep 10, 2024

Rev 10/22/2021



STALE CLAIM REQUEST

DATE: 2.\\ 2% ‘ yle LY

TO: Amy Stephenson, Clerk of the Board of Examiners
Governor's Finance Office, Budget Division
Budd Milazzo, Executive Branch Budget Officer
FROM: Kristina Shea, Chief of Fiscal Services
Nevada Department of Corrections
SUBJECT:  Stale Claim for State Fiscal Year - FyzZ. |

indicated below:

The attached invoice is a valld claim for expenditures incurred in the above indicated fiscal year. We have reviewed and reconciled
all the assoclated billing and payment records for this claim, and our research verifies that this Is an open and valid claim against the
state and that claim was not paid in the indicated flscal year or any subsequent fiscal year. A copy of this analysis and the
supporting documentatlon is attached for your review. Please review and provide your authorization to pay this stale claim as

Vendor/Employee Name: Terrel Gregory

Vendor/Employee Number: 36265

invoice Number: ‘PAYROLL STALE CLAIM

Original Budget, Fund and Category Information

involce/Term Date:

7/12/2021- 06/30/2022

Invoice/Claim Amount: ~ $ 101,296.80

Stale Claim Budget, Fund and Category information

:

Budget Fund Category Amount Budget Fund Category Amount
3762 101 o1 101,296.80 4888 101 10 101,296 .30
Total ¢ 101,296.80 Total $ 101,296 .30
Explanations - Reason for Stale Claim: settfement- Back-pay owed  PEYS (A i
Subject to Not Subject
Retirement to Retirement * :
Rates effective!
Salary Amount: 08/04/23 $ 75,586.56 $ 2,025.90
GL Fringe Benefit Amounts: Rate:
5750 REGI 0.03110 2,350.74 63.0055
5840 Medicare 0.01450 1,096.01 29.3756
5800 Unemployment 0.00000 — -
- 5200 Workers' Comp 0.03800 2,872.29 76.9842
5300 Retirement PPO1 0.22750 17,195.94
Total Fringe: $ 23,514.98 S 169.37
Total Amount Claiming: S ©9,101.54 $ 2,195.27

N/

Authorized to pay from current fiscal year Acct? Yor N

[indicate If full or partial payment from curvent year funds}

e
| Ky
| N A

7 -
APPROVED

DA nrlinn WHHInme né 42T S

Cham AN INDA

BOARD OF EXAMINERS /BUDGET OFFICE USE ONLY
Approval for payment from

fng [TOU ] wa  [GEE 1O

allo)\3v2y
Budget Analyst

Date

Clerk of the Board Date

Note: Clakms from the General Fund Stale Clalms account over
$1,000 require Clerk approval

Rev 10/22/2021



DATE: 2_\ 28’\2-0 2L

STALE CLAIM REQUEST
TO: Amy Stephenson, Clerk of the Board of Examiners
Governor's Finance Office, Budget Division
Budd Milazzo, Executive Branch Budget Officer
FROM: Kristina Shea, Chlef of Fiscal Services
Nevada Department of Corrections
SUBJECT:  Stale Claim for State Fiscal Year - F\j z

state and that claim was not paid in the Indicated fiscal year or any su
supporting documentation is attached for your review. Please review
indicated below:

The attached invoice is a valid claim for expenditures incurred in the above indicated fiscal year, We have reviewed and reconciled
all the associated biliing and payment records for this claim, and our research verifies that this is an open and valid claim against the

bsequent fiscat year. A copy of this analysls and the
and provide your authorization to pay this stale claim as

Vendor/Employee Name: Terrel Gregory

Vendor/Employee Number: 36265
PAYROLL STALE CLAIM

Involce Number:

Original Budget, Fund and Category Information

07/01/2021-7/11/2021
3,333.04

Invoice/Term Date:

Involce/Clalm Amount: ~ $

stale Clalm Budget, Fund and Category lnformatioi

Budget Fund Category Amount Budget Fund Category Amount
3762 101 01 3,333.04 4888 101 10 [3.333.04
| Total $ 3,333.04 Total $3,%2%.0
Explanations - Reason for Stale Claim: Settlement- Baclk-pay owed Yeys C},]a 7/ ,z_}z|
l LJ
Subject to Not Subject
Retlrement to Retirement
Rates effective:
Salary Amount: 08/04/23 2,480.64 $ 91.62
6L Fringze Benefit Amounts: Rate:
5750 REG] 0.03110 77.15 2.8494
5840 Medicare 0.01450 35,97 1.3285
5800 Unemployment 0.00000 - -
5200 Workers' Comp 0.03800 84.26 3.4816
5300 Retirement PPO1 0.22000 545,74
Total Fringe: s 753.12 $ 7.66
Total Amount Claiming: $ 3,233.76 $ 99,28

Authorlzed to pay from current fiscal year Acct? YorN

[Indicate if full or partial payment from current year funds]
LD
N e
5

APPROVED :

BOARD OF EXAMINERS /BUDGET OFFICE USE ONLY

Approval for payment from

Fun B/A NSRS
alo | 2024
Budget Anaiyst Date
Clerk of the Board Date

Note: Claims from the General Fund State Claims account over
$1,000 requlre Clerk approvat

By Candice Williams at 1:37 pm, Sep 10, 2024
J

SA\Payl|o”

Rev 10/22/2021




STALE CLAIM REQUEST

TO: Amy Stephenson, Clerk of the Board of ExamIners
Governor's Finance Office, Budget Division
Budd Milazzo, Executive Branch Budget Officer
FROM: Kristina Shea, Chief of Fiscal Services
Nevada Department of Corrections
SUBJECT:  Stale Claim for State Fiscal Year - FY23

DATE: 2_\ 9—9’\ 202 4,

The attached Invoice Is a valid clalm for expenditures incurred in the above indicated fiscal year, We have reviewed and reconclled
all the assoclated blliing and paymant records for this clalm, and our research verifles that this Is an open and valid claim agalnst the
state and that claim was not pald in the indicated fiscal year or any subseguent fiscal year. A copy of this analysls and the
supporting documentation is attached for your review. Please review and provide your authorization to pay this stale claim as

Indlcated below: ,

Vendor/Employee Name: Terrel Gregory

vendor/Employee Number: 36265 Involce/Term Date: 7/01/2022- 6/30/2023
invoice Number: PAYROLL STALE CLAIM Involce/Claim Amount: 5 110,867.20

Original Budget, Fund and Category Information

r

Stale Claim Budget, Fund and Category Information

Budget Fund Category Amount Budget Fund Category Amount
3762 101 01 110,867.20 4888 103 10 10,8620
_ Total $  110,867.20 Total $ 110,563 -29
Explanations - Reason for State Clalm: Settlement- Back-pay owed
Subject to Not Subject
Retirement to Retirement
Rates effective:
Salary Amount: 08/04/23 $ 79,721.76 $ 5,854.56
GL fringe Benefit Amounts: ate: ;
5750 REGI 0.03110 2,479.35 182 .076§
ss0  Medlcare $.01450 1,155.97 84.8911.
5800 Unemployment $.00000 . -
sa00  Workers' Comp " 003800 3,029.43 2224733
5300 Retirement PPO1 0.22750 18,136.70
Total Fringe: $ 24,801.44 $ 489.44
Total Amount Claiming: § 104,523.20 $ 6,344.00
/ BOARD OF EXAMINERS /BUDGET OFFICE USE ONLY
Authorized to pay from current fiscal year Acct? YorN ‘\ Approval for payment from
[Indicate if full or partlal payment from current year funds]
~ s o
— AL 7
) () allo|2024
>~ %1 A Budget Analyst Date
/ = —— A
<
Clerk of the Board Date
Note: Clalms from the Generat Fund Stale Clalms account over

{APPR_OVED

N~

1 ul, 000 require Clerk approval

el VAL m o mh A DD atan OCm e Adn NDNANA

Rev 10/22/2021



Joe Lombardo
Governor

Date:
To:

From:

Subject:

STATE OF NEVADA
GOVERNOR'’S FINANCE OFFICE
Budget Division

209 E. Musser Street, Suite 200 | Carson City, NV 89701-4298
Phone: (775) 684-0222 | www.budget.nv.gov | Fax: (775) 684-0260

September 11, 2024

Amy Stephenson, Clerk of the Board
Govermnor’s Finance Office

Richard Jacobs, Executive Branch Budget Officer
Governor’s Finance Office

BOARD OF EXAMINERS |ACTION ITEM

Amy Stephenson
Director

David Johnson
Deputy Director

Curtis Palmer
Administrator

The following describes an action item submitted for placement on the agenda of the
next Board of Examiners meeting.

STATE DEPARTMENT OF CONSERVATION AND NATURAL RESOURCES -

DIVISION OF STATE LANDS

Agenda ltem Write-up:

Pursuant to NRS 321.335, subsection 2, whenever the State Land Registrar deems it to
be in the best interests of the State of Névada that any lands owned by the State and not
used or set apart for public purposes be sold or leased, the State Land Registrar may,
with the approval of the State Board of Examiners and the Interim Finance Committee,
cause those lands to be sold or leased.

Additional Information:

The division seeks approval for the disposal of the following three properties: Grant
Sawyer State Office Building located at 555 East Washington Avenue, Las Vegas; Former
Fire Marshal Office located at 2855 South Jones Boulevard, Las Vegas; and Former
Nevada Division of Forestry Residence and Fire Station located at 161 Blue Crest Drive,
Spring Creek.

Statutory Authority:

NRS 321.335 (2)

REVIEWED: _ (L
ACTION ITEM:




STATE OF NEVADA

Nevada Division of Department of Conservation & Natural Resources
Joe Lombardo, Governor

r&% STAT E L A N D s James A. Settelmeyer, Director

Charles Donohue, Administrator

MEMORANDUM
Date: September 4, 2024
To: Amy Stephenson, Director, Governor’s Finance Office
From: Charles Donohue, Administrator and State Land Registrar
Subject: Nevada Division of State Lands — Disposal and Lease of State-owned Property

Pursuant to NRS 321.335, the State Land Registrar has determined the following state-owned
properties are no longer needed for a public purpose and is seeking approval from both the
Board of Examiners (BOE) and the Interim Finance Committee (IFC) to move forward with
disposal.

The State Land Registrar will secure appraised Fair Market Value for the properties in
compliance with NRS 321.007. The State will also be compensated for the associated disposal
costs including appraisal and advertising fees.

Property to be Disposed

1. Grant Sawyer State Office Building
555 E. Washington Ave.
Las Vegas, NV

Property Description

Clark County APN 139-26-201-012

+/- 23 acres

A five-story, approximately 217,866 square-foot, mid-rise Class B office building

2. Former Fire Marshal Office
2855 South Jones Blvd.
Las Vegas, NV

Property Description
Clark County APN 163-11-608-008
+/- .72 acres undeveloped land

3. Former NDF Residence & Fire Station
161 Blue Crest Drive
Spring Creek, NV

State Land Office » State Land Use Planning Agency * Nevada Tahoe Resource Program
901 S. Stewart Street, Suite 5003 ® Carson City, Nevada 89701 » p: 775.684.2720 » f: 775.684.2721 = lands.nv.gov



Property Description
Elko County APN 052-010-081
+/- 0.5 acres undeveloped land

State Land Office « State Land Use Planning Agency ¢ Nevada Tahoe Resource Program
901 S. Stewart Street, Suite 5003 e Carson City, Nevada 83701 » p: 775.684.2720 = f: 775.684.2721 » lands.nv.gov



LEASES SUMMARY

BOE # LESSEE LESSOR AMOUNT
DEPARTMENT OF BUSINESS AND INDUSTRY — M.R.P., LLC $11,611
DIVISION OF INDUSTRIAL RELATIONS

1. This is an addition to current facilities.
07/01/2024
Term of Lease: - Located in Elko
01/31/2025
DEPARTMENT OF HEALTH AND HUMAN LOCKE HOLDINGS, L.L.C. $303,558
SERVICES - DIVISION OF PUBLIC AND
BEHAVIORAL HEALTH, RURAL CLINICS
2. This is an extension of an existing lease.
11/01/2024
Term of Lease: - Located in Ely
10/31/2029
DEPARTMENT OF HEALTH AND HUMAN CITY OF LAS VEGAS $63,582
SERVICES - DIVISION OF WELFARE AND
SUPPORTIVE SERVICES
3. This is an extension of an existing lease with an addition to current facilities.
08/01/2023
Term of Lease: - Located in Las Vegas
07/31/2028
DEPARTMENT OF PUBLIC SAFETY — NEVADA STOREY COUNTY $0
HIGHWAY PATROL
4 This is an extension of an existing lease.
' 07/01/2024
Term of Lease: - Located in Sparks
06/30/2028
DEPARTMENT OF TOURISM AND CULTURAL SHAWNA TODD $848,492
AFFAIRS — DIVISION OF TOURISM
5 This is a new location.
' 10/01/2024
Term of Lease: - Located in Carson City
09/30/2031
DEPARTMENT OF VETERANS SERVICES WORTH GROUP $1,119,701
DEVELOPERS, LLC
6 This is a new location.
' 11/01/2024
Term of Lease: - Located in Reno
11/30/2029
GAMING CONTROL BOARD FNT CORPORATION $952,050
This is a relocation.
7. 07/01/2024
Term of Lease: - Located in Reno
02/28/2027
GAMING CONTROL BOARD FNT CORPORATION $3,293,114
8. This is a new location.
09/01/2024
Term of Lease: - Located in Reno
08/31/2031
Board of Examiners’ Meeting 1

October 2, 2024




LEASES SUMMARY

BOE # LESSEE LESSOR AMOUNT
OFFICE OF THE ATTORNEY GENERAL TRANSWESTERN $804,294
INVESTMENT HOLDINGS VD,
LLC
9. This is an extension of an existing lease.
11/01/2024
Term of Lease: - Located in Las Vegas
10/31/2029
OFFICE OF THE MILITARY TINA ROCHELLE WILSON- $883,178
AIZENBERG
10 This is an extension of an existing lease.
' 09/15/2024
Term of Lease: - Located in North Las Vegas
09/14/2029
OFFICE OF THE MILITARY — NATIONAL GUARD NELLIS VEGAS $92,016
RECRUITING OFFICE PROPERTIES, LLC
11 This is a new location.
' 09/01/2024
Term of Lease: - Located in Las Vegas
08/31/2026
OFFICE OF THE SECRETARY OF STATE CITY OF NORTH LAS VEGAS $392,843
This is an extension of an existing lease.
12. 10/01/2024
Term of Lease: - Located in North Las Vegas
09/30/2025
NEVADA STATE BOARD OF EXAMINERS FOR FLAMINGO RANCH, LLC $139,927
MARRIAGE AND FAMILY THERAPISTS &
CLINICAL PROFESSIONAL COUNSELORS
13. This is a new location.
10/01/2024
Term of Lease: - Located in Las Vegas
09/30/2027
NEVADA STATE BOARD OF ORIENTAL ADN INVESTMENT & $12,600
MEDICINE MANAGEMENT LLC
14. This is a new location.
10/01/2024
Term of Lease: - Located in Las Vegas
09/30/2027

Board of Examiners’ Meeting
October 2, 2024




o khwB

Please Note: Dates for commencement and BOE fargets are initial estimates and may be
subject to change in accordance with timeframes of retumed documentation.

This Summary Is for informational purposes only, any changes In contact information will need
to be updated by agency, on agency's copy.

. Agency:

Remarks:

Exceptions/Special notes:

Lessee.
Name of Lessor:
Address of Lessor:

Property contact:

For Budgist Division Use On|
T%ﬁ oEce] 1ﬂ
o 1

\Reviewed by:
Ad O¥-14-aM

Raviewed by:
Reviowed s

STATEWIDE LEASE INFORMATION

Department of Business and Industry
Division of Industrial Relations

1830 College Parkway, Suite 100
Carson City, Nevada 89706

Victoria Carreon

T: 702.486.9116 E: vcarreon(@dir.nv.qov
L 702400 2110 L. VCAMBONILOLIVEEY ______— - —————“—“—————————
This is a retroaclive lease amendment adjusting the office square footage from 790 SF to 970 SF. The previous 180

SF storage space has been converted into another office space to accommodate a new staff member.

Department of Administration, Public Works Division, Buiklings and Grounds

M.R.P,LLC

PO Box 2730, Elko, Nevada 89803 - 245 10th Street, Elko, Nevada 89801

Angie Heguy

PO Box 2730
Elko, Nevada 89803
T: 775.397.8788 E: angieheguy@gmail.com

Address of Lease property:  |350 West Silver Street
Elko, Nevada 89801
! [ Rentable
a. Square Footage: = Usale 970
b. Cost: cost per # of cost per year time frame Improvem |Base Actual
month months ent Rent cost per
in time costper |costper |square foot
frame square square
foot
0%|$ 165870 70 8 11,610.90 [July 1, 2024 - January 31, 2025 $0.00 $0.00 $1.71
$ =
¢. Total Lease Consideration: 71% 11610.90
d. Total Improvement Cost: [ $0.00]
e. Option to renew: [ Yes No Renewal terms: One identical term
f. Holdover notice: # of Days required 30 Holdover terms: 5%/90
g. Tem: 'Seven (7) Months
h. Pass-thrus/CAM/Taxes Landlord [ Tenant
i. Utilities: Landlord D Tenant
j- Janitorial: Landford [ Tenant 13 day {3 5 day [ Rural 3 day [ Rural 5 day [0 Other (see spedial notes)
k. Repairs: Maijor: Landlord [1 Tenant Minor: [4 Landiord [ Tenant
I. Comparable Area Market Rate Average: |N/A Rural Area
m. Specific termination clause in lease: TBreach/Default lack of funding
n. Lease will be paid for by Agency Budget Account Number: 14685 . 4686 |

This lease constitutes:

Estimated Expenses:

An extension of an existing lease

An addition to current facilities (requires estimated expenses)
A relocation (requires estimated expenses)

A new location (requires estimated expenses)

Remodeling only

Other

DoOopoEDo

Moving: $0.00 Furnishings: $0.00 Data/Phones: $0.00

STATEWIDE LEASE INFORMATION

We understand that the Agency will be assessed for the services of the Public Works Division / Leasing Services, through the life
of the lease and | hereby agree to pay such assessment.

IF THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yes, No Dec Unit

IF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

Page 1 0f2 Rev. 08/08/2023

1


fblincoln
Typewriter
1


He— gty

—
At;wédz'«:d’ Agency Signature Date
5

For Public Works Information:

8. State of Nevada Busingss License Information:

. Is the Lessor a Nevada based business? [E R 1Ko
b. Is the Lessor Exempt from oblaining a Business License? O YEs NO
*f Yes, explain....
c. Does the Lessor have a current Nevada State Businass License? YES Ono
**If No, explain....
d. The Lessor s registered with the Nevada Secretary of State's Office as a: Lnce INCO CORP O LP O
e. Ownership Type (Domestic, Foreign, Govarmnment, etc..): Domestic
f. Nevada Business ID Number: NV19971001093 Exp: 1/31/2025
0. Isthe Lessor's Name the same &s the Legal Entily Name? [ Yes Ono
«if No, explain....
h. Is the Legal Entlly active and In good standing with the Nevada Secrelary of States Eves ano
Office?
, State of Nevada Vendor number. 781070096
j. Is this an Arms Length Transaction {No Canfiict of interest) B YES Cno
*If No, explain.... i
9. Compliance wilh NRS 331.110, Section 1, Paragraph 2:
8. liwe have considered he reasonableness of the terms of this lease, including cost
@ YES e
b. liwe have considered other slale leased or owned space avallable for use by this agency
YES Qo
P
A :
\ F - N I
O "ol D-"1-2H
Authérized Sigriatu ' Date
Public Works Division
o
For Board-ef-Examiners =yes no
Rev. 08/08/2023

Page 20f2
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Joy Grimmer

Joe Lombardo
Director

Governor

Bob Ragar
Deputy Director

‘Wilfred J. Lewis, Jr.
Administrator

STATE OF NEVADA Las Vegas Office:

Carson City Office: . ”
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Amigo Street, Suite 100
Las Vegas, NV 89119

. f;‘;;;j;;ifjﬁ P PUBLIC WORKS DIVISION Phone: (702) 486-5115

Date: August 9, 2024

To: Jenny Helton, Budget Analyst

From: Zuly Terrazas, Public Works Division, Leasing Services

z.terrazas@admin.nv.gov

Subject: Retroactive Memo for placement on the September 10t Board of Examiners Meeting,

for Department of Business and Industry, Division of Industrial Relations lease amendment for

Elko, Nevada

This memo is a clarification for a retroactive start date of July 1, 2024, for the lease amendment
referenced above, which houses the Department of Business and Industry, Division of Industrial

Relations.

The agency will be adjusting their usable space from 790 square feet of office space and 180 square
feet of storage space and converting the storage space into an additional office space for a new hire.
The total office space will now be 970 square feet with no storage space. All of the existing terms
and conditions on the original lease will be upheld by the agency.

There was an unanticipated delay in exploring additional spaces the property owner had to find if
another space could accommodate the agency better and to determine if the storage space was an
appropriate space to house an employee, per the agency’s request this created a delay for submittal
to BOE prior to the July st start date. This delay caused an overlap of the start date for the new
employee and the lease amendment approval. While there was a vacancy at the office location, it
was anticipated to be filled quickly. Due to the delay and no other available space the agency
began utilizing the storage space as office space, requiring the lease amendment to be retroactive

from July 1, 2024.

This lease is for placement on the September 10** Board of Examiners meeting.

