
NEBS Navigation Training
Governor’s Finance Office - Budget Division

NEBS is the states budgeting system which encompasses 
multiple versions of the budget during the budget building 
process. This training focuses on general NEBS navigation 
and exposure to different modules within NEBS, some of 

which require additional permissions to access.



NEBS Login
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Log into NEBS by clicking “here” to enter username and 
password. Generally contractors use this method.

OR, click the Login button for Single Sign-On for those on the 
state network.

Users may access NEBS by going to 
nebs.state.nv.us/NEBS/budget/home.aep2 



NEBS Main Screen
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Accessible tabs in NEBS is by permission.
If a tab is missing in your view, you do not 
have the correct permissions to access it.



NEBS Home Tab
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To gain access to NEBS, 
Activity Budget, Work 
Program (WP), Bill Draft 
Request (BDR), and 
State Fiscal Year End 
(SFYE) modules, the 
appropriate access form 
(located at 
http://budget.nv.gov/Fo
rms/ under Access 
Forms) must be 
submitted to the Budget 
Division.

http://budget.nv.gov/Forms/
http://budget.nv.gov/Forms/


NEBS Tab
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Dropdown to access different biennium

Dropdown to access different budget accounts

Click to open a Budget Version

Click to open a Budget Working Version

Add 
attachments to 
help clarify the 
item or add 
notes for better 
understanding, 
also see 
program 
description

Click to change view

Click to create 
a new working 
version



NEBS Versions
NEBS Primary Versions:

A00 = Agency Request as Submitted

A01 = Agency Request

A02 = Items for Special Consideration as Submitted

G01 = Governor Recommends

L01 = Legislatively Approved

W01 = Working Version – Good for What If scenarios, 
fiscal notes, work programs, etc. 

LCB does not have access to working versions

Create a Working Version

1. Choose the green plus sign or select “Create New 
Working Version”

2. Base this Version on: A00 Agency Request As Submitted

3. Version Code: For class- use your initials.  When creating 
working versions, you can use a combination of numbers 
and alpha characters

4. Version Name: Name working version based on the 
purpose of creating it, WP #, Fiscal Note XXX, etc.

5. Save & Return

6. Select      icon next to the version being copied

7. See screen print below.  Typically, the only selection 
requiring a change from the default screen is the position 
selection.  Check the box for “Include Positions…” and 
change from New Copies to Exact Copies. 
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Activity Budget Tab - PPBB

7

This tab is accessed by agency rather than budget account.



Work Program Tab
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BDR and SFYE Tabs
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Reports Tab
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A variety of reports are 
available on this tab to 
provide information and 
conduct research within 
a budget account. 
Explore these reports 
and learn how they can 
help you. 



NEBS Tab –> Line Items Tab
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Note the following:
• Out of balance notifications by 

decision unit and total.
• Filter decision unit - dropdown
• Edit Actual/WP – edit actual and 

work program year column 
amounts.

• Export to Excel or PDF.
• Dollar sign - Identifies line item 

funding source.
• Red Circle – Line item may be 

deleted.
• Total Revenues, Expenses and 

Difference are displayed at the 
bottom of the screen.



M-150 Decision Unit
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Filter - Select the M150 decision unit from the drop down

ALL M150 line item (including 
revenues) must include narrative 
explaining the adjustment. The 
yellow note will show blue 
shading if a note has been 
added.



Line Items –> Edit Actuals
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Edit/Actual
Actual Column = YR1 (even-
numbered year) amounts.

Work Pgm Column = YR2 (odd-
numbered year) legislatively 
approved amounts.

The total revenue and total 
expenditures must balance to 
zero for each column.



Schedules Tab and Statewide Schedules
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Statewide Schedules

Distribute Cost Allocations 
include:
• SWCAP and AGCAP
• Purchasing Assessment
• OCIO Web Services
• OCIO Silvernet
• OCIO Database hosting

Statewide Schedules include:
• B&G owned building rent
• Agency owned property and 

contents
• Departmental Schedules



Positions Tab
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Including Positions
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1. Choose Copy, OK (May need to turn off 
your pop-up blocker) 

2. You will see Summary screen when 
completed.

3. Choose Close to get back to the NEBS tab.



Mapping Tab
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Summary and Acct. Maint. Tabs
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Additional Training 
Additional NEBS Training is available for:
 Work Program Training
 Decisions Unit Overview
 NEBS Schedules
 Fund Mapping
 Intro to State Budgeting
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