Thank You,

Zuly Terrazas


fblincoln
Typewriter
1


Please Note; Dates for commancement and BOE targets are initial estimates and may be For Budget Division Use Only
subject to change In accordance with timeframes of retumed documentation. Reviewed by. i

This Summary is for infermational purpases anly, any changes in comact information will need Reviewed by: p 2’-_/

to be updated by agency, on agency’s copy. Reviewed by. =

1. Agency:

Remarks:

Exceptions/Special notes:

2. Lessee:

3. Name of Lessor:

4. Address of Lessor:

5. Property contact:

6. Address of Lease property:

STATEWIDE L| E INFO TION

Department of Health and Human Services

Division of Public and Behaviora! Health, Rural Clinics
4150 Technology Way

Carson City, Nevada 89706

Becky McCabe

T: 775.684.4058 E: bmccabe@health.nv.gov

This is a lease renewal for Division of Public and Behavioral Health Rural Clinics - Approved by Jack Robb

Department of Administration, Public Works Division, Buildings and Grounds

Locke Holdings, LLC

900 Avenue O
Ely, Nevada 89301

Jeanine Locke
T: 775.293.7245 E: lockej918@gmail.com

1675 Avenue F
Ely, Nevada 89301

[T Rentable
Usable 3,328

a. Square Footage:
b. Cost: cost per # of cost per year |time frame Improvem|Base Approxima
month months ent Rent te
intime cost per |costper |costper
frame square square square foot
foot foot
3% $ 4,764.70 12| $ 57,176.40 |November 1, 2024 - October 31, 2025 $0.00 $0.00 $1.43
3%| $ 4,907.64 12| § 58,851.68 |November 1, 2025 - October 31, 2026 $0.00 $0.00 $1.47
3%| $ 5,054.87 12| $ 60,658.44 [November 1, 2026 - October 31, 2027 $0.00 $0.00 $1.52
3%| $ 5,206.52 12| $ 62,478.24 |[November 1, 2027 - October 31, 2028 $0.00 $0.00 $1.56
3%|$ 536272 12| $ 64,352.64 |November 1, 2028 - October 31, 2028 $0.00 $0.00 $1.61
c. Total Lease Consideration: 60 | $§ 303557.40
d. Total Improvement Cost: | $0.00]
e. Option to renew: Yes £l mo 90 Renewal terms: One ldentical Term
f. Holdover notice: # of Days required 30 Holdover terms: 5%/80
g. Termm: Five (5) Years
h. Pass-thrus/ICAM/Taxes Landiord (] Tenant
i. Utilities: Londiord (] Tenant
j Janitorial: Landiord ] Tenant Cl3day [I5day Rural 3 day [ Rura! 5 day 121 Other (see special notes)
k. Repairs: Major:  [Z] Landlad ] Tenant Minor: Landlord [J Tenant
I. Comparable Area Market Rate Average: |N/A Rural Area
m. Specific termination clause in lease: |Breach/Default lack of funding
n. Lease will be pald for by Agency Budget Account Number: 13648 |
7. This lease constitutes: An extension of an existing lease
O An addition to current facilities (requires estimated expenses)
[0 A relocation (requires estimated expenses)
{0 A new location (requires estimated expenses)
O Remodeling only
O other
a. Estimated Expenses: Moving: $0.00 Furnishings: -$0.00 Data/Phones: $0.00

Page 10f2 Rev: DB/08/2023
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STATEWIDE LEASE INFORMATION

We understand that the Agency will be assessed for the services of the Public Works Division / Leasing Services, through the

IE THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE -~ PLEASE
IF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

SN
Ui ! \ //1 08/19/24
Authorized Agehcy Signature Date

1

For Public Works Information:

8. State of Nevada Business License Information:

a. Is the Lessor a Nevada based business? YES uo
b. Is the Lessor Exempt from obtaining & Business License? [ ves =] no
*It Yes, explain....
¢. Does the Lessor have a current Nevada State Business License? [4] Yes [Ino
**If No, explain....
d. The Lessor is registered with the Nevada Secretary of State's Office as a: wcHE wmcO core OO ¢ O
e. Ownership Type (Domestic, Foreign, Government, ete..):
|f.  Nevada Business ID Number: NV20171314050 Exp: 5/31/2025
g. Isthe Lessor's Name the same as the Legal Entity Name? =l ves wo
*4f No, explain....
h. s the Legal Entity active and in good standing with the Nevada Secretary of States [F]¥es Oro
i. State of Nevada Vendor number: T29039303
j. s this an Arms Length Transaction (No Conflict of interest) ves (uo
**|f No, axplain....

9. Compliance with NRS 331.110, Seclion 1, Paragraph 2:

2. Iwe have considered the reasonableness of the terms of this lease, including cost
YES Ouo
b. Iwe have considered other state leased or owned space available for use by this agency
YES Cwo
r // J
&L.2l4Y
Date
'
/4
YES Owo
Page20f2 Rev. 08/08/2023
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Please Nate: Dales for commencement and BOE targets are initial esimates and may be
subjectio chenge in d. wilh of d iation.
This Summaiy is for informalional purposes only, any chang! in contact tion wil need
to be updated by agency, on agency’s Copy.

STATEWIDE L EASE INFORMATION

STATEWIDE t EASE INFURWA LIS
. Agency: Department of Health and Human Services .
Division of Welfare and Supportive Sepvices

1470 College Parkway

Carson Cily, Nevada 89706

Karen Killian

| T 702-538-2833 E: kkillian@dwss.nv.gov
Remarks: Sublease renewal of existing month to month lease

Exceptions/Special notes: | Confirmed DWSS needs to remain in place. Remodel was completed in March and lease was on hold. Space

was increased from 594 to 1,046 SF.
Lease rates are set by 456 CFR lzase policy. Total office space is 1,046 SF, DWSS common accupies

7.03%= $128.438 SF of common area.
For an averaqe rale of $1.050.60 per month per 89 SF _—

2. Lessee: Department of Administration, Public Works Division, Building and Grounds
3. Name of Lessor; City of Las Vegas
. Address of Lessor: 495 South Main Street , Fifth Floor
Las Vegas, Nevada 89101
. Property contact: Teresa Boyce

T: 702-229-1022 E: tboyce@lasvegasnevada.gov

Address of Lease property:  [314 Foremaster Lane, Building 3
Las Vegas, Nevada 83101

. [0 Rentatle
8: ‘SaquareiFoolage: @uste 1,046 4,827 SF Commen Area Slate Occupies 7.03%= 128.438 SF
b. Cost: lcast per of costperyear  |time frame Base Actual
|month months Rent cost pes
in time cost per |square foot
frame square
0%| % 1.059.69 60| 8 63,581.40 |August 1, 2023.- July 31, 2028 $0.00 $0.89
$ - $0.00
¢. Tolal Lease Consideration: 60 | § 6358140 $0.89
d. Total Improvement Cost: |
e. Option lo renew: B Yes 3 No 365 Renewal terms: One identical term
f. Holdover nolice: # of Days required 30 __Holdoverterms: 5%/90
g. Term: Five Years
h. Passdhrus/CAM/Taxes [ 1andord O Tenant
i. Utilities: {4] Landiord ] Terant
j. Janitoriak [ Landiord 0 Terant 3 day @ 5 day [ Rural 3 day O Rural S doy ] Other (see spediat notes)
k. Repalrs: ajor.  [@landlord  [1Tenant Minor: [ Landicnd O Terant
l. Comparable Area Market Rale Average: 1.83
m. Specific lermination clause in lease: Breach/Defaull lack of funding
n. Lease will be paid for by Agency Budget Account Number. 13233 1
. Thislease conslitutes: An extension of an existing lease
An addition to current facilities (requires estimated expenses)
] A relocation {requires eslimated expenses})
O A new location (requires estimated expenses)
a Remodeling only
(&) Other
a. Eslimaled Expenses: Movina: $0.00- Fumishings: $0.00 Data/Phones: $0.00

STATEWIDE LEASE INFORMATION

We understand that the Agency will be assessed for the services of the Public Works Division / Leasing Services, through the life
of the lease and | hereby agree to pay such assessment.
(F THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yes No Dec Unit

IF NO, PLEASE PROVIDE THE APPROVED Wﬂ ADDING THE EXPENSE TO YOUR BUDGET
—  08/05/2024
g Agen nature Date Page 10of 2 Rev, 08/08/2023
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For Public Works information:

8. Sitate of Nevada Business License irformation:

a. Is the Lessor a Nevada based businass? [ Yes oo

b. Js lhe Lessor Exempt from obiaining a Business License? Bl Yes o
*If Yes, explain.... Government Enlity

¢. Does the Lessor have a current Nevada State Business License? [ Ye5 Ono
**If No, explain....

d. The Lessoris registered with the Nevada Secretary of State's Office as &: uco INNO CORP O LP 0O

e. Owmership Type (Domestic, Foreign, Government, etc..): Government

f. Nevada Business ID Number: Exp:

g. Isthe Lessor's Name the same as the Legal Entity Name? EYEes Cino
**if No, explain....

h. Is the Legal Entity active and in good standing with the Nevada Secretary of States [YES Owo
Office?

i. State of Nevada Vendor number: T40277602

i. Is this an Arms Length Transaclion (N Conflict of Interest) [ Yes w0

**If No, explain....

9. Compliance with NRS 331.110, Section 1, Paragraph 2:

2. lwe have considered the reasanablaness of the terms of this lease, Including cosl

YES o
b. IMwe have considered other state leased or owned space available for use by this agency
YEs (m]1\]
4l
T 08/06/2024
Authorized Signature Date

Public Works Division

zr
For Board of Examiners = YES [m]e)

Page 2 of 2 Rev. 08/06/2023
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Joe Lombarde
Governor

. STATE OF NEVADA
Carson City Office:
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION
Carson City, Nevada 89703 ¥
e PUBLIC WORKS DIVISION
Date: August 6, 2024

|

To: Aaron Frantz, Budget Analyst
From: Zuly Terrazas, Public Works Division, Leasing Services

z.terrazas@admin.nv.gov
Subject: Retroactive Memo for placement on the September 10t Board of Examiners Meeting,

Joy Grimmer
Director

Beb Ragar
Depuly Director

Wilfred J. Lewis, Jr.
Administrator

Las Vegas Officc:

7115 Amigo Street, Suite 100
Las Vegas, NV 89119
Phone: (702) 436-5115

for Department of Health and Human Services, Division of Welfare and Supportive Services

sublease for Las Vegas, Nevada

This memo is a clarification for a retroactive start date of August 1, 2023, for the lease referenced
above, which houses the Department of Health and Human Services, Division of Welfare and

Supportive Services.

Due to an unanticipated delay after a remodel of the space was completed in March of 2023 and
delays with coming to a contractual agreement on language with the City of Las Vegas between
our Deputy Attorney General and the City of Las Vegas’s legal counsel, this created a delay for

submittal to BOE prior to the August 1, 2023, start date.

This lease is for placement on the September 10t Board of Examiners meeting.

Thank You,

Zuly Terrazas
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PlgaseNote: Datos for edminencenedt £4d BOE Bfdlsare inifL edlimplas and may b

suibjiect fo change In aciotdance‘vith iniefames of idtuarag docunaaizlion,

This Swnrdbry j5 [ofinfommatohal piposes only, Bny Elfangds in contactnfomnatiowill heed

Asion Use Oely

Jo be.updated by sgancy, on egency’s Lopy. 7
ST LEASE INFORMATION
1. Agency. Dapartment of Public Safely
Nevada Highway Palrof
555 Wright Way
City, Nevada- 80701
Kasen-Copnessef
7 775:684:4889 E: k.torimessar@dps.étate.nv.us _ |
Remarks: Lease Renewal nagoliated at zero cost; Markel Rate $1:28 NNK!
Excejitlons/Spetial notesy’ [Legse Documenis appfoved with 1130722 Expiralion.arcdr, summary. explration slated 11/30/23. Early-lease
renewalto have aclive leage-documents:on file.
2. Lesses; Depattment,of Administration, Putilic Works Dlvision, Buildings and Grounds
3. Namé of Lessot: Storey Gounty
4, Address of Legsor: PO Box 176 |
Virginla: City, Nevada 89440
§, Frapeity conlach .llm Hindle
E: jhlqdleggtbmybaumytorg
6. Addressof leasé property. 1704 Peru Drive
Sparks, Névaga 89434
a. Square Foolage: Clueatie 303
b. Cost cost per. i of costperyesr:  [medime |impravein|Base.  [Actal
month mohths ) orit. Renl ookt per
I e costper |costper [squere fogt
frame squars:  |square
fool fool.
12 0.00 July 1, 2024 - June 30,2025 £0.00 $0.00 $0.00
12 0.00: July 1, 2025~ June'30, 2026, $0.00|  snon $0.00
12 0.00 July 1. 2026 - Juno 30, 2027 $0.00| _$000  ¥0.00
) ) 12| 8.00" July 1, 2027 - Juna 30, 2026 5000 $0.00 $0.00
£, Tolal Lease Considerailon; 48 | 0.00
d.. Tolal Improvement' Cast: §0:00]
. Option {oirenew; [v] Yes N g0.  -Renewal tefriis: _Minety day nolice to renew
f %Lq_ldqver notice: # of Daysrequired  80.  Holdoverfenms: Month to Month
g Term:
4. Pgsg-ihrus/CAMTaxes, |l tedfied ] Tenaik
i Uthitfes:- _
} Janitoriak [(Tafy, [ J50ey- [JRuraisgey [ |RuilSgoy [+] Other(see sotcisl notes)
k. Repaira: Wajor:  (Giendod [ JTeriant Minof: Lepdigrd. L] Tepant
| Comparabie Area Midket'Rala Average: [Merkét Analysis 51.28 NNN Gurren! Rels Zero Gost
m. Specifictenmination clause I jease:” BretichiDefaultlack of funding
. Leastwill be pald for by Agency Budgel Account Number: 4718 ]
7. Thislesss-constiiules: T2  Anexension of anexisling lease
O3 Anaddition lo-current-fagilities ((gdulies esBiratéd gxpenses)
O Arslccation (requires eslimaled expenses)
0 Anew {vcation {requires eslimated expanses)
a Remodsting only-
{1 Oher
&, Estimated Expenses:  Moving: $0.00- Fumishirigs: $0.00 Dala/Phanes: $0,00
Fagp 4 of 2 Rev..08/08/2023
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STATEWIDE LEASE INFORMATION

{F THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOGIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

IF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

Aulhorized Agency Signature O Date
F

For Public Works Information:

8. State of Nevada Business License Information:

a. Is the Lessor a Nevada based business? C1YEs o

b. Is the Lessor Exempt from cbtaining a Buginess License? [ ves Buo
*If Yes, explain.... Counly Location

¢. Doss lhe Lessor have a current Nevada State Business License? e Ano
“{f No, explain.... Counly Location

d. The Lessor Is registered with the Nevada Secretary of State's Office as a: wcd i core O e 0O

e. Ownership Type (Domestic, Forsign, Government, efc..): .

f. Nevada Business ID Number: Exempt Exp:

9. Is the Lessor's Name the sams as the Legal Entity Nama? Zlves o
*|f No, explaln....

h. s the Legal Entity active and in good slanding with Lhe Nevada Secretary of Slates =] ves Oro

i. Stata of Nevada Vendor numbar:

i YES Ono

Is this an Arms Length Transaclion {No Confiict of Interest)
*If No, explain....

9. Compliance with NRS 331410, Section 1, Paragraph 2:

a. Uwo have considered the reasonablenass of the terms of this [ease, including cost
[ ves COwo

b. lwe have cons!damWale aiised or owned space available for use by (his agency
(/ 2

) / 2 ves Oxo
' © B8.z4

Date

Page2of2 Rev, 08/08/2023
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Joy Grimmer

Joe Lombardo
Director

Governoyr

Bob Ragar
Deputy Director

Wilfred J. Lewis, Jr.
Administrater

STATE OF NEVADA Las Vegas Office:

Carson City Office: . 5
680 W. Nye Lu, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Amigo Street, Suite 100
Las Vegas, NV 89119

Carson Uity, Nevada 89703 3
phon;,' (773) 684-4141 PUBLIC WORKS DIVISION Phone: (702) 486-5115

ROUTING & TRANSMITTAL SLIP

Date: August 8, 2024
To: Kirk Hawkins, Executive Branch Budget Officer

From: Jamie Wiest, Public Works Division, Leasing Services

Subject:  For placement on September’s 2024 BOE agenda

Projected BOE Date: September 10, 2024 BOE Deadline Date: August 6, 2024 (extension
approved by KH)

Lessor: Storey County

Tenant: Department of Public Safety, Nevada Highway Patrol

Property Location: 1705 Peru Drive Sparks, Nevada 89434

This lease renewal has a retroactive commencement date of July 1, 2024, due to delays in obtaining
required signatures. This is a zero-cost lease renewal for Department of Public Safety, Nevada Highway

Patrol located at 1705 Peru Drive, Sparks, Nevada 89434.

Thank you for your time,
Jamie Wiest
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1.

6.

6.

Lessee: erment of Administration, Public Works Divivion, Bulidings and Grourds
Name of Leseor: f SHAWNA -TODD
. Addrass of Lessor: 1475 Teminel Wey, Sulle A
Reno, Nevada 88602
Propenty contact: Nevada Commercial Serviced
lid Wilcox
4476 Terminat Way, Sulte A
Reno, Nevade 80502
T: 776-2204760 E: nwiloox@NCG5Reno.com
Address of Lease properly:  |3480 GS Richards Boulevard, Suiles ﬁ ﬁ. 202, 203, & North Garege, Carson Gily, NV 80703
a. Square Foolage:
b. Cost
anls
as[§ 678037 |
3%/ § 1008346
3%| 81
a%| £ 10607,
3% §11,01847
¢ Totaf Lease Considerallon:
d. Total Improvement Cost: $0.00]
One (1) opion to renew wilh no less than 3%
mmmmmmommgouawmmso-
e. Oplion to renew: Renewal tanms: 120 day notice 1o exercise this apion
f. Holdover rotice: #ofD d_30  lorms: — BY0
g. Termy: 7 Yesais
h. Pass-ThrusiCAMTaxes [« tandiord 1 Tenant
i, Uibides: [z eandhrd [ Tenent ¥
j. Janftosiat: [Jrema  Clody sty [wcisdy [ RSy ] Other (seospecial s0tas)
k. Repalss: 1 | Tepont Minor (2] wndiord L] Tenen
I, Compsmble Area Merkel Rals Averags:

7.

"l -

Figase Hole: Oas kv azgels are indtal getmal ybe
autgect to chango by scooniatics Wi Sk of magon,
s vy dor tnformatio orly, any ehanges Ia contactinfarmition wif oeed
10 bo updsted by agency) 00 $3680Y'0 CFY- 3
STATEWIDE LEASE INFORMATION
Agency: Depestment of Tourism and Cuturel Afalre
Division of Tourism
401 North Carson Stres! \
Brenda Scolari
; 776-607-0804 E: bs w.gov
Remarke: This (& & new taase for Depariment of Tourfsm and Cudtusal Affalrs, Division of Tourtem approved by
Divacior Joy Grinmer. KW wil cover moving, fumiture, and data costs, This leese will retroactively

commence on October 1, 2024,

BxceptionsiSpecial notes:

m. Specific termination clausa in lease:
n. Lease will be paid for by Agency Budget Account Numtier:
This laase conslilutes: An exlenston of an existing leass

An addilion to cureant faciios {raquires estimated expenses)
A relocalion (requires estimated expanses)

A new location (requires estimated expenses)

Remaodeling only

Other

; $0.00 Funts : $0.00 Data/Phones: §0.

googaao

a imated € ;

Pago § of2 Rev. 0304202
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DE { EASE INFORM,

We understand that the Agency will be assessed for the services of the Public Works Division/ Leasing Services, through the
{ife of the lease and | hereby agree o pay such assessment.

IF THIS LEASE I3 FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE » PLEASE
CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yos, Neo Dec Unit
tF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

r
2, g.57- 40
Em.qigemy Slg/nﬁure e QZM 9_ ﬁ¢

For Public Works Information:
8. State of Nevada Business License Information:
a. Isthe Lassor a Nevada based business? [ ves Civo
b. s the Lessor Exemp! from oblalning a Business License? Dves Zwo
*f Yes, expiein....
¢, Daes the Lessor have a current Nevada Slale Business License? YES Cuo
“It No, explaln....
d. The Lessoris registered with tho Nevada Secretary of State’s Office es a: wcO mwcO core O e []
e. Ownership Type (Domestic, Forelgn, Govammen, elc..):
f. Nevada Business ID Number: NV20243183051 Exp: 8/31/2026
9. Is the Lessor's Nama the same as the Legal Entity Neme? [Dyes Dwo
**if No, explain....
h. tsthe Legel Entity aclive and in good standing with the Nevada Secrelary of States [Z1ves Owo
Office?
i. Slate of Nevada Vendor number: 132016562
i. Is this an Arms Length Transaction {No Conflict of Interest) [Hves Owo
*4f No, explain....
9. Compliance with NRS 331.110, Section 1, Paragraph 2:
a. liwe have considered the reasonableness of (he terms of this lease, including cost
E)es {Jno
b. Ihwe have considersd other stale leased or owned space avallable for use by this agency
A Ay P Oo
=
1
Rev, 08/08/2023
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Joy Grimmer

Joe Lombards
Governor Director
Bob Ragar
Deputy Director
Wilfred J. Lewis, Jr.
Administrator
Carson City Office: STATE OF NEVADA Las Vegas Office:
680 W. Nve Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Amigo Sh'eet&%'“e 100
) Las Vegas, 89119
CisbniGi g NER, Ve PUBLIC WORKS DIVISION iy oy gars

Phone: (775) 684-4141

MEMORANDUM

Date: September 4, 2024
To: Matthew Brown, Executive Branch Budget Officer
From: Jamie Wiest, Public Works Division, Leasing Services

Subject: 3480 GS Richards Boulevard, Carson City, Nevada 89703 — Department of Tourism and

Cultural Affairs, Division of Tourism Retroactive Commencement

Projected BOE Date: October 2,2024 BOE Deadline Date: August 28, 2024

This memo is for clarification for the retroactive commencement date of September 1, 2024, for the

lease referenced above.

Due to unanticipated delays in negotiations and obtaining required signatures, this created a delay in
submission fo BOE prior to the October 1, 2024 start date.

Thank you for your time,
Jamie Wiest
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2. Lessee:
3. Name of Lessor:
4. Address of Lessor:

For Budgst Division Usa Only

Plaase Note: Dates for commencement and BOE targets are Initial estimetes and may be

gubject to change In accordance with timeframes of retumed documentation. Reviewed by:
This Summary is for informational purposes only, any chenges in contact information will naed Reviewed by:
to be updated by egancy, an agency’s copy. Reviewed by

STATEWIDE LEASE INFORMATION

Nevada Department of Veterans Services
6630 S. McCarran Blvd, Bldg.C, Suite 204
Reno, NV 89509

Joseph Thiele

T: 775.825.9725 E: theilej@veterans.nv.gov

. Agency.

Remarks:

This is a new full services lease for Department of Veteran Services. Lease negotiations were approved by
Director Jack Robb. Tenant improvements include the following, paint suites, remove dimising wall and door
between suites A &B and A&C. Remove built-ins and interior partitions, remove (2) existing power
drops,installation of new carpet. Lease was negotiated at $2.18 per SF, with 3% increases annually.

Exceptions/Special notes:

Department of Administration, Public Works Division, Buildings and Grounds

Worth Group Developers LLC

10201 Limestone Court
Parker Colorado, 80134

Attention: Douglas Worth - Manager T: (775)742-4430 E:dworth@worthgroup.com

Page 10of 2

. Property contact: SVN/Gold Dust Commercial Associates
Dan Shaheen - Property Manager T:(775)825-3330 ext 106 E:dan.shaheen@svn.com
. Address of Lease property: [9400 Gateway Drive, Suite A,B&C
Reno, Nevada 89521
. [_] Rentable
a. Square Footage: Usable 7.922
b. Cost: cost per # of cost per year time frame Improvem |Base Actual
month months ent Rent cost per
in time cost per |costper |square foot
frame square square
foot foot
$ 17,269.96 12| $  207,239.52 [November 1, 2024 - October 31, 2025 $0.00 $0.00 $2.18
3% $ 17,788.06 12| $ 213,456.72 |November 1, 2025 - October 31, 2026 $0.00 $0.00 $2.25
3%/ $ 18,321.70 12| $§  219,860.40 |November 1, 2026 - October 31, 2027 $0.00 $0.00 $2.31
3% $ 18,871.36 12| $§  226,456.20 |November 1, 2027 - October 31, 2028 $0.00 $0.00 $2.38
3%/ $ 19,437.49 13| §  252,687.37 |November 1, 2028 - November 30, 2029 $0.00 $0.00 $2.45
c. Total Lease Consideration: 61 | $1,119,700.21
d. Total improvement Cost: $0.00]
e. Option to renew: Yes Clwo Renewal terms: One (1) Identical Term
f. Holdover notice: # of Days required 30 Holdover terms: 5%/90
g. Tem: Five (5) Years
h. Pass-thrus/7CAM/Taxes Landiord [ Tenant
i, Utilities: Landord [ Tenant
j. Janitorial: Landlord " Tenant 13 day 5 day ] rural 3 day [ rurat 5 day ] other (see special notes)
k. Repairs: Major: Landiord [ ] Tenant Minor: Landiord L] Tenant
|. Comparable Area Market Rate Average:  |$2.09
m. Specific termination clause in lease: |Breach/Default lack of funding
n. Lease will be paid for by Agency Budget Account Number: |2560 ]
7. This lease constitutes: [0  Anextension of an existing lease
[  An addition to current facilities (requires estimated expenses)
O A relocation (requires estimated expenses)
A new location (requires estimated expenses)
0 Remodeling only
O Other
a. Estimated Expenses: Moving: $30,000.00 Furnishings: $60,000.00  Data/Phones: $20,000
Rev. 08/08/2023
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-] IDE LEASE | Ti0
We understand thai the Agency wiil he assessed for the services of the Pulific Works Division / Leasing Services, through the life
of the lerse and | hereby agres {o pay such assessment,

IF THIS LEASE IS FOR A NEW SPACE, RELOGATION, ADDITIONTO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
ASSOCIATED COSTS ARE INGLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

R{}THAT AL
Dec Unit o flf 2L FIAT

Yea
m: réiljon /mh s difbrenes in l‘eddy
ADDIN THE EXPENSE Y0 YOUR [BUDGET

IF NC, PLEASE PROVIDE THE APPROVED

k M/)J( jxgwé 03 20-202%

Au noy bignalure

For Public Works Information:
8. State of Nevada Businsss Licanse informalion:

[a. 1s the Lessor a Nevada based business? FEves Cwo

b Is the Lessor Exempt from obaining a Business License? Oves o
*If Yes, explain....

o Does the Leasar have a current Nevada State Business Licenss? [Hves Cino
*if No, explaln....

d. The Lessor Is registerad with the Nevada Secretary of State's Office &8 ai el weldd cosp Ow O

le. Ownership Type (Domsstic, Forelgn, Government. afc.): Domestic Limiled-Liability Company

f, Nevada Businsss ID Number NV 19931023801 Exp: 4(30/2025

5. Is the Lessor's Name fhe sams as the {Uagal Entity Name? Elves Cino
*f No, explain....

h. 1s the Legel Enfily active and fn good standing with the Nevada Secretary of States Bves Owo
Ofice?

. State of Nevada Vendor number:

I is this en Ams Length Transaclion {No Confliof of Intsrasl) Dves Bwo
4§ No, explain.... .

9, Gompliance with NRS 331.110, Sectlon 1, Paragreph 2:

a. Uwe have considered the reasonableness of the lerms of this lease, Including cost
Fves [ino

b. e havs conslderad other state /jaa or owned space avallable for vse by this agency
Flves Cino

Rev, GB/06/2023

Page20f2
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2. Lessee:
3. Name of Lessor:
Address of Lessor:

7.

Please Note: Dates for commencemeni and BOE targets are initial estmates and may be

This Summatry is for ir

For Buégl Divisior Use Only
subject to change In accordance with timeframes of retumed documentatian. F d by: N1 AL
ional only, any ch in contact Information will need d by: N
Reviewed by: 7

1o be updated by agency, on agency's copy.

. Agency:

Remarks:

Exceptions/Special notes:

STATEWIDE LEASE INFORMATION

Gaming Control Board

1919 East College Parkway

Carson City, Nevada 89706

Tiffani Frank

T: 775.684.7722 E: tfrank@gcb.nv.gov

This is a lease amendment, removing ADSD from the Lease and backfilling space with GCB. GCB will be
vacating half of their space at 1919 College Parkway. Lease approved by Director Grimmer. RTW funds will

be made available for FY25.

Department of Administration, Public Works Division, Buildings and Grounds

FNT Corporation

9780 Haffinger Lane
Reno, Nevada 89521

. Specific termination clause in lease:
Lease will be paid for by Agency Budget Account Number:

This lease constitutes:

Estimated Expenses:

[Breach/Default lack of funding
[4061 ]

An extenslon of an existing lease

An addition to current facilities (requires estimated expenses)
A relocation (requires estimated expenses)

A new location (requires estimated expenses)

Remodeling only

Other

Praperty contact: Matthew Turville, Director
T- 775.348.7231 E: mattturv@mac.com
. Address of Lease property. |9570 Gateway Drive, First Floor
Reno, Nevada 88511
. Rentable
a. Square Footage: [ usette 16,358
b. Cost: cost per # of cost per year time frame Improvem |Base Actual
rmonth manths ent Rent cost per
in time costper |costper |square foot
frame square square
foot foot
$ 29,042.81 7]'s  208,299.67 |July 1, 2024 - January 31, 2025 $0.00 $0.00 $1.78
3%| $ 29,914.10 12| 3  358,969.20 |February 1, 2025 - January 31, 2026 $0.00 $0.00 $1.83
0%/ $ 29,914.10 12| § 358,969.20 |February 1, 2026 - January 31, 2027 $0.00 $0.00 $1.83
3% $ 30,811,562 1 $ 30,811.52 |February 1, 2027 - February 28, 2027 $0.00 $0.00 $1.88
c. Total Lease Consideration: 32| $ 952,049.58
d. Total Improvement Cost: | $0.00]
e. Option to renew: {4l ves Lo 365 Renewal terms: One (1) Identical Term
f. Haldover notice: # of Days required 30 Holdover terms: 5%/90
g. Term: 2 years and 8 months
h. Pass-thrus/CAM/Taxes |[+] Landiod ] Tenant
i. Utilities: | Landiord ] Tenant
j-  Janitorial: Landlord T renant [ 3day 5 day [ rurat 3 day [J rural 5 day ] other (see special notes)
k. Repairs: Major: landlord [ Tenant Minor: Landiord L] Tenant
I Comparable Area Market Rate Average:  [$2.15
m
n.

O0O0roO0O

Moving: $0.00 Fumishings: $0.00 Data/Phones: $0.00

Page 1 of 2 Rev. 08/08/2023
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STATEWIDE LEASE INFORMATION

We understan
life of the lease and | hereby agree to pay such assessment.

d that the Agency will be assessed for the services of the Public Works Division / Leasing Services, through the

IF THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE

CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yes No Dec Unit

IF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

_Nathan Riggle 08/28/2024
Nathan Rigple {Aug 28, 12:06 POT)

Authorized Agency Signature Date

For Public Works Information:

8. State of Nevada Business License Information:

a. Is the Lessar a Nevada based business? YES Oro

b. Is the Lessor Exempt from obtaining a Business License? [ ves NO
*If Yes, explain....

¢. Does the Lessor have a current Nevada State Business License? YES CIno
=If No, explain....

d. The Lessor is registered with the Nevada Secretary of State's Office as a: el CORP e 3

e. Ownership Type (Domestic, Foreign, Government, efc..): Domestic Coorporation

f. Nevada Business ID Number: N\19971186546 Exp: 5/31/2025

g. Isthe Lessor's Name the same as the Legal Entity Name? YES [na
**If No, explain....

h. |s the Legal Entity active and in good standing with the Nevada Secretary of States [l YES Owo
Office?

i. State of Nevada Vendor number: T27038646

j. Is this an Arms Length Transaction (No Conflict of Interest) [ ves o
**If No, explain....

9. Compliance with NRS 331.110, Section 1, Paragraph 2:
a. liwe have considered the reasonableness of the terms of this lease, including cost
YES Ono
b. liwe have considered other state leased or owned space available for use by this agency
YES CIno

Bob Ragor 8/28/24

Authorized stgnatur;a Date
Public Works Division

GM
For Board of Examiners YES o

Page20of 2

v
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Joe Lombardo Joy Grimmer
Governor Director
Bob Ragar
Deputy Director
Wilfred J. Lewis, Jr.
Administrator
Carson City Office: STATE OF NEVADA Las Vegas Office:
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Amigo Street, Suite 100
Carson City, Nevada 89703 Las Vegas, NV 89119
Phone: (775) 684-4141 PUBLIC WORKS DIVISION Phone: (702) 486-5115
ROUTING & TRANSMITTAL SLIP
Date: September 16, 2024
To: Bridgette Garrison, Executive Branch Budget Officer
From: Grace Mason, Public Works Division, Leasing Services
Subject:  For placement on October’s 2024 BOE agenda
Projected BOE Date: October 2™, 2024 BOE Deadline Date: August 28", 2024
Lessor: FNT Corporation
Tenant: Board of Gaming Control

Property Location: 9670 Gateway Drive,1* Floor Reno, NV 89511

This memo is for clarification for a retroactive start date of July 1%, 2024, for the lease reference above,
which will house the Board of Gaming Control.

This is a lease amendment, removing the Department of Health and Human Services, Aging and
Disability Services. The Board of Gaming Control will be backfilling their space and taking assignment
of their existing lease. The agency is vacating from 1919 College Parkway and relocating the Board of
Gaming Control to 9670 Gateway. Lease was approved by DOA Director, Joy Grimmer and Deputy
Director, Bob Ragar. The Department of Healthcare Financing and Policy will be backfilling their space
at 1919 College Parkway. The Board of Gaming Control will eventually occupy the entire building.
There is no state space available currently. RTW funds will be made available for FY25.

Due to an unanticipated delay with the legal language, this created a delay for submittal to BOE prior to

the July 1% start date.
This lease is for placement on the 2™ of October Board of Examiners Meetings.

Thank you,
Grace Mason
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Please Note: Dates for commencement and BOE targets are Initial estimates and may be
subject to change in accordance with timeframes of returned documentation.
This Summary is for informational purposas only, any changes in cantact information wilt need

to be updated by agency, on agency’s Capy.

. Agency:

Remarks:

Exceptions/Speclal notes:

. Lessee:
3. Name of Lessor:
. Address of Lessor:

For Bupgst Divisioh Use Only

Reviewed by:

|

Reviewed by:

|Reviewed by: T 7

STATEWIDE LEASE INFORMATION o

Gaming Contral Board
1919 East College Parkway

Carson City,
Tifani Frank

Nevada 89706

T:775.684.7722 E: ffrank@gcb.nv.gov

This is a new lease location for Gaming Control Board. Lease terms and rates were approved by DOA
Director. Tenant improvements to include addition of (7) seven private offices.

Department of Administration, Public Works Division, Buildings and Grounds

FNT Corporation

9780 Haffing

erLane

Reno, Nevada 89521

7. This lease constitutes:

Estimated Expenses:

ODoEOO0o

Moving: $0.00

An extension of an existing lease

An addition to current facilities {requires estimated expenses)
A relocation (requires estimated expenses)

A new location (requires estimated expenses)

Remodeling only

Other

Furnishings: $0.00 Data/Phones: $0.00

. Property contact: Matthew Turville, Director
T: 775.348.7231 E: mattturv@mac.com
. Address of Lease property: [9670 Gateway Drive, Second Floor
Reno, NV 89511
] Rentable
a. Square Footage: L] usable 17,227
b. Cost: cost per # of cost per year time frame improvem |[Base Actual
month months ent Rent cost per
in time cost per  [costper  [square fool
frame square square
foot foot
#REF! $ 35,832.16 12|'$  429,985.92 |September 1, 2024 - August 31, 2025 $0.00 $0.00 $2.08
3%]| $ 36,865.78 12| $  442,389.36 [September 1, 2025 - August 31, 2026 $0.00 $0.00 $2.14
3%/ $ 38,071.67 12| $  456,860.04 |September 1, 2026 - August 31, 2027 $0.00 $0.00 $2.21
3%| $ 39,105.29 12§  489,263.48 |September 1, 2027 - August 31, 2028 $0.00 $0.00 $2.27
3% $40,311.18 12| $  483,734.16 [September 1, 2028 - August 31, 2029 $0.00 $0.00 $2.34
3%/ $41,517.07 128  498,204.84 [September 1, 2028 - August 31, 2030 $0.00 $0.00 $2.41
3%| $42,722.96 12| $ 512,675.52 [September 1, 2030 - August 31, 2031 $0.00 $0.00 $2.48
¢. Total Lease Consideration: 84 | $3,293,113.32
e, Option to renew: Yes o Rengwal terms. One (1) Identical term
f. Holdover notice: # of Days required 30 Holdover terms: 5%/90
g. Term: Seven (7) Years
h. Pass-thrus/CAM/Taxes Landlord ] Tenant
i. Utilities: [ Landlord L1 Tenant
j. Janitorial: Landlord [ Tenant ] 3 day 5 day L] Rursl 3 day [} Rurel 5 day Other (see special notes)
k. Repairs: Major: [ Llandlord [ ]Tenant Minor: Landlord Tenant
. Comparable Area Market Rate Average:  [$2.17
m. Specific termination clause in lease: |Breach/Default lack of funding
n. Lease will be paid for by Agency Budget Account Number: |4061 |

Page 1 of 2

Rev. 08/08/2023
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STATEWIDE LEASE INFORMATION

We understand that the Agency wifl be assessed for the services of the Public Works Division / Leasing Services, through the

life of the lease and | hereby agree fo pay such assessment.

IF THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOGIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yes No Dec Unit

{F NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

Aldhan. Rigale 8/14/2024

Authorized Agency Signalure Date
#

For Public Works Information:

8. State of Nevada Business License Information:

a. Is the Lessor a Nevada based business? &y o

b. ls the Lessor Exempl from obtaining a Business License? Oy Ewo
*If Yes, explain....

c. Does the Lessor have a current Nevada State Business License? £ ves Owo
**If No, explain....

d. The Lessor is registered with the Nevada Secretary of State’s Office as a: ucO mwec corr @ 1w O

e. Ownership Type (Domestic, Foreign, Government, elc..): Domestic Coorporaticn -

f. Nevada Business ID Number: NV19971186546 Exp: 513172025

g. Is the Lessor's Name the same as the Legal Entity Name? yes o
**f No, explain....

h. Is the Legal Entily active and in good standing with the Nevada Secretary of States Eves Clvo
Office?

i. State of Nevada Vendor number:

. Is this an Armis Length Transaction (No Conflict of Interest) = ves Cwe
**f No, explain....

9. Compliance with NRS 331.110, Section 1, Paragraph 2:
a. liwe have considered the reasonableness of the terms of this lease, including cost
B ves [no
b. Ifwe have considered other state leasgd or owned space avallable for use by this agency
Eves Cwo

r i

2/ 4/
(YUl f A ot

‘Authorized Signallre Date

Pubﬁcy Dj slon/ /

cM /
Z Bogard of Examiners [ yes Cno
o~

Page 2 of 2
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Joe Lombardo Joy Grimmer
Governor Director
Bob Ragar
Deputy Director
Wilfred J. Lewis, Jr.
Administrator
CarsomGity Office: STATE OF NEVADA Las Vegas Office:
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Amigo Street, Suite 100
Carson City, Nevada 89703 Las Vegas, NV 89119
Phone: (775) 68‘;_ A4 PUBLIC WORKS DIVISION Phone: (702) 486-5115
ROUTING & TRANSMITTAL SLIP
Date: September 16, 2024
To: Bridgette Garrison, Executive Branch Budget Officer
From: Grace Mason, Public Works Division, Leasing Services
Subject:  For placement on October’s 2024 BOE agenda
Projected BOE Date: October 2nd 2024 BOE Deadline Date: August 28", 2024
Lessor: FNT Corporation
Tenant: Board of Gaming Control

Property Location: 9670 Gateway Drive, 2" Floor Reno, NV 89511

This memo is for clarification for a retroactive start date of September 1%, 2024, for the lease reference
above, which will house the Board of Gaming Control.

This is a net new lease. The agency is vacating from 1919 College Parkway and relocating the Board of
Gaming Control to 9670 Gateway. Lease rates and terms were approved by DOA Director, Joy Grimmer
and Deputy Director, Bob Ragar. Tenant improvements to include addition of seven (7) office. The
Department of Healthcare Financing and Policy will be backfilling their space at 1919 College Parkway.
The Board of Gaming Control will eventually occupy the entire building. There is no state space
available at this time. Lease rates were negotiated at $2.08 per SF with 3% annual increase, market rate

in area is $2.17 per SF.

Due to an unanticipated delay in negotiations of a new lease and finalizing tenant improvement costs
and delays in agreements with the legal language, this created a delay for submittal to BOE prior to the

September 1% start date.

This lease is for placement on the 2" of October Board of Examiners Meetings.

Thank you,
Grace Mason
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[ Far Budget Division Uge Only

Piszss Note: Dates for commencement and BOE targeta are Inttel estimates and may ba
subject ta changa in dence with timefr af documentatian. Reviewed by
This Summey ks for fionsi puposes onily, ny changes in contact iformation wil need Reviswed by,
to bie updated by agency, on 83ency's COpy. Revizwed by, Gl e
ST DE LEASE INFORMATION
1. Agency: Office of the Attorney Ganeral
Bureau of Consumer Protection
100 North Carson Sireat
Carson City, NV 89701
|Mark Krueger
T 775.600.23504 E: mkrueger@ag.nv.gov
Remarks: This is a lease renewal for Bureau of Cansumner Protection. Lease renewal approved by Director Jack
Robb.
Exceptions/Special notes:
2. Lessee: 'Depariment of Administration, Public Works Division, Buildings and Grounds
3. Name of Lessor: Tranwestern Investment Holdings VD, LLC
4. Address of Lessor: 5940 South Rainbow Bivd
tas Vegas, NV 89118
5. Property contact: SVN Property Management
Joy Grant
T (702)527-7557 E:joy.grant@svn.com
6. Address of Lease property:  [8945 West Russell Road, Suite 204 .
Las VVegas, Nevada 89148
R Rentable
a. Square Footage: 3 s 4,294
b. Cost -|cost per #of cost per year  [time frame Approximate
month months cost per square
In time faot
frame
0% § 12,624.36 12| $  151,492.32 November 1, 2024 - October 31, 2025 $2.94
3% $ 13,003.08 12| § 156,037.08 November 1, 2025 - October 31, 2026 $3.
39| $13,393.18 12| $ 180,718.16 Navember 1, 2026 - October 31, 2027 $3.12
3% $13,794.08 12| $ 165539.76 November 1, 2027 - October 31, 2028 $3.21
3%4| §14,208.83 12| ¢ 170,505.86 November 1, 2028 - October 31, 2029 $3.31
c. Total Leasa Consideration: 80 | § B04,283.23
d. Total Improvement Cost: | $0.00|
e. Option to renew: Yes LI No 80  Renewal terms: One (1) identical term
f. Holdover notice: # of Days reauirad 30 Holdover terms: 5% /80
g. Term: Five () vears
h. Pass-thrus/CAM/Taxes |l tandiord Tenant
i. Utilities: /] Landiord |1 Tenant
j. Janitorial: [« andio [ ] Tenant L 13day 5 day ] Rurat 3 day ] Rurel 5 czy L] otther (see speclal notes)
k. Repairs: Maijor: tandiord L] Tenamt Minor: Landiord ] Tenant
I. Comparable Area Market Rate Average: [$2.50 per SF
m. Specific tenmination clause in lease: IBreach/Default lack of funding
n. Lease will be paid for by Agency Budget Account Number: (1038 i
7. This lease constitutes: An extension of an existing lease
O  Anaddition to current facllities {requires estimated expenses)
0 A relocation (requires estimated expenses)
O A new location (requires estimated expensas}
[0 Remodeling only
O other
a. Estimated Expenses: Movina: $0.00 Fumishings: $0.00 Data/Phones; $0.00

Page 1of2

Rev. 08/08/2023
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STATEWIDE LEASE INFORMATION

We undersiand that the Agency will be assessed for the services of the Public Works Division / Leasing Services, through the
life of the lease and | hereby agree to pay such assessment.

IF THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yes No Dec Unit
IF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

L T—  B-b- 202Y

Authorized Agency Signature Date
15

For Public Works Information:

8. State of Nevada Business License Information:

a. Isthe Lessor a Nevada based business? YES Llno

b. Is the Lessor Exempt from obtaining a Business License? O ves NO
*Iif Yes, explain....

c. Does the Lessor have a current Nevada State Business License? YES Ono
**If No, explain....

d. The Lessor is registered with the Nevada Secretary of State's Office as a: LLC inc [J core Ohe

e. Ownership Type (Domestic, Foreign, Government, etc..).

f. Nevada Business ID Number: NV20151471596 Exp: 8/31/2024

g. Is the Lessor's Name the same as the Legal Enfity Name? YES Llno
**1f No, explain....

h. is the Legal Entity active and in good standing with the Nevada Secretary of States L2 YES Owo
Office?

i. State of Nevada Vendor number: T32007281

J. Is this an Arms Length Transaction (No Conflict of Interest) s Oiwo
**If No, explain....

9. Compliance with NRS 331.110, Section 1, Paragraph 2:

a. Ihwe have considered the reasonableness of the terms of this lease, Including cost

YES [Ino
b. IAwe have considered other state leased or owned space available for use by this agency
[dves CIno

Bob Ragar for Wilfred Lewis 08/28/2024

Authorized Signature Date
Public Works Division

GM

For Board of Examiners Aves Cino

Page 2 of 2 Rev. 08/08/2023
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Please Note: Dates for commencement end BOE targsts are initis} estimates and may be
subjoct to ¢changs in awmmmmmmamm

This Summary ks for informetional purposes onty, any changes in contact information wit nead
Io be updated by agancy, on 83ancy's CopY.

Carson City, Nevada 89701
Devin Eard

T: 775.887.7280 E: devin.m.ear.nfo@areny.mil
This a new retroactive lease for the Office of the Miitary, Nevada Army National Guard. Modifled gross lease

Remarks:
average in the area is $2.36 SF and an average rate of $1.67 SF has been negoliated. Lessor will be updating
flooring in bathroom, restrooms, repainting the office and restrcom, providing new ballast lighting, and new
restroom fixtures at no cost to tha agency. Tenant improvements include resurfacing an gircraft hanger floor for
$22,900 and will be paid throughout the § year term of the lease averaging at $0.04 a SF and has been approved
by the agency.
Exceptions/Spaclal notes: |They have previously been at this location for 5 years and extended for 1 year ihey have exhausted their option to
renew the lease upon the previous agreement requiring a new lease.
2. Lessee: Department of Administration, Public Warks Division, Buildings and Grounds
3. Name of Lessor: ~ina Rochedle Wilton -Aizen ben
4. Address of Lessor: 10934 Museo Street
Las Vegas, NV 89135
5. Property contact Alan Schrimpf
T: 702.604.6133 E: aschrimpf@svvclic.com
6. Address of Lease property: (4511 West Cheyenne Avenue, #105,
North Las Vegas, Nevada 89032
| ] Rentable
a. Square Footage: 2 Uspble 8586
b. Cast: icost per #of cost par year time frame Improvement |Base Approx.
month mornths cost per Rent cost per
in time squere foot  [cost per square fool
ame sguane
foot
$ 14,719.82 12| §  176,635.44 |September 15, 2024 - September 14, 2025 $0.04]  $1.67 $1.71
0%/ 8 14,718.62 12/ & 176,635.44 |September 15, 2025 - September 14, 2026 $0.04 $1.67 $1.71
0%/ $ 14,716.62 12| 175,635.44 |September 15, 2026 - September 14, 2027 $0.04 $1.67 $1.71
0% 8 14,7198.62 12/8  176,635.44 |Seplember 15, 2027 - September 14, 2028 $0.04 $1.67 $1.71
0%!$ 14.718.82 12|$  176,835.44 |September 15, 2028 - Seplember 14, 2028 $0.04 $1.67 $1.71
¢. Total Lease Consideration: 60| S 883,177.20 |
d. Total Improvement Cost: | $22 900.00]
e. Option to renew: (@ ves (a2 Renewal terms: One (1) identical term of base rent
f. Holdover natice: # of Days requ 30  Holdover terms: 5% /90
g. Temn:
h. Pass-thrus/CAM/Texes |ES Landiord [ Tenant
i, Utilities: £ Landiord 5] Tenant
}.  Janitoriat: [ Landiord B Tenant D3day Dsday  LIRumal3day 03 Rural § day 0J Other (see special nobes)
k. Repairs: Major, [landord [ Tenant Minor: Kl tandiord L] Tenant
I, Comparable Area Market Rate Average: $2.36
m. Spacific termination clause in lease: [Breach/Default lack of funding
n. Lease will be pald for by Agency Budget Account Number: [3650 |
7. ‘This lease constitutes: B  Anextension of an existing lease
O  An addition to current facilities (requires estimated expenses)
ju] A relocation (requires estimated eXpenses)
O A new location (requires estimated axpenses)
00  Remodeling only
B Cther
a. Estimated Expenses: Moving: $0.00 Fumishings: $0.00 Data/Phones: $0.00 B
Rev. 08/08/2023
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STATEWIDE LEASE INFORMATION

We understand that the Agency wili be assessed for the services of the Publlc Works Divisfon / Leasing Services, through the life of
the fease and § hereby agree to pay such assessment.

IF THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yes No Dec Unit
IF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET
G&?é’ Zglen 819124
Authorized ‘Agernity Signature Date
a2

For Public Works Information:

8. State of Nevada Business License Information:

a. Is the Lessor a Nevada based business? Bves Ono
b. ls the Lessor Exempt from obtaining a Business License? Oves Eito
*If Yes, explain....
¢. Does the Lessor have a current Nevada State Business License? Byes no
*f No, explain.... _
d. The Lessor is registered with the Nevada Secratary of State’s Office as a: [1Wein] INcCO CORP OLP i
e, Ownership Type (Domestic, Foreign, Govemnment, etc..): Sole Proprietor
f, Nevada Business ID Number: NV20181566177 Exp: 8/31/2024
g. Is the Lessor's Name the same as the Legal Entity Name? @ves Owo
“*{f No, explain....
h. Is the Legal Entity active and in good standing with the Nevada Secretary of [ Yes fno
Stales Office?
i. State of Nevada Vendor number: T29034346
j. s this an Arms Lenglh Transaction (No Confiict of Interest) BAves Qrio
**if No, explain....
9. Compliance with NRS 331.110, Section 1, Paragraph 2:
2. Iiwe have considered the reasonableness of the terms of this lease, including cost
@ves no
b. liwe have considered other state Ieas?f):lr owned space avallable for use by this agency
o, / l ) BIYES COno
i /
_.—r".‘#j 3 [ % g#
Adthori igpalur S/ / Dale
Public Works )‘.gvls}on /
zr /s /
For Bogrd of Exeminers ~ @'ves Ono
7
Page 20f2 Reyv, 08/08/2023
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Joy Grimmer

Joe Lombardoe
Director

Governor

Bob Ragar
Deputy Director

Wilfred J. Lewis, Jr.
Administrator

STATE OF NEVADA Las Vegas Office:

Carson City Office: . .
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Amigo Street, Suite 100
Las Vegas, NV 89119

Carson City, Nevada 89703 ;
o (7‘;5) sty PUBLIC WORKS DIVISTON Phone: (107) 486-5115

Date: August 16, 2024

To: Theresa Bawden, Budget Analyst

From: Zuly Terrazas, Public Works Division, Leasing Services

z.terrazas@admin.nv.gov
Subject: Retroactive Memo for placement on the October 2nd Board of Examiners Meeting, for

Office of the Military, Nevada Army National Guard Hanger Lease for North Las Vegas, Nevada

This memo is a clarification for a retroactive start date of September 15, 2024, for the lease
referenced above, which houses the Office of the Military, Nevada Army National Guard.

This is a new lease for the Office of the Military, Nevada Army National Guard. The tenant agency
has exhausted their previous lease options to renew requiring a new re-negotiated lease. We have
negotiated a rate of $1.67 per SF for five (5) years. Tenant improvements include resurfacing the
aircraft hangar floor and will be paid throughout the 5-year term averaging about $0.04 per SF.
The lessor will be updating flooring and paint in the restrooms and office, provide new ballast
lighting, and new restroom fixtures at no cost to the agency.

Due to an unanticipated delay in negotiating a new lease cost with the lessor and delays with
coming to an agreement with legal language, this created a delay for submittal to BOE prior to the

September 15t start date.

This lease is for placement on the October 2nd Board of Examiners meeting.

Thank You,

Zuly Terrazas

10
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Please Note: Dates for commencementand BOE targets are initial estimates and may be

For Budget Division Lse Only
ELMAPIP L]

subject to changa in accordance with timeframes of retumed documentation. Reviewed by:
This Summary Is for informational purposes only, any changes in contact nformation will need Reviewsd by: M < /.3 />4
to be updated by agency, on agency's Copy. |Reviewed by: m y

. Agency:
Remarks:

Exceptions/Special notes:

2. lLessee:
. Name of Lessor:
4. Address of Lessor:

. Property contact:

. Address of Lease property:

~FT @ me a0

3

n.

a.

STATEWIDE LEASE INFORMATION

Office of the Military, National Guard Recruiting Office

.This is a new lease location for Nevada National Guard. NNN market data in area is $2.15 per SF. Lease was

negotiated at full service to include utilities, janitorial, CAM, taxes at $3.15 per SF in a retail space.

Maintenance Request - New carpet/paint/locks.

Department of Administration, Public Works Division, Buildings and Grounds

Nellis Vegas Properties, LLC.

9015 Mountain Ridge Dr, Suite #350
Austin, Texas 78759

Jakke Farley
T: 702.340.0907 E: jfarley@mwcre.com

309 North Nellis Boulevard
Las Vegas, NV 89110

7. This lease constitutes:

Estimated Expenses:

An extension of an existing lease

An addition to current facilities (requires estimated expenses)
A relocation (requires estimated expenses)

A new location (requires estimated expenses)

Remodeling only

Other

ooEOOoo

Moving: $0.00 Furnishings: $0.00 Data/Phones: $0.00

X [ Rentable
Square Footage: s 1,200
Cost: cost per # of cost per year time frame Improvement Actual
month months cost per square foot |cost per square foot
in time
frame
$ 3,780.00 12| $ 45,360.00 |September 1, 2024 - August 31, 2025 $0.00 $3.156

3%|$ 3,888.00 12| § 46,656.00 |September 1, 2025 - August 31, 2026 $0.00 $3.24
Total Lease Consideration: 24| $ 92,016.00
Total Improvement Cost: $0.00|
Option to renew: | Yes LINo Renewal terms: One (1) dentical Term
Holdover notice: # of Days required 30 Holdover terms: 5%/90
Term: 2 Years
Pass-thrus/CAM/Taxes Landiord L] Tenant
Utilities: Landlord [Jrenant |
Janitorial: <] Landiord ] Tenant 3day | |Sday ] Rural 3 day [ Rurat 5 day L] Other (see special rotes)
Repairs: Major: Landiord  [_] Tenant Minor. Landlord [ Tenant
Comparable Area Market Rate Average:  |$2.06

. Specific termination clause in lease: |Breach/Defautt lack of funding

Lease will be paid for by Agency Budget Account Number: 13650 |

Page 1 0of 2 Rev. 08/08/2023
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STATEW|DE LEASE INFORMATION

We understand that the Agency wil
lease and | hereby agree o pay such assessment.

{F THIS LEASE IS FOR A NEW SPACE, RELOCATIO

1 be assessed for the services of the Public Works Division f Leasing Services, through the life of the

N, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE CONFIRM

THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Dec Unit

Yes_)&x_ No

iF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

e/ I

Date

¢ -
‘Authorized Agency Signalure
?

For Public Works Information:

8. State of Nevade Businass License Informalion:

5. Is the Lessor a Mevada based business? YeS Cxe
b. Is the Lessor Exerpt from obtaining a Business License? DOves fno
*If Yes, explain.... o
¢. Doas the Lesser have a current Nevada Slate Business License? Lv] ves CIno
**If No, explain....
d. The Lesseris reglstered with the Nevada Secretary of State's Qffico 88 &: el e corr O w0O
e. Ownership Type (Domeslic, Forelgn, G varnment, 8lc..).
{.  Nevada Busiess iD Numiser: NVDWVP_ Ys Exp: 16D
g. Isthe Lessor's Name the same es the Legal Entity Name? YEs Lino
**f No, explain....
f. 15 tha Legal Entity aclive and in good slanding with the Nevada Secretary of States ves Owo
Offica?
Stats of Nevada Vendor number. T8D
Is this an Arms Length Transaction {Na Confiict of Intarest) YES Do
»if No, explain....
9. Complance with NRS 331.110, Section 1, Paragraph 2:
=, wa have considered the reasonablaness of the terms of this lease, including cost
ves Owo
b. Hwa have considered other or owned space available for use by this agency
YES Ciwo
72
Authorized Si);ﬁatur’! / Date
Public Works Division  /
GM 4
Fogoard apé»ers COwo
Rev, 06/08/2023

Pege20f2
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Joy Grimmer

Joe Lombardo
Director

Governior

Bob Ragar
Deputy Director
Wilfred J. Lewis, Jr.
Administrator
Carson City OFf STATE OF NEVADA Las Vegss Offce:
rson Ci ice: s :
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 A{!;ig; Sh'eetﬁsfui; }?8

T ¥ y s Vegas,
Carson City, Nevada $9703 PUBLIC WORKS DIVISION Phone: (702) 486-5115

Phone: (775) 684-4141

ROUTING & TRANSMITTAL SLIP

Date: August 6, 2024
To: Theresa Bawden, Executive Branch Budget Officer

From: Grace Mason, Public Works Division, Leasing Services

Subject:  For placement on September’s 2024 BOE agenda

Projected BOE Date: September 101, 2024 BOE Deadline Date: August 6, 2024
Lessor: Nellis Vegas Properties, LLC
Tenant: Office of the Military, National Guard Recruiting Oifice

Property Location: 309 North Nellis Boulevard, Las Vegas, NV 89110

This is a net new lease. The Office of the Military has receiving additional federal funding and would
like to have a new location on the East side of the Las Vegas valley for recruiting purposes. NNN
market data in the area is $2.15 per SF. Lease negotiated at Full-Service Gross to include utilities,
janitorial, CAM, taxes at $3.15 per SF in a retail space. There are no tenant improvement requested at

this time.

Thank you for your time,
Grace Mason
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Please Note: Dales for commancement s BOE targels are Inilial asbmates and may be For Budg% Division Use Only |
subject Io change in accordance with fimeframes of returned documentation. eviewed by: Fif

R
This Summary is for informational p only, any chenges In contact ion wik need to Reviewed %;
be updaled by agency, on agency’s copy. evimved by: 1
STATEWIDE LEASE INFORMATION
1. Agency: Office of the Secretray of State

101 North Carson Street

Carson City, Nevada 88701

Debbie Bowman

T: 775-684-5656 E: tebo 0 ov
Remarks: | ease renewal using option to renew from previous agreement

Exceptions/Speclal notes: |aqancy is paying $1962 for security guard services

2. lessee Department of Administration, Public Works Division, Building and Grounds
3. Name of Lessor: City of North Las Vegas
4, Address of Lessor: 2250 Las Vegas Boulevard North
North Las Vegas, Nevada 83030
5. Property contact: Terri Sheridan

T: 702-633-1135 E: sheridant@cityofnorthlasvegas.com

6. Address of Lease property: (2250 Las Vegas Boulevard North, First and Fourth Floor
North Las Vegas, Nevada 89030

. [ Rentable
a. Square Footage: O usatie 14027.48
b. Cost: cosi per of cost per year time frame Security- [Base Approx.
month months in Monthly  |Rent cost per
time frame Charges |[costper |squarefool
square
fool
3%/ % 30,774.89 12| $ 369,298.68 |October 1, 2024 - Seplember 30,2025 $0.00| $0.00 $2.19
$ 1,962.00 12| $ 23 544.00 | October 1, 2024 - September 30,2025 $1,962.00| $0.00
c. Total Lease Consideration: 12 | § 39284268
d. Total Impsovement Cost: | $0.00]
e. Option to renew: 0 ves D) No 365 Renewal terms:
f. Holdover notice: # of Days fequired 30  Hokover terms: 5%/90
g. Term: 1 year renewal
h. Pass-thrus/CAM/Taxes | iandiord {3 Tenant
I. Ulilities: Landlord [ Tenant
j.  Janitorial: [ Landlocd O Tenant 03 day 3 S day O Rural 3 day O Rural 5 day [ Other (sae special notes)
k. Repairs: Major: [ Landlord [ Tenant Minor. ) Landlord O Terant
l. Comparable Area Market Rate Average: | Market QIQQ Negotiated $2.19
m. Specific termination clause in lease: Breach/Default lack of junding
n. Lease will be pald for by Agency Budget Account Number: 11050 |
7. This leass constitutes: B An extension of an existing lease

0 An addition to current facilities (requires estimated expenses)

D A relocation (requires eslimated expenses}

(] A new location (requites estimated expenses)

[m] Remodeling only

(] Other
a. Eslimated Expenses: Moving: $0.00 Furnishings: $0.00 Dala/Phones: $0.00

STA EL INFORMATIO|

We understand that the Agency will be assessed for the services of the Public Works Division / Leasing Services, through the life

of the lease and | herepy agree o pay such assessment.
IF THIS LEASE IS FOR A NEW SPACE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.

Yes No Dec Unit

IF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

Debbre Bocvinarn 8.16.24

Authorized Agency Signature Date
45

Page1of 2
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For Public Works Information:

8. Slate of Nevada Business License Information:

a. Is the Lessor a Nevada based business? @ Yes Ono
b. Is the Lessor Exempt from obtaining a Business License? @A ves One
“If Yes, explain.... County Office
¢c. Does the Lessor have a current Nevada State Business License? Oves @ N0
**If No, explain.... Exempt
d. The Lessor is registered with the Nevada Secretary of State's Office as a: e INCO CoRP O P O
e. Ownership Type (Domestic, Foreign, Government, elc..): Government
f Nevada Business ID Number: Exempt Exp:
g. Isthe Lessor's Name the same as the Legal Entity Name? @ yes Ono
*}f No, explain....
h. Is the Legal Entity active and in gocd standing with the Nevada Secrelary of States B YES o
Office?
i. State of Nevada Vendor number: T40108100
j. Isthis an Arms Length Transaction {No Conflict of Interest) = YES C1no
**If No, explain....
8. Compliance with NRS 331.110, Section 1, Paragraph 2:
2. I'we have considered the reasonableness of the terms of this lease, including cost
YES awe
b. Iiwe have considered other state leased or owned space available for use by this agency
js 1 Yes Axo

>t S

B. /9.2

d ri

Authorized ii;hs re f
Public Works Dijvision /
/

=4

rd/ of Examiners

"7

\Z onNo

Date

Page 2of 2
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Joy Grimmer

Joe Lombardo
Governor Director
Bob Ragar
Deputy Director
Wilfred J. Lewis, Jr.
Adminisirator

STAT AD

Carson City Office: E OF NEVADA Las Vegas Office:
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Amigo Street, Suite 100
) Las Vegas, NV 89119
Carson City, Novada 85703 PUBLIC WORKS DIVISION Phce; (INAS65 I

Phone: (775) 684-4141

Date: August 16, 2024

To: Michael J. Rankin, Budget Analyst

From: Zuly Terrazas, Public Works Division, Leasing Services

z.terrazas@admin.nv.gov
Subject: Retroactive Memo for placement on the October 2" Board of Examiners Meeting, for

the Office of the Secretary of State lease renewal for North Las Vegas, Nevada

This memo is a clarification for a retroactive start date of October 1, 2024, for the lease
renewal referenced above, which houses the Office of the Secretary of State.

Due to an unanticipated delay in the signature process with the city, this created a delay for
submittal to BOE prior to the October 1, 2024, start date.

This lease is for placement on the October 2" Board of Examiners meeting.

Thank You,

Zuly Terrazas
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Please Nole: Dales for commencement and BOE targets are Inilia! estimates and may bo
subiject to changa In accordance with Imefremes

of retuned documentation.

ges in conlasl nformation wil need to

This y Is for inft purposes only, any
be updated by 2gency, on agency’s copy.
STATEWIDE LEASE INFORMATION
1. Agency: Nevada State Board of Examiners for Marflage and Family Therapists & Clinical Professionals
500 North Ralinbow Bivd. Sulte 201
Las Vegas, Nevada 89107
Joslle C., McNutt
T: (702) 486-7388 E: JMcNult@mflbd nv.gov
Remarks: This is a new full service Isase for the Board of Examiners for Marriage and Family Therapists. Leasing has
negotiated a rate of $2.44 a SF with 4% annual Increases. No tenant improvements are needed at this lime.
Exceptions/Special notes:
2. Lessee: Department of Administration, Public Works Division, Buildings and Grounds
3. Name of Lessor: Flamingo Ranch LLC
4. Address of Lessor: P.O. Box 19449
Las Vegsas, Nevada 89112
5. Property contact: Tony Castrignano
T: (702) 262~ E: tony.casirignano@sky-mesa.com
6. Address of Lease property:  |500 North Ralnbow Blvd. Suite 201
Las Vegas, Nevada 89107
i (€] Rentable
a. Square Foolage: & usabie 1,531
b. Cost cost per # of cost per year |time frame Improvem |Base Approx.
month monihs ent Rent eost per
in time costper |costper |[square fool
frame square  |square
foal ___foot
0%|$ 3,73545 12| § 44,825.40 |October 1, 2024 - Seplember 30, 2025 $0.00 $0.00 $2.44|
4%| 5 3.884.87 12| § 46,618.44 |Oclober 1, 2025 - Seplember 30, 2026 $0.00 $0.00| $2.54|
495 4,040.26 12| § 48,483,12 |October 1, 2026 - September 30, 2027 $0.00 $0.00] $2 64|
c. Tolal Lease Consideration: 36|85 139926.86
d. Total Improvement Cost: | $0.00|
e. Option to renew: [ Yes O No Renewal terms: One (1) identical term
f. Holdover notice: # of Days required 30 Holdover terms: 5% /90
g. Term: |36 monihs
h. Pass-thrus/CAM/Taxes Landiord O Terant
.. Utiities: 2] Landlond [ Tenant
j. Janitorial: 7] Landiond 1 Tenant 3 day 415 day O Rual 3 day 1 Rural 5 day [ Other (see spedal noles)
k. Repalrs: I'Maion Landiord [ Tenant Minor: {4 Landiord [ Tenant
I. Comparable Area Market Rate Average:  |$2.69
m. Specific termination clause in lease: [Breach/Default lack of funding
n. Lease will be paid for by Agency Budget Account Number: | BO14 H
7. This lease constilutes: An extension of an existing lease

An addition to current faciliies (requires estimated expenses)
A relocation (requires estimated expenses)

A new localion (requires estimated expenses)

Remodeling only

Other

ooEQoOon

a. Estimated Expenses: Moving: $1,400 Furnishings: $0.00 Data/Phones: $3,000

STATEWIDE LEASE INFORMATION
We understand that the Agency will be assessed for the services of the Pubfic Works Division / Leasing Services, through the life
of the lease and | hereby agree to pay such assessment
1F THIS LEASE IS FOR A NEW SPAGE, RELOCATION, ADDITION TO EXISTING OR REMODEL OF EXISTING SPACE - PLEASE
CONFIRM THAT ALL ASSOCIATED COSTS ARE INCLUDED IN YOUR LEGISLATIVELY APPROVED BUDGET.
Yes__  No_____ DecUnit

iF NO, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

08/28/24
Date

Joelle €. Hchuit (Aug 28, 2024 13:07 POT)

Authorized Agency Signature
5

Page 1of2
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For Public Works Information:

8. State of Nevada Business License Information:

a. Is the Lessor a Nevada based business? & Yes Ono
b. Is the Lessor Exempt from obtaining a Business License? I Yes @Buo
*If Yes, explain....
¢ Does the Lessor have a current Nevada State Business License? 2 YES ane
**[f No, explain....
d. The Lessor Is registered with the Mevada Secretary of Slate’s Office as a. LLeE INCO CORP O LW O
e. Ownership Type (Domestic, Foreign, Government, efc.): Domestic
f. Nevada Business ID Number. NV20041264282 Exp: 10/31/2024
g. Isthe Lessor's Name the same as the Legal Entity Name? AYes o
**If No, explain....
h. Is the Legal Entity active and in good standing with the Nevada Secretary of States [AYES Ouo
Office?
i. Stale of Nevada Vendor number: Board Paid
j. Isthis an Arms Length Transaction (No Conflict of Interest) = ves W]
*f No, explain....
9. Compliance with NRS 331.110, Seclion 1, Paragraph 2:
2. Iiwe have considered the reasonableness of the terms of this lease, including cost
YES oo
b. Ifwe have considered other siate leased or owned space available for use by this agency
YES (w] 0]
___b_&ﬂ;%g_ﬁ__ﬂ’ééll—.mgo v for Wi X 08/28/24
Bob Ragar for WAl Lewis {ALg 28,2024 11:51 POT)
Authorized Signature Date
Public Works Division
zr
For Board of Examiners 5231 (0
Page20f2 Rev. 08/08/2023
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Joy Grimmer

Joe Lombardo
Governor Director
Bob Ragar
Deputy Director
Wilfred J. Lewis, Jr.
i
Carson City O STATE OF NEVADA Lias Vegas Office:
I Cel -
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Ainaisgssm Nfr“i:é ; gg
1 (2
Carson City, Nevada 85703 PUBLIC WORKS DIVISION Piget (s asanss

Phone: (775) 684-4141

Date: August 28, 2024

To: Shauna Tilley, Budget Analyst
From: Zuly Terrazas, Public Works Division, Leasing Services

z.terrazas@admin.nv.gov

Subject: Retroactive Memo for placement on October’s 2024 BOE agenda

Projected BOE Date: October 2nd 2024 BOE Deadline Date: August 28%, 2024

Lessor: Flamingo Ranch, LLC

Nevada State Board of Examiners for Marriage and Family Therapists & Clinical

Professionals
Property Location: 500 N. Rainbow Blvd. Suite 201, Las Vegas, Nevada 89107

Tenant:

This memo is a clarification for a retroactive start date of October 1, 2024, for the lease referenced
above, which houses the Nevada State Board of Examiners for Marriage and Family Therapists &

Clinical Professionals

Due to an unanticipated delay with the lessor going out of town and their legal team reviewing
language, this created a delay for submittal to BOE prior to the October 1¢t start date.

This lease is for placement on the October 27 Board of Examiners meeting.

Thank You,

Zuly Terrazas
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For ivision Usa

Plense Note? Dstes for commeticement and BOE targets are inftia astimetes and may be ] N o P 7N
; 5 [ra iy easear 55

subject 1o change in accordance with imeframes of returned

This Summary ks for informatonal purposea only, arsy changes in contect information wit nead ievwod
- Y

I ba updatod by agency, on sgency's copy.
STATEWIDE LEASE INFORMATION

1. Agency: [Nevada State Bosrd of Orlenta! Medicine
3431 East Sunset Road #C21
Las Vegas, Nevada 88120

|Merle Lok
T: 702.675.5326 E: omboardexeculivedirector@gmail.com

This is & new modified gross lease for tha Board of Ordental Medicine. Leasing has negotisted a rate of 2.60 a

Remarke:
SF with 0% increases for 3 years.
Exceptions/Special notes: (Common area and bathroom fanktorial services are provided Individual suites are kept locked and not cleaned
by [essor.
2. Lessee; Dapartment of Administration, Public Warks Division, Bulldings end Grounids
3. Name of Lessor: ADN Investment & Management LLC
4, Address of Lessor 6550 S. Pecos Rd. #147
Las Vegas, Nevada 89120
8, Properly contact: Bryant Godirey
T: (702) 205-3318 E: BryantGodirey@outiook.com

6. Address of Lease property: (3431 East Sunset Road #C21
Las Vegas, Nevada 89120

1 1] Rentabie
8. Squarne Footage: 0 ussble 125
b. Cost cost per #of costperyear  |time frame improvem|Base  |Actusl
manth months ent Remt cost par
in time costper |costper [squarefoct
frame square square
foot foat
$ 35000 12| ¢ 4.200.00 |October 1, 2024 - September 30, 2025 $0.00 $0.00 $2.80
0%|$ 35000 12] § 4,200.00 |October 1, 2025 - September 30, 2026 30.00,  $0.00 $2.80
0%|§ 350.00 12| $ 4,200.00 |October 1, 2026 - September 30, 2027 $0.00} $0.00| $2.80
¢ Total Lease Consideration: 36 | § 12.600.00
d. Total improvement Cost; I $0.00]
8. Option to renew: | & Yes CiNo Renewal terms: One (1) identical term
t. Holdover notice: #of Days required 30 Holdover terms: 5% 790
g. Temu 3 years
h. Pass-thrus/CAM/Taxes |2 Landord 3 Tenant
t Ufilitles. [ tandiond 3 Tenant
| dJanitorial; O tandond [ Tenant 33 day O5dy  [JRumi3day ClruiSdesy 3 Other {see specal notes)
k. Repairs: [Major: @lendiond [ Terant Minor. 2l Landiord {1 Tanank
I. Comparable Area Market Rate Average: [52.11
m. Specific termination clause in lease: [Breach/Default lack of funding
n. Laase will be paid for by Agency Budget Account Number: |BO21 il

An extansion of an existing lease

An addition to current facilities (requires estimated oxpanses)
A relocation (requires estimated expenses)

A new location {requires estimated expenzes}

Remodsling only

Othar

a. Esfimated Expenses: Moving: $0.00 Fumishings: $0.00 Data/Phones: £0.00

7. This lease constitutes:

ooRDODn

STATEWDE LEASE INFORMATION

We undarstand that the Agency will be assessed for the gervicas of the Public Works Divislon / Leasing Services, through the life

of the fease and I hereby agree 10 pay such assessment,

IF THiS LEASE [8 FOR ANEW SPACE,
CONFIRM THAT ALL ASSOCIATED CO!
Yes No_____ Decunit

IF N, PLEASE PROVIDE THE APPROVED WORK PROGRAM NUMBER ADDING THE EXPENSE TO YOUR BUDGET

il g/e%/zq

8T8 ARE INCLLUDED IN YOUR LEQISLATIVELY APPROVED BUDGET.

RELOCATION, ADDITION TO EXISTING ©R REMODEL OF EXISTING SPACE - PLEASE

Alihorized Agericy Sighaturs Date 1
1 Page10'2 _ Rev. 08/08/2023
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For Public Werks Information:

8. State of Nevada Business License Information:

a. Isthe Lessor a Nevada based business? YES OnNo

b. Is the Lessor Exempt from obtaining a Business License? 3 YeS NO
*If Yes, explain....

c. Does the Lessor have a current Nevada State Business License? YES Ono
**If No, explain....

d. The Lessor is registered with the Nevada Secretary of State's Office as a: LLCE INCDO CORP OO LP O

e. Ownership Type (Domestic, Foreign, Government, etc..): Domestic

f. Nevada Business iID Number: NV20243117550 Exp: 5/31/2025

g. Is the Lessor's Name the same as the Legal Entity Name? YES no
**f No, explain....

h. Is the Legal Entity active and in good standing with the Nevada Secretary of States YES Ono
Office?

i. State of Nevada Vendor number: Board Paid

i. Isthis an Arms Length Transaction (No Conflict of Interest) YES nNo
**If No, explain....

9. Compliance with NRS 331.110, Section 1, Paragraph 2:

a. l/we have considered the reasonableness of the terms of this lease, including cost

YES {ano
b. liwe have considered other state leased or owned space available for use by this agency
YES O nNo
for Witfred 08/28/24
Bob Ragar for Witfred Lewis {Aug 28, 2024 11:50 PDT)
Authorized Signature Date

Public Works Division

bad
For Board of Examiners YES anNo

Page 2 of 2 Rev. 08/08/2023
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Joy Grimmer

Joe Lombardo

Governor Director
Bob Ragar
Deputy Director
Wilfred J. Lewis, Jr.
Administrator
Carson City Office: STATE OF NEV A . Las Vegas Office:
680 W. Nye Ln, Suite 103 DEPARTMENT OF ADMINISTRATION 7115 Afngs, Streetﬁ%ui;egitl)g

Carson City, Nevada 89703 as Vegas,
u} PUBLIC WORKS DIVISION Phone: (702) 486-5115

Phone: (775) 684-4141

Date: August 27, 2024

To: Shauna Tilley, Budget Analyst
From: Zuly Terrazas, Public Works Division, Leasing Services

z.terrazas@admin.nv.gov
Subject: Retroactive Memo for placement on the October 2" Board of Examiners Meeting, for

Nevada State Board of Oriental Medicine new lease in Las Vegas, Nevada

This memo is a clarification for a retroactive start date of October 1, 2024 for the lease referenced
above, which houses the Nevada State Board of Oriental Medicine.

This lease is a modified gross lease for the Board of Oriental Medicine and Leasing has negotiated
a rate of $2.80 a SF with a 0% increase for 3 years.

Due to an unanticipated delay with another property the agency was interested in and not being
able to come to an agreement on negotiations and legal language with the owners. Leasing and the
Board decided it was best to look for other properties more willing to work within a better price
point and allow our own contracts, this created a delay for submittal to BOE prior to the October

1t start date.

This lease is for placement on the October 22 Board of Examiners meeting.

Thank You,

Zuly Terrazas

GOVERNOR'S FirincE
BUDGET Givision | ¢
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CONTRACT SUMMARY

EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
GOVERNOR'S OFFICE -ALEJANDRO YBARRA FEE: $114,400
ATHLETIC GATE FEE 90%
010 COMMISSION OTHER:
1. TICKET SURCHARGE
10%
Contract This is a new contract to provide ongoing unarmed combat inspector services.
Description: Term of Contract: 11/01/2024 - 10/31/2028 Contract # 29544
GOVERNOR'S OFFICE EIDE BAILLY, LLP GENERAL $750,000Sole Source
015 OF FINANCE -
CORE.NV
2 This is the second amendment to the original contract which provides front-end accounting support
’ Contract services for the Office of the Controller. This amendment extends the termination date from October 31,
. .. 2024 to June 30, 2025 and increases the maximum amount from $1,250,000 to $2,000,000 due to the
Description: . .
continued need for these services.
Term of Contract: 01/09/2024 - 06/30/2025/Contract # 28494
ATTORNEY GENERAL'SADAMS NATURAL GENERAL $360,000 Professional
030 OFFICE - SPECIAL RESOURCES Service
LITIGATION FUND CONSULTING
3. SERVICES, LLC
Contract This is anew contract to provi(_je ongoing legal and consulting services in regard to the proposed Yucca
Description: Mountain nuclear waste repository.
"Term of Contract: 10/01/2024 - 09/30/2026|Contract # 29729
TREASURER'S OFFICE BUCKHEAD CAPITAL |OTHER: $3,912,000
- STATE TREASURER MANAGEMENT, LLC LOCAL
GOVERNMENT
050 INVESTMENT
POOLED EARNINGS
4 AND
' CONTRIBUTIONS
This is a new contract to provide ongoing institutional investment management services for the State
General Fund, Local Government Pooled Long-Term Investment Account, and Nevada Higher Education
Contract ; "
. .. Pre-Paid Tuition trust fund.
Description:
Upon Approval -
Term of Contract: 08/30/2028 Contract # 29606
TREASURER'S OFFICE MEEDER PUBLIC OTHER: $1,800,000
- STATE TREASURER FUNDS, INC. LOCAL
050 GOVERNMENT
INVESTMENT
5. POOLED EARNINGS
This is a new contract to provide ongoing institutional investment management services for the Local
Contract | Government Investment Pool and Local Government Pooled Long-Term Investment Account.
Description: Upon Approval -
Term of Contract: 08/30/2028 Contract # 29620

Board of Examiners' Meeting
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CONTRACT SUMMARY

EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF COONS OTHER: $250,000
ADMINISTRATION - CONSTRUCTION, LLC BUILDINGS AND
082 STATE PUBLIC WORKS GROUNDS RENTAL
6. - BUILDINGS AND INCOME
GROUNDS
Contract [This is a new contract to provide ongoing snow removal for properties located in Carson City.
Description: Term of Contract: 11/01/2024 - 10/31/2028 Contract # 29598
DEPARTMENT OF UNITED LAWN AND OTHER: $233,348
ADMINISTRATION - LANDSCAPING, LLC BUILDINGS AND
082 STATE PUBLIC WORKS GROUNDS RENTAL
7 - BUILDINGS AND INCOME
' GROUNDS
This is a new contract to provide landscape maintenance services for the Arrowhead Building located in
Contract :
Description: CasonlSIly:
" Term of Contract: 11/01/2024 - 10/31/2028|Contract # 29600
DEPARTMENT OF XCEL MAINTENANCE |OTHER: $8,553,816
ADMINISTRATION - SERVICES, INC. BUILDINGS AND
082 STATE PUBLIC WORKS GROUNDS RENTAL
- BUILDINGS AND INCOME
8. GROUNDS
This is a new contract to provide janitorial services for the Nevada, Washoe, Elko, Esmeralda, White
Contract Pine, Eureka, Mineral, Storey, Pershing, Humboldt, Douglas, Lyon, Lander, and Churchill buildings at the
Description: McCarran Center in Las Vegas.
Term of Contract: 11/01/2024 - 10/31/2028|Contract # 29667
DEPARTMENT OF IN2IT ARCHITECTURE GENERAL $967,500 Professional
ADMINISTRATION - Service
082 STATE PUBLIC WORKS
- STATEWIDE CIP
PROJECTS - NON-
EXEC
9 This is a new contract to provide professional architectural/engineering services for the Department of
| Health and Human Services - Advance Planning: Southern Nevada Forensic Facility CIP Project to
include a design phase with meetings, mechanical and electrical engineering, and construction
Contract ladministration with bid review and submission for the construction, build, and replacement of the existing
Description: buildings 1300, 1304, and 1391 at the Desert Regional Center: CIP Project No. 23-P06(a); SPWD
Contract No. 117073.
Upon Approval -
Term of Contract: 06/30/2027 Contract # 29726

Board of Examiners' Meeting
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CONTRACT SUMMARY

EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE | AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF GRANITE BONDS 28% $282,427 Professional
ADMINISTRATION - CONSTRUCTION FEDERAL 72% Service
STATE PUBLIC WORKS COMPANY
082 - 2013 DEPARTMENT
OF ADMINISTRATION
CIP PROJECTS - NON-
10 EXEC
' This is a new contract to provide Owner Construction Manager At-Risk services for the Marlette Lake
Dam Rehabilitation CIP project for the design and construction of structural and functional upgrades
c including an assessment of existing conditions, a seismic evaluation, upgrades to protect against
ontract . : : L .
Description:selsmlc events, spillway upgrades, and replacement of discharge piping and outlet valves: CIP Project
No. 19-C08; SPWD Contract No.116514.
Upon Approval -
Term of Contract: 06/30/2025 Contract # 29557
DEPARTMENT OF LGAARCHITECTURE BONDS $413,600 Professional
ADMINISTRATION - DBALGA Service
082 STATE PUBLIC WORKS
- CULTURAL AFFAIRS
CIP PROJECTS - NON-
1 EXEC
’ This is a new contract to provide professional architectural/engineering services for the Boulder City
Railroad Museum - Visitor's Center CIP Project to include construction administration services through
Contract the completion of the project for the construction of a 9,700 square-foot visitor center, orientation plaza,
Description:train loading platforms, and parking: CIP Project No. 23-C20; SPWD Contract No. 116939.
Upon Approval -
Term of Contract: 06/30/2027 Contract # 29623
DEPARTMENT OF WOOD RODGERS, BONDS $14,000Professional
ADMINISTRATION - INC. Service
STATE PUBLIC WORKS
082 - DEPARTMENT OF
ADMINISTRATION CIP
PROJECTS - NON-
12. EXEC
This is the first amendment to the original contract which provides professional architectural/engineering
services for the State Capitol - Exterior Renovation Tree Survey & Assessment CIP Project: CIP Project
Contract No. 21-M46(d); SPWD Contract No. 116247. This amendment increases the maximum amount from
Description:$92,400 to $106,400 due to survey and assessment of an additional 102 trees above the original
estimate.
Term of Contract: 03/05/2024 - 06/30/2027 Contract # 28804
Board of Examiners' Meeting 3
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EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF BURKE OTHER: $7,962,173 Professional
082 ADMINISTRATION - CONSTRUCTION AGENCY FUNDED Service
STATE PUBLIC WORKS GROUP, INC. CIP
DIVISION
This is a new contract to provide Owner Construction Manager At-Risk services for the Southern Nevada
13. Adult Mental Health Services - Forensics Facility Renovation, Building 3A CIP Project to include new
furniture and repairs to patient units, anti-ligature upgrades, window repairs, camera installations,
Contract : : : . ; ;
Description:eXtenor }/ard renO\./at|on.s, and mlscell_aneous upgrades required to meet State licensure requirements
for housing forensic patients: CIP Project No. 24-A009; SPWD Contract No.116900.
Upon Approval -
Term of Contract: 12/31/2026 Contract # 29518
DEPARTMENT OF AP PRODUCTIONS, |OTHER: $180,000
101 TOURISM AND LLC DBA THREE LODGING TAX
CULTURAL AFFAIRS - STICKS
TOURISM PRODUCTIONS
14. This is a new service agreement under statewide contract #99SWC-NV23-17898 which provides
Contract consulting, marketing, and education services. This service agreement provides ongoing video
Description: production services.
: Upon Approval -
Term of Contract: 06/30/2025 Contract # 29636
DEPARTMENT OF JANE EBERHARDY GENERAL 75% $309,600 Professional
111 INDIGENT DEFENSE  LAW L.L.C. FEE: Service
SERVICES - PUBLIC COUNTY 25%
15 DEFENDER'S OFFICE
' This is a new contract to provide ongoing indigent defense attorney services representation for White
Contract Pine County.
Description: Upon Approval -
Term of Contract: 06/30/2025 Contract # 29430
130 DEPARTMENT OF IMAGE ACCESS CORP FEDERAL ($190,500)
TAXATION
16 This is the third amendment to the original contract which provides document scanning solution services.
" Contract This amendment decreases the maximum amount from $1,115,000 to $924,500 due to the reduction of
Description:licenses to align with department needs.
Term of Contract: 09/13/2022 - 10/30/2025 Contract # 26682
OFFICE OF THE CHIEF OPTIMIZELY NORTH FEDERAL $1,871,650
INFORMATION AMERICA, INC.
180 OFFICER -
17 APPLICATION
' SUPPORT
This is a new contract to provide the migration of state websites to a new content management system.
Contract
Description: Il
Term of Contract: 10/15/2026 Contract # 29737




CONTRACT SUMMARY

BOE

DEPT # STATE AGENCY

CONTRACTOR

EXCEPTIONS
FOR
SOLICITATIONS
AND/OR
EMPLOYEES

FUNDING SOURCE | AMOUNT

DEPARTMENT OF
240 - SOUTHERN NEVADA
VETERANS HOME

18. ACCOUNT

BOMBARD

VETERANS SERVICES MECHANICAL, LLC

OTHER:
PRIVATE/COUNTY
35%

FEDERAL 65%

$80,000

Contract
Description:

This is the second amendment to the original contract which provides ongoing maintenance to heating,
ventilation, air-conditioning, and refrigeration equipment maintenance, and plumbing and sewer
services. This amendment increases the maximum amount from $44,000 to $124,000 due to repairs to
the walk-in refrigerator and freezer units and water softener system.

Term of Contract:
DEPARTMENT OF
240 - SOUTHERN NEVADA
VETERANS HOME
ACCOUNT

19.

06/16/2023 - 06/30/2027
ROBERT FRANK

VETERANS SERVICES NYCEK

Contract # 27820
OTHER:
PRIVATE/COUNTY
35%

FEDERAL 65%

$117,960 Sole Source

Contract
Description: Term of Contract:
DEPARTMENT OF
240 - NORTHERN NEVADA
VETERANS HOME

ACCOUNT

This is a new contract to provide ongoing chaplain

08/01/2024 - 07/31/2028
HEALTH DIMENSIONS

VETERANS SERVICES CONSULTING, INC.

services.

Contract # 29506
OTHER:
PRIVATE/COUNTY
35%

FEDERAL 65%

$350,000

20.

Contract
Description:

Term of Contract:

07/09/2024 - 08/31/2028

This is the first amendment to the original contract which provides ongoing operations and management
of the Northern Nevada State Veterans Home. This amendment increases the maximum amount from
$57,442,493 to $57,792,493 due to ongoing license support and costs related to licensing in the State of
Nevada through the Department of Health and Human Services, Division of Public and Behavioral
Health, Bureau of Health Care Quality and Compliance.

Contract # 29377

DEPARTMENT OF

EDUCATION - OFFICE
OF EARLY LEARNING
AND DEVELOPMENT

300
21.

Contract
Description:

BOARD OF REGENTS,
NEVADA SYSTEM OF
HIGHER EDUCATION -
OBO UNIVERSITY OF
NEVADA, RENO

FEDERAL $360,000 Exempt

This is the first amendment to the original interlocal agreement which provides ongoing home visiting
program services in Washoe County. This amendment increases the maximum amount from $2,252,299
to $2,612,299 to increase the number of children and families served.

Term of Contract:
DEPARTMENT OF
EDUCATION - COVID-
19 FUNDING

300

08/08/2023 - 12/30/2025
NAVIGATES60, LLC

Contract # 27744

FEDERAL $169,312Sole Source

22.
Contract

DRl need for these services.

This is the second amendment to the original contract which provides system support services for an
ongoing anonymous tip reporting system, SafeVoice, and the Handle with Care Program. This
amendment increases the maximum amount from $845,722.75 to $1,015,035.25 due to the continued

Term of Contract:

Board of Examiners' Meeting
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CONTRACT SUMMARY

EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF MANAGEMENT FEDERAL $67,700
300 EDUCATION - SERVICES FOR
STUDENT AND EDUCATION DATA,
SCHOOL SUPPORT INC.
23. This is the second amendment to the original contract which provides a migrant student information
Contract online database system. This amendment extends the termination date from December 31, 2024 to
... December 31, 2028 and increases the maximum amount from $64,000 to $131,700 due to the continued
Description: ;
need for these services.
Term of Contract: 01/01/2021 - 12/31/2028 Contract # 23761
DEPARTMENT OF WESTED FEDERAL $452,632Exempt
300 EDUCATION -
STUDENT AND
24, SCHOOL SUPPORT
This is a new interlocal agreement to provide school improvement coaching to leadership of 50 schools.
Contract
Description: e
Term of Contract: 10/31/2025 Contract # 29702
DEPARTMENT OF WESTED GENERAL $420,000 Exempt
300 EDUCATION -
STUDENT AND
o5 SCHOOL SUPPORT
' This is a new interlocal agreement to provide and implement a strategy including the Four Domains
Contract framework to enhance efficiency, effectiveness, and coherence of supports to designated schools.
Description: Upon Approval -
Term of Contract: 06/30/2026 Contract # 29705
DEPARTMENT OF BOARD OF REGENTS, FEDERAL $907,500 Exempt
EDUCATION - DATA NEVADA SYSTEM OF
300 SYSTEMS HIGHER EDUCATION -
MANAGEMENT OBO UNIVERSITY OF
26. NEVADA, LAS VEGAS
This is a new interlocal agreement to provide an assessment of the Pupil-Centered Funding Plan and its
Contract limpact on at-risk and English leaner pupils.
Description: Upon Approval -
Term of Contract: 02/28/2027 Contract # 29485
DEPARTMENT OF BOARD OF REGENTS, FEDERAL $177,000 Exempt
EDUCATION - SAFE NEVADA SYSTEM OF
300 AND RESPECTFUL HIGHER EDUCATION -
LEARNING OBO UNIVERSITY OF
o7 NEVADA, RENO
' This is the first amendment to the original interlocal agreement which provides training to three districts
Contract and their participating schools focusing on strategies to stop school violence. This amendment increases
Description:the maximum amount from $690,000 to $867,000 and increases the number participating school districts

from three to six districts.

Term of Contract: 03/14/2023 - 09/30/2025

Board of Examiners' Meeting
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CONTRACT SUMMARY

EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF WELLSKY HUMAN & FEDERAL $912,493
HEALTH AND HUMAN SOCIAL SERVICES
SERVICES - AGING CORPORATION
402 AND DISABILITY
SERVICES - FEDERAL
28. PROGRAMS AND
ADMINISTRATION
This is the second amendment to the original service agreement under statewide contract #99SWC-
Contract NV22-10147 which provides cloud services. This amendment increases the maximum amount from
Description: $9,049,277.02 to $9,961,770.02 to add integration and expungement services.
Term of Contract: 01/01/2021 - 06/30/2025/Contract # 23722
DEPARTMENT OF BOARD OF REGENTS, FEDERAL $109,116 Exempt
HEALTH AND HUMAN NEVADA SYSTEM OF
402 SERVICES - AGING HIGHER EDUCATION -
AND DISABILITY OBO UNIVERSITY OF
29 SERVICES NEVADA, RENO
' This is a new service agreement under statewide contract #99SWC-NV23-17900 which provides
Contract consulting, marketing, and education services. This service agreement provides ongoing continuing
. ..___leducation training for employees.
Description:
Upon Approval -
Term of Contract: 06/30/2027 Contract # 29502
DEPARTMENT OF PUBLIC HEALTH FEDERAL $2,908,447
HEALTH AND HUMAN SUPPORTIVE
402 SERVICES - AGING SERVICES, LLC
AND DISABILITY
SERVICES
30. This is a new service agreement under statewide contract #99SWC-NV23-17889 which provides
consulting, marketing, and education services. This service agreement provides services to implement a
Contract |standardized training curriculum, establish a recruitment pipeline, and provide professional development
Description:opportunities for the personal care attendant workforce.
Upon Approval -
Term of Contract: 12/31/2026 Contract # 29611
DEPARTMENT OF BOARD OF REGENTS, OTHER: $49,874,500 Exempt
HEALTH AND HUMAN NEVADA SYSTEM OF REVENUE
SERVICES - HEALTH  HIGHER EDUCATION -
403 CARE FINANCING AND OBO UNIVERSITY OF
31 POLICY - NEVADA, RENO,
' INTERGOVERNMENTALSCHOOL OF
TRANSFER PROGRAM MEDICINE
This is a new revenue interlocal agreement to provide managed care directed capitated payments for
Contract . . o o : L
Description:semces provided to Medicaid recipients enrolled in a Managed Care Organization.
Term of Contract: 01/01/2025 - 12/31/2028 Contract # 29397
Board of Examiners' Meeting 7
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CONTRACT SUMMARY

EXCEPTIONS
BOE FOR
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE | AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF MERCER HEALTH & |OTHER: $1,454,712
HEALTH AND HUMAN BENEFITS, LLC HOSPITAL TAX 50%
SERVICES - HEALTH FEDERAL 50%
403 CARE FINANCING AND
POLICY - HEALTH
32 CARE FINANCING AND
' POLICY
ADMINISTRATION
This is a new service agreement under statewide contract #99SWC-NV23-17905 which provides
Contract |consulting, marketing, and education services. This service agreement provides technical assistance for
Description:a new children's behavioral health transformation project.
Term of Contract: 10/02/2024 - 03/31/2026|Contract # 29619
DEPARTMENT OF MERCER HEALTH & GENERAL 50% $500,000
HEALTH AND HUMAN BENEFITS, LLC FEDERAL 50%
SERVICES - HEALTH
403 CARE FINANCING AND
POLICY - HEALTH
33 CARE FINANCING AND
' POLICY
ADMINISTRATION
This is the sixth amendment to the original contract which provides actuarial services. This amendment
Contract increases the maximum amount from $11,061,495 to $11,561,495 due to additional analysis, capitation
Description:rate adjustments, and reports needed for supporting the Managed Care Organization rural expansion.
Term of Contract: 01/01/2020 - 12/31/2025/Contract # 22237
DEPARTMENT OF SELLERS, DORSEY & FEDERAL $388,900
HEALTH AND HUMAN ASSOCIATES, LLC
SERVICES - HEALTH
403 CARE FINANCING AND
POLICY - HEALTH
CARE FINANCING AND
POLICY
34. ADMINISTRATION
This is a new service agreement under statewide contract #99SWC-NV23-17894 which provides
consulting, marketing, and education services. This service agreement provides project management,
program evaluation, data analysis, and report development to expand the capacity of schools to bill
Contract . . . . .
. .. Medicaid for school health services. This contract is contingent upon approval of IFC work program
Description:
#C69861.
Upon Approval -
Term of Contract: 06/30/2025 Contract # 29714
Board of Examiners' Meeting 8
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CONTRACT SUMMARY

EXCEPTIONS
BOE FOR
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE | AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF ALIGNMENT HEALTH |OTHER: $0Exempt
HEALTH AND HUMAN |PLAN OF NEVADA, NO COST
403 SERVICES - HEALTH  INC.
CARE FINANCING AND
35. POLICY - MEDICAID
This is the third amendment to the original contract which provides ongoing medical services to Dual
Contract Eligible Special Needs Plan recipients. This amendment removes Carson City, Douglas County, Nye
Description: County, and Storey County as service areas.
Term of Contract: 01/01/2023 - 12/31/2025/Contract # 25794
DEPARTMENT OF MOLINA HEALTHCARE OTHER: $0Exempt
HEALTH AND HUMAN OF NEVADA, INC. NO COST
403 SERVICES - HEALTH
CARE FINANCING AND
36. POLICY - MEDICAID
This is the second amendment to the original contract which provides ongoing medical services to Dual
Contract Eligible Special Needs Plan recipients. This amendment adds Carson City, Douglas County, Lyon
Description: County, Nye County, and Storey County as service areas.
Term of Contract: 01/01/2023 - 12/31/2025/Contract # 25845
DEPARTMENT OF ALTARUM INSTITUTE OTHER: $253,942
HEALTH AND HUMAN LIQUOR TAX 0.1%
SERVICES - PUBLIC FEDERAL 99.9%
406 AND BEHAVIORAL
HEALTH - BEHAVIORAL
37 HEALTH PREVENTION
' AND TREATMENT
This a new service agreement under statewide contract #99SWC-NV23-17893 which provides
c consulting, marketing, and education services. This service agreement provides consulting services for
ontract . :
. .. the development of a community needs assessment and strategic plan.
Description:
Upon Approval -
Term of Contract: 04/30/2027 Contract # 29484
DEPARTMENT OF NEVADA FEDERAL $580,837 Exempt
HEALTH AND HUMAN DEPARTMENT OF
SERVICES - PUBLIC  CORRECTIONS
406 AND BEHAVIORAL
HEALTH - BEHAVIORAL
38. HEALTH PREVENTION
AND TREATMENT
This is a new interlocal agreement to provide the Nevada Department of Corrections with funding to
Contract facilitate the creation and operation of a Medications for Opioid Use Disorder program for offenders with
Description:/opioid use disorders.
Term of Contract: 11/01/2024 - 09/29/2025 Contract # 29732
Board of Examiners' Meeting 9
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EXCEPTIONS
BOE HOR
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF SOCIAL FEDERAL $252,575
HEALTH AND HUMAN ENTREPRENEURS,
SERVICES - PUBLIC INC.
406 AND BEHAVIORAL
HEALTH - BEHAVIORAL
39 HEALTH PREVENTION
' AND TREATMENT
This is a new service agreement under statewide contract #99SWC-NV23-17884 which provides
consulting, marketing, and education services. This service agreement provides management,
Contract ; ; . .
Description: consultations, and assessments on the First Episode Psychosis programs.
Upon Approval -
Term of Contract: 09/30/2025 Contract # 29414
DEPARTMENT OF ESTIPONA GROUP FEDERAL $2,000,000
HEALTH AND HUMAN
SERVICES - PUBLIC
406 AND BEHAVIORAL
HEALTH -
IMMUNIZATION
40. PROGRAM

This is a new service agreement under statewide contract #99SWC-NV23-17892 which provides
consulting, marketing, and education services. This service agreement provides advertisement

Contract \campaigns for back-to-school vaccines, COVID-19 vaccines, respiratory disease season, and vaccine
Description: confidence.

Upon Approval -
Term of Contract: 12/31/2024 Contract # 29616
DEPARTMENT OF SIRIUS COMPUTER | GENERAL 35% $388,776 Exempt
HEALTH AND HUMAN SOLUTIONS, LLC FEDERAL 65%
407 SERVICES - WELFARE
AND SUPPORTIVE
41 SERVICES -
' ADMINISTRATION
This is new contract to provide replacement of cybersecurity defense hardware and data migration
Contract |services.
Description: Upon Approval -
Term of Contract: 06/07/2025 Contract # 29394
DEPARTMENT OF CLARK COUNTY - OTHER: $266,666 Exempt
HEALTH AND HUMAN EIGHTH JUDICIAL STATE SHARE OF
SERVICES - WELFARE DISTRICT COURT COLLECTIONS 10%
407 AND SUPPORTIVE FEDERAL 90%
SERVICES - CHILD
42, SUPPORT
ENFORCEMENT
PROGRAM
This is a new interlocal agreement to provide ongoing child support programs and facilitate non-custodial
Contract C L
Description: parents access for visitation of their children.
Term of Contract: 10/01/2024 - 09/30/2028 Contract # 29405
Board of Examiners' Meeting 10
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EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF PROTECH OTHER: $2,974,714
HEALTH AND HUMAN SOLUTIONS INC STATE SHARE OF
SERVICES - WELFARE COLLECTIONS 34%
407 AND SUPPORTIVE FEDERAL 66%
SERVICES - CHILD
SUPPORT
43 ENFORCEMENT
' PROGRAM
This is the sixth amendment to the original contract which provides design, development, and
implementation services for the Nevada Child Support Enforcement Automated System replacement
Contract project. This amendment extends the contract termination date from December 31, 2024 to April 30,
Description: 2025 and increases the maximum amount from $68,000,000.00 to $70,974,713.54 to account for
change orders required to resolve Phase 1 certification findings and to request Phase 2 certification.
Term of Contract: 05/01/2018 - 04/30/2025/Contract # 19767
DEPARTMENT OF WASHOE COUNTY - |OTHER: $177,778 Exempt
HEALTH AND HUMAN | SECOND JUDICIAL STATE SHARE OF
SERVICES - WELFARE DISTRICT COURT COLLECTIONS 10%
407 AND SUPPORTIVE FEDERAL 90%
SERVICES - CHILD
44, SUPPORT
ENFORCEMENT
PROGRAM
This is a new interlocal agreement to provide ongoing child support programs and facilitate non-custodial
Contract L L
Description: parents access for visitation of their children.
Term of Contract: 10/01/2024 - 09/30/2028/Contract # 29413
DEPARTMENT OF SILVER STATE GENERAL $0
HEALTH AND HUMAN PEDIATRIC
SERVICES - CHILD ANDBEHAVIORAL
409 FAMILY SERVICES - SERVICES, LLC
SOUTHERN NEVADA
45, CHILD AND
ADOLESCENT
SERVICES
This is a new contract to provide ongoing lease space at the campus located at West Charleston
Contract .
Besciiphon: Boulevard in Las Vegas.
Term of Contract: 10/02/2024 - 09/09/2028|Contract # 29550
431 OFFICE OF THE RENO-TAHOE GENERAL 25% $785,300 Exempt
MILITARY AIRPORT AUTHORITY FEDERAL 75%
46. This is a new interlocal agreement to provide ongoing use of airport runways and other facilities and
Contract : ;
. . services at the Reno-Tahoe Airport.
Description:

Term of Contract: 07/01/2023 - 06/30/2033 Contract # 29363
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EXCEPTIONS
BOE HOR
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF MOTOROLA GENERAL $103,800
440 CORRECTIONS - SOLUTIONS, INC.
DIRECTOR'S OFFICE
47 This is a new service agreement under statewide contract #39SWC-NV22-10441 which provides public
' safety communications products, services, and solutions. This service agreement provides maintenance
Contract . ; : . .
. .. services for mobile, portable, and two-way radio devices and associated hardware.
Description:
Upon Approval -
Term of Contract: 06/30/2026 Contract # 28766
DEPARTMENT OF SABOT GENERAL $523,440
440 CORRECTIONS - TECHNOLOGIES, INC.
DIRECTOR'S OFFICE
48. S . .
This is a new contract to provide ombudsperson services.
Contract
Description: IRl
Term of Contract: 03/31/2026 Contract # 29727
DEPARTMENT OF GLOBAL TEL*LINK OTHER: $10,000,000
440 CORRECTIONS - CORPORATION DBA REVENUE
INMATE WELFARE VIAPATH
ACCOUNT TECHNOLOGIES
49. This is a new revenue service agreement under statewide contract #99SWC-NV22-13385 which
Contract provides inmate communications services. This service agreement provides offenders with accessible
. .. __communication services.
Description:
Upon Approval -
Term of Contract: 12/31/2025 Contract # 28707
STATE DEPARTMENT UNITED STATES FEDERAL $300,000Exempt
OF AGRICULTURE - DEPARTMENT OF THE
550 VETERINARY MEDICAL INTERIOR - BUREAU
50 SERVICES OF LAND
' MANAGEMENT
This is a new interlocal agreement to provide processing of a right-of-way application, assessments, and
Contract ; . o
Description:suweys to complete a fencing project in the Virginia Range.
Term of Contract: 09/01/2024 - 09/30/2025 Contract # 29497
611 GAMING CONTROL INSIGHT PUBLIC GENERAL $125,000
BOARD SECTOR, INC.
This is a new service agreement under statewide contract #99SWC-NV23-12500 which provides
51 software licensing, maintenance, and related services. This service agreement provides a penetration
" Contract test assessment, vulnerability testing, and a phishing campaign for cybersecurity improvements and
Description: compliance.
Upon Approval -
Term of Contract: 08/01/2027 Contract # 29689
DEPARTMENT OF PSYCHOLOGICAL FEDERAL $158,750
651 PUBLIC SAFETY - CONSULTING
NEVADA HIGHWAY ASSOCIATES, INC.
52. PATROL DIVISION
This is a new contract to provide mental health and wellness services to employees.
Contract
Description: el
Term of Contract: 09/30/2026 Contract # 29730
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EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
OFFICE OF THE ESI ACQUISITION, INC.FEDERAL $155,252 Exempt
654 MILITARY - DIVISION
OF EMERGENCY
53 MANAGEMENT
' This is the first amendment to the original contract which provides ongoing annual user license
Contract -agreement and software support. This amendment increases the maximum amount from $90,684.30 to
Description: $245,936.38 due to the addition of mapping and data sharing.
Term of Contract: 05/19/2022 - 06/30/2026/Contract # 25507
DEPARTMENT OF MOETIVATIONS OTHER: $800,000
PUBLIC SAFETY - INCORPORATED COST ALLOCATION
655 RECORDS,
COMMUNICATIONS
54, AND COMPLIANCE
This is a new contract to provide emergency dispatching relief and assistance. This contract is
Contract contingent upon approval of IFC work program #C71594.
Description: Upon Approval -
Term of Contract: 05/31/2025 Contract # 29747
DEPARTMENT OF AGATE SOFTWARE, [FEDERAL $174,100
PUBLIC SAFETY - INC.
658 HIGHWAY SAFETY
PLAN AND
55 ADMINISTRATION
' This is the second amendment to the original contract which provides ongoing support, maintenance,
Contract and hosting of the grants management system. This amendment extends the termination date from
Description: October 31, 2024 to September 30, 2025 and increases the maximum amount from $477,098.16 to
"$651,198.16 to the continued need for these services.
Term of Contract: 10/01/2020 - 09/30/2025/Contract # 23286
DEPARTMENT OF FISH CONTROL OTHER: $103,000
702 WILDLIFE - HABITAT  SOLUTIONS, LLC RUBY LAHONTAN
ENHANCEMENTS-NON- CUTTHROAT TROUT
56. EXEC HABITAT PROJECTS
This is a new contract to provide a preliminary project plan for the eradication of non-native salmonids
Contract : o . Y : L
Description:and includes the coordination and execution of on-site implementation activities.
Term of Contract: 11/01/2024 - 12/31/2027 |Contract # 29590
DEPARTMENT OF KRNV, LLC GENERAL 5% $346,587
WILDLIFE - FEE:
702 CONSERVATION SPORTSMEN
EDUCATION REVENUE 5%
57 FEDERAL 90%
' This is the first amendment to the original contract which provides wildlife photos, television, and digital
media services. This amendment increases the maximum amount from $500,000 to $846,587 due to
Contract " ; . ; : : . . .
Description:?dd'tlpnal me@a campaigns to address Chronic Wasting Disease, boating safety and education, aquatic
invasive species, and bear awareness.
Term of Contract: 07/13/2021 - 07/13/2025/Contract # 24412
Board of Examiners' Meeting 13
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CONTRACT SUMMARY

Board of Examiners' Meeting
October 2, 2024

EXCEPTIONS
BOE HOR
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE = AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF HELIWILD, LLC FEDERAL $1,100,000
702 WILDLIFE - GAME
MANAGEMENT
58. This is a new contract to provide ongoing aerial wildlife capture and transport services for big game
Contract |animals in support of research projects.
Description: Upon Approval -
Term of Contract: 11/30/2028 Contract # 29718
DEPARTMENT OF NEVADA DIVISION OF FEE: $343,194 Exempt
WILDLIFE - HABITAT FORESTRY HABITAT
CONSERVATION,
UPLAND GAME
STAMP, DUCK STAMP
20%
702 OTHER:
HABITAT WILDLIFE
59. TRUST FUND,
WILDLIFE HERITAGE
TRUST FUND 10%
FEDERAL 70%
This is a new interlocal agreement to provide ongoing conservation projects of prescribed burning, fence
building and repair, vegetation management, and purchase of native seed and nursery stock to preserve
Contract e, .
Description:and maintain habitat.
Upon Approval -
Term of Contract: 08/31/2028 Contract # 29437
DEPARTMENT OF PAC WEST GENERAL $150,000
CONSERVATION AND HELICOPTERS, INC.
706 NATURAL RESOURCES
- FORESTRY - FIRE
60. SUPPRESSION
This is the first amendment to the original contract which provides ongoing helicopter repair services.
Contract This amendment extends the termination date from March 8, 2025 to June 30, 2025 and increases the
Description: maximum amount from $500,000 to $650,000 due to the continued need for these services.
Term of Contract: 03/09/2021 - 06/30/2025 Contract # 23781
STATE DEPARTMENT STEARNS, CONRAD FEE: $299,300
OF CONSERVATION AND SCHMIDT, SOLID WASTE TIRE
AND NATURAL CONSULTING
RESOURCES - ENGINEERS, INC.
709 ENVIRONMENTAL
PROTECTION -
61. MATERIALS
MANAGEMENT AND
CORRECTIVE ACTION
This is a new contract to provide a waste characterization study in fire regions across two seasons to
Contract |gain a better understanding of the composition of the states municipal solid waste system.
Description: Upon Approval -
Term of Contract: 12/31/2026 Contract # 29634
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CONTRACT SUMMARY

EXCEPTIONS
BOE SO
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE | AMOUNT SOLICITATIONS
AND/OR
EMPLOYEES
DEPARTMENT OF BRYCER, LLC FEE: $2,383,476
BUSINESS AND THIRD PARTY USER
INDUSTRY -
INDUSTRIAL
742 RELATIONS -
62 OCCUPATIONAL
' SAFETY & HEALTH
ENFORCEMENT
This is a new contract to provide ongoing database software to track conveyance, boiler, and pressure
Contract \vessel code compliance. This contract is contingent upon approval of IFC work program #C71135.
Description: Upon Approval -
Term of Contract: 06/21/2028 Contract # 27345
DEPARTMENT OF DATAMATX HIGHWAY 5% $7,437,477
810 MOTOR VEHICLES - INCORPORATED FEE:
VERIFICATION OF REGISTRATION 95%
63 INSURANCE
' This is a new contract to provide first-class mail and certified letters utilizing electronic means to track
Contract and mail letters.
Description: Upon Approval -
Term of Contract: 09/30/2028 Contract # 29617
DEPARTMENT OF OPSEC SECURITY INCHIGHWAY $2,500,000Sole Source
810 MOTOR VEHICLES -
COMPLIANCE
64 ENFORCEMENT
' This is a new contract to provide for the issuance and tracking of temporary placards issued pursuant to
Contract |Assembly Bill 532 section 1.6 of the 80th Legislative Session.
Description: Upon Approval -
Term of Contract: 06/30/2028 Contract # 29480
DEPARTMENT OF FIRST CLASS OTHER: $1,000,000
EMPLOYMENT, VENDING, INC. DBA REVENUE
TRAINING & FIRST CLASS COFFEE
901 REHABILITATION - SERVICE
REHABILITATION -
65 BLIND BUSINESS
' ENTERPRISE
PROGRAM
This is a new revenue contract to provide ongoing vending and micro market services for the blind and
Contract \visually impaired operators located in southern Nevada.
Description: Upon Approval -
Term of Contract: 12/31/2028 Contract # 29635

Board of Examiners' Meeting
October 2, 2024
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CONTRACT SUMMARY

908 REHABILITATION -
ADMINISTRATIVE

67. SERVICES -

ADMINISTRATION

Contract Carson City.

This is a new contract to provide ongoing janitorial

EXCEPTIONS
BOE FOR
4 DEPT # STATE AGENCY CONTRACTOR FUNDING SOURCE | AMOUNT SOLICITATIONS
AND/OR

EMPLOYEES

DEPARTMENT OF MESA ENERGY OTHER: $275,000

EMPLOYMENT, SYSTEMS DBA BUSINESS

TRAINING & EMCOR ENTERPRISE SET-

901 REHABILITATION - ASIDE
REHABILITATION -
BLIND BUSINESS
66. ENTERPRISE
PROGRAM
This is the first amendment to the original contract which provides ongoing heating, ventilation, and air
Contract conditioning maintenance, installation, and repair services at all Business Enterprise of Nevada locations
. .._at Hoover Dam. This amendment increases the maximum amount from $95,000 to $370,000 due to the
Description: " . e .

replacement of additional air conditioning units.

Term of Contract: 08/10/2023 - 07/31/2027/Contract # 28066

DEPARTMENT OF J&L OTHER: $171,930

EMPLOYMENT, COST ALLOCATION

TRAINING &

services for the Administrative Office located in

Description:
Term of Contract:

Upon Approval -
08/31/2028

Contract # 29604

Board of Examiners' Meeting
October 2, 2024
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BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29544

Legal Entity Alejandro Ybarra
Name:
Agency Name: GOVERNOR'S OFFICE Contractor Name: Alejandro Ybarra
Agency Code: 010 Address: 6387 Bold Regatta Court
Appropriation Unit: 3952-04
Is budget authority Yes City/State/Zip Las Vegas, NV 89139-6262
available?:
If "No" please explain: Not Applicable Contact/Phone: Alejandro Ybarra 702-903-0018
Vendor No.: T81023618

NV Business ID:  NV20151158439
To what State Fiscal Year(s) will the contract be charged? 2025-2029

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % X Fees 90.00 % Gate Fee
Federal Funds 0.00 % Bonds 0.00 %
Highway Funds 0.00 % X Other funding 10.00 % Ticket Surcharge

Agency Reference #: RFP # 01G0O-52808 JS

2. Contract start date:

a. Effective upon Board of No or b. other effective date 11/01/2024
Examiner's approval?
Anticipated BOE meeting date 09/2024
Retroactive? No

If "Yes", please explain

|Not Applicable

3. Termination Date: 10/31/2028
Contract term: 4 years

4. Type of contract: Contract
Contract description: Inspector Services

5. Purpose of contract:

|This is a new contract to provide ongoing unarmed combat inspector services.

6. NEW CONTRACT
The maximum amount of the contract for the term of the contract is: $114,400.00

II. JUSTIFICATION

7. What conditions require that this work be done?

|NRS 467.050 allows the Commission to utilize and employ inspectors as Independent Contractors.

8. Explain why State employees in your agency or other State agencies are not able to do this work:

Weigh-in's and events occur during evening hours, weekends, and holidays. The number of Commission staff members do
not meet the staffing requirements needed for event coverage duties. The agency would accrue additional overtime trying to
fulfill these obligations. Additionally, the inspectors provide oversight of both male and female locker rooms. We do not have
the appropriate ratio of staff to cover these tasks.

9. Were quotes or proposals solicited? Yes
Was the solicitation (RFP) done by the Purchasing Yes
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):

Ryan Simpson
Alejandro Ybarra
Aldo Galvan

Contract #: 29544 Page 1 of 2



10.

b. Soliciation Waiver: Not Applicable

c. Why was this contractor chosen in preference to other?

Pursuant to RFP #01G0-S2808, and in accordance with NRS 333, the selected vendor was the highest scoring proposer as
determined by an independently appointed evaluation committee.

d. Last bid date: 06/07/2024

a. Does the contract contain any IT components?
b. Is the contract part of an IT investment project over

$50,0007?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current

No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

Anticipated re-bid date:  05/07/2028

No
No

| Not Applicable

employee of the State of Nevada?
No

b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?

No If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

| Not Applicable

14. Is the contractor currently involved in litigation with the State of Nevada?

15.

16.

17.

18.
19.
20.

No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

The contractor is not registered with the Nevada Secretary of State's Office because the legal entity is a:

Sole Proprietor

a. Is the Contractor Name the same as the legal Entity Name?

Yes

a. Does the contractor have a current Nevada State Business License (SBL)?

Yes
Not Applicable
Agency Field Contract Monitor:

Contract Status:

Contract Approvals:
Approval Level
Budget Account Approval
Division Approval
Department Approval
Contract Manager Approval
Budget Analyst Approval
BOE Agenda Approval
BOE Final Approval

Contract #: 29544

User
mlynn
nmann
nmann
ssands
rgifforl
klayO
Pending

Signature Date

07/25/2024 17:13:56 PM
08/12/2024 16:13:55 PM
08/12/2024 16:14:00 PM
08/14/2024 09:13:18 AM
08/14/2024 09:39:12 AM
08/16/2024 13:58:35 PM
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BOE

CONTRACT SUMMARY

For Board Use Only

Date: 10/02/2024

(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 28494

Agency Name:
Agency Code: 015
Appropriation Unit: 1325-09

Is budget authority
available?:

If "No" please explain: Not Applicable

Yes

To what State Fiscal Year(s) will the contract be charged?

GOVERNOR'S FINANCE OFFICE

Amendment 2

Number:

Legal Entity Eide Bailly, LLP
Name:

Contractor Name: Eide Bailly, LLP

Address: 5441 Kietzke Lane, Suite 150
City/State/Zip Reno, NV 89511
Contact/Phone: Kurt Schlicker 775-689-9234
Vendor No.: T29026023B

NV Business ID: NV20201801760

2024-2025

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

X General Funds 100.00 %
Federal Funds 0.00 %
Highway Funds 0.00 %

2. Contract start date:

a. Effective upon Board of No or
Examiner's approval?

Anticipated BOE meeting date

Retroactive? No
If "Yes", please explain

Fees 0.00 %
Bonds 0.00 %
Other funding 0.00 %
b. other effective date 01/09/2024

10/2024

Not Applicable

3. Previously Approved 10/31/2024

Termination Date:
Contract term:

Contract
Consulting

4. Type of contract:
Contract description:

5. Purpose of contract:

1year and 172 days

This is the second amendment to the original contract which provides front-end accounting support services for the
Office of the Controller. This amendment extends the termination date from October 31, 2024 to June 30, 2025 and
increases the maximum amount from $1,250,000 to $2,000,000 due to the continued need for these services.

6. CONTRACT AMENDMENT

1. The max amount of the original
contract:

a. Amendment 1:

2. Amount of current amendment
(#2):

3. New maximum contract
amount:

and/or the termination date of
the original contract has
changed to:

II. JUSTIFICATION

Trans $ I
$1,250,000.00

$0.00
$750,000.00

$2,000,000.00

06/30/2025

7. What conditions require that this work be done?

Contract #: 28494

Page 1 of 3

nfo Accum $

$1,250,000.00

$0.00
$750,000.00

Action Accum $  Agenda
$1,250,000.00 Yes - Action

$0.00 No
$750,000.00 Yes - Action




This agreement provides front-end accounting support functions for the Office of the Controller. This amendment extends
the termination date from September 30, 2024 to June 30, 2025 and increases the maximum amount from $1,250,000 to
$2,000,000 due to the continued requirement for vendor services in support of the engaged in this contract.

Engaging Eide Bailly has allowed the State Controller's Office to reduce ACFR preparation time from 18 months for the
FY22 ACFR to approximately 9 months for the FY23 ACFR, with issuance by the auditor occurring shortly after preparation is
completed. SCO's intention for the FY24 ACFR is to have it prepared and issued in 6 to 8 months, while still providing critical
subject matter expertise to the CORE.NV project. Measurable progress has been made in total preparation time for the
ACFR as well as critical human resource allocation to CORE.NV, and we anticipate this to continue through the fiscal year
(FY2025).

8. Explain why State employees in your agency or other State agencies are not able to do this work:

The State Controller's Office has used the hours within the contract to help prepare sections of the Annual
Comprehensive Financial Report (ACFR) due to limited availability of our ACFR team combined with the CORE.NV project
requirements for those same subject matter experts to work on project. The State Controller's Office has been able to utilize
vendor staff for complex preparation of ACFR footnotes, GASS 87 Leases, GASS 96 SBITA's, and other funds preparation
normally handled by state staff.

9. Were quotes or proposals solicited? No
Was the solicitation (RFP) done by the Purchasing No
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):

| Not Applicable

b. Soliciation Waiver: Sole Source Contract (As Approved by Chief of Purchasing)
Approval #: 231102
Approval Date: 11/07/2023

c. Why was this contractor chosen in preference to other?

d. Last bid date: Anticipated re-bid date:

10. a. Does the contract contain any IT components? No
b. Is the contract part of an IT investment project over No
$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No
b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?

Yes If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

|Eide Bailly has been working with various state agencies since 2010 and service is satisfactory.

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:
LLP

16. a. Is the Contractor Name the same as the legal Entity Name?
Yes

17. a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

18. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Contract #: 28494 Page 2 of 3



Yes
19. Agency Field Contract Monitor:

20. Contract Status:
Contract Approvals:

Approval Level
Budget Account Approval
Division Approval
Department Approval
Contract Manager Approval
Budget Analyst Approval
BOE Agenda Approval

Contract #: 28494

User
mlynn
nmann
nmann
ssands
djohns37
dlenzner

Signature Date

08/28/2024 14:59:15 PM
08/28/2024 16:04:45 PM
08/28/2024 16:06:19 PM
08/28/2024 16:10:36 PM
09/12/2024 09:22:03 AM
09/12/2024 09:25:10 AM
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BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29729

Legal Entity ADAMS NATURAL RESOURCES

Name: CONSULTING SERVICES, LLC
Agency Name: ATTORNEY GENERAL'S OFFICE Contractor Name: ADAMS NATURAL RESOURCES

CONSULTING SERVICES, LLC

Agency Code: 030 Address: 1238 BUZZYS RANCH RD
Appropriation Unit: 1031-12
Is budget authority Yes City/State/Zip CARSON CITY, NV 89701-8638
available?:
If "No" please explain: Not Applicable Contact/Phone: 775/882-4201

Vendor No.: T27037984

NV Business ID:  NV20151430090
To what State Fiscal Year(s) will the contract be charged? 2025-2027

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

X General Funds 100.00 % Fees 0.00 %
Federal Funds 0.00 % Bonds 0.00 %
Highway Funds 0.00 % Other funding 0.00 %
2. Contract start date:
a. Effective upon Board of No or b. other effective date 10/01/2024
Examiner's approval?
Anticipated BOE meeting date 10/2024
Retroactive? Yes

If "Yes", please explain

We are requesting this contract to be retroactive to October 1, 2024, due to the September BOE meeting being

cancelled.
3. Termination Date: 09/30/2026

Contract term: 1 year and 364 days
4. Type of contract: Contract

Contract description: Legal Services

5. Purpose of contract:

This is a new contract to provide ongoing legal and consulting services in regard to the proposed Yucca Mountain
nuclear waste repository.

6. NEW CONTRACT
The maximum amount of the contract for the term of the contract is: $360,000.00
Payment for services will be made at the rate of $300.00 per hour

II. JUSTIFICATION

7. What conditions require that this work be done?

|Efforts to block the proposed Yucca Mountain repository.

8. Explain why State employees in your agency or other State agencies are not able to do this work:

|State employees do not have the expertise needed for this field.

9. Were quotes or proposals solicited? No
Was the solicitation (RFP) done by the Purchasing No
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):

Not Applicable

b. Soliciation Waiver: Professional Service (As defined in NAC 333.150)
¢. Why was this contractor chosen in preference to other?
Contract #: 29729 Page 1 of 2



d. Last bid date: Anticipated re-bid date:

10. a. Does the contract contain any IT components? No
b. Is the contract part of an IT investment project over No
$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No
b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?

Yes If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

The vendor has current contract (CETS #266630) with the Office of the Attorney General. The vendor is performing
satisfactory on their current contracts with the Office of the Attorney General and would like to continue working with this
vendor as their outside counsel.

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:
LLC

16. a. Is the Contractor Name the same as the legal Entity Name?
Yes

17. a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

18. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Yes

19. Agency Field Contract Monitor:
LESLIE NINO PIRO, Senior Deputy Attorney General Ph: 702-486-3077

20. Contract Status:
Contract Approvals:

Approval Level User Signature Date

Budget Account Approval jhoba2 08/28/2024 11:59:01 AM
Division Approval jhoba2 08/28/2024 11:59:05 AM
Department Approval jhoba2 08/28/2024 11:59:09 AM
Contract Manager Approval tlyonl 08/28/2024 13:43:03 PM
Budget Analyst Approval vmilazzl 09/05/2024 16:55:40 PM
BOE Agenda Approval vmilazzl 09/05/2024 16:55:43 PM
BOE Final Approval Pending
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AARON D. FORD

Attorney General

CRAIG A. NEWBY

First Assistant Attorney General

CHRISTINE JONES BRADY

Second Assistant Attorney General

STATE OF NEVADA

OFFICE OF THE ATTORNEY GENERAL

100 North Carson Street
Carson City, Nevada 89701

MEMORANDUM

To: Budd Milazzo
Governor’s Finance Office

From: Tanya Lyons
Office of the Attorney General

Date: August 28, 2024

TERESA BENITEZ-

THOMPSON
Chief of Staff

LESLIE NINO PIRO

General Counsel

HEIDI PARRY STERN

Solicitor General

Subject: Retroactive Approval for Contract #29729 Adams Natural

Resources

We are requesting this contract to be retroactive to October 1, 2024, due to the September

BOE meeting being cancelled.

Telephone: 775-684-1100 ¢ Fax: 775-684-1108 « Web: ag.nv.gov e E-mail: aginfo@ag.nv.gov

Twitter: @NevadaAG e Facebook: /INVAttorneyGeneral o YouTube: /NevadaAG


mailto:aginfo@ag.nv.gov

BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29606

Legal Entity Buckhead Capital Management, LLC
Name:
Agency Name: '(I;IFEEEACSI.EURER - TREASURER'S Contractor Name: Buckhead Capital Management, LLC
Agency Code: 050 Address: 3100 Cumberland Blvd
Appropriation Unit: 1080-04 Suite 1450
Is budget authority Yes City/State/Zip Atlanta, GA 30339
available?:
If "No" please explain: Not Applicable Contact/Phone: Matt Boden 404-729-8800
Vendor No.: T29045782

NV Business ID:  NV20201766980
To what State Fiscal Year(s) will the contract be charged? 2025-2029

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %
Federal Funds 0.00 % Bonds 0.00 %
Highway Funds 0.00 % X Other funding 100.00 % Local Government Investment Pooled

Earnings and Contributions
Agency Reference #: 05TO-52659 TB

2. Contract start date:

a. Effective upon Board of Yes or b. other effective date: NA
Examiner's approval?
Anticipated BOE meeting date 09/2024
Retroactive? No

If "Yes", please explain

|Not Applicable

3. Termination Date: 08/30/2028

Contract term: 3 years and 364 days
4. Type of contract: Contract

Contract description: Investment Manager

5. Purpose of contract:

This is a new contract to provide ongoing institutional investment management services for the State General Fund,
Local Government Pooled Long-Term Investment Account, and Nevada Higher Education Pre-Paid Tuition trust
fund.

6. NEW CONTRACT
The maximum amount of the contract for the term of the contract is: $3,912,000.00

II. JUSTIFICATION

7. What conditions require that this work be done?

The State requires the services of an outside investment manager to manage the daily priorities with the state investment
portfolios in accordance with NRS 355.
The vendor is paid from contributions and earnings on the pooled funds.

8. Explain why State employees in your agency or other State agencies are not able to do this work:

State employees do not have the expertise in longer-term securitized assets which assists in increasing yield to the State
General Portfolio, Local Government Pooled Long-Term Investment Account, and Nevada Higher Education Pre-Paid Tuition
investment accounts.

9. Were quotes or proposals solicited? No
Was the solicitation (RFP) done by the Purchasing Yes
Division?

Contract #: 29606 Page 1 of 2



10. a. Does the contract contain any IT components?
b. Is the contract part of an IT investment project over

a. List the names of vendors that were solicited to submit proposals (include at least three):

PFAM Investment
Meeder Public Funds
Buckhead Capital Management

b. Soliciation Waiver: Not Applicable
c. Why was this contractor chosen in preference to other?

Pursuant to RFP #05T0O-S2659, and in accordance with NRS 333, the selected vendor was the highest scoring proposer as
determined by an independently appointed evaluation committee.

d. Last bid date: 01/25/2024

$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

Anticipated re-bid date:  01/25/2028

No
No

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current

employee of the State of Nevada?
No

b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?

No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?
No If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified

agency has been verified as satisfactory:

| Not Applicable

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:

16

17

18

19
20

LLC

. a. Is the Contractor Name the same as the legal Entity Name?

Yes

. a. Does the contractor have a current Nevada State Business License (SBL)?

Yes

. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?

Yes
. Agency Field Contract Monitor:

. Contract Status:
Contract Approvals:

Approval Level
Budget Account Approval
Division Approval
Department Approval
Contract Manager Approval
Budget Analyst Approval
BOE Agenda Approval
BOE Final Approval

Contract #: 29606

User
Ihoovel
Ihoovel
Ihoovel
Ihoovel
stilley
stilley
Pending

Signature Date

08/06/2024 15:35:48 PM
08/06/2024 15:35:53 PM
08/06/2024 15:35:56 PM
08/06/2024 15:36:00 PM
08/20/2024 08:46:51 AM
08/20/2024 08:46:53 AM
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BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29620

Legal Entity Meeder Public Funds, Inc.
Name:

Agency Name: TREASURER - TREASURER'S Contractor Name: Meeder Public Funds, Inc.

OFFICE

Agency Code: 050 Address: 6125 Memorial Drive

Appropriation Unit: 1080-04

Is budget authority Yes City/State/Zip Dublin, OH 43017

available?:

If "No" please explain: Not Applicable Contact/Phone: Jason Headings 614-766-7000
Vendor No.: Pending

NV Business ID:  NV20222613793
To what State Fiscal Year(s) will the contract be charged? 2025-2029

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %

Federal Funds 0.00 % Bonds 0.00 %

Highway Funds 0.00 % X Other funding 100.00 % Local Government Investment Pooled
Earnings

Agency Reference #: 05TO-52659

2. Contract start date:

a. Effective upon Board of Yes or b. other effective date: NA
Examiner's approval?
Anticipated BOE meeting date 09/2024
Retroactive? No

If "Yes", please explain

|Not Applicable

3. Termination Date: 08/30/2028

Contract term: 3 years and 364 days
4. Type of contract: Contract

Contract description: Investment Manager

5. Purpose of contract:

This is a new contract to provide ongoing institutional investment management services for the Local Government
Investment Pool and Local Government Pooled Long-Term Investment Account.

6. NEW CONTRACT
The maximum amount of the contract for the term of the contract is: $1,800,000.00

II. JUSTIFICATION

7. What conditions require that this work be done?

The State requires the services of an outside investment manager to manage the daily priorities with the state investment
portfolios in accordance with NRS 355.
The vendor is paid from the earnings on the pooled investments.

8. Explain why State employees in your agency or other State agencies are not able to do this work:

The State employees do not have the expertise to manage the variety of securities to assist the portfolio to increase yield to
the Local Government Investment Pool and Local Government Pooled Long-term Investment participants.

9. Were quotes or proposals solicited? No
Was the solicitation (RFP) done by the Purchasing Yes
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):
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10. a. Does the contract contain any IT components?
b. Is the contract part of an IT investment project over

PFAM Investment
Meeder Public Funds
Buckhead Capital Management

b. Soliciation Waiver: Not Applicable
c. Why was this contractor chosen in preference to other?

Pursuant to RFP #05T0O-S2659, and in accordance with NRS 333, the selected vendor was the highest scoring proposer as
determined by an independently appointed evaluation committee.

d. Last bid date: 01/25/2024

$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

Anticipated re-bid date:  01/25/2028

No
No

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current

employee of the State of Nevada?
No

b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?

No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?
No If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified

agency has been verified as satisfactory:

| Not Applicable

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:

16

17

18

19
20

Foreign Corporation

. a. Is the Contractor Name the same as the legal Entity Name?

Yes

. a. Does the contractor have a current Nevada State Business License (SBL)?

Yes

. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?

Yes
. Agency Field Contract Monitor:

. Contract Status:
Contract Approvals:

Approval Level
Budget Account Approval
Division Approval
Department Approval
Contract Manager Approval
Budget Analyst Approval
BOE Agenda Approval
BOE Final Approval

Contract #: 29620

User
Ihoovel
Ihoovel
Ihoovel
Ihoovel
stilley
stilley
Pending

Signature Date

08/06/2024 15:32:17 PM
08/06/2024 15:32:20 PM
08/06/2024 15:32:25 PM
08/06/2024 15:37:29 PM
08/20/2024 08:44:13 AM
08/20/2024 08:44:17 AM
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BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29598

Legal Entity Coons Construction, LLC
Name:

Agency Name: ADMIN - STATE PUBLIC WORKS Contractor Name: Coons Construction, LLC

DIVISION

Agency Code: 082 Address: 13 Affonso Drive, Suite B

Appropriation Unit: 1349-12

Is budget authority Yes City/State/Zip Carson City, NV 89701

available?:

If "No" please explain: Not Applicable Contact/Phone: Anna Coons 775-246-1660
Vendor No.: T27031342

NV Business ID:  NV20091032286
To what State Fiscal Year(s) will the contract be charged? 2025-2029

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %
Federal Funds 0.00 % Bonds 0.00 %
Highway Funds 0.00 % X Other funding 100.00 % Buildings and Grounds Rental Income

Agency Reference #: 08DOA-S2863 JS

2. Contract start date:

a. Effective upon Board of No or b. other effective date 11/01/2024
Examiner's approval?
Anticipated BOE meeting date 09/2024
Retroactive? No

If "Yes", please explain

|Not Applicable

3. Termination Date: 10/31/2028
Contract term: 4 years

4. Type of contract: Contract
Contract description: Snow Removal

5. Purpose of contract:

|This is a new contract to provide ongoing snow removal for properties located in Carson City.

6. NEW CONTRACT
The maximum amount of the contract for the term of the contract is: $250,000.00

II. JUSTIFICATION

7. What conditions require that this work be done?

|Snow removal needs to be performed on an as-needed basis.

8. Explain why State employees in your agency or other State agencies are not able to do this work:

|This requires specialized equipment

9. Were quotes or proposals solicited? Yes
Was the solicitation (RFP) done by the Purchasing No
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):

Silver Summit Landscaping
Coons Construction
United Lawn and Landsaping

b. Soliciation Waiver: Not Applicable
¢. Why was this contractor chosen in preference to other?
Contract #: 29598 Page 1 of 2



Pursuant to RFP #08DOA-S2863, and in accordance with NRS 333, the selected vendor was the highest scoring proposer
as determined by an independently appointed evaluation committee.

d. Last bid date: 06/27/2024 Anticipated re-bid date:  06/27/2028
10. a. Does the contract contain any IT components? No

b. Is the contract part of an IT investment project over No

$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No
b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?

Yes If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

|Since 2012, Buildings and Grounds, service is satisfactory

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:
Nevada Corporation

16. a. Is the Contractor Name the same as the legal Entity Name?
Yes

17. a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

18. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Yes

19. Agency Field Contract Monitor:

20. Contract Status:
Contract Approvals:

Approval Level User Signature Date

Budget Account Approval slon5 08/02/2024 16:45:10 PM
Division Approval nmann 08/05/2024 17:29:18 PM
Department Approval nmann 08/05/2024 17:29:23 PM
Contract Manager Approval ssands 08/13/2024 14:08:36 PM
Budget Analyst Approval klayO 08/13/2024 14:12:33 PM
BOE Agenda Approval klayO 08/13/2024 15:13:34 PM
BOE Final Approval Pending
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BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29600

Legal Entity United Lawn and Landscaping, LLC
Name:
Agency Name: ADMIN - STATE PUBLIC WORKS Contractor Name: United Lawn and Landscaping, LLC
DIVISION
Agency Code: 082 Address: PO BOX 3389
Appropriation Unit: 1349-12
Is budget authority Yes City/State/Zip CARSON CITY, NV 89702
available?:
If "No" please explain: Not Applicable Contact/Phone: Dixie Thomsen 775-229-0239
Vendor No.: T32014625

NV Business ID:  NV20181089744
To what State Fiscal Year(s) will the contract be charged? 2025-2029

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %
Federal Funds 0.00 % Bonds 0.00 %
Highway Funds 0.00 % X Other funding 100.00 % Buildings and Grounds Rental Income

Agency Reference #: RFP# 08DOA-S2812 JS

2. Contract start date:

a. Effective upon Board of No or b. other effective date 11/01/2024
Examiner's approval?
Anticipated BOE meeting date 09/2024
Retroactive? No

If "Yes", please explain

|Not Applicable

3. Termination Date: 10/31/2028
Contract term: 4 years

4. Type of contract: Contract
Contract description: Landscaping

5. Purpose of contract:

This is a new contract to provide landscape maintenance services for the Arrowhead Building located in Carson
City.

6. NEW CONTRACT
The maximum amount of the contract for the term of the contract is: $233,348.00

II. JUSTIFICATION

7. What conditions require that this work be done?

|Lawn maintenance needs to be done to maintain the building.

8. Explain why State employees in your agency or other State agencies are not able to do this work:

|This job requires specialized training and equipment.

9. Were quotes or proposals solicited? Yes
Was the solicitation (RFP) done by the Purchasing No
Division?
a. List the names of vendors that were solicited to submit proposals (include at least three):
Healthy Trees

Garden Shop Nursery Landscaping
United Lawn and Landscaping

b. Soliciation Waiver: Not Applicable
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c. Why was this contractor chosen in preference to other?

Pursuant to RFP # 08DOA-S2812, and in accordance with NRS 333, the selected vendor was the highest scoring proposer
as determined by an independently appointed evaluation committee.

d. Last bid date: 06/24/2024 Anticipated re-bid date:  06/24/2028
10. a. Does the contract contain any IT components? No

b. Is the contract part of an IT investment project over No

$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No
b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?

Yes If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

|Since 2019, with B&G, service is satisfactory

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:
Nevada Corporation

16. a. Is the Contractor Name the same as the legal Entity Name?
Yes

17. a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

18. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Yes

19. Agency Field Contract Monitor:

20. Contract Status:
Contract Approvals:

Approval Level User Signature Date

Budget Account Approval slon5 08/02/2024 16:47:32 PM
Division Approval nmann 08/05/2024 17:55:20 PM
Department Approval nmann 08/05/2024 17:55:26 PM
Contract Manager Approval ssands 08/06/2024 07:18:53 AM
Budget Analyst Approval klayO 08/19/2024 11:48:26 AM
BOE Agenda Approval klayO 08/19/2024 11:48:30 AM
BOE Final Approval Pending
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BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29667

Legal Entity XCEL MAINTENANCE SERVICES, INC.
Name:
Agency Name: SR/I\I/ISIII\IO—NSTATE PUBLIC WORKS Contractor Name: XCEL MAINTENANCE SERVICES, INC.
Agency Code: 082 Address: 7260 W. Azure Drive # 140
Appropriation Unit: 1349-12 PMB 108
Is budget authority Yes City/State/Zip Las Vegas, NV 89130-7999
available?:
If "No" please explain: Not Applicable Contact/Phone: Kathia Winchell 702-341-9235
Vendor No.: 781103343

NV Business ID:  NV20021426879
To what State Fiscal Year(s) will the contract be charged? 2025-2029

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %
Federal Funds 0.00 % Bonds 0.00 %
Highway Funds 0.00 % X Other funding 100.00 % Buildings and Grounds Rental Income

Agency Reference #: 08DOA-S2842 JS

2. Contract start date:

a. Effective upon Board of No or b. other effective date 11/01/2024
Examiner's approval?
Anticipated BOE meeting date 10/2024
Retroactive? No

If "Yes", please explain
| Not Applicable

3. Termination Date: 10/31/2028
Contract term: 4 years

4. Type of contract: Contract
Contract description: Janitorial

5. Purpose of contract:
This is a new contract to provide janitorial services for the Nevada, Washoe, Elko, Esmeralda, White Pine, Eureka,
\I\;Iéggrsal, Storey, Pershing, Humboldt, Douglas, Lyon, Lander, and Churchill buildings at the McCarran Center in Las
6. NEW CONTRACT

The maximum amount of the contract for the term of the contract is: $8,553,816.00

Other basis for payment: As Invoiced by the Contractor and approved by the State

II. JUSTIFICATION

7. What conditions require that this work be done?
|Janitorial services are needed to provide a sanitary, and healthy environments as well as maintain the integrity of properties. |

8. Explain why State employees in your agency or other State agencies are not able to do this work:
|Lack of manpower |

9. Were quotes or proposals solicited? Yes
Was the solicitation (RFP) done by the Purchasing Yes
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):
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10

Nellis Building Services
Best Janitorial Services Of NV
CCS Facility Services

b. Soliciation Waiver: Not Applicable
c. Why was this contractor chosen in preference to other?

Pursuant to RFP #08DOA-S2842, and in accordance with NRS 333, the selected vendor was the highest scoring proposer
as determined by an independently appointed evaluation committee.

d. Last bid date: 07/24/2024 Anticipated re-bid date:  05/01/2028
. a. Does the contract contain any IT components? No

b. Is the contract part of an IT investment project over No

$50,000?

. OTHER INFORMATION

11

12

13

14

15

16

17

18

19
20

. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?

No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No
b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

. Has the contractor ever been engaged under contract by any State agency?

No If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

| Not Applicable

. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

. The contractor is registered with the Nevada Secretary of State's Office as a:
Nevada Corporation

. a. Is the Contractor Name the same as the legal Entity Name?
Yes

. a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Yes

. Agency Field Contract Monitor:

. Contract Status:
Contract Approvals:

Approval Level User Signature Date

Budget Account Approval slon5 08/20/2024 10:01:12 AM
Division Approval jkidd 09/06/2024 10:28:01 AM
Department Approval jkidd 09/06/2024 10:28:09 AM
Contract Manager Approval ssands 09/06/2024 10:31:15 AM
Budget Analyst Approval klayO 09/06/2024 15:22:48 PM
BOE Agenda Approval klayO 09/06/2024 15:22:52 PM
BOE Final Approval Pending
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BOE

CONTRACT SUMMARY

Date:

For Board Use Only
10/02/2024

(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29726

Legal Entity
Name:

Agency Name: ADMIN - STATE PUBLIC WORKS Contractor Name:

DIVISION

Agency Code: 082 Address:

Appropriation Unit: 1558-20

Is budget authority Yes City/State/Zip

available?:

If "No" please explain: Not Applicable Contact/Phone:
Vendor No.:

NV Business ID:
To what State Fiscal Year(s) will the contract be charged? 2025-2027

702-852-2252
T29045148
NV20131112567

IN2IT ARCHITECTURE

IN2IT ARCHITECTURE

LAS VEGAS, NV 89113

5135 S. DURANGO DR. #103

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if

the contractor will be paid by multiple funding sources.

X General Funds 100.00 % Fees 0.00 %
Federal Funds 0.00 % Bonds 0.00 %
Highway Funds 0.00 % Other funding 0.00 %

Agency Reference #: 117073

2. Contract start date:

a. Effective upon Board of Yes or b. other effective date:
Examiner's approval?
Anticipated BOE meeting date 10/2024
Retroactive? No

If "Yes", please explain

|Not Applicable

3. Termination Date: 06/30/2027

Contract term: 2 years and 272 days
4. Type of contract: Contract

Contract description: Arch /Eng

5. Purpose of contract:

Center: CIP Project No. 23-P06(a); SPWD Contract No. 117073.

This is a new contract to provide professional architectural/engineering services for the Department of Health and
Human Services - Advance Planning: Southern Nevada Forensic Facility CIP Project to include a design phase with
meetings, mechanical and electrical engineering, and construction administration with bid review and submission
for the construction, build, and replacement of the existing buildings 1300, 1304, and 1391 at the Desert Regional

6. NEW CONTRACT

The maximum amount of the contract for the term of the contract is: $967,500.00
Other basis for payment: Monthly progress payments based on services provided.

II. JUSTIFICATION

7. What conditions require that this work be done?

|2023 Legislative approved CIP Projects

8. Explain why State employees in your agency or other State agencies are not able to do this work:

Capital Improvement Program (CIP) consultants are selected based on their ability to provide professional engineering
design and architectural services to SPWD in support of the state engineering services provided to approved CIPs.

9. Were quotes or proposals solicited? No
Was the solicitation (RFP) done by the Purchasing No
Division?
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a. List the names of vendors that were solicited to submit proposals (include at least three):

| Not Applicable

b. Soliciation Waiver: Professional Service (As defined in NAC 333.150)
c. Why was this contractor chosen in preference to other?

|Yes. SPWD, and currently with satisfactory results.

d. Last bid date: Anticipated re-bid date:

10. a. Does the contract contain any IT components? No
b. Is the contract part of an IT investment project over No
$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No
b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?

Yes If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

|Yes. SPWD, and currently with satisfactory results.

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:
Nevada Corporation

16. a. Is the Contractor Name the same as the legal Entity Name?
Yes

17. a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

18. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Yes

19. Agency Field Contract Monitor:
Heather Holstrom, Project Manager Ph: 775-684-4141

20. Contract Status:
Contract Approvals:

Approval Level User Signature Date

Budget Account Approval nmann 08/28/2024 09:37:56 AM
Division Approval nmann 08/28/2024 09:38:04 AM
Department Approval nmann 08/28/2024 09:38:11 AM
Contract Manager Approval Iwildes 08/28/2024 09:49:55 AM
Budget Analyst Approval klayO 09/06/2024 11:48:15 AM
BOE Agenda Approval klayO 09/06/2024 11:48:19 AM
BOE Final Approval Pending
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BOE

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

|. DESCRIPTION OF CONTRACT
1. Contract Number: 29557

ADMIN - STATE PUBLIC WORKS
DIVISION

Agency Code: 082
Appropriation Unit: 1590-11

Is budget authority
available?:

If "No" please explain: Not Applicable

Agency Name:

Yes

To what State Fiscal Year(s) will the contract be charged?

Legal Entity
Name:

Contractor Name:

Address:

City/State/Zip

Contact/Phone:
Vendor No.:

NV Business ID:
2025

For Board Use Only

Date: 10/02/2024

GRANITE CONSTRUCTION COMPANY
GRANITE CONSTRUCTION COMPANY

1900 GLENDALE AVE.

SPARKS, NV 89431-5507

775-358-8792
PURO000169
NV19631001612

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if

the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %
X  Federal Funds 72.00 % X Bonds 28.00 %
Highway Funds 0.00 % Other funding 0.00 %
Agency Reference #: 116514
2. Contract start date:
a. Effective upon Board of Yes or b. other effective date: NA

Examiner's approval?

Anticipated BOE meeting date 09/2024
Retroactive? No
If "Yes", please explain
|Not Applicable
3. Termination Date: 06/30/2025
Contract term: 302 days
4. Type of contract: Contract
Contract description: OWNER-CMAR

5. Purpose of contract:

N0.116514.

This is a new contract to provide Owner Construction Manager At-Risk services for the Marlette Lake Dam
Rehabilitation CIP project for the design and construction of structural and functional upgrades including an
assessment of existing conditions, a seismic evaluation, upgrades to protect against seismic events, spillway
upgrades, and replacement of discharge piping and outlet valves: CIP Project No. 19-C08; SPWD Contract

6. NEW CONTRACT

The maximum amount of the contract for the term of the contract is: $282,427.00
Other basis for payment: Monthly progress payments based on services provided.

II. JUSTIFICATION

7. What conditions require that this work be done?

|2019 Legislative approved CIP projects

8. Explain why State employees in your agency or other State agencies are not able to do this work:

Capital Improvement Program (CIP) consultants are selected based on their ability to provide professional engineering
design and architectural services to SPWD in support of the state engineering services provided to approved CIPs.

9. Were quotes or proposals solicited?

Was the solicitation (RFP) done by the Purchasing
Division?

Contract #: 29557
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a. List the names of vendors that were solicited to submit proposals (include at least three):

| Not Applicable

b. Soliciation Waiver: Professional Service (As defined in NAC 333.150)
c. Why was this contractor chosen in preference to other?

|Demonstrated the required expertise for work on this project.

d. Last bid date: Anticipated re-bid date:

10. a. Does the contract contain any IT components? No
b. Is the contract part of an IT investment project over No
$50,000?

. OTHER INFORMATION

11. Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

12. a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No
b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain

Not Applicable

13. Has the contractor ever been engaged under contract by any State agency?

Yes If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

|Yes. SPWD, and currently with satisfactory results.

14. Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:

| Not Applicable

15. The contractor is registered with the Nevada Secretary of State's Office as a:
Foreign Corporation

16. a. Is the Contractor Name the same as the legal Entity Name?
Yes

17. a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

18. a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Yes

19. Agency Field Contract Monitor:
Jason Croshy, Project Manager Ph: 775-684-4141

20. Contract Status:
Contract Approvals:

Approval Level User Signature Date

Budget Account Approval nmann 08/05/2024 10:50:43 AM
Division Approval nmann 08/05/2024 10:50:51 AM
Department Approval nmann 08/05/2024 10:50:56 AM
Contract Manager Approval Iwildes 08/05/2024 13:09:54 PM
Budget Analyst Approval klayO 08/19/2024 16:27:52 PM
BOE Agenda Approval klayO 08/19/2024 16:27:55 PM
BOE Final Approval Pending

Contract #: 29557 Page 2 of 2



BOE

For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

. DESCRIPTION OF CONTRACT

1. Contract Number: 29623

Legal Entity LGA ARCHITECTURE DBA LGA
Name:
Agency Name: SR/I\I/ISIII\IO—NSTATE PUBLIC WORKS Contractor Name: LGA ARCHITECTURE DBA LGA
Agency Code: 082 Address: 1126 S. 3RD STREET, SUITE 110
Appropriation Unit: 1592-39
Is budget authority Yes City/State/Zip LAS VEGAS, NV 89104
available?:
If "No" please explain: Not Applicable Contact/Phone: 702-263-7111
Vendor No.: T27041309

NV Business ID:  NV19861005290
To what State Fiscal Year(s) will the contract be charged? 2025-2027

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %
Federal Funds 0.00 % X Bonds 100.00 %
Highway Funds 0.00 % Other funding 0.00 %

Agency Reference #: 116939

2. Contract start date:

a. Effective upon Board of Yes or b. other effective date: NA
Examiner's approval?
Anticipated BOE meeting date 10/2024
Retroactive? No

If "Yes", please explain

|Not Applicable

. Termination Date: 06/30/2027

Contract term: 2 years and 272 days
. Type of contract: Contract

Contract description: Arch /Eng

. Purpose of contract:

This is a new contract to provide professional architectural/engineering services for the Boulder City Railroad

Museum - Visitor's Center CIP Project to include construction administration services through the completion of the

project for the construction of a 9,700 square-foot visitor center, orientation plaza, train loading platforms, and

parking: CIP Project No. 23-C20; SPWD Contract No. 116939.

. NEW CONTRACT

The maximum amount of the contract for the term of the contract is: $413,600.00
Other basis for payment: Monthly progress payments based on services provided.

JUSTIFICATION

7. What conditions require that this work be done?

|2023 Legislative approved CIP projects

. Explain why State employees in your agency or other State agencies are not able to do this work:

Capital Improvement Program (CIP) consultants are selected based on their ability to provide professional engineering
design and architectural services to SPWD in support of the state engineering services provided to approved CIPs.

. Were quotes or proposals solicited? No
Was the solicitation (RFP) done by the Purchasing No
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):

Contract #: 29623 Page 1 of 2
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10.

| Not Applicable |
b. Soliciation Waiver: Professional Service (As defined in NAC 333.150)

c. Why was this contractor chosen in preference to other?

|Demonstrated the required expertise for work on this project. |

d. Last bid date: Anticipated re-bid date:
a. Does the contract contain any IT components? No
b. Is the contract part of an IT investment project over No
$50,000?

. OTHER INFORMATION

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor
| Not Applicable

a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevada?

No

b. Was the contractor formerly employed by the State of Nevada within the last 24 months or will the contracted services be
performed by someone formerly employed by the State of Nevada within the last 24 months?

No

c. Is the contractor employed by any of Nevada's political subdivisions or by any other government?
No If "Yes", please explain
Not Applicable

Has the contractor ever been engaged under contract by any State agency?

Yes If "Yes", specify when and for which agency and indicate if the quality of service provided to the identified
agency has been verified as satisfactory:

|Yes. SPWD, and currently with satisfactory results. |

Is the contractor currently involved in litigation with the State of Nevada?
No If "Yes", please provide details of the litigation and facts supporting approval of the contract:
| Not Applicable |

The contractor is registered with the Nevada Secretary of State's Office as a:
Nevada Corporation

a. Is the Contractor Name the same as the legal Entity Name?
Yes

a. Does the contractor have a current Nevada State Business License (SBL)?
Yes

a. Is the legal entity active and in good standing with the Nevada Secretary of State's Office?
Yes

Agency Field Contract Monitor:
Mark Labaj, Project Manager Ph: 775-684-4141

Contract Status:
Contract Approvals:

Approval Level User Signature Date

Budget Account Approval nmann 08/26/2024 13:45:06 PM
Division Approval nmann 08/26/2024 13:45:11 PM
Department Approval nmann 08/26/2024 13:45:16 PM
Contract Manager Approval Iwildes 08/27/2024 10:25:29 AM
Budget Analyst Approval klayO 09/06/2024 09:08:01 AM
BOE Agenda Approval klayO 09/06/2024 09:08:06 AM
BOE Final Approval Pending
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BOE For Board Use Only
Date: 10/02/2024

CONTRACT SUMMARY
(This form must accompany all contracts submitted to the Board of Examiners (BOE) for review and approval)

. DESCRIPTION OF CONTRACT

1. Contract Number: 28804 Amendment 1
Number:
Legal Entity WOOD RODGERS, INC.
Name:
Agency Name: ADMIN - STATE PUBLIC WORKS Contractor Name: WOOD RODGERS, INC.
DIVISION
Agency Code: 082 Address: 3301 C ST., BLDNG 100-B
Appropriation Unit: 1594-23
Is budget authority Yes City/State/Zip SACRAMENTO, CA 95816
available?:
If "No" please explain: Not Applicable Contact/Phone: 775-823-4068
Vendor No.: T29006428
NV Business ID:  NV20031304987
To what State Fiscal Year(s) will the contract be charged? 2024-2027

What is the source of funds that will be used to pay the contractor? Indicate the percentage of each funding source if
the contractor will be paid by multiple funding sources.

General Funds 0.00 % Fees 0.00 %
Federal Funds 0.00 % X Bonds 100.00 %
Highway Funds 0.00 % Other funding 0.00 %

Agency Reference #: 116247

2. Contract start date:

a. Effective upon Board of No or b. other effective date 03/05/2024
Examiner's approval?
Anticipated BOE meeting date 10/2024
Retroactive? No

If "Yes", please explain
| Not Applicable

3. Previously Approved 06/30/2027
Termination Date:

Contract term: 3years and 116 days
4. Type of contract: Contract
Contract description: Arch / Eng

5. Purpose of contract:

This is the first amendment to the original contract which provides professional architectural/engineering services
for the State Capitol - Exterior Renovation Tree Survey & Assessment CIP Project: CIP Project No. 21-M46(d); SPWD
Contract No. 116247. This amendment increases the maximum amount from $92,400 to $106,400 due to survey and
assessment of an additional 102 trees above the original estimate.

6. CONTRACT AMENDMENT

Trans $ Info Accum $ Action Accum $ Agenda
1. The max amount of the original $92,400.00 $92,400.00 $92,400.00 Yes - Info
contract:
2. Amount of current amendment $14,000.00 $14,000.00 $106,400.00 Yes - Action
(#1):
3. New maximum contract $106,400.00
amount:

II. JUSTIFICATION

7. What conditions require that this work be done?
|2021 Leg approved CIP Projects |

8. Explain why State employees in your agency or other State agencies are not able to do this work:
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9.

10.

Capital Improvement Program (CIP) consultants are selected based on their ability to provide professional engineering
design and architectural services to SPWD in support of the state engineering services provided to approved CIPs.

Were quotes or proposals solicited? No
Was the solicitation (RFP) done by the Purchasing No
Division?

a. List the names of vendors that were solicited to submit proposals (include at least three):

| Not Applicable

b. Soliciation Waiver: Professional Service (As defined in NAC 333.150)
c. Why was this contractor chosen in preference to other?

|Demonstrated the required expertise for work on this project.

d. Last bid date: Anticipated re-bid date:
a. Does the contract contain any IT components? No
b. Is the contract part of an IT investment project over No
$50,000?

. OTHER INFORMATION

11.

12.

13.

14.

15.

16.

17.

18.

19.
20.

Is there an Indirect Cost Rate or Percentage Paid to the Contractor?
No If "Yes", please provide the Indirect Cost Rate or Percentage Paid to the Contractor

| Not Applicable

a. Is the contractor a current employee of the State of Nevada or will the contracted services be performed by a current
employee of the State of Nevad